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1. MACITIOPT PABOYEM IMPOT'PAMMBI YYEBHOM JIMCIIUITIIUMHBI

1.1. Ob6sacTe npuMeHeHHus padoyeii NPOrpaMMbl

PaGouas mnporpamma yueOHON IUCHUIUIMHBI SIBJISETCSA MIPOrpaMMbl  MOATOTOBKH
cnennanuctoB cpennero 3BeHa (IIIICC3) B coorBercTBUn ¢ ®I'OC mo cnermumansHocTrn CITO
43.02.10 Typusm.

PaGouass mporpamma y4eOHOW JUCHMIUIMHBI MOXET OBITh HCIOJB30BaHA B

JOTIOTHUTEITFHOM TTPO(EeCCHOHATLHOM 00pa30BaHUM.

12. Mecto YyuyeOHOH JIMCUMILUIMHBI B CTPYKType THPOrpamMMbl MOATOTOBKH
CIEIHAJINCTOB CPeIHEro 3BeHa:

Matemaruueckuid U OOIIHiA €CTECTBEHHOHAYYHBIN UK

1.3. Hesn u 3aga4n y4eOHO# TUCHUILIUHBI — TPeOOBAHMS K Pe3yJIbTATaM OCBOEHHS
yueOHOM TMCUMILIUHBI:

B pe3ynbrate ocBoeHUS Y4eOHON NUCIUTUTHHBI O0YYaIOIIHIACS TOJKEH YMeTh:

pa6OTaTb B OHepaHHOHHOﬁ CHCTCMC,

pa6OTaTb C TCKCTOBBLIM PCIAKTOPOM;

paboTtarthb € AAECKTPOHHBIMU TAOJIUIIAMU;

UCIIOJIb30BaTh CETEBBIE MIPOTrPAMMHBIE U TEXHUUYECKUE CPEJICTBA B MPOPECCUOHAIBHON
JeSITEIIbHOCTH;

— BBIIOJHATH PabOTy C MPOTrpaMMHBIMU CPEICTBAMHU TMOBBIIMIEHUS HWH()OPMALMOHHON
0€30I1aCHOCTH;

— paboTaTh ¢ npodeccruoHaIbHO OPUEHTUPOBAHHBIM IIPOIPAMMHBIM 00€CTIEUEHUEM;

— TM0JIb30BaThCsl CPEICTBAMU CBS3M U TEXHUUYECKUMU CPEJCTBAMH, IPUMEHIEMBIMU IS
co3/iaHusl, 00pabOTKM U XpaHEHUs JOKYMEHTOB,;

— OCYUIECTBJIATH JOKYMEHTAaLMOHHOE o0ecredeHre NpopecCHOHAIbHOM AESITETbHOCTHU C
MCIIOJIb30BaHNEM MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHI.

B pesynbpTate ocBoeHHS yueOHOW NTUCIMIUIMHBI O0YYAIOIIUIICS JOKEH 3HAT!

— o01muMe NpUHIMIBI paboThl ¢ 000J0YKAMH Pa3HBIX ONEPAILIMOHHBIX CUCTEM;

— MpaBWja ¥ METOJbl IOJATOTOBKM, COXPAaHEHUS U PEJaKTUPOBAaHUS TEKCTOBBIX
JIOKYMEHTOB B pa3HbIX TEKCTOBBIX PEJIAKTOPAX;

— o0lue NPUHUUIBI HCHOJBb30BAHUS CTAaHAAPTHBIX (QYHKIMA TpPHU BBIYHUCICHUSX,
CHocoObI MPEJCTABICHUS PE3YIBTATOB B OOBIYHOM U IpauuecKoM BUJIE;

— METOoAbl TOMCKAa HEOOXOJUMON HH(OpMaIUK, MpaBuUia IOJB30BAHUS OCHOBHBIMHU

CITy>KO0aMU TJI00QIBHBIX CETEH;



—0o0mui TOAXOM K OpraHu3aluy pasMelleHHs, oOpaOOTKH, MOWCKA, XpaHEHUS U

nepenayy nHGopManuu, 3aUThl THPOPMAIMK OT HECAHKIIHOHUPOBAHHOTO JIOCTYIIA;

—o0mrue

pe3epBUPOBAHUS;

IMPUHIIUIIBI

paboTer ¢

pasiinuHbIMU

CUCTCMaMH

OpOHHpOBaHUS U

—IIpaBujia UCIIOJb30BaHUA OPTTCXHUKH U OCHOBHBIX CPCIACTB CBA3H,

—CTaHAapTHOC MMPOrpaMMHOC obecrneucHue ACJIOMPOU3BOJACTBA.

B pesynbrare OCBOGHMS JUCHUIUIMHBI OOYYalOUIMIiCSl OCBAaWBAaeT 3JI€MEHThI
KOMIICTEHIHI:
Oo6mmue Jleckpuntopbl YMmeTh 3HaTh
KOMIIETEHIINH c(hOpMUPOBAHHOCTH
(neiictBust)

OK O0l. IloHumaTh | HOHMMAET CYUIHOCTh U | ONKUCHIBATH CYIIHOCTh u

CYLIHOCTb U | 3HAYUMOCTh CBOEH | CYIIHOCTh U | 3HAYUMOCTb

COLIMATIbHYIO CHEIUAIBHOCTH, 3HAYUMOCTh  CBOEH | mpodeccCHoHaNbHOM

3HAYUMOCTb ~ CBOEH | MPOSIBIATH K HEH | CHEIHaIbHOCTH, JIeSITEIIbHOCTH 1o

Oynyiei UHTEpEC OpOSIBIISATh K HEH | CHEeHalbHOCTH;

npodeccun, UHTEPEC;

NpOSIBIATE K  HEH

YCTOWYMBBIN

UHTEpeC.

OK 2. | — obocHOBaHUe OpraHU30BbIBAThH aKTyaJbHBIH

OpraHu30BbIBaTh BHIOOpA M NPUMEHEHHE | COOCTBEHHYIO npodecCHOHANBHBIN |

COOCTBEHHYIO METOJ0OB U CIIOCOOOB | I€ATEIBHOCTh COLIMAJIbHBIM KOHTEKCT,

JeSITENIbHOCTb, pereHus pacro3HaBaThb B KOTOPOM MPUXOIUTCS

BBIOMpATh  THUIIOBBIE | IPOGECCHOHATBHBIX 3a1a4y u/unu | pabotaTb W IKUTb;

METOABI M CIIOCOOBI | 3aa4 B TYPHCTCKOM | IpOOIEMy B | OCHOBHBIC HCTOYHHUKHU

BBITIOJTHCHUS JESATEIIBHOCTH. npogecCuoHaIbHOM | HHPOPMALIUU u

npo(ecCHOHANBHBIX | -OLICHKA W/WIM  COLMANbHOM | PECYPCHI JUISl peIICHUS

3a/1a4, OLICHUBATh UX | 3(p(HEKTUBHOCTU U | KOHTEKCTE; 3ajady W TOpobieM B

3¢(EeKTUBHOCT, U | KadyecTBa aHAJIM3UPOBATh npodeccuoHanTbHOM

Ka4yecTBO. BBITIOJIHEHUS; 3a1aqy W/WnM | u/unu COLIMAJIBHOM
npobieMy U | KOHTEKCTE; aJlTOPUTMBI
BBIJICINISATh ee | BHIIOJHEHUsT paboT B
COCTaBHbIE€  YacTH; | IpO(EeCCUOHATBHOU U
ONpeNeNIATh  3Talbl | CMEXHBIX  00J]acTsX;
pelieHus  3ajadd; | MeToibl  paboThl B
BBISIBIISATh U | npodeccuoHanbHON U
3¢ (HEeKTUBHO HCKATh | CMEXHBIX chepax;
UHpOpMaLHIO, CTPYKTYpY IUIaHa Jyis
HEOOXOMUMYIO  JUISl | PEIICHHS 3ajad;
pelieHus 3a/1a4M | MOPSIOK OLICHKH
u/unn  mpoOJeMbl; | pe3yJabTaTOB pEIICHUS
COCTaBIIATh IUTaH | 3a7a4
JENUCTBHS; npodeccuoHanbHOM
OIIpEAEIIATh JIESTEIIBHOCTH.
HEOO0XO0INMEBIE
pecypcsl;




Oo6mue Jleckpuntopsl YMmeTs 3HaTh
KOMIIETEHIINH c(hOpMUPOBAHHOCTH
(neiicTBus)
OK 3. IlpuHumarts | - I€MOHCTpALUS MIPUHUMATh TEXHOJIOTUM U METOJ0B
perieHus B | CHOCOOHOCTH ONTUMAJIbHBIC NPUHITHS PEIICHHHA C
CTaHapPTHBIX U | BBISBJIATH U pelIaTh pElICHUsS C Y4YETOM | yUETOM
HECTaHJAPTHBIX poOJIeMBbl U pealbHOM cuTyanu, | Mpo(ecCHOHAILHOTO |
CUTyallMsiX ¥ HECTU | IPUHUMATh PEIICHUS B | OLIEHUBAThH U | COLIMATIBHOTO
3a HUX | CTAaHJAPTHBIX U KOHTPOJIUPOBATH KOHTEKCTa, B KOTOPOM
OTBETCTBEHHOCTb. HECTaHIapTHBIX CUTYyallMl0,  HECTH | IPUXOIUTCS paboTarh
CUTYaIUsIX OTBETCTBEHHOCTh 3a | U )KUTh;
IPUHSTHIE PELICHUS
B
npodeccuoHaTbHON
JIeSTEIbHOCTH.
OK 4. OcyniecTBisTh | — TOYHO OIPEACIIATh 3a1a4d | HOMEHKJIATypa
MTOUCK U | Ha3bpIBAECT JUTSt MOWCKa | MHPOPMAITHOHHBIX
UCIIOJIb30BaHUE HOMEHKJIATypy uHbOopMaIuy; HUCTOYHUKOB,
uH(pOopMaIny, HCTOYHHKOB OTIPENIETISATh MIPUMCHSIICMBIX B
HEoOXOMMMON  JuId | MHpOpPMALIUHY; HEOOXOIUMBIE po¢eCCHOHATBHON
3¢ (HEeKTHBHOTO — IPaBUILHO HMCTOYHHUKHU JIESITCIIBHOCTH; TTPHEMBI
BBITIOJTHCHUA EePEUUCIACT MPUEMBI I/IH(I)OpMaI_II/II/I; CTPYKTYpPHUPOBAaHUA
NPO(ECCHOHATBHBIX | CTPYKTYPUPOBAHHUS IJIAHUPOBATH uHpopmanuy; Gopmar
3ajad, HH(OPMAINH; porecc noucka; | opopmiieHus
MpoEeCCHOHAIBHOTO | — IIPAaBUIBHO CTPYKTYPUPOBATh pe3ynbTaTOB  IOMCKa
u JUYHOCTHOTO | Ha3pIBAET dopmar | TTOIyIacMyt0 uH(popManuu
pa3BUTHUSL. odopmTeHNUs UH(POPMALIUIO;
PE3YIIBTATOB IIOKCKA; BBIICJISTH HauOolee
_ IIPaBUIIBHO 3HAYMMOE B MEepEYHE
ompexenser  3agauy | MH(bopManmm;
TS IOHCKa,; OLCHMBATE
— 00BEKTUBHO NpaKTHICCKYIO
OLICHHBAET 3HAYUMOCTD
MPAKTHIECKYIO pe3yJIbTaToB
3HAYMMOCTE MOMCKa; 0(OPMIIATH
PE3YIBTATOB; pe3yNIbTaThl MOMCKA
- MIPaBUIIbHO
odopmiser

pe3ynbTaThl TMOHMCKA C
ucnoiibzoBanmeM [10.

OK 5. HUcnonb3oBath
MH(OpPMaLMOHHO-
KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH B
npodecCHoHaNBHOM
JIESITCIIbHOCTH.

— IpaBUJIbHO
MEPEUYUCIIAET CPEACTBA
51 YCTpOMCTBA
nH(pOpMaTH3AIINY;

— TOYHO HAaXOJUT
COOTBETCTBUA
pelleHns  3aJayud U
I1O;

— IIpPaBUIIBHO

npumensiet [10

MPUMEHSITh
CpencTBa
UH(GOPMaIMOHHBIX
TEXHOJOTHI JIs
pelieHus
po¢eCcCHOHATBHBIX
3a1ad4;

HCIIOJIB30BATh
COBPEMEHHOE
MPOrPaMMHOE
obecrnieucHue

COBpPCMCHHBIC CPEACTBA

51 YCTpOMCTBA
nH(pOpMaTU3AIINY;
MOPSIAOK X
MIPUMEHEHUS "
MIPOrPaMMHOE
obecrnieueHue B
po¢eCCHOHATBHON
JESITEIIbHOCTH




OO6mme JleckpunTopbl Ymertb 3HaTh
KOMIIETEHIINH c(OPMHUPOBAHHOCTH
(neiicTBus)

OK 6. Paborate B | memecooOpa3HO OpraHu30BbIBATH MICUXOJOTHYECKUE
KOJJIEKTHBE U | OpraHU30BBIBAET paboTy KOJIJIGKTHBA | OCHOBBI JIEATEIILHOCTH
KOMaH/e, paboTy KOJJIEKTUBA U | U KOMAH[IbI; KOJIJIEKTHBA,
3P PEeKTHBHO B3aMMOJIEHCTBYET C B3aMMO/JICIICTBOBATh | IICUXOJIOTMYECKUE
o0mmarscs C | KOJUIETaMH. c KOJIJIEraMH, | 0COOEHHOCTH
KOJUJIETaMH, PYKOBOJICTBOM, JMYHOCTH;
PYKOBOJICTBOM, KJIMEHTaMH B XOJE | OCHOBBI IPOEKTHON
OTPEOUTEIAMHU. npoeCCUOHATIBHON | AESITEIbHOCTH.

JESITeIbHOCTH.
OK 7. Bpats Ha ce0s1 | mposiBIICHUE Opath Ha  ce0s | ICUXOJIOTHYECKUE
OTBETCTBEHHOCTb 32 | OTBETCTBEHHOCTH  3a | OTBETCTBEHHOCTh 3a | OCHOBBI JEATEIbHOCTU
paboTy 4iIeHOB paboTy MOJAYUHEHHBIX, | padOTy KOJUIEKTHBA | KOJJICKTUBA,
KOMaH/Ibl pe3yibTar U KOMaHAbl U | ICUXOJIOTHYECKUE
(TTOTYMHEHHBIX ), BBITIOJIHEHUS 33/1aHUM; | pe3yJsIbTaT 0COOEHHOCTH
pe3yiabTar BBIITOJIHEHUS JMYHOCTH;
BBIIIOJIHCHUS 3aJIaHHI;
3aJJaHUH. B3aUMO/ICIICTBOBATh

c KOJUJIETaMH,

PYKOBO/JICTBOM,

KJIMEHTaMH B XOJe

npogeccuoHaIbHON

JeSITEJIbBHOCTH
OK 8. | mIaHupoBaHue OIIPEACIIATH coaiep)kaHue
CamMocTosATeNbHO oOyyaromumces aKTyaJIbHOCTb aKTyaJIbHOU
ONpeneNaTh 3aJayM | MOBBILICHUS HOPMAaTHUBHO- HOPMAaTHBHO-IIPABOBOM
po(heCCUOHATIBHOTO | IUYHOCTHOIO U | IpaBOBOI JIOKYMEHTAIIH;
u JIMYHOCTHOTO | KBAIM(PHUKAIMOHHOTO | JOKYMEHTallUU B | COBpEMEHHasi Hay4Has
pa3BUTHS, YpOBHS npodecCHOHaIbHONH | U mpodeccHOHaTbHAs
3aHUMAaTbCA NeSITeNbHOCTH; TE€PMUHOJIOTHS;
camMmo00pazoBaHuEM, MPUMEHSITh BO3MOYKHBIE
OCO3HAaHHO COBPEMEHHYIO TPaeKTOPUHU
IUTAaHUPOBATh Hay4HYIO npodeccuoHaIbHOTO
MOBBILICHHE npoQeCcCHOHATIbHYIO | Pa3BUTHUSA u
KBaJTH(PHKAIINH. TE€PMHUHOJIOTHIO; camo00pazoBaHus

OIIpEACIIATh u

BBICTPAaNBAaTh

TPaeKTOPUHU

npodeccrnoHalbHOTO

pa3BUTHS u

caM000pa30BaHUsI
OK 9. | mposiBIIEHHME HHTEpeca | BIAJETh aKTyaJIbHBIN
OpueHTHpOBAaThCS B | K HM3MEHEHUSM B | aKTYaJIbHBIMHU npodeCCHOHATBHBIN
YCIIOBUAX yacToi | o0nactu MeTOoZlaMU PabOThI B | KOHTEKCT, B KOTOPOM
CMEHBI TEXHOJIOTHH B | MpodeccuoHaIbHON npodeccuoHanbHOM | MPUXOAUTCS pabOTaTh;
npoeCCHOHATIBHON | JESATETBbHOCTH. cepe. OCHOBHBIE HCTOUYHUKH
JIEATETbHOCTH. uH(popMalnu U

pecypcehl IS pelieHUs
3a/1a4 ¥ mpobiieM B
npodeccnoHaTEHOM
KOHTCKCTEC, aJITOPUTMBI




O6mue
KOMIIETEHIUA

Jeckpunropst
c(hOpMUPOBAHHOCTH
(neiicTBus)

Ymern

3HaThb

BBINTOJIHEHUSI paboT B
npodeccHoHATBLHOM
0071aCTH; HOBBIE
METOABI paboTHI B

npodeccnoHanbHOM
cepe.
B pe3ynbraTe 0CBOSHHS NUCHUIUIMHBI O0YYaIONIHIICsl OCBAaUBAET 3J1€eMEeHThl KOMIIETEeHIIUI
[TpodeccrnonanbHbIe Jeckpuntopsl YmeTh 3HaTh
KOMIIETEHIINH c(OpMUPOBAHHOCTH
(neiicTBus)
IIK 1.1. BbIsSBISTh U | BBISABICHUS U | TI0JIb30BaThCS METO/IbI MOUCKa
aHaJIN3UPOBATH aHanan3a CPEICTBAMHU CBSI3U M | HEOOXOAUMOMN
3arpochl noTpedHocTeR TEXHUYECKUMU uHbopMaluy, MpaBUiia
noTpeouTens U | 3aKa34HKOB U | CpeICTBAMH, M0JIb30BAHUS
BO3MOXKHOCTH ux | mogbopa MPUMEHSIEMBIMU ISl | OCHOBHBIMU ~ CITy>KOamMu
peanu3aium. ONTHUMAJIBHOTO CO3JIaHus, I00aIbHBIX ceTen
TYpPUCTCKOTO 00paboTku u
MPOYKTA; XpaHeHUs
JIOKYMEHTOB;
IIK 1.2. | mpoBenenus OJIL30BaThCS oOmrue MIPUHIIUIIBI
HNudopmupoBathb CPaBHHUTEIHLHOTO CPEICTBAMHU CBSI3U M | pabOThl C Pa3ITUYHBIMU
noTpeouTens 0 | aHaym3a TEXHUYECKUMHU CHUCTEMaMHU
TYPUCTCKUX MIpeII0KEHU I CpelcTBaMu, OpoHUpPOBaHUS u
MPOJIYKTaxX. TypOIepaTopoB, MPUMEHSAEMBIMU IS | pE3EPBUPOBAHMS;
pa3paboTku CO3/aHMs,
PEKJIaMHBIX 00paboTKu u
MaTepuasoB U XpaHeHUs
MPE3CHTAIINH JIOKYMEHTOB;
TYypIPOIYKTa; paboTarth c
npodeccuoHanbHO
OpUEHTUPOBAHHBIM
IPOTPaMMHBIM
obecreueHueM;
IIK 1.3. | B3auMoACHCTBUS IO | paboTaTh C | METOIBI IIOHCKA
B3aumopeiicTBoBaTh | peanu3anuu npodeccuoHaNBHO HEOO0XO0IMMOM
C TypomepaTopoM IO | TypIPOAYKTa C OPUEHTHPOBAHHBIM nH(pOpMaNHY, TpaBUIA
peanuzanuu U | OTIBIT: POrPaMMHBIM MOJIb30BaHUS
MIPOJIBH>KEHHIO TypornepaTopaMu 1 obecrieueHuemM; OCHOBHBIMH ~ CITy>KOamMu
TYpPUCTCKOTO MIPOJBUKEHHIO TII00aNBHBIX CETel;
MPOJIYKTA. HCIIOIh30BaHUEM
COBPEMEHHOM
0(UCHON TEXHHKHU;
ITIK 1.4. | opopmnenus u paboTtath c | obuue MTPUHLIMIIBI
PaccuuthiBaTh pacyeTa CTOUMOCTH | DJIEKTPOHHBIMU WCTIOTB30BaHMS
CTOMMOCTh TypHakeTa | TyprakeTa (UJu ero | TabIHIlaMu; CTaHIAPTHBIX (PYyHKIUN
B COOTBETCTBHH C | DJIEMEHTOB) IO pu BBIYHCIICHHSIX,
3asIBKOM 3asiBKE IOTpeOUTeNs CHIOCOOBI
MOTpeOuTeIIsI. C TIOMOIIBIO TIpeACTaBICHUS
AIEKTPOHHBIX pE3yNIbTaTOB B OOBIYHOM




[TpodeccronanbHbIC Jleckpunropsl YmMers 3HaTh
KOMIIETEHIINH c(OpPMHPOBAHHOCTHU
(neiicTBust)
TaOJINLI U rpadaecKkoM BUJIE;
[IK 1.5. Odopmusars | opopmienus u pabortarth C | OpaBWJa U  METOABI
TypHakeT pacuera CTOUMOCTH | TEKCTOBBIM HOJTrOTOBKH, co
(TypryTeBKH, TyplHakera (UM €ro | peaakToOpOM; XpaHeHUs u
Bayuephl, CTPaxXOBBIE | HIEMEHTOB) I10 pelaKTUPOBAHMS
IOJIUCBI). 3as1BK€ IOTpEOUTENS TEKCTOBBIX JOKYMEHTOB
B DPa3HbIX TEKCTOBBIX
penaKkTopax;
IIK 1.6. BpImoaHATh | OKa3aHUs BU30BOMI [IPELOCTaBIIATh METOJIbI IIOMCKa
paboTy IO OKa3aHUIO | HOJAEPIKKH OTpeOUTEINIO HEo0Xo1uMon
BU30BOW TOAJEPKKU | TOTPEOUTEITIO; MIOJIHYIO U | ”HQOpMaLUKU, TpaBUIIA
HOTPEOUTEITIO. aKTyaJlbHYIO H0JIb30BAHUS
uHpOPMALINIO O | OCHOBHBIMHU  CITy’)KOamu
TpeOOBAHUAX I00aTBHBIX CETEH;
KOHCYJIbCTB
3apyOeKHBIX CTPaH K
HaKeTy JOKYMEHTOB,
IIPEIOCTABIIAEMBIX
JUTS odopMIIeHUS
BU3HI;
IIK 2.1. | OllEeHKH TOTOBHOCTU | MOJB30BAThCS MpaBHIIa
Konrponuposats TYp.NOE3/IKE; CPEICTBaMHU CBSI3M U | MCIIOJIb30BaHMS
TOTOBHOCTH TPYIIIIBL, TEXHUYECKUMHU OPTTEXHUKH U
000pyI0BaHUS U CpecTBaMH, OCHOBHBIX CpeACTB
TPaHCHOPTHBIX NPUMEHSEMBIMH IS | CBSI3U IS OpTraHU3aIuu
CPEACTB K BBIXOJY Ha CO3/1aHus, TYPUCTCKOMN
MapuipyT. 00paboTku U | IeATeTbHOCTH;
XpaHeHHUs
JIOKYMEHTOB,
HEOOXOIUMBIX  JUIS
BBIXOJIa TPYIIBI Ha
MapmpyT,
I[IK 3.1. TIpoBoauTh | mpoBenECHUS HCIIOJIH30BATh CIOCOObI 00paboTku
MapKETUHTOBbIE MapKETUHTOBBIX CeTeBble CTaTUCTHUYECKUX
UCCJIEIOBaHMS PbIHKA | UCCIIEIOBAHUN U IPOTpaMMHBIE U | TaHHBIX; METO/IbI
TYPUCTCKUX YCIYT ¢ | CO3/1aHus 6a3bl TEXHUYECKUE pabotel ¢  0Oazamu
LENbI0 JAHHBIX 110 CpeacTBa B | JaHHBIX;
dbopmupoBaHus TYPUCTCKUM npodeccuoHaTbHON
BOCTPEOOBAHHOTO MIPOJYKTaM; JNEeSATeNIbHOCTH  JJIs
TYPUCTCKOTO 00paboTkH
IIPOJTYKTA. uH(popManuu
ITK 3.2. | nmaHUpOBaHUs OCYLIECTBIIATh o0mui  MoAXoJ K
dopmupoBaTh MpOrpaMm JOKYMEHTAIlMOHHOE | OpraHU3aluu
TYPUCTCKUI NPOAYKT. | TypHOE3/I0K, oOecrieueHue pa3MenieHus,
COCTaBJICHUS npodecCuoHaIbHONW | 00paboTKH, TOUCKA,
porpamMm Typa u JeSITeIbHOCTH C | XpaHeHUsI W TMepeadu
TypIaKkeTa; HCIIOJIb30BaHUEM nHpOpMAIINH, 32 TIUTHI
IPEOCTaBICHUS MH(OPMAIMOHHO- uHpopMaIMU oT

9




[TpodeccronanbHbIC Jleckpunropsl YmMers 3HaTh
KOMITIETEHIINH c(hOpMUPOBAHHOCTH
(neiicTBust)
COITYTCTBYIOIIUX KOMMYHHKAI[MOHHBIX | HECAHKIIMOHUPOBAHHOTO
YCIIYT; TEXHOJIOTUH; JOCTYIa;
[TK 3.3. | pacuera paboTtatb ¢ 00II1e TPUHITUITBI
PaccuuteiBaTh ce0ecTOMMOCTH AIEKTPOHHBIMU UCIIOJIb30BaHUS
CTOUMOCTD yCIYT, BKIIFOYCHHBIX | TaOJIHUIIaMU; CTaHIAPTHBIX (PyHKINN
TYpPUCTCKOTO B COCTaB Typa, U IPU BBIYUCIICHUSX,
MPOJIYKTA. OTpeJIeTICHUS 1IEHbI CIOCOO0BI
TYpIPOIYKTa; pEeICTaBICHUS
PE3YNIBTaTOB B OOBIYHOM
U rpadaecKkoM BUJIE;
[IK 3.4. | B3aMOIENUCTBUS C HUCIOJIL30BATh METOIbI IOUCKA
B3anmonencTBoBarhk | TypareHTaMu I10o CETEBBIC HE00X0AUMOMH
C TypareHTaMu IO | peaju3aluu MIPOrpaMMHBIE u | uHdopMaluy, MpaBuUiIa
peanu3anuu U | TYpIpPOAYKTa; TEXHUYECKUE M0JIb30BaHUS
MPOJBUKECHUIO CpencTBa B | OCHOBHBIMHU CIyX0amu
TYPUCTCKOTO MpOoPECCUOHAIBHON | TII00ATIBHBIX ceTel;
HIPOJYKTA. JIeSATETbHOCTH; npaBuia
UCIIOJIb30BaHUS
OpPTTEXHUKHU u
OCHOBHBIX CpEeICTB
CBSI3U;
1K 4.1. IInanupoBats | cO0p MHPOPMALIUHU O | MOJIB30BATHCS IpaBuia
JESTENIbHOCTD JeSITeIbHOCTH CPEIICTBAMHU CBSI3U U | HCIIOIB30BAHUS
10/Ipa3/ieJICHNUS. OpraHu3aly 1 TEXHUYECKUMHU OPITEXHUKHU U
OTJICIbHBIX €€ CpelcTBaMu, OCHOBHBIX CPEJICTB
MOoApa3AeIICHNI; MIPUMEHSEMBIMU JUISI | CBSI3H;
CO3/aHMs,
00paboTKu u
XpaHEHUS
JIOKYMEHTOB;
IIK 4.2. | npoBeaeHUs o0mue MPUHIIUIEI | paboTaTh B
Opranu3oBbIBaTh W | HHCTPYKTaXa paboThI C | ONepanroHHON
KOHTPOJINPOBATh pabOTHUKOB; 000JI0YKaMH pPa3HBIX | CUCTEME;
NI TeTLHOCTh KOHTPOJISI KAa4eCTBa | OTMEpaIrmOHHBIX
MOJAYUHECHHBIX. paboThI IEpCcOHANa; | CHCTEM;
MIPOBEACHUS
MIpE3EHTaLNM;
[IK 4.3. Odopmusats | paboTsl ¢ oducHOU CTaHJapTHOE MpaBujia  OpraHU3AINHI
OTYETHO- TEXHUKOM; MIPOrpaMMHOE JeJONPOU3BOJICTBA U
TJIAHUPYIOTIYIO obecrieueHue pabotel ¢  oducHOI
JIOKYMEHTALHUIO. JIEJIOTPOU3BOJICTBA. | TEXHHUKOM;
OpraHH3aI1Io

OTUCTHOCTHU B TYPU3MC.
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1.4 KotnyecTBO 4acoB Ha OCBOCHHME IPOrPaMMBbI Y4eOHOMH TUCHUIINHBI:
O06wem obpazoBarenbHOI Harpy3Kku odyuvaromerocst —135 yacos,

W3 HUX Harpy3Ku TUCHUILUIMHBI BO B3aMMOJICHCTBHH ¢ npenogasarenem - 90 yacos,
B TOM YHCJIE:

TEOpPEeTUYEeCKOro ooyuenus — 18 gacos,

MPAKTUIECKON TTOJITOTOBKY — 28 9acoB,

n1abopaToOpHO-TIPAKTHUECKUX padboT — 72 Jaca;

CaMOCTOATENILHON yueOHO# paboThl 0OyJaromierocs — 45 4acos.
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2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCHUIIIUHBI

2.1. O0beM yueOHOM TMCIUNJIMHBI M BUIbI Y4e0HOH padoThI

Bua yueOHoii padoThI

O0BbeM yacoB

OO6uuii 00bemM 00pa3oBaTe/IbHOI HATPY3KH 00y4aIOIET0CsH 135
CamocrosiTeibHas yueOHass padoTa o0yuaromerocs -
Harpy3ka 1ucuMiinHbl BO B3aUMO/IEHCTBHM C MPeNnoiaBaTejieM 90
B TOM YHCIIE:

TEOpETHYECKOe 00yUeHne 18
MpaKTH4ecKast MOArOTOBKa 28
nabopaTopHbIE 3aHATHS (€CITU TPETYCMOTPEHO) -
IIPAKTUYECKUE 3aHSTUS (€CIIU IPETYCMOTPEHO) 72
Camocmosmenvras paboma 45

[IpomexyTouHas aTTecTauus NPOBOAUTCH B popme Jugddepenyuposannozo 3auema
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2.2. TemaTu4eckuii IJIaH U coJep:kaHue ydyeOHo nucuminubl « MHpopManMoOHHO-KOMMYHUKALIMOHHbIE TEXHOJIOTHHU B
npo(ecCHOHAIBHON AeATEeJIbHOCTH»

Haumenoeanue Cooepicanue yueobno2o mamepuana u popmol opeanuzayuu oeamenvHocmu | Ypoeenn Oovem uacoe | Oceaueaemvle
paszoenoe u mem odyuarowuxca oceéoenus I1eMeHm bl
KomnemeHnuuil
1 2 3 4
Paszgea 1. [IporpaMMHbIe M TEXHHYECKHE CPeACTBA HHGOPMAMOHHBIX TEXHOJIOTI U
TeMma 1.1. | Coodepotcanue yueonozo mamepuana Yposeno 2 OK 1, 2,3, 4,
Nudopmarus, 0C80CHUA 56,8,8,9
nH(GOpPMaIMOHHBIE 1. HudopmarmoHHbIe TEXHOJIOTHH, MOHATHE, MPOOJEMBI, dTalbl Pa3BHTHS. 1 IIK 1.2, 3.1,
TEXHOJIOTHH. Ha3nauenue, ocHoBHble xapakrtepuctuku IIK. CucremMHoe u mnpukiagHoe 2 3.4
OcHoBHbIE nporpaMmHoe obecriedeHrue. OCHOBHBIE KOMITIOHEHTHI KOMIbIOTEPHBIX CETeH
XapaKTepUCTHKU Temamuxa npakmu4ecKux 3aHAmMul 2 10 OK 1, 2,3, 4,
IIEPCOHAIIBHBIX 1. Hactpotiika pabodero crona. Pabora B mporpamme [IpoBogHHK 2 56,8,8,9
KOMIIBIOTEPOB U | 2, PabGora B ONEpaIMOHHON CHCTEME. APXUBAIHs JTaHHBIX 2 IIK 1.2, 3.1,
IPOrpaMMHOr0 3. Pa6ora B 1OKaJILHOH ceTH 2 3.4
olecrieyeHus 4. OcHoBBI pabotel B I'mobanpHOM cetn MuTepHer. PaboTta ¢ paznumuHbIMU 9
MOMCKOBBIMU CUCTEMaMU
5. DneKkTpoHHas 1Moyra U TeJIeKOH(pEepeHIINH 2
Ilpakmuueckasa noozomoska 10
Camocmoamenvnas paboma odyuarouwjuxcs 2 6 OK 1,2,3,4,
Brmusarne  WHQOpPMAIMOHHBIX ~ TEXHOJOTHH HA  Pa3BUTHE  COIUAIBHO- 5 56,8,8,9
KYJIBTYPHOI'O CEpPBUCA U TypU3Ma K 1.2, 3.1,
Cnyx0bl UHTEpHET, X IPUMEHEHUE B TYPUCTUUYECKOM OU3HECe 2 3.4
Cny>x0bl UHTEPHET, NX IPUMEHEHHUE B TYPUCTUYECKOM OU3HEce 2
Tema 1.2. OcHoBHble | Codepicanue yuedoHo20 mamepuana Yposeno 9 OK1,2,5
YIpO3bl M METOJBI 0C60eHUs [IK 1.3
obecrnieyeHus 1. VYrpo3sl 06e3omacHOCTH HHQPOpPMAIUM, WX BHIBL. ~MeTOmbl M CpeacTBa 1 9
UH(POPMALIMOHHOM obecnevyeHus 6€30MacHOCTH MHPOpMAIUH
0€30MacHOCTH Temamuka npaKkmuyuecKkux 3aHAmuil 2 4 OK1,2,5
1. 3ammra OT KOMIBIOTEPHBIX BUPYCOB. BHJIbI KOMITBIOTEPHBIX BUPYCOB 2 [IK 1.3
2. Opranu3anus 3anTsel THGOPMAIIUU HA IEPCOHATHHOM KOMIBIOTEPE. 2
Ilpakmuueckasn noozomosexka 4
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Camocmoamenvnas paboma odyuarouuxcs -
Tema 1.3. IIpaBoBbie | Codepircanue yuebnozo mamepuana Yposeno 9 0K 2,4,5,8,9
ACIEKTHI 0ceo0enus IIK 1.5, 2.1,
HCIIOJIb30BaHUS 1. TlpaBoBas 6a3a undopmarroHHoro ooecrneueHusi. CupaBoOYHO-IIPABOBHIE 1 2 3.2,4.1
UH(OPMAIMOHHBIX CHUCTEMBI
TEXHOJIOTUi U | Temamuka npakmuueckux 3anamuil 2 8 0K 2,4,5,8,9
IIpOrpaMMHOI0 1. Towuck noxymentoB B CIIC «KoncynsranTllntoc» mo 3agaHHbIM 9 IIK 1.5, 2.1,
obecnievyeHus pEKBHU3UTAM 3.2,4.1
2. Pabora co cipaBoyHO# nH(OpMaIe. 3aroJHeHne TOKyMEHTOB 2
3. BrImonHeHNe UMITOPTA ¥ SKCIOPTA MAINOK U 3aKIa/I0K 2
4. Pabora c popmamu TOKYMEHTOB 2
Ilpakmuueckasn noozomosxka 8
Camocmoamenvnas paboma odyuaroujuxcs 2 0K 2,4,5,8,9
Odopmnenne  gokymentoB u3 CIIC  «Koncynprant+»:  «llltatHoe 9 K 1.5, 2.1,
pacncanuey, «lIpuka3 o mpueme Ha paboTy» 3.2,4.1
Tema 1.4. IlpaBuna | Codepicanue yuedonozo mamepuana Yposeno 9 OK 2,4,5,8,9
HCIIOJIb30BaHUSI 0CB0CHUA IIK 1.1, 1.2,
OpPTTEXHUKH u | 1. IlpaBuia MCHOIB30BAHUS OPITEXHUKH KM OCHOBHBIX CPEICTB CBS3H. 1 1.5,34,4.1
OCHOBHBIX  CPEJICTB | ABTOMaTH3UPOBAaHHOE pabodyee MECTO CIEIHaliCTa: OnpeAesieHne, 001acTh 9
CBSI3H. MPUMEHEHHUs, TPUHIUIBI CO3/IaHUs, BUABI oOecreueHus. Buabl OprrexHUKH,
HA3HAYCHHE, ITPABIIIA NCIIOJIH30BaHUS.
Temamuka npaKkmuyiecKux 3aHAmMul 2 2 0K 2,4,5,8,9
1. Ucnionp30BaHMEe CpeCTBA CBSI3U U OPITEXHUKH JJISI CO3/IaHUsI, 00pabOTKU U 2 IIK 1.1, 1.2,
XPaHEHUsl JOKYMEHTOB 15,34,4.1
Ilpakmuueckasn noozomosxka 2
Camocmoamenvnas paboma odyyarouwuxcs 2 4 0K 2,4,5,8,9
1. CpenctBa OpPITEXHUKM B TYPUCTUYECKOM CepBHUCE (CKaHEp, KCEpOKC, K 1.1, 1.2,
uipezep, $akc). AHaIM3 JOCTOMHCTB M HEJOCTAaTKOB CYIIECTBYIOIIMX CPE/ICTB 2 1.5,34,4.1
OPTTEeXHUKH
2. CpenctBa OpPrTEeXHUKH B TYPHCTHUUYECKOM CcepBHce (CKaHEp, KCEpOKC,
mpenep, ¢hakc). AHaIU3 JTOCTOMHCTB U HEJIOCTATKOB CYIIECTBYIOIIUX CPEICTB 2
OPTTEeXHUKH
Pa3nes 2. ba3oBble maKkeThl NPUKJIAAHBIX IPOIPAMM B 00/1aCTH NPOGeCcCHOHAIBHOM 1eSITeIbHOCTH
Tema 2.1. | Cooeporcanue yueonozo mamepuana ‘ Yposenw ‘ 2 ‘ OK 1,245,
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TexHomorust 0CcB0eHUSA 8,9
00paboTku TekcToBod | 1.  TexHosiorust 00padoTKH TeKcToBOii uHpopmanuu. TekcroBbie 1 IIK 1.1, 1.5,
uHpOpMaLIUU peAaKTopbl, BUAbI M Ha3HaYeHusl. TexkcToBblil penrakropos Word. IIpasuna 2 2.1,3.2,4.3
U METOJIbl TMOJATOTOBKHM, COXPaHEHUS U PEJaKTUPOBAaHUS TEKCTOBBIX
JIOKYMEHTOB.
Temamuka npaxmuyeckux 3aHAmMuil 2 12 OK1,2,4,5,
1.Co3pnanue, penakTupoBaHue ¥ GOpPMaTUPOBAHUE TEKCTOBOTO JJOKYMEHTA 2 8,9
2.Pabora ¢ rpaduuyeckumu OObeKTaMH. KOMIUIEKCHOE HCIIOIb30BAHHE 5 IIK 1.1, L.5,
BO3MOXxHOCTEH MS Word 11st co3aHus TEKCTOBBIX JIOKYMEHTOB 2.1,3.2,4.3
3.Coznanue u 0opMIICHHE TEKCTOBBIX JIOKYMEHTOB, COJICPKAIIMX TaOIHIIbI 2
4.BctaBka 00BEKTOB, PUCYHKOB B TEKCTOBBIM JOKYMEHT. 2
5.Co3nanue cnuckoB. PaboTa ¢ kosioHKamH. 2
6.CrusHre JOKYMEHTOB 2
Ilpakmuueckasn noozomosxka
Camocmosamenvnaa paboma odyuaouwuxcs 4 OK 1, 2,45,
[TonroroBka pedepara Ha Temy: «CoBpeMEHHOE NpPOrpaMMHOE OOecreUeHUE 2 9 8,9
JUIs1 CO3aHMsl, PETaKTUPOBAHUS TEKCTOBOM IOKYMEHTALUW. IIK 1.1, 1.5,
[TonroroBka pedepara Ha Temy: «CoBpeMeHHOE IpPOrpaMMHOE OOecredeHue 9 21,32,43
JUTSL CO3JTaHUSl, PEAAKTHPOBAHUS TEKCTOBON JIOKYMEHTAIIHI.
Tema 2.2. Cooeporcanue yueonozo mamepuana Yposenw 2 OK 1, 2,45,
TexHonorus 0Ce0eHUA 8,9
00paboTKy 4nciioBol | TexHoJIOTHSI 00paGoTKN YnCI0BOI mHpopManun. TaGandHbIi peIaKkTop 1 [IK 1.1, 1.4,
uHpopmanuu Excel, Ha3naueHue, ocHOBHbIe MOHATUA. OOIIME TPUHIIUIIBI UCTIOJIb30BAHUS 5 2.1,3.3,4.3
CTaHJApPTHBIX (DYHKUMHA TpU  BBIYUCICHHUAX, CHOCOOBI TMpEACTaBICHUS
pe3yNIbTaToOB B OOBIYHOM U Ipa)yecKOM BHJIE.
Temamuka npaKkmuyuecKux 3aHAmMul 2 18 OK 1,2,4,5,
1.0cHoBHbIe npuembl padotsl ¢ Excel. Bon u penaktuposanue 2 8,9
3JIEMEHTapHBIX (HOpMYII. I[IK 1.1, 1.4,
2.BcraBka v petakTHpOBaHHE AIEMEHTAPHBIX () YHKITHIA. 2 2.1,3.3,4.3
3.AOcom0THAs M OTHOCHUTENbHAs ajipecaliui B popmynax. Macrep GpyHKUIHUH. 2
4.Tloctpoenue rpauKoB U JHarpaMm 2
5.CI10)KHBIE YCIOBHbIE KOHCTPYKIIMH. 2
6.ITon60p napamerpa. TabauIbl TOACTAHOBKH. 2
7.CBOHBIEC TAOIHUIIHL. 2
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8.@opmynel VBA (Makpochl). 2
9.I'padpuueckue 00bekThI, Makpockl B MS Excel. Co3znanue rpadudeckux 9
00BEKTOB C MOMOIILI0 BCTIOMOTATENILHBIX MPHIIOKEHUH
Ilpakmuueckasn noozomoexa
Camocmoamenvnas paboma odyuarouwuxcs 2 4 OK 1, 2,45,
[ToaroroBka pedepara Ha Temy: «COBpeMEHHBIC TaOIMYHBIE POLIECCOPHI H UX 5 8,9
MCIOJIb30BaHUE B TPOGECCHOHATBHON ACSITETLHOCTI. IIK 1.1, 1.4,
[Toaroroska pedepara Ha Temy: «COBpEMEHHbIE TAOIMYHBIE IPOLIECCOPBI M MX 5 2.1,33,43
HCIIOJIb30BaHUE B TPOGECCHOHATBHON ACSITEITLHOCTI.
Tema 2.3. Cooepotcanue yueonozo mamepuana Yposeno 2 OK 1, 2,45,
['paduyeckue 0C8OCHUSA 8,9
penaKkTopsl U 1. OcuoBbl KOMIIbIOTEPHOI rpaduku. @OpMbI KOMIBIOTEPHBIX MTPE3CHTALIMM 1 2 K 1.1, 3.2,
MIPE3CHTAIIMOHHBIE 4.3
MAKEThI Temamuka npaKkmuuecKux 3aHAmMu 2 6 OK 1,2,4,5,
1. PabGora B BeKTOpHOM IpauuecKOM peaaKkTope 2 8,9
2. Pabora B pacTpoBOM rpaduIecKOM peaakTope 2 IK 1.1, 3.2,
3. IloxroroBka nmpe3enTtanuii B mporpamme Power Point. Mconb3oBanue 2 4.3
Power Point st co3ganust noptdonmo mo npodeccun
Ilpakmuueckas nodzomoseka
Camocmoamenvnas paboma odyuaroujuxcs 2 8 OK 1,2,4,5,
1. TlogroroBka Marepuaia Jyuis Co3IaHus rpahuIecKux 0ObEKTOB. 2 8,9
2. Pabora B BekTopHOM rpaduueckom peaaktope CorelDraw 2 IK 1.1, 3.2,
3. O6paboTka n3o0paxenus B pepakrope Corel PhotoPaint 2 4.3
4. Coznanue npesentaiuii mo teme «[ octunuisl [lapuxa», «IlyremectBus mo 9
YIUBHUTEILHBIM MecTam», «Ham cepBrcy, «7 gynec CBeTay U T.11.
Paznea 3. IIpodeccHoHAIBLHO-OPHEHTHPOBAHHOE NPOrPaMMHOE o0ecredeHne
Tema 3.1. Cooeporcanue yueonozo mamepuana Yposeno 9 OK 1, 2,45,
Hcnonw3oBanue 6a3 0ceoenusn 8,9
JAHHBIX OIS 1. Pazpabotka u cosznmanue 06aspl naHHbIX. [locTpoeHue ycrnoBuii ans BeIOOpa 1 IIK 1.1, 1.2,
XpaHEeHUs U uHpopmaruu. 2 14,15,2.1,
00paboTku 3.3,4.1,4.3
UHpOpMaLIUU Temamuka npakmuueckux 3aHamuil 2 6 OK1,2,4,5,
1. Coznmanue 6a3 manubix «KypopT», «'ocTHHHIIa», YCTAaHOBKA CBSI3EH MEXIY 5 8,9
tabnuiamu. BBoa 1 pelakTHpoBaHNe TaHHBIX. IIK 1.1, 1.2,

16




2. IlocTpoeHne 3ampocoB Ha BBIOOPKY (BHIOOD HOMEPOB TOCTHHHIIBI I10

14,15, 2.1,

pa3IMYHBIM IMapaMeTpam, oTOOp rOCTEH, YCIYT MO0 3aJaHHBIM ITapaMeTpam) 2 3.3,4.1,4.3
3. Cozmanue u opopmiienue Gpopm aist BBoaa nndpopmanuu. CozgaHue u 2
0(OpMIIEHHE OTYETOB.
Ilpakmuueckan noozomogxa
Camocmoamenvnaa paboma odyuaouwuxcs 2 8 OK1,2,4,5,
Co3znanue 0a3nl JaHHBIX 1 00BEKTOB 0a3bl JaHHBIX JUIS 3a7a4: 8,9
«Typuctudeckas 6aza», «I[Ipogaxka TypoB», «ApeH/1a aBTOMOOMIICH», «Y CIIyTH 2 K 1.1, 1.2,
CaHATOPHUSI» U T.II. 14,15, 2.1,
Coznanue 6a3bl JAaHHBIX U 00EKTOB 0a3bl JAHHBIX IS 33]a4; 3.3,4.1,4.3
«Typucruueckas 6a3a», «[Iponaxa TypoB», «ApeHna aBToMoOumeily, «Yciyru 2
CaHaATOPHSI» U T.I1.
[ToctpoeHue 3ampocoB Ha BBIOOPKY (BBIOOp HOMEPOB TOCTUHHUIBI TIO 9
pa3JIMYHBIM apaMeTpam, OTOOP TOCTEH, YCIYT MO 3aJJaHHBIM MapaMeTpam)
Coznanue u opopmienue ¢hopM as BBojaa uHpopManuu B Tabauibl «I octuy,
«Apenna», «3ae3n-Beie3q KiIMEHTOB». Co3manue U O(QOpPMIICHHE OTYETOB 2
«bponupoBanue HoMmepoB», «Pacuer CTOMMOCTHM OKa3aHHBIX yCIyI»,
«/1ONIOJIHUTENIBHBIN CEPBUCY U T.II.
Tema 3.2 O6pabotka | Codeprcanue yueonozo mamepuana Yposenw 2 OK 1,2, 3,4,
uH(pOpMaITUU 0C8OCHUSA 56,7,8,9
npodeccnoHaIbHON 1. ITakerbl ymnpaBjieHHsi TYPHCTHYeCKHMMH (HPMaMH: Ha3Ha4YeHHE, 1 K 1.1, 1.2,
HaIlPaBJIECHHOCTH. (pyHKIHOHAJIbHbIE BO3MOKHOCTH. CranpaptHoe NporpaMMHoe 2 1.3,1.4, 1.5,
o0ecrnieyeHue AeJONPOU3BOACTBA: BU/IbI M HA3HAYCHUE. 16,21, 3.1,
34,41,42
Temamuka npaxmuyeckKux 3aHAmMuN 2 6 OK 1,2,3,4,
1. 3HaKOMCTBO C POCCHICKUMU cHcTeMaMu OpoHUpoBaHUs. OCHOBBI pabOTHI B 5 56,7,8,9
nmporpaMMe OpOHHPOBAHUS M PE3EPBUPOBAHUSI. K 1.1, 1.2,
2. 3HaKOMCTBO C CHCTEMAaMHM PE3EPBUPOBaHNs aBUaOWIIETOB B ceTH MHTEpHET. 2 1.3,14,15,
3. Hcnonb3oBanue MH(GOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTUH IS ) 1.6,2.1, 3.1,
JTOKYMEHTAIIHOHHOTO 00€CTIeYeH sl B TPO(ECCUOHATEHON TEATENLHOCTH. 34,4.1,4.2
Ilpakmuueckasn noozomoexka 4
Camocmoamenvnas paboma odyuaroujuxcs 2 9 OK 1,2, 3,4,
Co3ganme mpeseHTanmmd Ha TeMmy: «CpaBHHUTEIbHAs  XapaKTEPUCTHKA 5 5,6,7,8,9
Pa3JIMYHBIX OTEIEN. IIK 1.1, 1.2,
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Cucremsl pe3epBUpOBaHUs aBHaOMIIeTOB B ceTu MHTEpHET 2 1.3,1.4, 1.5,
TumnoBble mponenypsl 00pabOTKH JOKYMEHTOB B 3JEKTPOHHOM odwuce. 9 16,21, 3.1,
[IporpamMMHBbIe U anmapaTHbIe CPEACTBA IEKTPOHHOTO oduca. 34,41,4.2
OOmme npUHIUIB Pa0OTHl C Pa3IMYHBIMU CHUCTEMaMU OpOHUPOBAHHS U 5
pe3epBUPOBAHMUSL.
OOmme npUHIUIB Pa0OTHl C Pa3IMYHBIMH CHUCTEMaMU OpOHUPOBAHHS U 1
pe3epBUPOBAHMUSL.

Bcezo uacos 135
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3. YCJOBHSI PEAJIM3AIIMM PABOYENA TITPOIPAMMBI YYEBHOWM
JUCHUIIJIIMHBI
3.1. Mamepuanvno-mexnuueckoe obecneuenue
Peanuzanus nporpaMmbl mpearnoaraeT HaIu4Yue yueOHbIx kaduuetoB «MudopmaTikmy,
OCHAIIIEHHBI 000py/IOBaHNEM U TEXHUUECKHUMH CPEACTBAMU O0YUEHHUS:
— pabouee MecTo MpernoaaBaTess;
— II0Ca/Io4HbIE MecTa 00y4JaroImuxcs (110 KOJUYECTBY O0yUarOLuXcs);
TEMaTUYECKHUE MaNKH TUIaKTHIECKUX MaTEePUAIOB;
KOMIUIEKT Y4€OHO-METOAMYECKON TOKYMEHTAIINH;
KOMITBIOTEP C JINLIEH3MOHHBIM IPOTPAMMHBIM 00€CTICUCHHEM;
MYJIbTUMEINA IPOCKTOP.

3.2. Hnghopmayuonnoe obecneuenue 00yuenusn

Jlnst peanm3anuu mporpaMMbl  OMONMHOTEYHBIH (QOHA 00pa30BaTENBHON OpraHU3aAlUU
JIOJKEH MMETD TeYaTHbIC W/UIIH 3JICKTPOHHbBIE 00pa30oBaTeIbHbIe M MHPOPMAITMOHHBIE PECYPCHI,
PEKOMEH/TYeMBIX JIJIsl HCIIOJIb30BaHMs B 00pa30BaTEIILHOM IpoIiecce.

3.2.1. IleuaTHble U3AaAHUA
1. HazapoBa H.A., ®ocrakoBckas E.B. 3amauamk mno wuH(pOpMaTtuke g Bcex
cnenuanpHocTer. I BIIOY «HOYI'K», 2020.

3.2.2. DyeKTPOHHBIE U31aHUA (3JIEKTPOHHBIE PeCypChl):

2. «MudpopmanmonHoe obecrieuenue typusma: yueOnuk / H. C. MoposoBa, M. A.
Mopo3zos, A. JI. YyaHoBckuii [u ap.]. — MockBa: @uHaHCcOBbIN yHUBepcutet, 2014. — 288 c.
— ISBN 978-5-4365-0130-7. — Tekct: amexTpoHHbIH // JlaHb: 3IEKTPOHHO-OMOIMOTCUHAS
cuctema. — URL: https://e.lanbook.com/book/151989 (mara ob6pamenus: 13.10.2022). —
Pexxum jmocrtyma: mns aBTopu3. moib3oBatenein.» (MubopmannonHoe obecriedyeHne TypHu3Ma:
yuebnuk / H. C. Mopo3oBa, M. A. Moposos, A. JI. UynHoBckuii [u 1p.]. — Mockaa:
@dunancoblii yausepcuter, 2014. — ISBN 978-5-4365-0130-7. — Tekcr: amekTpoHHBIH //
Jlanb: 3neKTpoHHO-OMOMoTeuHas cuctema. — URL: https://e.lanbook.com/book/151989 (nara
obpamenust: 13.10.2022). — Pexum goctyna: s aBTopu3. noib3oBareneit. — C. 5.).

3. Bnacenko, A. 0. Onepanonnsie cucteMsl: yuebnoe nocodue / A. 10. Brnacenko, C.
H. Kapa6unes, T. C. Peiin. — Kemeposo: KemI'V, 2019. — 161 ¢. — ISBN 978-5-8353-2424-8.
— TexcT: aneKkTpoHHsli // JlaHb: 371€eKTpOHHO-0MOIMOTEYHAs CUCTEMA.

4. ®enoroB, A. B. KommbroTepHoe ymnpaBiieHME B NPOU3BOACTBEHHBIX CHUCTEMAX:
yuebHoe mocobue st By3oB / A. B. @enoros, B. I'. Xomuenko. — 2-e u3g., crep. — CaHKT
[TerepOypr: Jlanp, 2021. — 620 c. — ISBN 978-5-8114-8065-4. — TekcT: >1MeKTPOHHBIA //
JlaHb: 3JIEKTPOHHO-OMOIMOTEYHAs CHCTEMA.

5. Kypasnes, A. E. Unpopmatuka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A.
E. XypasneB. — 3-e uzn., crep. — Cankr-IlerepOypr: Jlans, 2022. — 124 c. — ISBN 978-5-
507-45070-1. — Tekct: snexTpoHHbIA // JlaHb: 3mekTpoHHO-OMOMMoTeynas cucrema. — URL:
https://e.lanbook.com/book/257537.

3.3. Opzanuzauusn oopazoeamebHozo npoyecca

3aHATHS 10 HM3YYEHUIO JaHHON NUCIUIUIMHBI MPOBOJUTCS B TPaJAULUOHHOW (dopMme
o0yJeHus1, KOTOpas  XapakTEepU3yeTcss  TPAJAMIIMOHHOW  TojJadell  MmaTepuaia  MpHu
HEMOCPEJICTBEHHOM OOIIEHNH 00y4aeMBbIX C MPENoaBaTelieM U BO3MOKHOCTBIO JUANIOTa MEXKIY
HAMH, a TakKe TMPOBEJACHUEM TMpakTHUecKuxX 3aHaTtuil. [Ipm 3TOM pexomeHmyercs
ucnonszoBanue UKT u Ipyrux TEXHUUECKUX CPEACTB OOYUCHHUS.
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Kaxxnprit 00y4aromuiicst TOJDKEH UMETh JIOCTYN K KOMIBIOTEPY Ha BCE BPeMs 00ydCHHSI,
000pyI0BaHUE TOJKHO OBITh COOTBETCTBYIOIIHMM.

[Ipy  BBIIONHEHMH  CaMOCTOSITETILHOH  pabOTBI  MpEmojaBaTeieM  OKa3bIBACTCS
KOHCYJIbTAIIIOHHAS ITOMOII[b, MATEPUAIIBI METOAMYECKUX YKa3aHUH I BHIIOJHEHUS 3TOTO BUA
NeSITETTHHOCTH.

Jljis neMOHCTpauy MaTepralia Ha JIGKIIMOHHBIX 3aHATUSX HEOOXOAUM MYJIbTHMETUNHBIN
HPOEKTOP.

Bxoousie mpebosanus k ooyuarowumcs. 0coowvix mpebosanuil Hem.

3.4. Kaopoeoe obecneuenue oopazosamenvnozo npoyecca

TpeboBanust k KBaNH(PUKAUU 1EJarOTMUYECKUX KaIpPOB:

Peanmzamust  oOpa3oBareinpbHONW TMPOTpaMMBI  OOECIIEUYMBACTCS  PYKOBOAAIIUMHU U
NEeAarorndyeckuMu  pabOTHUKaMHU  00pa30BaTEIbHOM  OpraHu3aldd, a Takke JIMIAaMH,
NPUBJICKAEMBIMH K peaju3alid 00pa3oBaTeNbHON NPOrpaMMbl Ha YCIOBHSIX TPa)KIaHCKO-
IIPaBOBOTO JOrOBOpa, B TOM YHWCJE M3 YUCIA PYKOBOJAUTENeH M PaOOTHUKOB OpraHU3alui,
JeSITeIbHOCTh KOTOPBIX CBSI3aHA C  HANpaBJICHHOCTBIO peajln3yeMoi  00pa3oBaTeNbHON
IporpamMmsbl (MMEIOIIMX CTaX pabOThI B TaHHOW MTpodeccoHaIbHON 00J1acTH HE MeHee 3 JieT).

Kpanudukanms megarorndeckux padOTHHUKOB 00pa3oBaTENbHONW OpraHM3alUU JIOJDKHA
OoTBeuaTh  KBaNU(UKALMOHHBIM  TpeOOBaHUSAM,  YKa3aHHbIM B  KBaJIM(PUKAIIMOHHBIX
CHpaBOYHUKAX, ¥ (WIN) MPO(ECCHOHATBHBIX CTaHAapTax (pU HATUYNN).

[legarornyeckue  paOOTHUKH  MOJIyYalOT  JOIOJIHUTENbHOE  MpodecCHOHATbHOE
o0pa3oBaHue 10 MPOrpaMMaM MOBBIIICHUS KBATU(PHUKAIMH, B TOM YHCIE B (hOpME CTAXKHUPOBKHU B
OpraHHu3aIusIX, HAnpaBlieHUE  JIEATEIbHOCTH  KOTOPBIX  COOTBETCTBYET  00JIacTH
npoeCCHOHAIBHON  JesATeNbHOCTH, YyKazaHHoM B myHkTe 1.5 ®I'OC CIIO mno naHHOM
CIEIHMAbHOCTH, HE pexe 1 pa3a B 3 rofa ¢ yueToM pacIIMpeHHs CIeKTpa MpodheCcCHOHATbHBIX
KOMIIETEHIIUH.

Jlons memarornyeckux paOOTHUKOB (B MPUBEIACHHBIX K IIEIOYHCICHHBIM 3HAUYCHUSM
CTaBOK), 00€CIEUYNBAIONINX OCBOCHHUE 00YJAOIIUMUCS MPO(PECCHOHATBHBIX MOYJIEH, IMEIOIIIX
OTBIT ACSITENLHOCTH HE MEHee 3 JIeT B OpraHu3allusX, HalpaBiICHHE AEATEIbHOCTH KOTOPBIX
COOTBETCTBYET 00JIACTH MPO(PECCHOHAITBHON NEeATCILHOCTH, yKa3aHHOW B myHKTe 1.5 ®I'OC
CIIO naHHOM crenualbHOCTH, B OOIEM 4YHCIIE MEJaroruHuyecKux paOOTHHUKOB, PEeaH3yHOLINX
00pa3oBaTeNbHYIO MPOTpaMMYy, J0DKHA ObITh HE MeHee 25 %.
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4. KOHTPOIJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YUYEEHOM
AUCHUIIINHBL «EH.01. THOOPMAIIMOHHO-KOMMYHHUKALIMOHHBIE
TEXHOJIOI'MA B ITPO®ECCHUOHAJIbBHOUN JEATEJIBHOCTWN»

PesyabTaTsl 00yyeHus
(ocBOeHHBIE YMEeHMSsI, YCBOCHHbIE 3HAHMS)

®opmMbI U METOAbI KOHTPOJISI U OLIEHKHU
pe3yJbTaToOB 00y4YeHUs

Ilepeuens ymenuil, 0ceausaemvix 8 pamKkax
OUCYUNTUHDL:

— paboTaTh B OTNIEPAIIMOHHON CUCTEME;

— paboTaTh C TEKCTOBBIM PEIAKTOPOM;

— paboTaTh C INEKTPOHHBIMU TAOIUIIAMU;

— HCIIOJIB30BAaTh  CETEBBIC MPOTPAMMHBICE U
TEXHUYECKHE CpEeACTBA B NPOPECCHOHATHHON
JESITEIIbHOCTH;

— BBIIOJHATH  pabOTy C  NPOrpaMMHBIMHU
CpPEICTBAMH  IOBBIMICHUS  HHPOPMAIIMOHHOM
0€30I1aCHOCTH;

— paboTtath c podecCHOHATEHO
OpPHUEHTUPOBAHHBIM IIPOrPaMMHBIM
00ecCIICUCHHEM;

— TOJIb30BaThCs CpeICcTBaMuU CBSI3U u

TCXHUYCCKUMU CPCACTBAMU, HPUMCHACMBIMU IJIA
CO31aHHuA, O6pa6OTKI/I U XpaHCHU NOKYMCHTOB,

— OCYILECTBIISATh JIOKYMEHTAIMOHHOE
obecrieueHre MPOPECCHOHATBHON JIESTEIBHOCTH
c UCTIOJIb30BAHUEM UH(POPMAIIMOHHO-

KOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

Ilepeuens 3nanuil, oc6au8aemMvlx 6 pamKax
OUCYUNTUHBL:

—o0mue NpUHUUOBL  PpaboOThI
Pa3HBIX ONEPAIIIOHHBIX CUCTEM;
—TpaBWJIa U METOJBI MOJITOTOBKH, COXPAaHEHUS U
pPEelaKTUPOBaHMUsS  TEKCTOBBIX JOKYMEHTOB B
pa3HBIX TEKCTOBBIX PEIAKTOPAX;

—o01mue TIPUHITUTIBI
CTaHJAPTHBIX  (QYHKIHUIL
CIOCOOBI  TIPE/ICTaBIICHUS
OOBIYHOM M Ipa)uIecKoM BH/IE;

—MEeTOJIbl TOMCKa HeoO0XO0AMMOW HH(popMaluy,
NpaBUia TOJB30BAHHUS OCHOBHBIMH CITY)KOamMH
r7100aIbHBIX CEeTeH;

—0o0mui MoAXoJ K OpraHu3aluy pa3MeIIeHus,
00paboTKH, TIOMCKA, XpaHEHUS U Tepeaadu
uHpopMaluy,  3alUTBl  HHGOpMAIMM  OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA;

—o0mMe NpPUHLUIB paboThl €  pa3IMYHBIMHU
cucTeMaMu OpOHHPOBAHUS M PE3EPBUPOBAHUS;

— TpaBWJa  WCIOJNB30BAaHHUS  OPITEXHUKH U
OCHOBHBIX CPEJICTB CBA3H;

¢ o0omoykamu

HCIIOJIb30BaHUS
MpU  BBIYUCIICHHUSX,
pe3yinpbTaToB B

— KOMIIBIOTEPHOE  TECTUPOBaHWE  Ha
S3HAHUEC TCPMUHOJIOTHUU 110 TEMC;

— caMocTosTelbHas paborTa.

— HabmroacHME 3a BBITIOJTHEHUEM

MPAKTUYECKOrO 3aaHusl (IesITebHOCThIO
CTyJICHTA)

— OIIGHKA BBITIOJHEHHUS TMPAKTUYECKOTO
3amanust (paboThl)

— muddepeHIMpPOBaHHBIN 3a4eT
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— CTaHJApTHOE TpOrpaMMHOE  oOOecreveHue
JICTIONIPOU3BOICTBA.
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