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1. OBIIASA XAPAKTEPUCTHUKA PABOYEH TIPOT'PAMMBI

YUYEBHOW JUCLHUATIIAHBI

1.1. Ob6nacTh npuMeHeHHs padoueil MporpaMmbl

Pabouas mporpamma y4eOHOW IUCHMIDINHBI SBISIETCS YacTbio pabodeld OCHOBHOW 00pa3oBaTelbHOU

nporpaMmsl B cootBeTcTBUE ¢ GI'OC CITO 38.02.01 DxoHOMUKA M OyXTaNTepCKHil yUer.

1.2. MecTO TMCHUIUINHBI B CTPYKTYpPe OCHOBHOIM NpodeccHoHalBLHOH 00pa3oBaTe/IbHOH
nporpammsl: YueOHas aucuuminaa « THpopMamoHHbIe TEXHOJIOTHH B TPO()EeCCHOHATLHON

ACATCIIbHOCTI) IMMIPUHAIJICIKUT K 06IHCHpO(1)eCCI/IOHaJ'II)HOMy UKITY.

1.3. I.[e.m; H IVTAHUPYEMbI€ pe3yjabTaTbl 0CBOCHUA TUCHUILIHHBI:

B pesynbTaTe 0CBOCHUS AUCHUTUTMHEI 00YJIarOIINIACS TOKEH YMETh:

— IHPpUHHUMATb INCPBUYHLIC 6yx1"a.]'ITepCKI/IC AOKYMCHTHBI Ha 6YMa)KHOM HOCHUTCIIC U (I/IJ'II/I) B

BHUJC SJICKTPOHHOTO JOKYMCHTA, IIOAIIMCAHHOTO 3HeKTpOHHOﬁ IIOAIINCEBIO,

— IHIPOBOAUTH

(hopMaIbHyIO

apu(pMETUUECKYIO TIPOBEPKY;

IIPpOBEPKY AOKYMCHTOB,

MPOBEPKY IO

CYILIECTBY,

— PYKOBOACTBOBATLCA HOPMATHBHBIMU IIPABOBBIMH aKTaMH, PCTYIHUPYIOIIHUMU IMMOPAAOK

IMPOBCACHUA MHBCHTAPU3AllUU AKTHUBOB;

OpOBOJIUTH cOOp HMH(OPMAIMK O AEATENbHOCTH OOBEKTa BHYTPEHHETO KOHTPOJSA IO
BBIINIOJIHEHUIO TPEOOBAaHUI IPABOBOM M HOPMATHUBHOM 0a3bl U BHYTPEHHUX PEIVIAMEHTOB;
BBINOJIHATH KOHTPOJIBHBIEC IPOIIEYPHI M UX IOKYMEHTHPOBAHUE, TOTOBUTH U O()OPMIISTH
3aBEepLIAOIIKME MATEpUabl I10 PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS.

B pesynbTaTe 0CBOCHUS AUCIUIUIMHBI 00YYarONIUICs TOMKEeH 3HATh!

(G OopMBI MEPBUYHBIX OYyXTANTEPCKUX JOKYMEHTOB, COJIEP)KAIIUX 00s3aTeIIbHbIE PEKBU3UTHI
IIEPBUYHOr0 YUYETHOT'O JOKYMEHTA;

HOPSI0K MPOBEACHUS MPOBEPKU MEPBUYHBIX OYXTalITEPCKUX JIOKYMEHTOB, (hopMabHON
IIPOBEPKHU JOKYMEHTOB, IIPOBEPKH IO CYIIECTBY, apU(PMETUUECKON TPOBEPKU;

HOPMATHBHBIE ITPABOBBIE AKTHI, PETYIHMPYIOIIUE MOPSAAOK MPOBEACHUS MHBEHTapHU3aLUN
aKTHUBOB U 0053aTENbCTB;

MeTo/1bI cOopa HH(pOPMAIMH O JeSITETbHOCTH 00BEKTa BHYTPEHHET0 KOHTPOJIS 110
BBITMIOJTHEHUIO TPeOOBAaHUN TPABOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHHUX PETJIAMEHTOB.

B pe3ynbTare 0CBOCHUS JUCIUILUIMHBI 00YYAIOLIUICI OCBAaUBACT 3JIEMEHThI KOMIETEHIHIA:

OO6mue Jeckpuntopsl YMmetb 3HaTh
KOMITETEHIINH c(OpMHPOBAHHOCTH
(nevicTBus)
OK 2. OcymecTBaiTh | — TOYHO ONpEAEIATh 3aJaud | HOMEHKJIATypa
MIOUCK, aHAJIN3 U Ha3bIBaeT JULSt MOWCKa | MHPOPMAITMOHHBIX
MHTEPIpPETAIHIO HOMEHKJIATypy uH(pOpMaIHH; HCTOYHHUKOB,
uHpopManuy, MCTOYHMKOB ONpeaACIATh IIPUMCHSICMBIX
HEOO0XO0IMMOM J11s UH(OPMAIIHH; HEo0XO0IMMBbIE npodeccuoHaIbHON
BBITIOJTHEHUS 3a/1a9 - TIPaBHITLHO HUCTOYHHUKH TESTeTbHOCTH; TTPHEMBI
npodeCCHOHATILHON | repeunciseT uH(pOpMaIHH; CTPYKTYpUPOBAHUS
JEATEIIbHOCTH IpUEMEI IJIAHUPOBATh uHopmanuu; dopmar
poLecc MOUCKA; | 0opMIICHUS




Oo6mmue Jleckpuntopsl YMmeTh 3HaTh
KOMITCTECHITHH c(OPMHPOBAHHOCTH
(nericTBus)
CTPYKTYPUPOBaHUSl | CTPYKTYpUPOBAaTh pe3yiabTaToOB  IMOHMCKA
uH(pOpMaIHH; 10JIy4aEM Y0 uHpopMauu
— MIPaBUIIBHO uHdopmaIuio;
Ha3bIBaeT popmar BBIIENIATh Hauboee
odopmiteHUS 3HAYUMOE B II€peUHE
pe3yabTaToB nH(pOpMaLINY;
TTOVICKA,; OLICHUBATD
- IIpaBUIJIBHO IMPAaKTUYICCKYIO
ompezesser 3agady | 3HaUUMOCTb
JUTSL TIOMCKA,; pe3yabTaToB
- 06BeKTHBHO | TOMCKA; O(GOpMIISTH
OLICHUBAET PE3YIbTATHI IOUCKA
MIPAKTUIECKYIO
3HAYHUMOCTb
pe3yIbTaTOB;
- MIPaBIIIBHO
odopmIiser

pe3yibTaThl IOUCKA
C HCIIOJIb30BaHHEM
110.

OK 9. Hcnonb3oBaTh
nH(POPMAIOHHBIE
TEXHOJIOTUH B
npodeccrnoHaIbHOM
JeSITeIbHOCTH

- MIpaBUJIBHO
epedyucsieT
CpeAcTBa U
YCTPOMCTBA
nHpoOpMaTHU3aLUY;

- TOYHO
HaXoJuT
COOTBETCTBHS
peICHUA 3aJa491 U
I10;

- NPaBUIBHO
npumensiet [10

PUMEHSTh
CpencTBa
UH(GOPMaIMOHHBIX
TEXHOJIOTHH JIJIs
peleHus
po(hecCHOHATLHBIX
3a/1ad4;
HCIIOJIB30BATh
COBpEMEHHOE
MPOrpPaMMHOE
obecrneucHue

COBPCMCHHBLIC CPCACTBA

U yCTPOMCTBA
nH(pOpMAaTU3ALINY;
MOPSITOK WX
MPUMEHEHUS U
MPOrPaMMHOE
obecrnieueHue B
po¢eCCHOHAIBHON
JesITeIbHOCTH

B pe3ynbTare 0CBOSHUS AUCIUILUIMHBI 00YYAIOLIUICI OCBAaUBACT 3JIEMEHThHI KOMIIETEHIHIA:

[TpodeccuonanpHbIe Jeckpuntopsl YmeTb 3HaTh
KOMIIETEHIINH c(hOpMHUPOBAHHOCTH
(nevicTBus)

IIK 1.1. O6paGaTbIBaTh | — TOYHO IIPUHUMATh bopmbl

TIepBUYHBIE Ha3bIBaeT (POPMBI MePBUYHBIE MIePBUYHBIX

OyxranTepckue MTEPBUYHBIX OyxranTepckue OyXranTepcKux

JIOKYMEHTBI OyXraiaTepcKux JIOKYMEHTBI Ha | TOKYMEHTOB,
JIOKYMEHTOB, OyMa)XHOM HOCHUTEIIE U | COAEePIKAIINX
— TOYHO (nm) B BHUJIE | 00sA3aTEIbHbIE
EePEYNCIIET SJICKTPOHHOI'O PECKBU3UTHI
PEKBU3UTEI JOKYMCHTA, MNEPBUYHOTO
MIEePBUYHOTO IIOAIMIMCAaHHOT'O Y4YCTHOI'O
YYETHOI'O SJICKTPOHHOU AOKYMCHTA,
JOKYMEHTA, MOAMUCHIO;




[IpodeccronanbHbIe Jeckpunropst YMets 3HaTh
KOMITETEHIINHT c(hOpMUPOBAHHOCTH
(neiictTBust)
- NPaBUIbHO | IPOBOJHUTH MOPSAIOK
Ha3bIBAET AIrOPUTM | (GOPMAIBHYIO MIPOBEACHUS
MOPSIAOK IIPOBEPKY MIPOBEPKHU
MIPOBEACHUS JIOKYMEHTOB, MEPBUYHBIX
MPOBEPKHU IIPOBEPKY o | Oyxrantepckux
MEPBUYHBIX CYILIECTBY, JIOKYMEHTOB,
OyXraiaTepcKux apudmeTnyeckymo dbopMabHOU
JIOKYMEHTOB IIPOBEPKY; MIPOBEPKHU
JNOKYMEHTOB,
MIPOBEPKHU no
CYILIECTBY,
apudmeTnyeckoit
IIPOBEPKHU;
I[IK 2.6. OcymecTBiusiTh | — NpPaBUILHO | PYKOBOJCTBOBAThCA HOpPMAaTHBHBIE
cOop HMHpOpPMALUHM O | HEPEUYHCIIAET HOPMAaTHUBHBIMHU MPaBOBbIE  AKTHI,
NEeSATEIbHOCTH  00BEeKTa HOPMAaTHUBHBIC IMpaBOBbIMH  AKTaMH, | PEryJIMPYIOIIUC
BHYTPEHHEr0  KOHTPOJIA | MPaBOBHIC aKThI, PEeryaupyromuMu MOPSII0K
o BBITIOJIHCHHIO | — NpaBUIILHO | HOPSIOK TPOBEIEHUS | IPOBEACHUS
TpeOOBaHKUH TNPABOBOM M | mpoBoauT cOOp WHBEHTapU3aluu WHBEHTapHU3aluu
HOPMATUBHOM  0a3bl ¥ | pHpopMAaIH C aKTHUBOB; aKTUBOB u
BHYTPCHHHUX UCIIOJIL30BAHUEM IMpOBOAUTH C60p O6H33T€HBCTB;
pErIaMEeHTOB; cnenuanpaoro [10 | HHpoOpManuu 0
JIeATEIbHOCTH
00BbeKTa BHYTPEHHEIO
KOHTPOJIA o
BBITIOJIHCHUIO
TpeOoBaHUI MPaBOBOM
U HOpMaTHBHOU Oa3bl
u BHYTPEHHUX
pErJIaMeHTOB;
[IK 2.7. BbInonsHsaTs | — TOYHO BBINIOJIHATH MeTOJIbI cOopa
KOHTPOJIbHBIE Ha3bIBAET METOBI KOHTPOJIbHBIE uH(popManuu o
MpOLEAYpPbI u ux | cbopa MPOLIEAYPHI U UX NEeSATEITbHOCTH
AOKYMCHTUPOBAHUC, I/IH(I)OpMaI_[I/II/I; JOKYMCHTHPOBAHHUC, o0BbeKTa
TOTOBUTh M OMOPMIIATH | — NpaBUIIbHO | TOTOBUTH BHYTPEHHETO
3aBEPIIAIOIINE odopmser 0hOopMIIATH KOHTPOJISI 110
MaTepHraJibl 10 JTOKYMECHTHUPOBaHHE 3aBCpIIaroIIre BBIITOJIHCHHU IO
pe3yabTaTaMm pe3yabTaToOB MaTCpHraJibl 11O Tpe60BaHHﬁ
BHYTPEHHETO KOHTPOJIS. | KOHTPOJIS C pe3ynbTaTam MpaBOBOM U
UCIIOJB30BaAHUEM BHYTPCHHCTO HOPMAaTUBHOU
CHCHH&HLHOFOIIC) KOHTPOJIA. 0a3el U
BHYTPEHHHUX
pErJIaMeHTOB.
[IK 4.6. AnanusupoBath | — TOYHO dbopMupoBaTh METO/bI
(buHAHCOBO- Ha3bIBAET METOIBI aHAITUTUYECKUE 00001IeHNS
XO3SIICTBEHHYIO 00001ICHUS OTYETHI U | “HpOpMaINH 0
NEeSATENbHOCTbD, nH(popManuu; MPEACTABISATH UX | XO3HCTBEHHBIX
OCYILIECTBIATh  aHAIU3 | — NPaBUIIBHO | 3AHHTEPECOBAHHBIM oTeparusx
uH(popmManuu, Gopmupyer MOJI30BATENSIM; OpraHu3aluy  3a
IMOJIYUYCHHOU B XO0A€ | aHaJIUTUYECKHUue OTUYCTHBIN ICPUO/;

IIPOBCACHUA




PHUCKOB

craenuanpaoro 110

[IpodeccronanbHbIe Jeckpunropst YMets 3HaTh
KOMIIETCHIINH c(OPMHUPOBAHHOCTH
(neiictTBust)
KOHTPOJIbHBIX INPOLELYP, | OTYETHI C
BBIBIICHUE U  OLICHKY | UCIIOJIb30BAHUEM

1.4 Kosmm4ecTBO 4aCOB HA OCBOEHHE NMPOTrPAMMBbI Y4eOHOH TUCUUIJIMHBI:

O0beM 00pa3oBaTeNIbHOM HArpy3Ku 00yJaronierocsi —38 4acos,
W3 HUX Harpy3Kd AUCHUILUIMHBI BO B3aUMOJICHCTBHH C MpenoaaBareneM - 38 Jyacos,

B TOM 4HUCJIC:

TEOPETUYECKOT0 O0YUCHUS —

10 gacos,

NPaKTHYECKOH MOJrOTOBKH — 28 4acos,
1a00paTOPHO-IPAKTUYECKUX paboT — 28 yacos;
KypCOBOT0 npoekTHpoBanus — 0 yacos,
9K3aMeHBbI ¥ KOHCYIbTaruu — 0 4acos;
CaMOCTOSITENbHOM yueOHO paboThl 0Oy4aromierocs — 0 4acos.




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUILJINHBI

2.1. O6bem y4eOHOM AMCHUILIHHBI U BUABI Y4eOHOH paGoThl

Bun yuyeoHoii padoTsl

O0neM yacoB

O0mmii 00bemM 00pa3oBaTeIbHOI HATPY3KH 00yUYAKOLIEr0Cs 38
CamocrosiTesibHAsi yueOHasi padoTa 00y4aromerocs -
Harpy3ka gucuunjinHbl BO B3aUMO/EiiCTBHH C NPeNnogaBareieM 38
B TOM YHCIIE:

TEOPETUYECKOE O0YUCHHE 10
MPaKTHYECKas Or0TOBKa 28
nmabopaTopHbIE 3aHATHUS (€CITH MPETYCMOTPEHO) -
MPaKTHYECKUE 3aHATHsI (€CIIU IPEAYCMOTPEHO) 28
KypcoBasi pabora (IIpoeKT) (eCiH MpeyCMOTPEHO) -
KOHTpOJIbHAs paboTta -
Camocmosmenvhas paboma 0

IIpomexyTouHasi aTTecTalMs NPOBOAUTCS B (popme Judppepenyuposannozo 3auema




2.2. Temamuueckuil nian u cooepiicanue y4eoHoi Oucyuniutbl

Haumenosanue Cooepocanue yuedbnozo mamepuana u popmul opeanuzayuu Yposens Oovem uacos Ocesausaemple
pazoenos u mem 0eAmMenbHOCU 00y aAIOUUXCS 0ce0eHUA 9J1eMeHM bl
KomnemeHuyui
1 2 3 4
Tema 1. O0mme Cooepotcanue yuedonozo mamepuana Ypogens
cBeJleHHs 00 oceoenus
uHdopmanuu u
1 OK 2,
MH(POPMAMOHHBIX 1. onsaTne nndopmauun 1 HHGOPMALMOHHBIX
. OK 9,
TEXHOJIOIrUsAX TexXHOJ0THii. CriocoObI BOCIIPHATHS U XPaHCHHUS. 2 K 1.1 TIK 2.6
Knaccudukanus u 3aqa4v nHGOPMAITUOHHBIX TEXHOIOTHIA. o o
OcHoBHBIE YCTpOKCTBA BBOAA/BBIBOZA UH(POPMALIHH. K 2.7, 11K 4.6
Temamuxa npakmuyeckux 3aHAmMuil U 1a60pamopHbIxX pabom -
Camocmoamenvhas paboma odyuarouuxcs -
Tema 2. Cooepoicanue yuednozo mamepuana Ypogens
JoxyMeHTHPOBAHHASA 0ceoeHuUs
uHdopmanus
1. ABToMaTH3MpPOBAHHbIE CHCTEMbI I€JONPOU3BOICTBA, HX 1 OK 2,
BHIbI H (l)yHKulm. I/IH(bopMauI/IOHHHe TEXHOJOT'HA 4 OK 9,
JIeJIONIPOU3BOJICTBA U IIOKyMCHTOO}%)pOTa. QHGKEpOHHHI/I K 1.1, TIK 2.6,
OKYMCHT H JJICKTPOHHAs KOIIU. NINYCCKNU CTAaTyC
JlOKy p pra y TK 2.7, TIK 4.6
3JIEKTPOHHOTO JOKYMEHTa, HU(poBas NOANNUCH
2. OcCHOBBI 3aKOHOIATEJIbCTBA 00 YHH(UIIUPOBAHUH
CHCTEeMBI JOKYMEHTAUNH, IPABOBAas OXPaHa
AOKYMEHTOB. /IOKyMEHT U 3 €ro OCHOBHBIE YaCTH.
OCHOBHBIE PEKBU3UTHI JOKYMEHTA.
Temamuxa npakmuueckux 3aHAMUI 2 8 OK 2,

OK 9,




MK 1.1, TIK 2.6,
K 2.7, I1K 4.6

1. PenaktupoBanue u ¢popmaTupoBanmue 10KymeHnTa. Onepauuu ¢

BblJIeJIEHHBIM TekcToM. PopmarupoBaHue ad3aues. Pabota ¢
JIMHENKOU. PesXUM IpeaBapuTEIbHOIO IPOCMOTPA. Y CTAaHOBKA

mapaMCTpOB I1ICHATH. BBIBOI[ JOKYMCHTA Ha 11€4aTh.

2. Cosznanue mabioHa pacoOPSANTEILHOTO TOKYMEHTA

3. Odopmienue akra, J0roBopa, CIIyKeOHOH, 0OBICHUTEITHHOM,

MOKJIAJHOU 3aIIMCOK

4. ApxuBanusi JOKyMEHTOB.

Ilpakmuueckasn noozomoexka

Tema 3. Ananu3
IKOHOMHYECKHX
nokasareJeii
JesATeJIbHOCTH B
3JIEKTPOHHBIX
TA0IMIAX

Cooepicanue yuebnozo mamepuana

Ypogens
0ceoeHUA

1. DuexTpoHHBbIEe TA0JMIbI: OCHOBHbIE NOHATHSA U CIIOCO0
OpraHu3alvu. Bo3MoXHOCTH CHCTEMBI OJICKTPOHHBIX
TaOJIUIL UI aHATIN3a, IJTAHUPOBAHUS, TPOrHO3UPOBAHMS
XO3AMCTBEHHOW JIEATEIbHOCTH IPEANPUATUS U PEILICHUS
DKOHOMHYECKHUX 3a1ay. Pacuer nokasareneil, npuMeHEHNE

CTaHJAPTHHIX (YHKIIUNA, CO3/JaHNE BEIYUCIIIEMBIX YCIOBUH.

OunbTparys HHPOpMAaIHK, KOHCOTUAAINS, CBOTHBIE
TaOJINIIBI, TTO/IBEICHUE TIPOMEKYTOUHBIX UTOTOB. Perenue
3a/1a4 OyXTalTepCcKOro y4eTa B CUCTEME JIEKTPOHHBIX
TaOJIHII.

1

OK 2,
OK 9,
K 1.1, IIK 2.6,
[IK 2.7, I1IK 4.6

Temamuka npaxmuyeckux 3aHAMUN

12

OK 2,
OK 9,
IK 1.1, TIK 2.6,
MK 2.7, TIK 4.6

1. AOGcomoTHas W OTHOCUTENBHAs anpecanuu B ¢opmynax. Macrtep

GyHKUIUH.

2. Tlocrpoenwue rpadukoB u auarpamm cpeactsamu MS Excel




3. Tloxbop mapamerpa. TaGmuIlbl TOJCTAHOBKH

2
4. KoHconumanus gaHHbIX. CBOJHBIC TaOIHIIBI.
5. Hcnonb3zoBanue pruHAHCOBBIX (YHKIIMH JIJIS1 PEIICHUS] SKOHOMUYECKHUX 4
3a/1a4.
10
Ilpakmuueckasn noozomoexka
Tema 4. CnipaBouHo- Cooepotcanue yuedonozo mamepuana Yposens OK 2,
NnpaBoOBbI¢ CUCTEMbI 0CceoeHuUs OK 9,
IK 1.1, TIK 2.6,
IK 2.7, TIK 4.6
1 2
1. CopaBouyHo-mpaBoOBble  CHCTeMbl. Buapl  moucka
nokymeHTOB. [Touck 1mo pexBusuTam 10KyMeHToB. [louck mo
CIICIIMATIM3UPOBAHHBIM  KJIacCH(UKaTopaM. 3aloJIHCHHE
KapTOYKW PEeKBU3UTOB. KommpoBaHue NOKyMEHTa WU €ro
¢dparmenTa B Oydep oOMeHa. DKcmopT AOKymMeHTa B MS
Word wim MS Excel. CiioBaps TEpMHHOB.
. OK 2,
Temamuka npakmuyeckux 3aHAmMuUuM 2
8 OK 9,
IIK 1.1, TIK 2.6,
IIK 2.7, TIK 4.6
1. Tlouck noxymentoB B CIIC «KoncyabrantIliroc) nmo 3aganHbim 2
peKBU3UTaM (UCIIOIb30BaHNE MHPOPMAIIMOHHBIX PECYPCOB JIJIsl TIOUCKA U
XpaHeHus: UHOpMaIun).
. . 2
2. PaGota co cipaBouHO# HHpOpMaIeid. 3amoIHeHHe JOKYMEHTOB.
2
3. Pabora co cnmoBapem TepmuHOB. Co3anne MOJ00pKHA JOKYMEHTOB.
2
4. Dxcnopt gokymenta B MS Word unun MS Excel.
Ipaxmuueckas nodzomoska 10
Bcezo uacos 38




3. YVCJIOBHUS PEAJIM3AIIMM PABOYEIl MPOTPAMMBI YUEBHOW
JTUCLHUTIJIMHBI

3.1. Mamepuanvho-mexnuueckoe obecneuernue

Peamusanusi mporpamMmbl peAnonaraeT Hanuuue ydeOHbix kabuueroB «MHMOpMaTHKIY,
OCHAIIIEHHBIA 000py/IOBaHUEM U TEXHUUYECKHUMHU CPEACTBAMU O0YUEHUS:
— pabouee MecTO MpernoaaBaTess;

— IOCaJI0YHBIE MECTa O0yJarOIHMXCs (110 KOJIMYECTBY 00YJarOmuXxcs);
— TEeMaTHYECKHE MaNKU JUIAKTHUYECKUX MATCPUAIIOB;

—  KOMIUIEKT Y4€OHO-METOIMYECKON IOKYMEHTAIIUN;

— KOMIIBIOTEP C JIMIICH3UOHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;

— MYJIbTUMEIHA IIPOCKTOP.

3.2. Uughopmayuonnoe obecneuenue 00yuenus

Jis peanuzanuu mporpamMmbl OMOJIMOTEUHBIH (BOH 00pa30BaTEIILHON OpraHU3aIluK JTOJDKEH
MMETh [EYaTHBIE W/WIM SJICKTPOHHBbIE 00pa3oBaTelbHbE W WH(OPMALMOHHBIE PECYPCHI,
PEKOMEHIyEMBIX JIJIs1 UICIIOJIb30BAHUS B 00pa30BaTEIILHOM MPOIIECCE.

3.2.1. IleuaTHBIE U3TAHUS

1. Tox6epr I'.C., 3aduenckuit A.B., Kopotkun A.A. Madopmarmonnsie Texnonoruu. OULL
«Axanemus»,2016.

2. Hazapoa H.A., ®ocrakoBckas E.B. 3amaunnk mno wuHbopMaTuke 11 Bcex
crnenuansHocteil. ['BIIOY «OYI'K», 2018.

3.3. Opzanuszayua oopazoeamensvrozo npoyecca

3aHATHS 110 W3YYCHHIO AAHHOW IUCHMIUIMHBI IPOBOAWTCS B TPAAWLUOHHON (opme oOyueHHs,
KOTOpasi XapakTepu3yeTcs TpPaJuIlMOHHOW ToJadeld MaTepuana MpH HEMOCPEICTBEHHOM OOIIeHUN
o0yyaeMbIX C TNpenoAaBaTesieM M BO3MOKHOCTBIO AHAJIOra MEXAYy HHMH, a TakXKe NpPOBEICHUEM
npakTHuecKux 3aHsaTuid. [lpu aTom pekomennyercsa ncnonszoBanne KT u apyrux TeXHUYecKuX CpeacTB
oOydeHwusl.

Kaxnpiii oOywaromuiics HOKEH HMMETh JOCTYH K KOMIIBIOTEpY Ha Bce BpeMs OOy4eHws,
000pyI0BaHUE JOKHO OBITH COOTBETCTBYIOIIHM.

[Ipy BBITOTHEHNH CaMOCTOSATENBHON pabOThHI MPEnoJaBaTeIeM OKa3bIBACTCSl KOHCYIbTAlMOHHAS
MTOMOIIIb, MaTepUANIbl METOINYECKUX yKa3aHUI /IS BBITIOJIHEHUS ATOTO BUA AESITEILHOCTH.

Jns neMOHCTpalMy Marepuana Ha JICKIUOHHBIX 3aHATHSAX HEOO0XOIUM MYJIbTUMEIHHHBIN
MIPOEKTOP.
Bxoouvie mpebosanus k o6yuarowumcs: 0coovix mpeboganuil Hem.

3.4. Kaopoeoe obecneuenue obpazosamenvnozo npoyecca
TpeboBanus K KBaH(UKAIMH TIEJarOTHIECKUX KaIPOB:

Peanmuzamus o6pa3oBaTeIbHON TPOrpaMMBbl 00€CTIEUUBACTCS PYKOBOISAIITAMH U TIeIarOTHIECKUMH
paboTHHKamMu 00pa30BaTeNbHONW OpTraHW3alliM, a TaKXKe JIHMIIAMH, MPUBICKAEMBIMH K pealln3alun
00pa30BaTenbHON MPOTrpaMMbl Ha YCIOBHUSX TPaKIAHCKO-TIPABOBOTO JOTOBOPA, B TOM YHCIE M3 YHCIA
pyKoBoaMTEleH W PabOTHUKOB OpraHW3allui, ACSITEIbHOCTh KOTOPBHIX CBsi3aHa C HAIPABJIEHHOCTHIO



peanu3zyeMoii oOpa3oBaTEIbHOW MPOrpaMMBI (MMEIOIMNUX CTaX pabdOTHl B JaHHOW IpodeccrmoHaTbHOM
obnactu He MeHee 3 JeT).

Kpanudukanus megarorndeckux pabOTHHKOB 00pa30BaTEIbHOW OpraHM3alyy JIOJKHA OTBEYATh
KBTM(UKAIIMOHHBIM TPEOOBAaHUSAM, YKa3aHHBIM B KBAJTU(UKAIMOHHBIX CHPABOYHHUKAX, W (WIN)
podeCCHOHATBHBIX CTaHAapTaX (MIPH HATAIHH).

[lemarorndyeckre pabOTHUKM MOJTy4YaroT JOMOJHHUTENBLHOE MpodeccroHaabHoe 00pa3oBaHHe IO
mporpaMMaM TIOBBIIIICHAS KBaJU(HUKAIIMK, B TOM dYHCI€ B (QOpPME CTAKUPOBKA B OpPTaHHU3AIWSIX,
HamIpaBlieHHE MEATEIbHOCTH KOTOPBIX COOTBETCTBYET 0OJacTH NPO(PECcCCHOHATHFHONW esSTeNbHOCTH,
ykazanHoi B myHkTe 1.5 ®I'OC CIIO no gaHHOM crenuaibHOCTH, HE pexke 1 pasa B 3 roma ¢ yuyeToMm
pacIIMpeHus CIEKTPa MPOPECCHOHAIBHBIX KOMITETCHITHH,

Hons menaroruueckux paOOTHUKOB (B MPHUBEACHHBIX K LIEIOYMCICHHBIM 3HAUYCHHSM CTaBOK),
00ecrevnBaomuX OCBOEHHE O0O0ydJalomuMucs Mpo(eCcCHOHANBHBIX MOIyJNel, WMEIOMHMX OMBIT
JeSITeIbHOCTH HE MEHee 3 JIeT B OpraHu3allsix, HalpaBlieHHE ACATENbHOCTH KOTOPBIX COOTBETCTBYET
obmactu TpoecCHOHANBHON MAEATEeNhbHOCTH, yKazaHHoW B myHKTe 1.5 ®I'OC CIIO nannO#
CHELUAIBHOCTH, B OOIIEM 4YHCIe MEAarorudeckux paOOTHUKOB, PEAIH3YIOIUX 00pPa30BATEIbHYIO
porpaMmy, 10JbKHa ObITh HE MeHee 25 %.



4. KOHTPOJIb U OIIEHKA PE3YJIBTATOB OCBOEHHUS YUEBHOHN
JUCHUIIJIMHBI «OI1.08. UTH®OPMALIMOHHBIE TEXHOJIOI'UN»

Pezynomamut 00yuenusn

Kpumepuu oyenku

Dopmbt u MemMoOvl OUEHKU

Ilepeuensv 3Hanuil, oceaueaemvix 6
DPAMKAX OUCYUNTIUHBL.

(hopMBbI MEePBUYHBIX
OyXTalITepCKUX
JTOKYMEHTOB,
COJIePIKALITIX
00s13aTeNbHBIE PEKBU3UTHI
MIEPBUYHOTO YUYETHOTO
JTOKYMEHTA;

HOPSIIOK HPOBE/ICHUS
MIPOBEPKH NIEPBUYHBIX
OyXranTepcKux
JOKYMEHTOB, ()OpMaTIbHOU
NPOBEPKH  JIOKYMEHTOB,
MPOBEPKH 110 CYIIECTBY,
apudmeTnyecKoi
MIPOBEPKH;

HOPMaTHBHBIE IIPaBOBBIC
aKTHl, perynupyromune
HOPSIIOK HPOBEICHUS
WHBEHTAPHU3AIMA AKTHBOB
U 0053aTeIbCTB;

MeToAbI cOopa
nH(popMaILNU 0
JesITeNbHOCTH 00BEKTa
BHYTPEHHET0 KOHTPOJIS
T10 BBITOJIHEHUIO
TpeOoBaHUM PaBOBOH U
HOpPMAaTHUBHOM 6a3bl U
BHYTPEHHHX
periIaMeHTOB.

Ilepeuens ymenuil, oceausaemulx &
PAMKAX OUCYUNTUHBL:

NPUHUMATh  TIEPBUYHBIC
Oyxrajnrepckue
JOKYMEHTBI Ha OyMakHOM
HOocuTene u (WiM) B BHIE
3JIEKTPOHHOTO JOKYMEHTA,
IO CAHHOTO
3JEKTPOHHOMN MOAMKCHIO;

POBOJUTH (POpPMaTbHYIO
MIPOBEPKY  JIOKYMEHTOB,
IIPOBEPKY IO CYULIECTBY,

Kpumepuu oyenxu omeema
HAa 3K3dMeHe.

«OTIIMYHO» - TEOPETUYECKOE
CoJlep)KaHUEe Kypca OCBOCHO
MTOJTHOCTRI0, 0€3 TpoOeoB,
yMmeHust c(hOpMHPOBAHEI, BCe

MIpeyCMOTPEHHBIE
IIporpaMMon yueOHbIe
3aJaHus BBITOJIHEHBI,
KauecTBO MX BBINOJHEHUS

OIICHCHO BBICOKO.

«Xopomoy» - TEOPEeTUUYECKOE
coJiepkaHHuEe Kypca OCBOEHO
MIOJIHOCTEI0, 0e3 TpobesoB,

HEKOTOpBIE YMEHHS
chOopMHPOBaHBI
HEJIOCTATOYHO, BCE
peTyCMOTPEHHBIE
IporpaMMoi yueOHbIC
3a7aHus BBITIOJTHEHBI,
HEKOTOpbIE BHIBI 3aJlaHUI

BBIIIOJIHEHBI C OIIMOKaMHU.

<(Y,Z[OBJ'ICTBOpI/IT6J'IBHO)> -

TEOPETUYECKOE COZIepIKaHHe
Kypca OCBOEHO YaCTHYHO, HO
IPOOEIIBI HE HOCST
CYIIIECTBEHHOTO  XapakTepa,
HE00XOINMBIE YMEHHUS
paboThl c OCBOCHHBIM
MaTepuaioM B  OCHOBHOM
c(hOpMHUPOBaHBI,
0O0JIBIIIMHCTBO
MPEIYCMOTPEHHBIX
MPOTrpaMMOit 00yJeHus
yUeOHBIX 3a/1aHuil
BBIIMIOJIHEHO, HEKOTOphIE W3
BBIMOJIHEHHBIX 3aaHu |

COJICPIKaT OILIMOKH.

«HeynoBneTBopHUTEIIEHOY -
TEOPETUUECKOE COAEPIKaHHE
Kypca He OCBOCHO,
HEOOXO/IMMbIC YMEHHUS HE
c(hOpMHPOBaHEI,
BBIITOJTHCHHBIC yT-Ie6HBIe
3aJIaHMsI COJIEPIKAT TPyObIe
OIIMUOKH.

. KommbroTepHoe
TECTUPOBAaHHUE Ha  3HAHUE
TEPMHHOJIOTHH TIO TEME;

. CamocrosiTenbHast
pabora.

. Hab6monenune 3a
BBITIOJTHCHUEM TMPAKTHYCSCKOTO
3aTaHAS (mesITeMbHOCTRIO
CTyJICHTA)

. Or1leHKa BBIIOJIHEHUS
MPAKTHIECKOTO 3aIaHus
(paboTsr)

o JludbdepeHunpoBaHHBII
3ayer




apu(METHUECKYIO
MIPOBEPKY;

PYKOBOJACTBOBAThCSA
HOPMaTUBHBIMU
[IPaBOBBIMU aKTamy,
peryaupyomumMmu
MOPAA0K IIPOBEICHUS
MHBEHTapHU3aluU AKTUBOB;

MIPOBOJTUTH cbop
nHpopmaruu 0
NESITEeNbHOCTH  O0BeKTa
BHYTPEHHEIr 0 KOHTPOJIA 110
BBITTOJIHEHUIO TpeOOBaHUN
MPaBOBOM U HOPMATHUBHOMN
06a3pl W BHYTPEHHHX
periaMeHTOoB;

BBINOJIHATH KOHTPOJIbHBIE
MPOIETYPHI U X
JOKYMEHTUPOBAHHE,
TOTOBUTH M OOPMIISITH
3aBepllaroIne
MaTepHalbl 10
pe3yiabTatamMm
BHYTPEHHET0 KOHTPOJISL.




5. BO3MOKHOCTH UCITOJIb30BAHUS TPOTPAMMEI B JIPYT X
PABOUYMX OCHOBHBIX OBPA3OBATEJBHBIX TPOTPAMMAX
(POOTT)

Kesanugurayus Gyxrantep
Ksanugurayus Gyxrantep, CIeUANNACT IO HATOTOOOIOKEHUIO
Ilpogheccuii pabouux, dondxicHocmeti cydicaujux KacCUup

PazpaboTunku:

H.A. Hazapoga - npenogaBatens ' BIIOY «tOYT'K»

PaGortomarenn
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