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1. MACIIOPT PABOYEM ITPOI'PAMMbBI YYEBHOM JUCITUITIJIAHBI
NudopManuoHHbIE TEXHOJIOTUH B PO eCCHOHATBLHOU 1eATeJIbHOCTH

1.1. O6sn1acTb npuMeHeHus1 padoyeil MPOrpaMmbl

Pabouast mporpamMmma yueOHON AMCIMIUIMHBI SIBIISIETCS YacThlO MPOTPaMMBI
noAroToBku crenuanictoB cpeanero 3seHa (IIIICC3) B coorBercTBun ¢ GI'OC 110
cnermanbHocTu CIIO 38.02.04 Kommepuus (1o oTpaciisiM) YKPYNHEHHOU TPYMIIbI
cnermanbHOcTel 38.00.00 Chepa obcmyxuBaHUS.

Pabouas mporpamMMa y4eOHOM AMCHUIIIMHBI MOXKET OBITh HCIIONBh30BaHa B
JIOTIOTHUTEIHHOM MPO(HEeCCHOHATEHOM 00pa30BaHUHU.

1.2. Mecro y4eOHOH AHCHMIUIMHBI B CTPYKType MPOrpaMMbl HMOATOTOBKH
CIEeIMATHCTOB CPeIHEro 3BeHa:
MaremaTudeckuii ¥ OOITHUH €CTECTBEHHOHAYYHBIHN ITUKII

1.3. Heau u 3amaum y4eOHO# JMCHMILIMHBI — TPeOOBaHHUA K pe3yJjbTaTam
OCBOCHUSA YU4eOHOM TMCIHUTIIUHDI:

B pesynbrare ocBoeHUs1 y4€OHOM TUCIUTUIMHBI O0yJarOUUiCs TOMKEH YMETh:

-MCTI0JIb30BaTh HH()OPMALIMOHHBIE PECYPCHI JISl TIOUCKA U XpaHEHUs! HH(POpMALHH;
-00pa0aThIBaTh TEKCTOBYIO U TAOIMYHYIO HHPOPMALIUIO;

-MCIOJIb30BaTh JIEJOBYIO IrpaduKy U MyJbTUMEANA HHPOPMALIHIO;

-CO3/1aBaTh NPE3EHTALUH;

-IPUMEHSTh AHTUBUPYCHBIE CPECTBA 3AIIUTHI HH(pOpMannH;

-4uTaTh (MHTEPIPETUPOBATH) MHTEPENC CHeUaTM3UPOBAHHOIO MPOTPAMMHOTO
o0ecrniedeHus, HaXOAUTh KOHTEKCTHYIO MIOMOIIlb, pad0TaTh C TOKYMEHTAIHEH;
-IIPUMEHSATh CHEUAIN3UPOBAHHOE MpOorpaMMHOE obecrieueHue s cOopa,
XpaHeHuss u 00pabOTKM HH(POPMAlMU B COOTBETCTBHU C H3yYaeMbIMU
po(hecCHOHATBHBIMUA MOYJISIMH;

-110J1b30BaThCsl ABTOMATU3UPOBAHHBIMHU CUCTEMaMHU JIEJIOTIPOU3BOJICTBA,;
-IIPUMEHSTh METOBI U CPEACTBA 3aIIUTHI HH(POPMALIHH.

B pe3ynbpraTe ocBoeHMs y4eOHOM TUCHUIUIMHBI 00yJarouics JOJKEeH 3HATh:
-OCHOBHBIE METOJIbI M CPEJCTBAa 00pAaOOTKH, XpaHEHUs, IEPeIaul U HAKOTUICHUS
uH(popmaIuuy,

-Ha3HAYEHUE, COCTAB, OCHOBHBIE XAPAKTEPUCTUKHU NEPCOHATBHBIX KOMIIBIOTEPOB;
-OCHOBHBIE KOMITOHEHTBI KOMIIBIOTEPHBIX CETEH;

-IPUHLUIIBI TAKETHOW MEPENAYN TaHHBIX, OPTaHU3ALUI0 MEKCETEBOTO
B3aUMOJICHCTBUA,

-Ha3HAYECHUE U IPUHLMIIBI UCIIOIB30BAHUSA CUCTEMHOTO U IIPUKIIAHOTO
IIPOTPAMMHOT0 00€CTICUCHUS;

-TeXHOJIOTUIO Toucka nHdopmauuu B UnTepHer;

-IIPUHIUIIBI 3aTUTHl THPOPMAIIUU OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA,;



-TIPaBOBBIE ACMIEKTHI UCIIOJIb30BAHUS WH(DOPMAITMOHHBIX TEXHOJIOTHUH U
POrpaMMHOro oOecreyeHus;

-OCHOBHBIE TIOHSITHS aBTOMAaTU3UPOBaHHOM 00pabOTKK MH(MOpMAIUY;
-HaMpaBJICHUs aBTOMATU3AI[UU OYXTaJITEPCKOM JAEsITeIbHOCTH;

-Ha3HAYEHUE, MPUHIIUIBI OPTaHU3AIMH U IKCILTyaTalluu OyXTalTEepPCKUX
UH(OPMAITMOHHBIX CUCTEM,

-OCHOBHBIE YIPO3bl U METO/Ibl 0OecreueHus: MH(POpMaAIMOHHONW 0€30MTaCHOCTH.

1.4 Koau4yecTBO 4YacoB HAa OCBOeHHMe Ppadodeil mNporpaMMmbl y4eOHOI

TUCHHUILIMHBI:

O0nem oOpa3oBaTenbpHON Harpy3ku oo0ydaromierocs: —114 gaca,

W3 HUX Harpy3Ky AUCHUILUIMHBI BO B3aMMOJICHCTBHH C MpernojaBareneM - (6 vaca,
B TOM YHCIIE:

TEOPETUIECKOro 00ydeHus — 36 Jacos,

NPaKTUYECKOH IMOATOTOBKU — 24 4acoB

naboparopHO-pakTHIecKuXx padbot — 40 yacos;

KypCOBOTO npoeKkTupoBanusi — 0 4acos,

9K3aMeHBbI ¥ KOHCYbTauu — 0 4acos;

CaMOCTOSITEeNbHOM yueOHO#l paboThl 00ydaromerocs — 38 4yacos.



2 CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIUILINHBI

2.1 O0bem yueOHO# JUCHMILVIMHBI U BUABI Y4e0HO padoThI

Bup yuedHoii paboTbl

Oobvem uacoe

MakcumanabHas yyeOHasi Harpy3ka (Bcero) 114
O0s13aTe/IbHASI AYTUTOPHAS YUeOHAs1 Harpy3Ka (Bcero) 76
B TOM YHCIIE:
JIEKIIUA 36
B TOM 4YHCJIe B (hopMe IPAKTUUECKON MOATOTOBKH 12
1a0b0paTOPHEIC 3aHATHUS -
B TOM 4HcJie B (hopMe NPAKTUUYECKON MOJITOTOBKU -
IIPAKTUYECKHE 3aHITHS 40
B TOM 4HcCIIe B OopMe MPAKTHUECKON OATOTOBKU 12
KOHTPOJIbHBIE paOOTHI -
KypcoBas pabota (npoekt) (eciu npedycmompeno) -
CamocrosiTesibHasi padoTa o0yuyawuierocs (Bcero) 38
B TOM YHCIIE:
caMoCTosITeNIbHAsl paboTa HaJl KypCOBOW pabOTOM (IIPOCKTOM) (eciu -
npeoycCmMompeHo)
[Mouck nndopmanuu B IHTEpHET MO 3alaHHON TeMe 14
Co3naHue Npe3eHTalui o 3a1aHHON TeMe 12
Nzydenune TeopeTHaecKoro MaTeprala JIeKTPOHHOTO yaeOHOTO TToco0us 12

Ilpomeosrcymounas ammecmayus 6 popme

ouggepenyuposannozo 3auema




2.2. TemaTu4ecKuii IJIaH U cofep:KaHue YU4eOHOM TMCIUNJIMHBI VH(POpMAIMOHHBIE TEXHOJIOTHH B TPOQECCHOHATBHOM IEATETLHOCTH

HanmenoBanue Coaepxanne yueOHOro MaTepHaJia, JJadbopaTopHbie padoThl M NPAKTHYECKUE 3aHATHA, CAMOCTOSITeIbHAS O0bem Yposennb
pa3aeyoB H TeM padoTa 00y4arIuxcs, KypcoBasi padoora (IpoeKT) YacoB OCBOEHHSI
2 3 4
Paznea 1.
HNudopmanuonHo-
KOMMYHUKALUOHHOE
o0ecreyenmne
npodeccuoHaIbLHOM
AesATeJTbHOCTH
Tema 1.1. Copeprxanne y4eOHOTO MaTepuana 2
OCHOBHbIEC METO/IbI 1 I[HonsaTHe HHPOPMALMOHHON TEXHOJIOTHHU 1
cpei;Tq?gpoSgSngn Omnpenenenue, 0OCOOCHHOCTH, CBOWCTBA HMH()OPMAIMOHHOW TEXHOJOTMM, HOHSATHE WH(POPMALMOHHBIX
pecypcoB. Pomnbp uHGOPMALMOHHBIX TEXHOJOTWH B pa3sBUTHUM SKOHOMHMKM M ofmectBa. PasButue
COBpEMEHHBIX HHPOpMaIMOHHBIX TexHonorui. Kinaccudukanus nHQopMaMOHHBIX TEXHOJOTHA.
Jlexuuu, B TOM 4ucie B popMe NPaKTUYECKOU MMOATOTOBKH 0
Tema 1.2. Copeprxkanie yueOHOI0 MaTepHaia 8
OcHoBHbIE 1 | Hasnauenue, cOCTAB M OCHOBHBIE XAPAKTEPHCTHKH I1€PCOHATLHBIX KOMIbIOTEPOB 2
XapaKTEPUCTUKHU Kommbrorep - ycTpoiicTBo ansi HakoIUleHWs, o0paboTkum U mepeaun uHGoOpManuu. BHYTpeHHs
NEPCOHAIBHBIX apXUTEKTypa KOMIIBIOTEpa; Ipoleccop, mamaThb. llepudepuiiHpie ycTpoiicTBa: KiIaBHaTypa, MOHHUTOD,
KOMITBIOTEPOB JMICKOBOJI, MBI, TPUHTEP, CKaHEp, MOJAEM, KOWCTHK; MYJIbTUMEIUiHbIE KOMIOHEHTh. OOpaboTka
WHPOPMAIIUN LIEHTPAIbHBIM MPOIIECCOPOM M OpPraHW3allusl ONepaTHBHOW MaMATH KOMIbIOTEpa. XpaHeHHe
nHGOPMALIMHI B KOMIIBIOTEPE: JKECTKHE, KOMIIAKT- AUCKH, (hIiem TucKH.
2 | OcHOBHBIE KOMIIOHEHTbI KOMIILIOTEPHBIX ceTeii
JlokanpHbIe U I100aTBHBIE KOMIIbIOTEpHBIE ceTH. HacTpoiika moyib30BaTeeM nporpaMMHOTO CPEACTBA
AJIEKTPOHHBIX KOMMYHUKaImid. [IpreM 1 nepeaada HHPOpPMAIUK MO CETH. DIEKTPOHHAS KOMMEPIIHS.
3 | CucremMHoe H IPHKJIaHOE IPOrPAMMHOE oObecIeyeHme
[IporpaMMHBIH IPUHIMIT YIPaBJIEHHUs] KOMITBIOTEpOM. Buabl mporpamm asist kommbioTepoB. [loHsTue ¢aiina,
Karayora (manky) u npasuia 3aaaHus ux umed. lllaGmonsl umen gaiinos. [lyte k ¢aiiny. BBon komanz.
Wncrannsuus nporpamm. PaboTta ¢ karanoramu u daiiiaamu.
4 | DnexTponHbIii ohuc
[NonsTHe drekTpoHHOTO 0durca. TUTIOBBIE TPOLIEAYPhl 00Pa0OTKH IOKYMEHTOB B DJICKTPOHHOM OdHCe.
[IporpaMMHBIe 1 anmapaTHbIe CPEJICTBA MIEKTPOHHOTO oduca.
IIpakTideckue 3aHATUSL 4
1. Pa6ora B mporpamme [IpoBoanrk (Mol KoMIbIOTED)
2. DnexTpoHHas mouTa. KiIMeHThl 2JIEKTPOHHO MOYTHI
Jlexuuu, B TOM ymcie B popMe MPaKTUUECKON MOATOTOBKU 4
[IpakTuueckue 3aHATHS, B TOM YUCIIE€ B JOpME MPAKTUUECKOU MOATOTOBKU 2
Tema 1.3. CojepxaHnue yaeOHOTo MaTepuaia 4




OCHOBHEIE YTPO3BI U
METOIBI 0O0ECTIEYEHUS

1 | Yrpo3ssl GezonacHocTH HHGOPMALMH, HX BHIbI
Yrpo3sr 6e3omacHocT HHPOpMamy, UX BuAbl. Hapymmrenu. MoTuBbl neCTBUI HapyIIHTENEH.

HH()OPMAITMOHHOH Kpamudmkanus HapymuTenei 1 UX YpoBEHb TEXHUYECKON OCHAIIEHHOCTH.
0e30macHOCTH 2 | MeTonbl u cpecTBa ofecredeHnst 6e30MACHOCTH HH(POPMAIHH.
Mertoas! u cpenctBa obecriedeHus 6ezomacHocTH nHPopManuu. CpeacTsa 3amuThl. MexaHU3MBbI
6e3omacHoctr nHGpopMamy. OCHOBHBIE BUBI BPEIOHOCHBIX MporpaMM. KoMmbroTepHbie BUPYCHI. Buabt
3alIUTHI OT KOMITBIOTEPHBIX BUPYCOB
[IpakTdecKue 3aHATHS 2
1. Mcmonmp30BaHUE aHTUBHPYCHBIX CPEJICTB 3aIUTHI HH)OPMAITUH
Jleknuu, B TOM 4Hcie B (hopMe IIPAKTHUECKON ITOJATOTOBKHU 2
ITpakTHYeCcKHE 3aHITHS, B TOM YHCIIE B JOPME MPAKTUUCCKON MOATOTOBKH 0
Tema 1.4. Cozepxanne yueOHOro Marepuania 4
IIpaBoBBIE acTIEKTHI IIpaBoBasi 6a3a nHGOPMALIMOHHOIO O0ecTIeYeHH s
WCTIONIE30BAHU [onsiTre mpaBoBOTO OOECIIEYCHHMS, TIeNTh IPABOBOTO obecedeHrss. OCHOBHBIC PYKOBOIAIIIE JOKYMEHTHI
UHGOPMAITUOHHBIX MIPY CO3JIaHUK AaBTOMATHU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM. EMHas crucTeMa nmporpaMMHOM
TEXHOJIOTHHA U JOKYMEHTAIIHH.
MPOrpaMMHOI0 2 | CnipaBoO4HO-NPABOBbIE CHCTEMbI
obecreyeHus Bunsl noucka noxymeHTtoB. lloMck mo pekBH3uTaM JOKYMEHTOB. Ilouck 1o crnenualn3upoBaHHBIM
knaccuukaTopaM. 3anojHEHHE KapTOYKH pPeKBU3WUTOB. KommpoBaHWe NOKyMEHTa WM €ro (parMeHTa B
Oydep oomena. DkcropT mokymeHnTa B MS Word nimm MS Excel. CioBaps TepMHUHOB.
[IpakTrueckue 3aHATUSL 4
1. Touck nokymentoB B CIIC «Koncynprantllntocy mo 3agaHHbIM pEKBU3UTAM
2. Pabora co cnpaBouHO# nH(bOpManueii. 3amoJHeHHue JOKYMEHTOB.
CamocTosiTenpHas paboTa 00yJaroIIuXCs 14
[MoxroroBKa K KOMITBIOTEPHOMY TECTHPOBAHHIO C MCMIOIH30BAaHUEM AJIEKTPOHHOTO YIeOHOTO TocoOus
[Mouck nadopmanmu B IHTEpHET 10 331aHHON TeMe
ITouck noxymeHToB B CIIC «KoHCYynbTaHT +»
Jlexuuu, B TOM ymcie B popMe MPaKTUUECKON MOATOTOBKU 0
[TpakTHdeckue 3aHITHsI, B TOM Yucie B (hopMe MPaKTUIECKON MOTOTOBKU 0
IIpakTHyeckas NoAroTOBKA 8
Paznen 2.
IIpuxknagnoe
nporpaMMHoe
olecneyeHne
Tema 2.1. CojepxaHnue yaeOHOTo MaTeprajia 4

TekcToBbIi peraKTop

1 | Co3nanme u popmaTnpoBanne TekcTa

Bo3moxxaOCTH TekcToBOTO penakropa. Co3naHue, OTKPBITHE U COXpaHEHWE JOKyMEHTOB. PemaktupoBaHue
JOKYMEHTOB: KONMPOBAaHME M IepeMelleHre ()parMeHTOB B IpefesiaX OJHOro JOKYMEHTa M B JIPYrou
JOKYMEHT W uX yZnaneHue. Beinenenue ¢parmentoB tekcra. Tema. LlpudrToBoe odopmiieHue Tekcra.
@PopmaTupoBaHHE CHUMBOJIOB U a03a1eB, yCTAHOBKA MEKIYCTPOYHBIX HHTEPBAJIOB.

2 | PaGoTa c 06bEKTAMM U 1IeYaTh JOKYMEHTOB




BcraBka B TOKYMEHT pUCYHKOB, IUarpaMM U Ta0nuil. PenaktupoBanue, KOMUPOBAHKE U TIEPEMEIIICHUE
BCTaBJICHHBIX 00BEKTOB. Y CTAHOBKA MapaMeTPOB CTPAHHUII U pa3OneHne TeKCcTa Ha CTPaHUIIbl. KOOHTHTYITB.
[IpenBapuTtenbHblil NPOCMOTpP. Y CTAaHOBKA NapaMETPOB IeyaTu. BbIBOA JOKYMEHTA HA [1€YaTh
JonosHuTenbHBbIE BO3MOKHOCTH peJaKTOpa

Cmustane noxkymentoB. Co3ganne cricka wutnoctpanuid. Co3naHue ornaBieHus. PernieH3npoBanne u 3ammura
JTIOKYMEHTOB.

ITpakTHYECKUE 3aHATHSI

1. Co3nmanue 1 popMaTHPOBAHUE JOKYMEHTOB
2. OdopmiieHre TOKYMEHTOB

3. IToAroToBKa JOKYMEHTOB K MEYAaTH

Jlexuuu, B TOM ymucie B popMe MPaKTUUECKOU ITOATOTOBKH

[IpakTUdeckue 3aHATH, B TOM YKCIIE B (POpMe MPAKTHUECKON OTOTOBKH

Tema 2.2. Copepxanne yueOHOro Marepuana
OIIEKTPOHHBIE BBoa naHHbIX M hopMy.JI
TaOIHIIBI DJeKTpOHHBIE TaONUIBI: OCHOBHBIE MOHSATHA M crOco0 opraHm3auuu. CTPyKTypa SJIEKTPOHHBIX TaOJIHII:
s4eiKa, cTpoka, ctonden. Aapeca siueek. Ctpoka meHto. Jlenta. BBoa nanneix B Tabnuiy. Tumsl u gopmar
JaHHBIX: 4Kcna, GopMyInbl, TeKcT. Penaktuposanue, konuposanue uHpopmammu. Harmsinnoe odgopmienue
Tabauupl. PacueTsl ¢ ucnonp3oBaHueM (GOpMyI M CTAHAAPTHBIX QYHKIHHA.
2 | AHAJIN3 )KOHOMHYECKHX MOKA3aTeJIeli JesITeIbHOCTH NPEINPHSITHS B 3JIeKTPOHHBIX TAGIMIAX
MeTtoapl aHamM3a 3KOHOMHUYECKOTO COCTOSIHMS NPEANpPUATHS, OCOOCHHOCTH pealu3alil B CHCTEME
3JIEKTPOHHBIX Tabuuy. HarisinHoe mpexacTaBieHHe pe3ylbTaTOB ¢ MOMOLIbIO JuarpaMM. ONTHMalbHBIE U
KpUTHYECKHE 3HAUCHHUS TTOKa3aTelel, OI[eHKa COCTOSHUS MPEANPHUITHS M0 pe3yJbTaTaM aHalIn3a.
JlabopaTopHsie pabOTHI
[IpakTryeckue 3aHITUS
1. Y4er pacxoJ0B 1 10X0J0B KOMMEPUYECKOT0 MpeanpusITys. Pacyer n aHanmu3 5KOHOMHUYECKUX TIOKa3aTeneil
2. I'padmuaeckoe n300paXkeHHE TOYKH CAMOOKYTIAEMOCTH MPOEKTa. AHAIIN3 MTOBEJCHUSI TOYKH CAMOOKYITaeMOCTH
MIPOEKTA.
3. Pemenne TpaHciopTHOH 3agaun. AHaJIN3 pe3yJIbTaTOB.
Jlexuuu, B TOM ymcie B popMe MpaKTUUECKOU MOATOTOBKU
[IpakTuueckue 3aHATHSI, B TOM YHCJIE€ B JOpME MTPAKTUUECKOU MOATOTOBKH
Tema 2.3. Coaeprkanne yueOHOT0 MaTepuaia
I'padmaeckue 1 | JtenoBas rpaduxa u MmyasTHMeHA HHBOPMAIIHS
PEAAKTOPHI U Mertoas! npencrasienus rpadpuueckux n3odpakenuid. PactpoBas u BekropHas rpaduka. L{Bet u MeToas ero
MPE3CHTANOHHbBIC ornucanusi ['paduueckuil penakTop: Ha3HAuYEHHUE, MOJbH30BATENBCKUI HHTEp(Eiic, OCHOBHbIC (YHKIHH.
MAKETHI [Namutpsr nBetoB. Co3anne M pelakTUPOBaHUE M300paKeHWI: PHICOBAaHME HAa KOMIIBIOTEPE, CTAHAAPTHHIE

¢uryper, pabora c¢ ¢Qparmentamu, TpaHchopmauusi uzoOpakeHHi; pabora ¢ TekcroM. Dopmatsl
rpaduueckux ¢aiinos. [leyars rpaduueckux ¢daityios.




2 | Mpesenranun
Pa6ora B makere MS Power Point.

IIpakTrueckue 3aHATHS 4
1. Pabota B rpaduyeckom perakTope
2. Co3nmaHue npe3eHTalHii
KoHnTtposabHble padOTHI -
CamocTosiTenbpHas padboTa 00yJarOIIUXCs 12
[ToaroroBka K KOMIBIOTEPHOMY TECTHPOBAHMIO € HCoNb30oBaHueM DY 11
Coznanne 1 opopmiieHHEe JOKYMEHTOB IO 33JaHHON TeMaTHKe
Pemienne 3a1a4 Mpor3BOACTBEHHOTO IJIAHHPOBAHHS
Co3anue npe3eHTalui 1o 3aJaHHOH TemMe
Jlekuu, B TOM unciie B GopMe NPaKTUYECKON MOJATOTOBKHU 2
[TpakTHueckue 3aHATHS, B TOM YHCIIE€ B OpMe MPAKTHUECKOU IMOATOTOBKH 2
IIpakTHyeckasi MOAr0TOBKA 8
Pazpean 3.
IIpoGaemuo-
OpHEHTHPOBAHHOE
MporpaMMHoOe
obecneyenne
Tema 3.1. Cogepxanne yueOHOTro Marepuana 4
OCHOBHBIE NTOHATHUSA O030p cucTeM aBTOMATH3ALUH 2
ABTOMAaTU3UPOBAHHOM OOmiasi XapakTepUCTHKA CUCTEM aBTOMATHU3AlMU CKIAJICKUX M TOPrOBBIX ONMEpaluil, UX ()yHKIMOHAIbHBIC
00paboTKu BO3MOXHOCTH. IIpumMepbl CymIecTBYIOIMX CUCTEM aBToMaTu3anuu. HampasineHus aBTOMarU3anuu
nHpOpPMaLUH OyXTranTepCcKou IS TeILHOCTH.
2 | HazHaueHHe, NPMHIMIIBI OPTAHM3AINHN H YKCILTYATAIMH GYXTAITePCKHX HHPOPMAIHOHHBIX CHCTEM
Jlexiuu, B TOM uncie B popme NPaKTUIECKOM MOATOTOBKH 2
[TpakTrueckue 3aHATHs, B TOM YUClIe B (JOpME MPAKTHYECKOM MOITOTOBKHI 0
Tema 3.2. CopnepkaHne y9eOHOTO MaTeprajia 4
Benenue cxitagckux 2

" TOPIrOBBIX
omnepanuit

1 | CnemmanmsupoBannoe nporpaMmuoe ofecnedenne

00630p BO3MOXKHOCTEH Mporpammbl. CripaBodHasi cucteMa mporpaMMbl. OOBEKTHI CKIIAICKOTO M TOPTOBOTO
yueta. CrpaBOYHHUKH, KaTErOPHM CHPaBOYHUKOB. OOIIHMe mpuemMbl pabOThI CO CIpaBOYHUKAMU. OCHOBBI
aJIMHHUACTPHUPOBAHUS U KOHQUTYPUPOBAHMSI IPOrPaMMBIL. 3amuTa HHGOPMAITUH.

2 | Anaan3 1aHHBIX. DOPMHPOBAHHE OTYETOB

Ioctpoenne otueToB. OnepaTHBHBIE OTYETHl. AHAIUTHYECKHE OTYETHl. byxranrtepckue ordersl. OOImue
MeToAbl paboTsl ¢ ordetamu. ABC-knaccudukanms mnoxkymnarened. AHamu3 CTaguil B3aMMOOTHOIICHHUH c
MTOKYTIaTEISIMHL.

3 Odopmiienue CKJIAACKUX U TOPrOBbIX OMepanuii
Cxewmbl npmkenus nokymeHToB «lIpuxox TMLl». Cxembl qBuxkeHust 1okyMeHToB «Peanuzanus TMLy.
WuBenrapuzanus. CnucaHue ¥ ONpUX0J0BaHUE TOBApa.
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IIpakTiueckue 3aHATUSL 10
1. TlogrotoBka k pabore HOBOW 06a3pl. Paborta B koHbwuryparope. Hacrpoiika mporpammel. BBox u
penaKkTUpOBaHUE CIIPaBOYHON MH(OpMALINH.
2. Bopg unpopmanuu o ToBape. OdopmiieHHE TOCTYIUICHHS TOBAPOB MO OE3HATUYHOMY PacyeTy
3. OdopmieHue peaar3anyy TOBAPOB MO OE3HATHYHOMY pacueTy. Po3HruHas mpoaaxa
4. OdopmieHne HHBEHTaPU3AITIH
5. Co3znmanue HOBOTO MOJIB30BATEIBCKOTO HHTEp(eiica
KoHTponbHBIE pabOTHI -
CamocTosiTenpHas paboTa 00yJaroIIuXCs 12
W3ydenne TeopeTHUECKOro MaTepuaa JeKTPOHHOTO y4eOHOTo TocoOus
[ToarotoBka K KOMIOBIOTEPHOMY TECTHPOBAHHMIO ¢ Mcmoib3oBanueM DY
Jlexuu, B TOM yuciie B popMe NPaKTUIECKOH MOATOTOBKH 2
ITpakTuueckue 3aHATHS, B TOM YUCIIE€ B JOPME IPAKTUUECKON MOATOTOBKU 4
IIpakTHyeckasi MOAr0TOBKA 8
IIpakTH4YecKoii NOJAroTOBKH 24
Bcero 114
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3. YCJIOBUS PEAJIN3AIINU YUEBHOM JUCHUIIJINHBI
3.1. TpeGoBanusi K  MHHMMAJIBHOMY  MATEPHAJIbHO-TEXHUYECKOMY
o0ecrneyeHHuIo

Peanuzanust nmporpamMmbl yueOHON NAUCITUIUIMHBI TPEOyeT HaIW4Us y4eOHOTO
KaOMHETa TEOPETUUECKOTO OOydeHUs; KaOMHETa ISl MPOBEICHUS MPAKTUYCCKUX
3aHATUN; MACTEPCKUX __ — ; jaboparopuii _ — .

O6opynoBanue yueOHOro KaOUHeTa:
- pabounme wMecTa mTpenoaaBareNss H oOydarolmuxcs, 000pyAOBaHHBIE
NEPCOHAIBHBIMU KOMITBIOTEPAaMH, IO KOJIWYECTBY YEJIOBEK B TPYIIIIE;

TexHr4ecKue cpeacTBa 00ydeHus:

MPOEKTOP, AKpaH, JOKaJbHAs CETh, JOCTYN K riobaibHOU cetu MHTepHeT,
mporpaMmMHOe oOecredeHre o0mero W MNpodeCCHOHATBHOTO Ha3HAYCHUS,
KOMILUIEKT y4€OHO-METOIMYECKON TOKYMEHTAIIUH.

O6opynoBaHHe MacCTEPCKOM U pabOUYUX MECT MaCTEPCKOM: —

Oo6opynoBanue mabopaTopuu U paboYrx MeCT JabOpaTOPHUU: —

3.2. UudopmanmnonHoe odecnevyenne o0yueHmst
Ilepeyenby y4eOHbIX wu3gaHuil, WHTepHET-pecypcoB, [ONMOJHUTEIbLHOM
JIUTEPATYPHI

OCHOBHBIE HCTOYHUKH:
1. DnextpoHHOe yueOHOe nocobue «MHpopMalMOHHbBIE TEXHOIOTUU B
npodeccuonansHol aesTenbHOCT», [ BIIOY «IOYI'K», 2017

JlOnOIHUTENbHBIC HCTOYHUKU:
1. K.B. bannun, B.b. YTkun «lHpopmaiinoHHbie CUCTEMBI B SKOHOMUKE», M,
2015.-307c.
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4. KOHTPO.Ib Y OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOI

JAUCHUTIJINHBI
Kontpoais ® oOmeHka pe3ylbTaTOB OCBOCHUA Y4YEOHOW  JUCHUIUIMHBI
«HpOpMALIMOHHBIE ~ TEXHOJOTMM B  NPOGECCHOHAIBHOU  ACSATEIBHOCTU

OCYHICCTBILICTCA IIPCIIOAABATCIICM B IIPOHCCCC IMPOBCACHUA IIPAKTHYCCKHX
3aHHTHﬁ, TCCTUPOBAHUA, a@ TAKIKC BBITIOJITHCHHUA O6y‘IaI-OHlI/IMI/ICSI HMHAWBUAYAJIBbHBIX

3aJIaHAN.

Pe3yabTarsl 00yyeHus
(ocBO€HHbIE YMEHHS, YCBOCHHbIE 3HAHMS)

@®opMbI U METO/IbI KOHTPOJIS
U OLIEHKH pPe3yJibTaToB
00y4eHust

YMETh!

-MCIIONIb30BaTh MH(OPMAIIMOHHBIE DPECypChl Jii TOUCKA H
XpaHeHHus HHPOPMALINH,

-00pabaTbIBaTh TEKCTOBYIO U TAOIMYHYIO HH(OPMALIUIO;
-ACTIONIB30BaTh  JICJIOBYIO  Tpapuky ©  MYJIbTHMEOHA
uHpopmaruio;

-C03/aBaTh MPE3CHTAIINY,

-IIPUMEHSTh AHTUBUPYCHBIE CPEACTBA 3aIUTHI HUH()OPMALIUH;
-4NTaTh (MHTEpHPETUPOBATSH) uHTepdeiic
cnenuanuzupoBaHHoro 110, HaX0aUTh KOHTEKCTHYIO MOMOIIb,
paboTaTh C TOKyMEHTalUEH;

-IIPUMEHSTH CHEIHATU3UPOBAHHOE MPOTpaMMHOE 00ecriedeHHe

s cOopa, XpaHeHHss ©  00pabOTKM wHHGMOpMAIMH B
COOTBETCTBUU € n3ydyaembimu [1IM;

-II0JIb30BaThCS ABTOMATU3UPOBAHHBIMU CHCTEMaMH
JIETIONIPOU3BO/ICTBA,;

-IIPUMEHSTh METOJIBI ¥ CPEJICTBA 3aIUTH HH(OPMAIINH;

3HATh:
-OCHOBHBIE METOJIbI M CpeACTBa 00paboTKH,
nepeaady U HaKOIUIeHUs WH(OpMaIINH;
-Ha3HaY€HUe, COCTaB, OCHOBHBIE XapakTtepuctuku [1K;
-OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH;
-IIPUHLMIIBI  [TAKETHOW IIepelayd JaHHbIX,
MEKCETEBOT'0 B3aMMOJICHCTBHS

-Ha3HAY€HUE W MPUHLMUIIBI HCIOJb30BAHUS CUCTEMHOTO U
npukiagsoro 110;

-TeXHOJIOTHUIO TTorcka nH(opmaiuu B IHTepHeT;

-TIPUHIINIBI 3aIIUTHl HHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO

XpaHCHUA,

OpraHu3anuro

JOCTYIIA;

-IIpaBOBbIE acneKkThl ucnoias3oBanus UT u I10;

-OCHOBHBIE  TIOHATHUS  aBTOMATH3UPOBAHHOW  00pabOTKH
uH(popMaluy,

-HaIpaBJICHHUS aBTOMATH3AIMK OYXTaJITEPCKOM NeTEIbHOCTH;
-Ha3Ha4YCHUC, HpI/IHHI/IHI)I OpFaHI/I3aHI/II/I 58 3KCHHyaTaHI/II/I
OyXraJuTepcKkux UH(HOPMAIIMOHHBIX CUCTEM;

-OCHOBHBIE YTPO3bl U METOJbI 0OecriedeHHs] HHPOPMAIIMOHHOM
0€30IMaCHOCTH,

Oxcnepmuas oyenka Ha
NPAKMuUYecKom 3aHamuu
Oxcnepmuas oyenka
8bINOIHEHUS
camocmosamenbHol pabomol
Tecmuposanue
Oxcnepmuas oyenka 3auyumol
npezenmayuti

Hmoeosas ammecmayus 6
Gopme
oughghepenyuposannoco
3auema

Oxcnepmuas oyeHka Ha
NPAKMUYecKom 3aHamuu
Oxcnepmuas oyenka
8bINOIHEHUS
camocmosamenvHot pabomol
Tecmuposanue
Ilpomescymounas
ammecmayus 8 popme
oughghepenyuposanro2o
3auema
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