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AHHOTaNus

Paboueit mporpammel yueOHO# aucturumabl cnermaibHocTr CI1O 54.02.01 [{uzaitn (o
OTpacisiM) YKPYNIHEHHO# rpyninsbl cnenuajbHocTeii M300pa3uTeibHoe H MPUKJIATHbIE
BU/bI HICKYCCTB

EH.03 TH®OPMAIIMOHHOE OBECIIEYEHUE ITPO®ECCHUOHAJILHOM
JAEATEJIBHOCTH

Pabouas mnporpamMma yd4eOHOH IUCHMIUIMHBI pa3paboTaHa Ha OCHOBE NPUMEpPHOU
nporpammel 1o cnenuansHocT CIIO 54.02.01 [{u3zaiin (1o oTpacisiM) yKpYNHEHHOW IpYIIIIbI
crenuansHocTedt 54.00.00 M3006pasutenbHOe W MPHUKIAAHBIC BHIBI UCKYCCTB, Pa3MEIICHHOW Ha
noprane denepanabHbIX yu4eOHO-METOIUYECKHX OOBEIUHEHUN B CpeAHEM MPO(PEeCCHOHATBHOM
obpaszoBanuu (pe3epBHas komus (enepanpHoro peecrpa mporpamm CIIO (http://reestr-spo.ru/
(mara-31.05.2021 1.))

Bxotouaer B ceOsi: 00IIyr0 XapakTepUCTHUKY pabodeil mporpamMmbl (MeCTO y4ueOHOM
quctumuinHel B crpykrype OINOII, uens u nuaHupyemble pe3yinbTaTbl OCBOCHUS AUCLUILIMHBI —
TpeOOBaHUS K pe3yjbTaTaM OCBOEHHUS IUCHUIUIMHBI); CTPYKTYPY U COJEp)KaHUE yuyeOHOU
JUCHUTUTHHBL (00BEM y4eOHOM MUCIMIUIMHBI U BUABI y4eOHOW paboThl, TEeMaTHYECKUH TUIaH U
coJepKaHue Yy4yeOHOM JWCUUIUIMHBI); YCJIOBUS pealM3allud JUCLUIUIMHBL (TpeOOBaHUS K
MUHMMaJIbHOMY MaTepHalIbHO-TEXHUYECKOMY OOecreueHH0, WH(pOpMAIMOHHOE obecredeHne
o0y4yeHMsI, NepedyeHb HCIONIb3YeMbIX YUEOHbIX H3JaHMH, VHTEepHET-pecypcoB, OCHOBHOH H
JIOTIOJIHUTEIBLHOM JINTEpaTyphl, KaipoBoe obecrieueHrne o0pa3oBaTesIbHOTO MPoLecca); KOHTPOIIb
U OLIEHKY P€3YyJIbTaTOB OCBOEHUSI.

O0bemM oOpa3oBaTellbHOM Harpy3ku ooydaromierocs — 101 gac,

W3 HUX Harpy3Kky AMCHUILUIMHBI BO B3aMMOJICHCTBHH C TIperiojjaBareieM - 72 4aca, B TOM YHCIIe:
TeopeTuieckoro ooyuenus — 24 yaca,

IIPAKTUYECKON MOArOTOBKHU — 42 4aca,

PaKTUYECKUX paboT — 48 yacos,

KOHCYJIbTallUM —/ YacoB.

CaMOCTOSITENIbHOM yueOHOI paboThl 0OyyJaromerocs — 22 yaca.

HanmenoBanwue pa3esioB JUCIUATIINHBL

Paznen 1. OcHoBbI HHPOPMAIIMOHHOTO OOecTieueHus MPOoPECCHOHATBHON ASSITENFHOCTH
Paznen 2. Pabora ¢ makerom mpmnoxenuit Microsoft Office

Tema 2. Pabora B Microsoft Word

Tema 3. Pabora B Microsoft Excel

Tema 4. Pabora B Microsoft PowerPoint


http://reestr-spo.ru/

PaGouast mporpamma y4eOHON TUCIUTIIIMHBI pa3paboTaHa Ha OCHOBE MMPUMEPHOU TPOTPAMMBI 11O
cnenuanbHocTy CIIO 54.02.01 [u3aiin (o oTpacisiM) yKpYHHEHHON I'pynIbl CHENHAIbHOCTEN
54.00.00. H3o00pa3uTenbHOE W MPUKIAAHBIE BUIBI HMCKYCCTB, pa3MENICHHOW Ha MopTale
OdenepanbHbIX  Y4eOHO-METOAMYECKHX OOBEAMHEHHH B  cpemHeM  MpodeCCHOHATBLHOM
obpazoBanuu (pe3epBHas Komus ¢enepaabHoro peecrpa mporpamm CITIO (https://fumo-
spo.ru/?p=news&show=322, https://cloud.mail.ru/public/2HAg/3uXsfCShc/ (mara-10.03.2021

r.))

Opranu3zanus-pa3padoTunk paboueii MPOrPAMMBI: I'ocynapcrBeHHOE OO KETHOE
npodeccuonansHoe oOpazoBarenbHOe yupexkaeHue «HOxHO-YpanabCKui rocyaapCTBEHHBIN
KOJUIEIK.

PazpaboTumk:

Ampnxmuna Hatanest EBreubeBHa, npenomasarenn HIK JIuzaiin

Paccmotpena u onoOpena 3aceqannu [TIK ITporokosn Ne 10 ot «27» urons 2022 .
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1. OBIIASI XAPAKTEPUCTUKA PABOYEN TPOTPAMMBI YYEBHOM
JNCHUIIVIMHbI

1.1. O6aacTh npuMeHeHusi padoyeii MPOrpaMMbI
Pabouas mporpamMma y4eOHOH IUCHWIUIMHBI SIBISIETCS YacThio paboueil OCHOBHOH 0Opa3oBaTeNbHON
MIPOTPaMMBI TIOATOTOBKH CHEITUANMCTOB cpeaHero 38eHa B cooTBeTcTBUH ¢ PI'OC CIIO 54.02.01 [nzaita

(1o oTpacnsiM) yKpyrHeHHOU rpynmbl crienuanbaoctedt 54.00.00 M300pa3uTenbHoe U IPUKIIAIHBIC BB
HCKYCCTB.

1.2. MecTto aMCHMIUIMHBI B CTPYKTYpe OCHOBHOW mnpodeccuoHaabHOii 00pa3oBaTebLHOM
nporpaMMbl: MaTeMaTU4YeCKUil 1 OOIIUI €CTeCTBEHHOHAYYHBIN UK. MexnpeamerHas cBs3b ¢ MJIK
01.01, MJIK 02.01, mpon3BOACTBEHHOH (MIPEAMUINIOMHON) MPaKTHKH (OPOpMIICHUE TOSCHUTEIHLHOM
3aIHCKY, BEJCHUE YKOHOMUYECKHUX PacieTOB, CO3aHUE TPE3CHTAINH TU3AHH-TIPOCKTA).

1.3. Heas u ni1aHupyemble pe3y/ibTaThbl 0CBOCHUS JUCHUIIJIMHBI:
B pesynbraTe 0cBOCHHUS AUCIMIUIMHEI 00YYarOLIHICS 10JKEH YMeETh!

- HCII0JIb30BAaTh U3YYCHHBIC IPUKIIAAHBIC ITPOTPAMMHBIE CPEICTBA,

- HCIIOJIB30BaTh CpeacTBa OICPALMOHHBIX CUCTEM U Cpe€a Ijid obecrieueHus pa60T1>1
BBIYHMCIUTEIIFHON TEXHHUKH.

B pe3ynbTare 0CBOCHUS AUCIUIUIMHBI 00YYAIOUIUICS TOHKCH 3HATh!

- MMPUMCHCHUC ITPOIrPAMMHBIX MCTOAOB INIAHUPOBAHUS U aHAJIN3a IIPOBCACHHBIX pa60T;
- BHUBI AaBTOMATHU3UPOBAHHBIX I/IH(i)OpMaI_II/IOHHBIX TeXHOJ’IOFHﬁ;

- OCHOBHBIE MOHATHS aBTOMAaTH3MPOBaHHON 00paOOTKM MHPOPMAIIUH U CTPYKTYPY MEPCOHATBHBIX
3NEKTPOHHO-BBIYMCINTENBHBIX MauH (I1K) 1 BEIYMCIUTETBHBIX CUCTEM;

- OCHOBHBIC JTallbl PCHICHHA 3aaa4 C IMOMOIIbIO HK, METOJAaX U CpEACTBAX 060pa, O6pa6OTKI/I,
XpaHCHUA, IE€peaadn U HAKOIICHUA I/IH(l)OpMaHI/II/I.

B pesynbTaTe OCBOCHHS AMCHUIUIMHBI OOYYArOIIMHCSA OCBaMBaeT 3JIEMEHTHI MPOPECCHOHATBHBIX

KOMIIETEHIUH:
Jleckpunmopuwi
IIpogeccuonanvruvle
cgpopmuposanrocmu Ymemno 3name
KOMNnemeHyuu ’
(Oeticmeust)

IIK.1.3 na1.3-1 my 1.3-1 3 1.3-1
Ocywecmensameo OCYILIECTBJICHHE MpOIECCca HMCIIOIB30BATh CUCTEMAaTHU3aIUs
npouyecc JIN3aHEPCKOTro KOMIIBIOTEPHBIE KOMIIBIOTEPHBIX
Ousaiinepckozo MIPOEKTUPOBAHUA C TEXHOJIOTUH TIPU NIpOTrpaMM st
npoeKmuposanus ¢ MIPUMEHEHHUEM peanu3alnuy TBOPYECKOTO OCYILIECTBJICHUS

CIICIHUAJTU3UPOBAHHBIX 3aMBbICJIa mpouecca
npumenenuem N

KOMIIBIOTEPHBIX POTpamMM JIU3aHEPCKOro
CReYUaAIU3UPO6AHHBIX POEKTHPOBAHHA
KOMRblomepHbIX
npozpamm
1IK 2.4. /Ioéo0umu Ina2.4-1 my 2.4-1 3 2.4-1
OnvinHovle 06pa3l4bl JOBCACHUEC OIIbITHBIX BI)I6I/IpaTB 1 NIPUMCHATH COBPEMCHHOC
npOMbIULIEHHOIL 00pas3L0B IPOMBIIIIEHHON MaTepHalbl C y4ETOM UX HPOH3BOJICTBEHHOE
npodyKyuu 00 HPOAYKIHUH JJO COOTBETCTBHS (hopmMoobOpa3yromux 1 obopynoBanue,

TEXHUYECKOM AOKYMCEHTAlluU (byHKIII/IOHaHLHLIX CBOWCTB IIPUMEHACMOC I




coomeencmaeus U3rOTOBJICHUS]
mMexHUu1ecKoil u3eIni B qU3aiiH-
0OKyMeHmayuu UHYCTpUH

B PE3YIbTATC OCBOCHHNA JUCHHUIINHBI 06y‘IEHOIIIHI7[Cﬂ OCBaMBACT DJICMCHTHI 06HII/IX KOMHeTeHIII/Iﬁ:

Obuyue Jleckpunmoprol Koo Ymenus Koo 3nanus Koo
KomnemeHyuu
OK.01 1. Pacnio3HaBanue O.01-1 | 1. paco3HaBath OVY.01-1| 1. ocHOBHBIC 03.01-1
BbiGupars CIJIOXKHBIX 3agady W/vin HCTOYHHKH
CIIOCOOBI pelieH s poOIeMHBIe npobieMy B HHPOPMAITUH U
sanad CHUTYaLlV1 B npoeCCHOHATEHOM pecypesl it
Pa3IMYHBIX KOHTEKCTE peLIeHuns 3a1ad 1
Hpg(beCCHOHam’- KOHTEKCTAX npo6iem B
HOW JIeATEeIIbHOCTH MpodeccHOHATBHOM
NIPUMEHUTEIBHO K KOHTEKCTE
pasiIn4HbIM 2. IlpoBenenne OH.01-2 | 2. anammzupoBare  |OVY.01-2| 2. anropuT™sI 03.01-2
KOHTCKCTaM aHaJIM3a CJI0XKHBIX 3a7a4y U BBIAECIATH BBITIOJTHEHUSI paboT B
cuTyauuil pu €€ COCTaBHbIE YaCTU npodeccroHaIbHON
peleHUH 337134 obnacTu
npodeCCHOHATBEHON
JIeSTEIIbHOCTH
3. Ompenenenue OH.01-3 | 3. cocraButh tan  [OY.01-3| 3. cTpykrypy iana |03.01-3
9TAIOB PEIICHUS JeHCTBYA, IUTS peLeHHs 3a1ad
3a1a4u OIIPEeNIeTINTh
HEOOXOIUMBIE
pecypesl
4. OnpenencHre O/1.01-4 | 4. BBIABIATD U OVY.01-4| 4. mopsimok ouenku |03.01-4
MOTPEOHOCTH B 3¢ PEKTHBHO UCKATh pe3yNBTaToB
uHbOpMaLUH uHbOPMALHIO, penreHus 3a1ad
HEOOXOIUMYIO JJIS podeccCHoHaNTBEHON
peLieHus 3a1a41 JIeSITEIbHOCTH
0OK.02 1. [TmanmpoBanue 0/1.02-1 | 1. ompenensTs OV.02-1| 1. HOMeHKITaTypa 03.02-1
OCyIECTBIISTH MH(POPMAITMOHHOTO 3aa4yd IS ITOMCKa HHPOPMAITHOHHBIX
TIOMCK, AHATH3 | MOUCKa U3 IIMPOKOTO nndopmarn HCTOYHHUKOB,
HabOpa UCTOUHHKOB, MPUMEHSEMBIX B
WHTEPIIPETALUIO .
HEOOXOIMMOTO JIJIsI npodeccroHaIbHON
HH(bOpMaHHP{’ BBITIOJTHEHHS JIeSITENIbHOCTH
HE0OX0/IMMO}i /11151 npoheCcCHOHATBHBIX
BBITIOJTHEHHS 33/1a49 | 337139
npodeccHoHalb- 2. IlpoBeneHue O[.02-2 | 2. onpenensith OV.02-2| 2. nprembl 03.02-2
HOU JEATENBHOCTH | aHanm3a MOJIy4€HHOMN HE00XOTUMbIC CTPYKTYPHUPOBAHUS
uHbOpPMAaLUH, MCTOYHHKHA uHbOpMaLUH;
BEIJICNISACT B HEH HHPOPMAITUH U ¢dopmar odopmireHHS
[JIaBHBIC ACTICKTHI OLICHUBATh Ppe3yabTaToB IOMCKa
MPaKTHIECKYIO nHpopmaruu
3HaYUMOCTh
pe3yJbTaToB MOUCKa
3. CrpykrypupoBars  [0J1.02-3 | 3. BeIme/ATH OV.02-3| unTepnperariys 03.02-3
OTOOpaHHYIO HauOoJee 3HAYNMOe MOJTy4EeHHOM
HHOOPMAITHIO B B IIEpEYHE nHPOPMAIIH B
COOTBETCTBHH C nHdopmaruu KOHTEKCTE
napamMeTpamH IMOUcKa npodeccroHaIbHON
JIeSITEIILHOCTH
OK.03 1. npumenenue O1.03-1 | 1. npumeHsTH OV.03-1| 1. coBpemenHas 03.03-1
[l1aHUpOBaTH 1 COBpeM?HHOﬁ COBPEMEHHYO Hay4Has U
PEaTH30BEIBATE Hay4HOIt } Hay4HYIO npodeccuoHanbHas
npodeccronanbHON npodeccrHoHaIbHYIO TEPMHHOJIOTHUS
coOCTBEHHOE
TEPMUHOJIOTHH TEPMHHOJIOTHIO




npodeccuoHanb -

HOC W JIMYHOCTHOE | 2. omperneneHne 1 0/1.03-2 | 2. onpeaenaTe u OV.03-2| 2. BO3MOKHBIC 03.03-2
pas3BUTHE BBEICTpaUBaHHE BBICTPanBAaTh TPaEKTOPUH
TPaeKTOPUH TPaeKTOPUH po(heCCHOHAIBEHOTO
po¢eCCHOHATBFHOTO po¢eCCHOHATBFHOTO pa3BUTHA U
pa3BUTHS U pas3BUTHS U camM000pa3oBaHus
camMo00pa3oBaHus camM000pa3oBaHus
OK.04 1. B3aumopeiicteue ¢ [O/1.04-1 | 1. O0V.04-1| 1. mcuxomornyeckue |03.04-1
PaGoTars B KOJLTeraMHu, B3aMMOJICHCTBOBATh OCHOBBI
KOJLIEKTUBE U PYKOBOZCTBOM C KOJIJIEraMH, JCATETBHOCTH
KOMAHIIE PYKOBOJICTBOM KOJUICKTHBA,
’ MICUXOJIOTUYECKHE
3(hHEKTHBHO
N 0COOEHHOCTH
B3aUMOJENCTBO - HYHOCTH
BaTh C KOJUIETAMH,
PYKOBOICTBOM,
KJIMEHTaMU
OK 05 1. rpamoTHOE 0/1.05-1 | 1. rpamoTHO OV.05-1| 1. mpaBmia 03.05-1
OCyLIECTBIATD U3JIO)KCHUE CBOMX U3J1arath CBOM HOCTPOCHUS YCTHBIX
yCTHYIO 1 MbICTIeH 1 MBICIIH 1 cooOuieHui
odopmicHne 0pOpPMIIITE
MHCbMEHHYO
JOKYMEHTOB T10 JOKYMEHTBI 10
KOMMYHUKAaIMIO Ha . N
npodeCCHOHATBEHON npodeCCHOHATBEHON
TOCYapCTBCHHOM | renarnke TeMaTHKe
SI3BIKE C YYETOM
0coOeHHOCTeH
COLMAJIBHOTO U
KYJIBTYPHOTO
KOHTEKCTa
OK 06 1. oncanne 0J1.06-1 | 1. omuceIBaTh OVY.06-1| 1. 3HAYUMOCTD 03.06-1
TIposIBIATH 3HAYMMOCTHU CBOECH 3HAYUMOCTH CBOCH npoeccHOHaNBHOM
IpakIAHCKO- CIICIIHATBHOCTH CIIELHATBHOCTH JEATEeIBHOCTH T10
CIIEIHATBHOCTH
MaTPUOTUYECKYIO H
MO3ULHIO,
JIEMOHCTPHUPOBAThH
OCO3HaHHOE
MOBEJICHUE Ha
OCHOBE
TPaUIIMOHHBIX
o01euenoBeyec-
KUX ILIEHHOCTEN
OK 07 1. coomonenne nopm [O[1.07-1 | 1. cobmonarsb OVY.07-1| 1. mpaBuia 03.07-1
ConeiicTBOBaTh 3KOJIOTMUECKOU HOPMBI 3KOJIOTMYECKOU
COXpaHEHHIO 6e30macHOCTH 9KOJIOTUYECKOH 6e30I1aCHOCTH TIpU
OKPYIKAIOMEH Oe3omacHOCTH BEIICHUH
Py npodeccroHaIbHON
Cpenpl,
JEeATEeIbHOCTH
pecypcocoepexe-
HUIO, 3PPEKTUBHO
JIeCTBOBATH B
YpE3BbIYANHBIX
CUTyalusxX
OK 08 1. Vicnionb3oBanue O1.08-1 | 1. monb3oBarsest OV.08-1| 1. ycnoBus 03.08-1
W CIoNn30BaTh CpeJ/CTB cpeicTBaMU npohecCHOHaNbHOM
cpejcTBa PO HIITaKTHKH MpOoGUIaKTHKI JIEATENBHOCTU U
(1)I/I3I/IquK0f/i TMICPECHAIIPAKCHUA, TICPECHAIIPSAXKCHUA ,X 30HBI pUCKa
XapaKTePHBIMHU IS apaKTepHBIMH IS ¢buznyeckoro
KYJIbTYpPBI 1J14 . .
JaHHOM JaHHOM 370POBBSI IJIsI
COXpaHCHHA 1 CIICIHATbHOCTH CIELHATbHOCTH CMELHMATBHOCTH,
YKPEIUICHUS cpefcTBa




3JI0POBBS B
nporiecce
podeCcCHoHaIb -
HOM JeSATEILHOCTH
Y TIOJIICPKaHUS

popHUIaKTHKH
MepeHaNPSHKeHUS

HE0OXOIMMOTO

YPOBHS

(usnyeckoi

[IOJITOTOBJIEHHOCTHU

OK.09 1. Ilpumenenue O1.09-1 | 1. npumeHsTH OV.09-1| 1. coBpemenHbIe 03.09-1

Hcnonb30BaTh CpeacTB Cpeacraa CpEICTBA U yCTPOHCTBA

MH(OPMALHOHHBIC uHbOpMATH3AIMH U HH(DOPMALTHOHHBIX HH(OpMaTH3ALHH;

o MOPAJIOK UX

TEeXHOJOIHHA B I/IHCI)OpMaI_II\/'IOHHLIX TEXHOJIOTHI ST MpHMeHeHIS 1
TEXHOJIOTHH TSI peIIeHus

podeCCHOHAIb - IIPOrpaMMHOE

o peanu3anun IpoQeCCHOHATBHBIX GeCIICUCHIE B

HOH IEATEILHOCTH o 0becTeIeHue
npodeccruoranbHON 3amaq TpodecCHOHATEHOI
JEATEIBHOCTH JIEATENEHOCTH

1.4 Kosin4ecTBO YaCOB HA OCBOCHHE NIPOrPAMMBbI Y4eOHOI TN CHUIIMHBI:

O0bemM oOpa3oBaTeNlbHOM Harpy3ku ooydatromierocs — 101 gac,
U3 HUX Harpy3Kd JUCHUIUTMHBI BO B3aMMOJICHCTBHUHM C MPEIoIaBareieM - /2 4aca, B TOM YHCIIe:

TEOPETUYECKOro 00ydeHus — 24 gaca,

MPaKTUYECKOM MOJArOTOBKH — 42 yaca,

1a00paTOPHO-TIPAKTUYECKUX padboT — 48 yacos;

CaMOCTOSITENbHOM y4eOHOIl paboThl 0O0ydJaromierocst — 22 yaca.

2. CTPYKTYPA U COAEPX KAHUE YUEBHOM JUCIIUTLINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHOI padoThl

Buj yue6Hoii padoThl O0bem yacoB
OO0mmii 00beM 00pa3oBaTeIbHON HATPY3KH 00y4aKOLIErocst 101
CamocrosiTeibHas yueOHas padora o0y4aromerocs 22
Harpy3ka AucuuMnidHbl BO B3aMMO/IelCTBUH C MpenoaaBaTeieM 72

B TOM YHUCIIE:

TeopeTudecKoe oOydeHue 24
NpaKkTUYecKas MOJrOTOBKA 42
MPAKTUYECKHUE 3aHSITUS 48

IMpomeskyTouHasi aTTecTalusi MPOBOAUTCS B popMe Jughepenyuposannozo 3auema
(7 wacos koncynomayuii)




2.2. Temamuueckuil nian u cooepiicanue y4eoHoi Oucyuniutbl

Haumenosanue Cooeporcanue yuedbHo20 mamepuana u popmel opeanuzayuu Oovem Ocesausaemvle r1emeHmbl
pazoenos u mem O0essmenbHOCIU 00yUaouUxcs uacos KoMnemeHyuil
1 2 3 4
Pazoen 1. Ocnogvl unghopmayuonnozo obecnedeHus npogheccUoOHAIbHOU 0eAmeIbHOCHU
Tema Ypoesenw
Cooeporcanue yuedbnozo mamepuana:
1.Ucnonvzosanue 0C80CHUSA OK 01 — 09
cpeocme Internete | 1. Paboma 6 nouckoswix cucmemax Anoexc u Google, 6ezonacnocmo 1 K 1.3
npogeccuonanvuoii | 2. [Ipumepvl pabomvl ¢ 3anpoCcoM 6 NOUCKOBLIX CUCTNEMAX 1 ’
Oeamenvnocmu 3. Coxpanenue paznuyHou ungopmayuu U3 NOUCKOBbIX CUCHEM 2 28
4. Cozoanue u paboma c obaaunvim xpanuauwem Google Juck 2
5. Paboma c homoxocmuneamu (Pinterest, Flickr, Pexels) 2
6. Meoua-nramghopma Behance 2
7. Meacoynapoonas nnamgpopma Artstation 2
Temamuka npakmuueckux 3aHAMUIL 16
1. «Coz0amw npogpuns ¢ Google [ucky 2
2. «Bvinoanums nouck yxazanuot ungopmayuu Ha homoxocmuneaxy 2
3. «Pazmecmums ceoe nopmeonuo na Behancey 6
4. «Pazmecmumsb ceoezo nopmeponuo na Artstationy 6
Pasoen 2. Paboma c nakemom npunoxcenuit Microsoft Office
Tena 2.Pagoma ¢ Cooepicanue yuednozo mamepuana: Yposens
Microsoft Word P Y P ‘ oceoenus OK 01 =09
1. @opmamuposanue mexcma (eaprumypa, Ke2b, Havepmanue, 1,2 TIK 1.3, TIK 2.4
8bIPABHUBANUE, CNUCKU, UHINEPBATIbl, HACTNPOUKA NAPAMEMPO8 CINPAHUYbL) 24
2. Paboma ¢ mabauyamu 1,2
3. Paboma c epagpuxoii 1,2
4. Paboma c konoumumynamu, paspoléamu, KOTOHKaAMU 1,2
5. Paboma ¢ MHO20CMPAHUYHBIM OOKYMEHMOM U 02]1a67IeHUEM 2,3
Temamuxa npakmuyieckux 3aHAmMuUl 12

1. «Buinonnums popmamuposanue mexcma no oopasyy»

2. «Coz0amb mabauyy co2nacio oopazyy»




3. «Bvinoanums HAOOP MHO20CPAHUYHO2O OOKYMEHMAY 4
Ilpaxmuueckas noozomoexa 16
Camocmosamenvnasn padoma odyuarowuxcs g
Habop u popmamuposanue MHo2ocmpanuuno2o 0OKyMeHma
Tema 3.PaGoma g Cooepocanue yuednozo mamepuana: Yposens
Microsoft Excel P Y P : 0Cc60eHUA OK 01 =09
1. Paboma c saueiikamu mabauyol 1-3 IIK 1.3,IIK 2.4
2. Tunvl u hopmam OarHbIX 1-3 16 wacos
3. Cozoanue ouazpamm 1-3
4. Paboma c ¢hopmynamu 1-3
5. Oonoepemennas paboma ¢ HeCKOTLKUMU CEA3AHHLIMU MAOIUYAMU 1,2
Temamuka npakmuuecKux 3aHAMUI 8
«Co3z0amv 21eKmpoHHYI0 MadbIUyy no 0opasyy» 4
«Coz0amb mabauyy u ouazpammbl Ha OCHOBE ee OAHHbIX» 4
Ilpakmuueckan nodzomoexka 10
Camocmoamenvnan padboma ooyuaroujuxcs
Habop u popmamuposanue no obpasyy Heckorbkux madbauy pasHol CI0HCHOCMU 4
THocmpoenue ouazpamm Ha ocroge OaHHbIX MabIuy
Bvinoanenue pacuemog
Tema 4.Pagoma ¢ Cooeporcanue yuebnozo mamepuana: Yposero
Microsoft P Y P i oceoenusn OK 01 =09
PowerPoint -
1. Ilpuemvt oghopmnenust cCo8peMennbIX npe3eHmayull 1 IIK 1.3, T1IK 2.4
2. Paboma co cratioamu u ogpopmaeHuem 1-3
26 uacos
3. Tpebosanus k oghopmaenuio npesenmayutl 1
4. Paboma ¢ paznuunvlmu guoamu uHgopmayuy 6 npe3eHmayuu 1-3
5. Anumayus cnatioos u snemenmos ciaioa 1-3
Temamuka npakmuueckux 3anamuil 12

10




«Ogopmums npezeHmayuio-nopm@ponuo cmyouu epapuuecko2o OU3auHay 4
«Co30amv npe3eHmayuio ¢ U2POBbIMU dJICMEHMAMU HA OCHOBE AHUMAYULY 8
B mom uucne ¢ ghopme npaxmuueckoii n0020moeKu 16
CamocmoamensHnasn padoma odyuaroujuxcs 10
Coz0amv memamuueckyio npe3eHmayuio co Cmpykmypoii geb-caima

Bcezo (6xa. uacvt npomesrcymounoii ammecmayuu). 101

/Jlnsa xapakmepucmuku ypoeus 0ce0eHUsA YHeOH020 MAMePUuana UCnob3yIomca ciedylouue 0003nadenusn:

1 — o3HakomumenvHblil (80CHPOU3BEOCHUE UHGOPMAYUL, Y3HABAHUE (PACNO3HABAHUE), 00BbACHEHUE PAHee U3YUEHHbIX 00beKmMOo8, COUCME U M.N.);

2 — penpoO0yKmueHblil (8bINOIHEHUe 0esmelbHOCMU NO 00pa3yy, UHCMPYKYUU UTU HOO PYKOBOOCMBOM),
3 — npodyKmusHullL (camocmosmenbHoe NIAHUPOBAHUE U 8bINOHEHUE 0esIMEbHOCMU, peuieHUe NPOOIeMHbIX 3a0al,).
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3. YCJIOBUS PEAJIM3AIIAU PABOYEM ITPOT'PAMMBI YYEBHOM
JNCHUIIVIMHbI

3.1. Mamepuanvno-mexnuuecxkoe obecneyenue
Peanm3anust mporpaMMBI penonaraeT Haaudue yaeOHbIX KaOMHETOB.

O6opynoBanne yueOHOTO KabrHeTa 1 pabodnx MecT KabuHeTa:

- pabouue MecTa MpernojaBares U 00yJaromuxcs, 000pyA0BaHHbIE IEPCOHATBHBIMU
KOMIIbIOTEPAMH, I10 KOJMUYECTBY YEIOBEK B IPYIIIIE;

- mporpammuoe obecnieuenue (OC Windows, maker MS Office);
- pocryn B Internet;

- CpelcTBa MyJbTUMeaUa (IIPOEKTOP, IKPaH).

3.2. Uughopmayuonnoe odecneuenue 00yuenus
Ilepeuens ucnonszyemoix yueonvix usoanuii, Humepnem-pecypcog, 00noiHumenbHo 1umepamypol
Ocnognbvie UCMOYHUKU:

1. Cepoecopoockuii B. B., Tuxomupos A. I1., Cypun J]. I1.MicrosoftOffice2016/ Office 365. ITonoe
pykogoocmeo — CI10.: Hayka u Texuuxa, 2017. — 448 c.: un.

Zlono.fmumeﬂbnbte UCMOYHUKU

1. Jleonos B. Ilpocmoti u nowsmusiii camoyyumenv Word u Excel. 2-e uzoanue. — M..
uzoamenvcmeo «dxcmoy, 2016. — 352.

3.3. Opzanuzayus odpazosamenvrHozo npoyecca

OO0ydeHue IPOXOAUT B (hOpME JICKIIHIA, IPAKTUICCKUX 3aHATHH U Ay TUTOPHON CaMOCTOSATEIBHON paOOThI.
Bce dopmbl 3aHATHI MOTY TPOXOAWUTH KaK B OYHOM, TaK W B JIUCTAHIIMOHHOM PEXHME NPU HATUIHU
HEO0XOMMOT0 TEXHUIECKOTO 000PYI0BaHHS U TIPOTPAMMHOTO 00ECTICUSHHSL.

3.4. Kaopoeoe obecneuenue obpazosamenvnozo npoyecca

Peanuzamuss ~ oOpa3oBaTenbHOM  MPOTpamMMBI obecrieunBaeTcsi  PYKOBOJSIIUMHU "
neaarort4yeCKuMmn pa6OTHI/IKaMI/I O6paSOBaTeHBHOﬁ opraHu3anuvu, a TaK¥XeE JIMIaMu,
IMPUBJICKAEMBIMU K pcainu3alunu 06pa3OBaTeJ'IBHOI\/'I noporpaMMbl Ha YCIOBHUAX TIpPaXKIaHCKO-
IPaBOBOTO JOTOBOpAa, B TOM YHCJIE W3 YHCIA PYKOBOAWUTENEH W pPabOTHUKOB OpTaHU3aIlHid,
NeSITeTbHOCTh KOTOPBIX CBsI3aHA C  HANpaBJICHHOCTHIO peajm3yeMoll  00pa30BaTebHON
porpaMMbl (MMEIOUINX CTaXX paboThl B JAaHHOM NpodeccroHanbHON 00JacTu HEe MeHee 3 JIeT).

KBanudukanus nenarorndeckiux paboTHUKOB 00pa30BaTeNIbHOIN OpraHU3aliy J0JKHA OTBEUaTh
KBAJTM(HUKAIIMOHHBIM TPEOOBAHUAM, YKa3aHHBIM B KBIM()UKAIIMOHHBIX CIIPABOYHUKAX, U (MJIM)
npoecCHOHANBHBIX CTaHIapTax (MPU HATMYUHN).

[legarornyeckue paOOTHUKHU IMOJIy4alOT JOMOJHUTENbHOE MPOo(decCHOHaTbHOE 00pa3oBaHKe MO
mporpaMMaM TOBBIIMIEHUs KBanuUKalMKM, B TOM uuciae B (GopMe CTAXKHPOBKU B

12



OopraHu3alrsAxXHaIpaBICHUC

JCATCIIBHOCTH

KOTOPBIX

COOTBETCTBYET obnactu

npodeCCHOHATIBHON JesTeNbHOCTH, yKka3aHHOW B myHKTe 1.4 ®I'OC CIIO no cnenuaabHOCTH

54.02.01 JIuzaitn (o otpacisiM), He pexke | pa3a B 3 roma ¢ y4eToM pacUIMpEHHUs CIIEKTpa

pohecCHOHANTBHBIX KOMIIETEHIIUH.

Jonst megarorndeckux pabOTHUKOB (B MPUBEACHHBIX K IEIOYUCICHHBIM 3HAUEHHSIM CTaBOK),

00eCTeYnBalOIIUX OCBOCHUE OOYYArOIIUMUCS NMPO(EeCcCHOHANBHBIX MOIYJICH, UMEIOIIUX OIBIT

JACATCIIBHOCTH HE MCHECC 3 ner B opraHn3aluiax, HaIlpPaBJICHUC HOCATCIBHOCTH KOTOPBIX

COOTBETCTBYET 00JacTH MpodecCHOHATBHON NeATEeIbHOCTH, yKa3zaHHoW B myHkTe 1.4 ®I'OC
CIIO naHHO# cnenuanbHOCTH, B OOIIEM YHUCIE MENAaroruuyeckux pabOTHHUKOB, PEaTH3yIOIINX

00pa3oBaTeNbHYIO IPOTpaMMy, JOJDKHA OBITh HE MeHee 25 %.

4. KOHTPOJIb ! OIIEHKA PE3YJIbTATOB OCBOEHHS YYEFHON

JUCHMUILIAHBI

Pezynomameut 00yuenun

Kpumepuu OUEHKU

Dopmut u Memoovl OyeHKU

3HATDL:

NIPUMEHEHUE NIPOrPAMMHBIX METOI0B
TUTAHUPOBAHUS U aHAIIN3a
MIPOBEJIEHHBIX PaboT;

BUJIbI aBTOMATH3UPOBAHHBIX
nHGOPMALMOHHBIX TEXHOJIOTUH;

OCHOBHBIE MTOHATHS
aBTOMATHU3UPOBAHHOHN 00pabOTKH
WHPOPMALIUH U CTPYKTYPY
MEPCOHANBHBIX 3IEKTPOHHO-
BbrancauTensHbIX MamuH (11K) u
BBIYUCITUTEILHBIX CHCTEM;

- OCHOBHBI€ ATallbl PEIICHUS 3aa4 C
nomotpto 1K, meTonax u cpeacrrax
cOopa, 00pabOTKH, XpaHEHHUS,
nepeaayy U HaKOIUICHUS
nH(pOpMAITUH.

Yemmuwiti onpoc:

«5» - OTBET IOJIHBIMH,
HpaBHHLHLIﬁ, IIOHUMaHHC
MaTepuaia riryookoe

«4» - MaTepualn yCBOSH XOpOLIIO,
HO U3JI0KEHHUE HENOCTATOYHO
CHCTEeMAaTH3UPOBAHO, OTACIbHBIC
YMEHUsI HETOCTATOYHO
YCTONWYHUBBI, B TEPMHUHOJIOTHH,
BBIBOJIaX M 000O0IIEHUSIX UMEIOTCS
OTIEIbHBIE HETOUHOCTHU

«3» - OTBET OOHAPYKUBACT
MMOHMMaHHE OCHOBHBIX
TOJIOKEHUM TEMBI, OJTHAKO,
HAOJIFO1AETCSI HETIOTHOTA 3HAHHIA,
YMEHUsS CPOPMHUPOBAHBI
HEJI0CTATOYHO, BEIBOJIBI H
000011eHNA c1ab0
apryMEHTHPOBAaHBI, B HUX
JIOITYTIICHBI OIINOKU

«2» - pedb HEMOHSITHAS, CKY/IHAS,
HU OJIMH U3 BOTIPOCOB HE
00BsICHEH, HABBIKK 0000IIEHUS
Marepuala ¥ apryMeHTaIu
OTCYTCTBYIOT.

Onpocwi

Oyenka pe3ynomamos
0CBOEHUS OUCYUNTUHBL 8 XOOe
NPOMENCYMOUHOLL
ammecmayuu

Lugpepenyuposarnuolii
3auem

YMern.

MCIIOJIb30BaTh U3Y4YCHHBIC
MIPUKIIaIHBIC IPOTPaMMHBIC
CpEICTBa;

UCIIONB30BaTh CPEJICTBA
OINICPAIMOHHBIX CHUCTEM U CPCI IJId
obecriedeHus paboThl
BBIYHCIIUTEIBHON TEXHUKH.

Ilpakmuueckue u
camocmosmenvHole
pabomut,
ougpepernyuposanublii
3auem:

«5n:

- 3aJlaHue BBIMOJIHEHO Ha 90-
100%;

- TPAaMOTHO MCII0JIb30BaHbI

Oyenxa 8vinonnenus
NpaKmuyecKux 3a0aHuil

Oyenxa 6bin0IHEeHUs 3a0AHULL
CAMOCMOAMENbHOU
ayoumopuou pabomaol

Oyenxa pe3ynibmamos
0CB0eHUsL OUCYUNTIUHBL 8 X00€
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BO3MOXXHOCTH U CPpEACTBA npOMe.?fcymO'{HOﬁ
N3Yy4aCMbIX IIPOTPpaMM;
- BJIaACHUC TepMHHOJ’IOFHeﬁ Ha
BBICOKOM OBHC, .~
yp ’ Juggepenyuposannoiii
- I'paMOTHad OpraHusanusd

paboTHI PH CO3JaHMHU POEKTOB | SAHem

ammecmayuu

«y:

- 3amaHue BEINOJIHEHO Ha 80-89%;

- HE B IIOJIHOM 00BEME
HCII0Ib30BaHbl BO3MOKHOCTH U
CpPE/ICTBA U3y4aeMbIX
porpamm;

- BJIQJICHUC TCPMUHOJIOTHEH Ha
XOPOIIIEM YPOBHE;

- HepaluOHAaIbHAs OPraHU3aIHs
PpaboTHI IPH CO3TAHUH
MIPOEKTOB.

«3n:

- 3aJanue BEITOJIHEHO Ha 70 %);

- Ha HU3KOM YpOBHE
HCIIOJIB30BaHbl BO3MOYKHOCTH U
CpelICTBa U3y4aeMbIX
MIPOTPaMM;

- ciaboe BIIaJicHUE
TEPMHUHOJIOTUEH;

- HEyMEHHUEe OpraHu30BaTh paboTy
TIPH CO3JITaHUH TPOEKTOB.

«n:

- 3aJJaHUE BBIIIOJIHEHO B 00BbEMeE
menee 70%;

- OTCYTCTBHE YMEHUS
UCIIOJIb30BaTh BO3MOKHOCTHU H
Cpe/CTBa U3y4aeMbIX
nporpamm;

- ommOKH 1pu padoTte ¢
MPOEKTaMH.

5. BOBMOXXHOCTH UCITIOJIb3OBAHUA ITPOI'PAMMBI B IPYTUX PABOYUX
OCHOBHBIX OBPA30OBATEJIBHBIX TIPOT'PAMMAX (POOII)

Pe3ynbTaThl OCBOGHHMSI MpOrpamMMbl MO YKa3aHHOH y4eOHOW JAWCIUILIMHE MOTYT COOTHOCHUTBCS C
pe3yyibTaTaMu OCBOCHUS IPOIrPAMMEI 110 CIICIUAIILHOCTH
- 09.02.03 IlporpammupoBaHue B KOMIbIOTepHBIX cuctemax, OIl.04.MupopmannoHHble

TCXHOJIOTHNH

- 38.02.04 Kommeprus (mo otpacisam), EH.02. UHdopmannoHHBIE TEXHOIOTHH B
poeCCHOHAIBHON JEATENHHOCTH

- 38.02.05 TomapoBeJeHHE M HKCHEPTH3a KadecTBa MOTpeOUTEeNnbckux Tosapos, OIl. 04
WNHpopManmoHHbIE TEXHOJIOTHH B MTPO(ECCHOHATFHON ICATEIIEHOCTH

- 42.02.02 Uzparenbckoe geno, EH.02. MudopManuoHHBIE  TEXHOIOTUH B
PO eCCHOHAIBHON e TENHHOCTH

- 54.02.02 JlekopaTUBHO-TIPUKJIAAHOE HMCKYCCTBO M HApPOAHBIE MPOMBICIBI (IO BHAAM),
0/1.02.07. UudopMalinoHHbIE TEXHOJIOTUN B TPO(HECCUOHATILHOM NEATEIbHOCTH
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