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1. ITacmopT KOMIJIEKTA KOHTPOJILHO-0LICHOYHBIX CPEACTB
1.1. Ob6sacTh NPIMEHEHHSI KOMILIEKTA KOHTPOJbHO-OLCHOYHBIX CPeICTB

KoMIUIeKT KOHTPOIBHO-OIEHOUYHBIX CPEJICTB MPEIHA3HAUEH JIJISl TPOBEPKHU PE3YJIbTATOB OCBOCHUS
obmenpodeccuonanpHor aucruiuimabl OI1.05 JlokymeHTarmonHoe oOecrieueHrne yrpaBlIeHUs
MIporpamMMbl TOJTOTOBKH crenuainucToB cpenHero 3BeHa (maee [IIICC3) mo cnenuaibHOCTH
(cnemmmanpHOCTAM) CITO 38.02.05 ToBapoBemeHue HW JKCIEPTH3a KadecTBa IMOTPEOUTEITHCKUX

TOBapOB

KoMmiekT KOHTPOJ/IbHO-OII€HOYHBIX CPEACTB MO3BOJAECT OCHUBATD:

1. ®opmupoBanue 3meMeHTOB mpodeccnoHanbHbix kommeTeHnwit (1K) u smemeHTOB 0O0IIMX

komnereniuit (OK):

Tabmuua 1.

IIpodeccnonanbubie U
o01IMe KOMIIeTeHIINH

Iloka3aresn oueHKH pe3dyjbTara

CpencrBa npoBepku
(NeNe 3aganmii)

1 2 3
IIK 1.1. BreIBIATh | -000CHOBAHHOCTL BBISABIEHHS M monHoTa | I1I1
MOTPEOHOCTH B TOBapaxX. | aHAIM3a IMOTPEOHOCTH B TOBApax;
-TOYHOCTh  ONpEJEJCHUs]  IOoKa3aTeyiei
KadecTBa TOBAPOB;
-IPaBWIBHOCTh IIPOBEJACHUSI M IOJHOTA
aHaJIM3a MApKETUHTOBBIX UCCIICOBAHMIA.
IIK 1.2. OcymecTtBasaTh | - cooTBeTCTBHE Topsaka 3akirouenus | 111
CBSI3U C IOCTaBIIMKaMH | IOTOBOPOB c IOCTaBIIMKAMU u
u notpedurensaMu | morpedutensmu tpedoBanusm ['K PD;
MIPOTYKIIUH. - pPe3yIbTaTUBHOCTH HaJIQ)KUBaHHS
HAACKHBIX XO3SMCTBCHHBIX CBS3CH IS
3aKyMKHA TOBAPOB
IK  1.3.  VYnopasasars | - nojaHoTa  aHanusza  nokaszarenen | III1
TOBAapHBIMM 3allaCaMHl U | aCCOPTUMEHTA;
MMOTOKAMU. - palMOHAIBHOCTh IUTAHUPOBAHHUS U
KOHTPOJIA TOBAapHBIX  3alacoB |
OpraHU3aIi TOBAPHBIX TOTOKOB;
- 000CHOBaHHOCTH  BbIOOpa  TyTei
(hopMUpOBaHHST TOPTOBOTO aCCOPTHMEHTA
M0 pe3yiabTaTaM aHaju3a MOTPeOHOCTH B
TOBapax;
- 000CHOBAaHHOCTh pacyeTa TOBAPHBIX
MOTeph U Pa3pabOTKH MEPOMPUSITHH 10 UX
CHMOKEHUIO
I[IK 1.4. Odopmasarts | - MIPaBUWIbHOCTh opopmienus | [IpakTuueckoe 3aHsTHE
JIOKYMEHTAIUIO Ha | COMPOBOJUTENBHON  JOKyMeHTamuu Ha | No7/

MIOCTaBKYy M pealn3aluio
TOBapOB.

MOCTaBKY.
- NMPaBWIBHOCTH OQOPMIICHHS TNPETEH3UH,
JIOTOBOPOB C KOHTPAareHTaMH.

[IpakTHueckoe 3aHsATHE
Ne8

IIK 2.1. | - BepHocTh mnponecca wuaeHtupukanuu | I1I1
Wnentudunmponarsb TOBapoB 1o ACCOPTUMEHTHOU
TOBapbI 10 | IPUHAJIEKHOCTH

ACCOPTUMEHTHOM

IIPUHAJIEKHOCTH.

ITIK 2.2.| - upaBuibHOCTH  pacmudpossiBanus | [1I1

OpraHu30BbIBATH u

MapKUPOBKM TOBapa M BXOASIIUMX B €&




MIPOBOJIUTH OIICHKY
KauecTBa TOBAPOB.

IIK 2.3. Breimmomaars
3a/iaHus dKcrepTa 6osee
BBICOKOH

KBTI (DUKAITAH
MIPOBEICHUH
TOBAPOBEIHOMN
SKCTICPTHU3BI.

pu

cocTaB HH(OPMALIMOHHBIX 3HAKOB;

- TPaBWIBHOCTb BBHIOOpPA HOMEHKJIATYPbI
MoKazaresei, HeOOXOAUMBIX ISl OLIEHKH
Ka4yecTBa;

- BEpHOCTH OIpeeTeHHs JeHCTBUTEIbHbIX
3HAYCHUH TMOKa3aTeNeil KayecTBa W HX
COOTBETCTBHS YCTaHOBJIEHHBIM
TpeOOBaHUM;

- MPaBWJIBHOCTh OTOOpa MpoO U BBHIOOPKH
13 TOBAPHBIX IAPTUH;

- pPe3yJbTaTUBHOCTh U OOOCHOBAaHHOCTH
MIPOBEACHUS OLIEHKHU Ka4yecTBa
Pa3IMYHBIMU METOAMU;

- TPaBWIBHOCTH OIPEJACICHUS Tpagaluit
KauecTBa;

- TOpaBWIBHOCTH W TIOJIHOTA OLEHKHU
KauecTBa Taphl U YIIAKOBKU;

- TOYHOCTh JUArHOCTHUPOBAHUSA JEe(HEKTOB
TOBApOB O BHEUTHUM MPU3HAKAM;

- 00OCHOBAaHHOCTb U  NPAaBUIBHOCTH
ompeAeNieHUus]  MPUYMH BO3HUKHOBEHUS
neeKToB

IIK 3.1. YyacTBOBaTh B
MJIaHUPOBAHUH
OCHOBHEBIX ITOKa3aTejen
JeTENLHOCTH
OpraHu3aIiy.

— TPaBUJIBHOCTH
OCHOBHBIX  ITOKa3aTelieh
OpraHu3aIyH.

— BepHOCTI) U TOYHOCTH HpI/IMeHeHI/IH B
MPAKTUYECKONW CUTYalluu IKOHOMUYECKUX
METOO0B HJIaHI/IpOBaHI/Iﬂ nu pacqua
OCHOBHBIX IIOKa3zaTeled OeATENbHOCTH
OpraHu3aIyu.

IJIAHUPOBAHUA
JACATCIIBHOCTH

11

IIK 3.2. IlmanupoBarb
BBITIOJIHEHHE pabot
VCTIOJTHUTEIISIMH.

— SICHOCTb U 000CHOBaHHOCTb
ITaHUPOBAHUA pa6OTBI HUCIIOJTHUTCIISIM B
COOTBETCTBUH C YCTAHOBJICHHBIMHU LIEJISIMH,
3aja4yaMd M (QYHKIUSAMH  OpTraHU3alMH
(mompazgeneHus) M JOJDKHOCTHBIMHU
MHCTPYKUUSMU PaOOTHHUKOB.

— Y€TKOCTh O(OPMIIEHHUS IUIAHOB PabOTHI
10 YCTaHOBJIEHHOHU (hopMe.

— COOTBETCTBHE IUJIAHOB  BBINIOJHEHUS
pabor  TpeOOBaHMSIM  KOHKPETHOCTH,
JOCTHKUMOCTH, TPOBEPSIEMOCTH.

I

IK
OpranuzoBbIBaTh
pabory TPYIOBOTO
KOJJIEKTHBA.

3.3.

— PE3YJIbTAaTUBHOCTDH OopraHu3alun
pa60TBI TPYAOBOT'O KOJIJICKTHUBA B
COOTBETCTBHUH (¢ IIaHaMn pa6OTBI,
AOJDKHOCTHBIMU MHCTPYKIUSMU.

— TOYHOCTb OIPCACIICHUA COCTaBa U
KOJIMYCCTBA HCO6XOI[I/IMBIX pPeCyYpCOB I
BBITTOJIHEHW A pa6OTBI W TNIAHOBBIX 3aJJaHUM
HUCITOJTHUTCIISIMMU.

I

ITIK 3.4.
KoHTtponmpoBaTte xox u
OLICHUBATb PE3YJILTATHI
BBITIOJTHCHHS pabor
UCIIOJIHUTEIISIMH.

— 000CHOBAaHHOCTh HCIOIB30BaHHUSA
pa3J'H/I'-IHBIX METOAOB KOHTpOJ'IfI pa6OTI)I
ucronHuTeNned  (MpoBepka ¥ aHAIU3
JIOKYMEHTOB, TEKyIllee HaOMIoJeHHE 3a
pabotoii).

— COIIOCTaBJICHUE PE3yJbTAaTOB pPabOTHI
I/ICHOJIHI/ITGJ'IQI\/'I C yCTaHOBJICHHLIMI/I

I




CTaHJapTaMH JIEATEIbHOCTH

— aHau3 U aJIeKBaTHOCTh OIEHKU PabOThHI
HCIIOJTHUTENEH o pe3ynbpTaTam
COTMOCTAaBIICHUS], BBISIBJICHUE OTKJIOHEHHUH U
MIPUYMH, UX BBI3BaBLIUX.

— Ppe3yNbTaTUBHOCTh NPUHATHUSA
YIPABJIEHYECKOT O peneHus o
MOBBILIEHUIO PE3YIbTATUBHOCTU PabOThI
NPEANPUATHS U OJIpa3/ICICHUSI.

I[IK 3.5. OdopmisaTs | — TOYHOCTb oopmienus yuetHo- | IIII
YYETHO-OTYETHYIO OTYETHOM  JOKYMEHTallUuH COIJIACHO
JOKYMEHTALHUIO. MIPUHATON Y4ETHOU [IOJIUTUKE
OpraHu3alyH.
TOYHOCTb M CKOpPOCTb JI€MOHCTpalUH
pabotrel B mporpamme«1C: Toproeius wu
CKIam» mpu  OQOPMICHHHM  YYETHO-
OTYETHOM JIOKyMEHTAllUW OpraHU3aLuu
(monpazneneHus).
OK 1. [lonumars | - nemoHcTpanusi uHTepeca K Oyxymedl | [Ipaktuueckoe 3aHsTHE
CYLIHOCTb U | CIIELUAIbHOCTH 4epe3 MpuiexaHue K | Ne3
COLMATILHYIO yuaeOe, BRICOKHE ITOKa3aTeIn Ha y4eOHOU U
3HAYUMOCTb CBOEH | IPOM3BOJICTBEHHOM MTPAKTHKE;
Oyaymeii  mpodeccuu, | -aKTUBHOCTD, UHHUIAATHBHOCTD B
HPOSIBIISATH K Hel | mpouecce OCBOEHMsI IMPOdecCHOHATbHON
YCTOWYMBBIN HHTEPEC. JNEATEIIbHOCTH, Y4YacTHUE B KOHKYpCax,
OJIUMIINA/IAX.
OK 2. Opranu3oBbIBaTh | - COOTBETCTBHUE TOTOBHOCTH K | IIpakTnueckoe 3aHsTHE
COOCTBEHHYIO CaMOCTOSITEIbBHOMY IIOUCKY u | NelO
JESITENIbHOCTb, 10JIO)KUTEIILHOMY BBIIIOJIHEHUIO 3aJIaHUS;
BBIOMPATh TUIIOBBIE | - COOTBETCTBUE BBIIIOJIHEHHOTO 3a/laHUs C
METOJbl U  CHOCOOBI | ATATIOHOM PELEHUS 3aJaHMs;
BBITTOJIHEHUS -TOYHOCTh U apryMEeHTUPOBAHHOE
npodeccuoHaIbHbIX MPUHATHE pELIeHUs Ha OCHOBE aHaln3a
3a1a4, OILIEHMBaThb MX | HHPOPMALUU
3¢ (HEeKTUBHOCTH u
Ka4yeCTBO.
OK 3. IlpuHuMmath | - COOTBETCTBHE pelieHus 3anaHusi B | [IpakThueckoe 3aHsTHE
peLeHus B | CTAaHJApTHON CUTYallUH C STAJIOHOM,; Nell
CTaH/IapPTHBIX U | - COOTBETCTBHE pEUICHUS 3aJaHusl B
HECTaHAAPTHBIX HECTaHJAPTHON CUTYaIUH C ATAJOHOM;
CUTyallMsiX M HECTH 3a |- TOYHOCTb U  apryMEHTHPOBAHHOE
HUX OTBETCTBEHHOCTb. IIPUHATHE PELIEHHsT Ha OCHOBE aHalu3a
nHdopManuu
OK 4. OcymuecTBisTh | - COOTBETCTBHE OTOOpaHHBIX MCTOUHUKOB | [IpakThueckas  pabota
MOMCK M MCIOJIb30BaHUE | MH(OpMALIUU npodeccnoHanbHbIM | Ne9
uHpopManuy, 3agayam;
HE00X0IUMOMH ISt | - COOTBETCTBHUE U3BJICYEHHON
3P PEKTUBHOTO uHpOopMaIU 3pPEeKTUBHOMY
BBITTOJTHEHHSI BBITIOJTHEHUIO TIPO(eCCHOHATIBHBIX 3a/ay4;
npodeCCHOHATBLHBIX - TOYHOCTb U  apryMEHTHPOBaHHOE
3ajad, MPUHATHE pEHIeHHsT Ha OCHOBE aHallu3a
npoeCCUOHATBLHOTO U | HHPOPMALIUU
JIMYHOCTHOT'O Pa3BUTHSI.
OK 3. Bunagers | - COOTBETCTBUE oroOpanHoii | [IpakTuueckoe 3aHsATHE
nH(pOpMaITMOHHOM MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHOM Ne8

KYJIbTYpOH,

TEXHOJIOTUH MTPOo(hecCHOHAILHOU 3a1aye;




AHAJIN3UPOBATH n
OLICHUBATh

- COOTBETCTBUE HU3BJICYEHHOU
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHOM

nHpopmaruio ¢ | TexHosoruu 3 (HEKTUBHOMY BBITIOJTHCHHUIO
UCTIOJIb30BaHUEM npodeccHoHANBHBIX 3a1a4;
nH(pOPMaLMOHHO- - TOYHOCTh U  apryMEHTHpPOBaHHOE
KOMMYHHKAITHOHHBIX NPUHATHE pEIIeHUs Ha OCHOBE aHajH3a
TEXHOJIOTHH. MH(OPMALMOHHO-KOMMYHHUKAIIHOHHOM
TEXHOJIOTHH
OK 6. PabGorate B |— KOHCTPYKTHBHOCTh W 3(ddextuHocTh | I1I1
KOJIJICKTHBE M KOMaHJE, | B3aMMOJCHCTBUS U OOLICHHS C KOJIJIETaMH
3 exTUBHO O0OMATHCSA | I PYKOBOACTBOM, MOTPEOUTEISIMU B XOJIE
c KoJIIeramMu, | 0OydeHHs U npu peleHnH
PYKOBOJICTBOM, npodeccuoHaNbHbIX 3a1a4;
NOTPEOUTENAMHU. — YEeTKOCTh BBINIOJHEHUS OO0s3aHHOCTEH
npu pabore B KOMaHae u / WIHK
BBITIOJTHEHUH 33/IaHUS B TPYIIIIE;
— coluoienne HOpM TpodeccruoHaIbHON
STHKH TP paboTe B KOMaH/IE;
— aJIeKBaTHOCTh npodeccnoHanbsHOTO
oO1eHus c Y4EeTOM COILIMAJIBHO-
npoeccHoHabHOTO CTaTyca, CUTYyalluH
oOlIeHHsl, OCOOEHHOCTEW TIpymmbl U
WHIUBUAYaIbHBIX 0COOEHHOCTEH
Y4aCTHUKOB KOMMYHUKAIIAH
MOJIOKUTETIbHBIE OT3BIBBI c
MIPOU3BOICTBEHHOH MPAKTHKH.
OK 7. bpats Ha ce0si | — OTBETCTBEHHOCTh 3a pesyabrarsl | [111
OTBETCTBEHHOCTH 3a | BBIIOJIHEHUS npodecCHOHATBHBIX
paboty 4JIeHOB | 00A3aHHOCTEN YJIeHaMH KOMaH/IbL;
KOMaHTbI — aJIeKBaTHOCTh camoaHajIun3a u
(TTOAYMHEHHBIX ), KOPPEeKIMM  pe3yJlbTaToB  COOCTBEHHOMH
pe3yabTaT BBIOIHEHHS | pabOTHI,
3a/IaHuH. — palMOHANBFHOCTh OpPTaHU3AIMU PaOOTHI
MTOTYNHEHHBIX,
CBOEBPEMEHHOCTb KOHTPOJI U KOPPEKIMU
(mpu  HEOOXOAWMOCTH)  mpolecca |
pe3ynbTaTa BRINOJIHEHUS UMU 3aJJaHus
OK 8. CaMocTOsITENbHO | — MPaBWIBHOCTh BiaJieHUsT MexaHu3MmoM | [IpakThueckoe 3aHsTHE
OTIpEeeINATh 3aJlauM | LleJenoaranus, rtaaupoBanwmst, | Nel
npo(ecCHOHANBFHOTO U | OpraHHW3allid, aHajih3a H CaMOOLIEHKH
JMYHOCTHOTO Pa3BUTHS, | YCIEIMIHOCTH COOCTBEHHOW JIEATEILHOCTH
3aHUMATHCS U KOPPEKIMU pe3ylbTaTOB B 0OIACTH
camMo00pa30BaHUEM, 00pa3oBaTeNbHON AEATEIbHOCTH;
OCO3HAHHO — aJIeKBaTHOCTh  BJAJICHUsl CIOcoOamMu
TUTAHUPOBATH ¢usnueckoro, JyXOBHOTO "
MTOBBIIIICHHE WHTEIUIEKTYaJIbHOTO CAaMOPa3BUTHS;
KB (DUKAIIHH. — TO3UTUBHOCTH JUHAMUKU JOCTUKEHHH B
MpoLiecce OCBOEHUS Kypca;
- pe3yNbTaTUBHOCTh CAMOCTOSTEIbHOU
paboThl
OK 9. | - ycToiiunBOCTh MHTEPECA K HHHOBAMAM B | [IpakTnueckoe 3aHsTHE
OpueHTupoBaThCs B | oOnmacTy  ympaBleHUS — accOpTUMEHTOM | No2
YCIIOBUSAX 9acToW | TOBApOB, OIIEHKH KaueCcTBa;
CMEHBI TEXHOJIOTMH B | — OBICTpOTa QMANTUBHOCTH K CMEHE
npodeCCHOHAIBHON MPOM3BOACTBEHHBIX 3aJaHU;
JeSITETIbHOCTH. - OpUEHTHUPOBAHHOCTH B  CIOXKHBIX




poeCCHOHATBHBIX CUTYaIIHSIX;

-  OOBEKTHMBHOCTL M OOOCHOBAaHHOCTH
OILICHKH BO3MOKHOCTEH HOBBIX
TEXHOJOTHI

2. OcBoeHHME YMEHUI U YCBOCHHUE 3HAHUI

Tabnuma 2.
NoeNe
OcBoeHHBIE yYMeHusl, 3aJaHui
Iloxka3aTenu OLEHKH pe3yJibTaTa
YCBOCHHbIEC 3HAHUSA AJist
NPOBEPKH
1 2 3
Ymenus
opOpMIISITH ¥ TIPOBEPSTH | COOTBETCTBUE  OPOPMIICHHUS nmokymenTaruu | I13 Nel,2
IPaBUIBHOCTh  O(QOPMIICHHSI | YCTAHOBJIEHHBIM TPEOOBAHUSM C HCII0JIb30BAaHUEM
JIOKYMEHTaluu B | ”HPOPMALIMOHHBIX TEXHOJIOTUI
COOTBETCTBUU c
YCTaHOBJIEHHBIMU
TpeOOBaHUAMM, B T.4.
UCIIOJIB3YS
UH(pOPMAaLIMOHHbIE
TEXHOJIOTHH;
OCYILIECTBIIATh TEXHUYHOCTH BBIIIOJHEHUSI aBTOMAaTU3UpOBaHHOU | [13 Ned
ABTOMAaTU3UPOBAHHYIO 00pabOTKH JOKYMEHTOB
00paboOTKy TOKYMEHTOB;
OCYIIECTBIISITh XPAHEHWUE W | MPABWIBHOCTh BbIOOpa CcpokoB u  ycioswid | [13 Ne3
MIOMCK JIOKYMEHTOB; XpaHEHUs1 JIOKyMEHTOB B COOTBETCTBUU c
KJaccupukanyuen J0KyMeHTOB
pE3yJIbTaTUBHOCTh  TIOMCKAa  JOKYMEHTOB B
COOTBETCTBUM C KJIacCHU(pUKalMel TOKYMEHTOB
HCII0JIB30BATh CKOpOCTh M  TEXHHYHOCTb  ucmnojib3oBaHus | I13 Ne5,8
TEJIEeKOMMYHUKALlMOHHbIE TEJIEKOMMYHHUKAIHOHHBIX TEXHOJIOTHIl B
TEXHOJIOTUM B DJIEKTPOHHOM | 3JIEKTPOHHOM JJOKYMEHTOO0O0pOTE
JIOKyMEHTO000pOTE;
3nanus
3.1 OCHOBHbIE  TMOHSTHS: | TOUHOCTh M  NIPAaBWIBHOCTH  ompexaeneHus | T3 Nel,
LeIW, 3aaud W OPUHIUIOBL | OCHOBHBIX moHsATud JIOY, wueneit, 3amauy U | yCTHBIN
JOKYMEHTAIlMOHHOT'O MPUHLMIIOB JIOKYMEHTAllMOHHOTO OOECIeueHus | 0poc
o0ecreyeHus yrpaBieHUs; YIIPaBIECHUS
3.2 CUCTEMBI | IPAaBUJIBHOCTh 51 MIOCJIEI0BATEIbHOCTD | YCTHBIN
JOKYMEHTAllMOHHOT'O MIPUMEHEHHUS oIpoc
o0OecrieyeHHss  yIpaBlIEHUS,
UX aBTOMaTH3aLMIO;
3.3 KJIacCCU(UKALMIO | TOYHOCTh U MPAaBUIBHOCTH OIpPENETICHUs] BUJIOB, | Y CTHBIN
JIOKYMEHTOB; OCHOBHBIX XapaKTEPUCTUK JOKYMEHTOB oIpoc
3.4 TpeGoBaHuUs K | TO4HOCTh U MpaBWIBHOCTh  BbIMOIHEHUs | T3 Ne2,
COCTABJICHUIO U | TpeOOBaHUM K COCTaBIEHUI0O U O(OPMIIEHHUIO | YCTHBIN
0(popMIICHHIO TOKYMEHTOB; JOKYMEHTOB 0Ipoc




3.5 OpraHM3alMIO | TPaBUJIBHOCTh W TOCJEA0BATEILHOCTh BEACHUS | YCTHBIN
JOKYMEHTOO0O0pOTa: TpHUEM, | TOKYyMEHTOO0OpOTa B OpraHU3aIuu onpoc
00paboTKy,  perucrparuio,

KOHTPO!JIb, XpaHeHue

JIOKYMEHTOB, HOMEHKJIATYpy

Jeln

1.2 Cucrema KOHTPOJII 1 OII€CHKH 0CBOCHUA IPOTrPpaMMBbI y'{eﬁnoifl AUCHHUIIIMHBI

1.2.1. Opranuzanus TEKyIIEero KOHTPOJS YCIEBAEMOCTH, MPOMEKYTOUHOM aTTECTAllUU IO
UTOTaM OCBOGHHUS y4YeOHOM JAMCHUIUIMHBI OCYIIECTBIIACTCS MpernojaBaTelieM B Ipolecce
MIPOBEJCHUS MPAKTUYECKUX 3aHATHH, TecTupoBaHus. MTorosasi aTrecranus npoBoauTcs B dopme
g epeHIIMPOBaHHOTO 3a4eTa B OpME OTBETOB Ha BOIIPOCHI

2. TlepeyeHb peKOMEHAYeMbIX Y4YeOHbIX H3AaHuii, VHTepHeT-pecypcoB, JOMOJHUTEIbHOI
JUTEepaTypbl
1. M.U. bacakos, O.U. 3ambuixoBa. Jlenonpous3BoactBo (JlokyMeHTalIMOHHOE oOOecredeHue
ynpasienus), Pocros v/1; ®ennkc, 2018. — 376 c.
HNHuTepHeT-pecypcsl
1 http://www.delcomp.ru/
2. http://www.termika.ru/dou/
3. http://www.bibliotekar.ru/biznes-58/index.htm
4 http://www.edou.ru/enc/

JloTIOJTHUTEIbHASI JIUTEPATYpa
. JlIokyMeHTanMOHHOE OO0CCIIeUeHUE YIPaBJICHUS: YUYEOHHK JJIsi CTYJ. YUYPEXKIACHUU cpel. Tpod.
oOpa3oBaHus.- 2-€ u3l., nepepad. U gom. — M.: M3natenbckuii neHTp «Axagemusi», 2013. — 224 c.

3. 3axaHus 119 OLEHKN YMEHMI U YCBOCHH S 3HAHUH
Ilepeyenb BONPOCOB AJIsl YCTHOI'O OIIpoOca
Tema «/lokyMeHTBI H CIIOCOOBI AOKYMEHTHPOBAHUS»

Uto BKITIOYAET B ce0sl MOHATHE «TJOKYMEHT»?

HazoBute coBpemeHHbIC BUIBI HOCUTENEH H(DOpMAIUy.

Yem oTnnyaeTcs JOKYMEHT JIMYHOTO MPOUCXOKICHHS OT O(DUIIMATBHOTO JOKYMEHTa?
Uto 00ycnaBIuBaeT IOPUIAYECKYIO CUITY OPHUITUATBHOTO TOKYMeHTa?

KakoBbl OCHOBHBIE 11eTH YHH(PUKAIIUN JOKYMEHTOB?

Uto noHMMaeTcs o1 CUCTEMOM JOKYMEHTAauu?

HazoBure criocoObl TOKyMEHTHPOBaHHUS.

UT0 BXOJUT B KOMILIEKC HOPMATHUBHBIX IOKYMEHTOB IO CTaHIapTHU3ALNUN?

N akwNE

Tema «PekBU3UTHI U 0JIAHKH JOKYMEHTOB)

1. Yro noHumaeTcs noj peKBU3UTOM JOKYMEHTa?

2. Yro ompexnensier ¢GopMyisp AOKYMEHTAa M 4YeM OTIMYaeTcst (opMynsp JOKyMEHTa OT
dbopmymsipa-oopasma?

Yrto Takoe JOKYMEHTOOOOPOT M KaK OCYIIECTBIIIETCS MOoACcYeT 00beMa JOKYMEHTO00opoTa?
Kakue noToku 10KyMEHTOB IPUHATO pa3nyaTh B COCTaBE JOKYMEHTO00opoTa?

HazoBuTte 0cHOBHBIE 3TaNbl JOKYyMEHTO000pOTA.

HazoBuTe 0CHOBHBIE MPUHIIMITBI OPTaHU3aLNUN JOKYMEHTO000POTA.

Kakue pekBU3UTBI OTHOCSTCS K IIOCTOSTHHBIM?

Kakue peKkBU3UTHI SIBISIOTCS 0053aTeTbHBIMU?

N kW


http://www.delcomp.ru/
http://www.termika.ru/dou/
http://www.bibliotekar.ru/biznes-58/index.htm
http://www.edou.ru/enc/

9.

Kaknmu criocob6amu MOYKHO M3rOTaBJIMBaTh OJJAHKH JTOKYMEHTOB?

10. Yto siBAsieTcss OCHOBOM JUIsl TPOEKTUPOBAHMS OJIaHKa TOKyMeHTa?

11. Kakue mocTosiHHbIE PeKBU3UTHI MOT'YT OBITh HAHECEHBI Ha KaK/IbIM BU OaHKa?

12. Yem oOwuii Oy1aHK OTIIMYAETCS OT OJIaHKA ITUChMa?

13. Kakue BapuaHThl OJIAHKOB MpPETyCMOTPEHBI THIIOBOH MHCTPYKIIMEH IO JEJIONPOU3BOICTBY B

dbenepanpHbIx opranax ucnonmautensHou Biactu u [OCT P 6.30-2003?

Tema «Opraﬂmaunonﬂo - pacnopaauTe/ibHast AOKYMECHTALUS»

1.

Noakown

Kakue  BHIBI  OpraHW3aIMOHHO-PACHOPSIUTEIBHBIX  JOKYMEHTOB  OTHOCSTCS K
pacropsAuTeIbHBIM?

[Touemy pacnopsAUTENbHBIE JOKYMEHTBI OTHOCSATCS K TPABOBBIM aKTaM?

Kaxkue ObIBatoT BUJIBI IPUKA30B?

Uewm oTiimuaetcst ohopMIIeHUE MPUKA3a M0 JIMYHOMY COCTaBy?

KTo nMeer mpaBo moAnucu Ha npukaszax?

Kakue gopmarel Oymaru uCmosb3yroTes At moctpoenus popmynsipa-odpasma OP1?

Yo mpeacTaBIisOT COO0HM KO/ OpraHu3aiuu 1 Koj GopMbl TOKYMEHTA,

ucnoibp3yembie Ha Onankax OPJ1?

Tema «/[okyMeHTBI 110 PO(PEeCCHOHATILHOM AeSITeJIbHOCTH»

AN

JlaTb moHsTHE IOTOBOPA.

Ha3oBuTe OCHOBHBIE pa3eiibl JOTOBOP KYIUIU - MPOAAXXH, TOTOBOP MOCTaBKHU.
Hepelﬂ/ICJH/ITI) BUJIbI KOMMCPUCCKHUX ITHUCCM.

HazoBuTe ocHOBHBIE ITpaBuia 0POPMIICHHUS IPETEH3UOHHBIX TUCEM.

Tema «Oprann3zanusi J0KyMeHT0000pOTA»

»ow

Kakumu npaBoBeIMU aKTaMU perjiaMeHTUpyeTcst padorta ciryx0b1 JJOY?

KaxoBa cTpyktypa TekcTa nonoxenus o ciyxoe IOV u 4to 10omKHO OBITh
OTpa’keHO B KaXJI0OM pazjeine?

Kakue @pynkuuu cinyx0b1 JJOY BbI 3Haere?

Yro ycTaHaBIMBAaET MHCTPYKIUS 110 IEIONPOU3BOJCTBY M KaKHe pa3/ieibl TeKCTa
MOTYT OBITh BKITIOUEHHI B Hee?

Tema «Opranmszanus npuema, 00pad0TKH, OTIPABKH JOKYMEHTOB)

ouhkwdE

Kakue Buibl paboT BBIMONHAIOTCS M KaKHE CPEJCTBA OPITEXHUKU MPUMEHSIOTCS
pu 00paboTKe MoCcTynaroied KOppeCcrnoH1IeHInNn?

Yro Takoe peructpanus JOKyMEHTOB M KaKOBa €€ OCHOBHAs LIENb?

Kakue Gpopmbl peructpanuu J0KyMEHTOB CYILIECTBYIOT?

B 4em cocTonT OCHOBHOM NPUHIMI PETUCTpALMN?

Kaxk peructpupyrorcst OTBETHbIE JOKYMEHTHI?

Tema «Opraﬂmauuﬂ perucrpanu 10KyMEeHTOB U KOHTPOJIb UCITIOJTHCHUA JOKYMECHTOB)

AN

YTo MporCXOAUT C TOKYMEHTAMHU MOCIe OKOHYAHUS WX UCIIOJIHEHUS?
HazoBure ¢opmbl perucrpannu 10KyMEHTOB.

KTo ocymiecTBiser peructpannio 1 KOHTPOJIb UCTIOTHEHHS Ha IPEIPUITAN?
[TepeuncnuTe NPUHIUIBI OPraHU3ALUN KOHTPOJIS UCIIOJHEHUS IOKYyMEHTOB.

Tema «Opranuzanus XpaHeHHUs JOKYMEHTOB»

PO E

JatiTe onpeneneHne NoHITHS «aeiao». Kak mpoucxoaut ero popmupoBanue?
Yro mpencrasinsieT co0oit HomeHknarypa aen? Kak ona opopmisercs?

Ha ocHoBaHMM yero mpoucxXoAuT OMpeaeIeHne CPOKOB XPaHEHHS IOKYMEHTOB?
Pacckaxkure 00 yCIOBHIX XpaHEHUS /I B TEKYIIEM JIeIONPOU3BOICTBE.
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5. B TeudeHue Kakoro cpoka JOJKHBI XPAaHUTHCA MO MECTy (POpMHUpPOBaHUS 3aKOHUEHHBIE
JIETIONPOU3BOJICTBOM feia?
6. Kaxk gomkHBI XpaHUTbCS 0CO00 1IEHHBIE JOKYMEHTHI?

Tema «H()pﬂ)IOK nepeaavyu J10KyMEHTOB B apXUB WK YHHUYTOKCHUEC)

Ilepeuncirre BUIbI apXUBOB.

HazoBure 3Tansl nepegaun JOKYMEHTOB B apXUB
DKCrepTHbIE KOMUCCUH, UX (PYHKIIMH

OcHoOBHBIE 3Tallbl IEpEAAUn JOKYMEHTOB Ha YHUUTOKEHUE.

NS

Tema «KomnbroTepusauusi 10KyMEHTAIIHOHHOI0 00ecriedyeHUus1 yIpaBIeHUus»

1. OOwbscuuTte 3HaueHue KomnbrloTepusanuu JJOY B opranuzanuu
2. HazoBurte cocTaBHBIC YAaCTH KOMITBIOTEPHOTO JIEIOMPOU3BOJICTBA
3. XpaHeHue JOKYMEHTOB B DJICKTPOHHOH TOYTE.

TecroBble 3a1aHUA
TecTNel
1. 3akoHUMTE HAYaTOE MPEIOKEHUE OAHUM U3 TPEX BAPUAHTOB OTBETA:
JIoKyMeHTO0O0pOT — ABMKEHHE JOKYMEHTOB B OPraHU3allii C MOMEHTA HX
CO3/1aHHUs J10:
a) rmepeayyu Ha UCIIOJIHEHUE
0) MOIIMBKU B JIETIO
B) 3aBEpILICHUS UCIIOTHEHUS WK OTIIPABKU
2. YKaXuTe TePMUH, UMEIOIIHNI TaKOU K€ CMBICII, KaK U TEPMHUH «IEJIOMPOU3BOJICTBO.
a) TOKyMEHTUPOBaHHE
0) cuctema TOKyMEHTallUU
B) JIOKyMEHTAllMOHHOE 00ecrieueHHe yIpaBIeHUs
') JOKyMEHTUPOBaHHas NH(OpMaLus
3. 3aueM JIOKyMEHT HY>KHO MPaBHIbHO 0QOPMIIATH?
a) yTOOBI MPUAATH IOPUAUYECKYIO CHITY
0) 94TOOBI MOATOTOBUTH K Pa3MHOKECHHIO
B) 4TOOBI MOJATOTOBUTH K COTJIACOBAHUIO
4. OcnoBHas uenb ['CAOY (3aKkoHUUTH TPEUIOKEHHE) — YIMOPAI0UYCHHE TOKYMEHTO0OOpOoTa
OpraHu3aun
TecTNe2
1. Jlata noxymMeHTa BBINIOJIHSAETCS apaOCKUMU U paMu:
a) 6e3 ToukH ¢ mpodenom;
0) uepe3 TOuKy ¢ mpooeom;
B) uepe3 Touky 0e3 mpobena.
2.BpibepuTe mMpaBWIBHBIA BapHaHT O(GOPMIICHHUS MOYTOBOTO anapeca B «CHpaBOYHBIX JaHHBIX 00
OpraHu3al1-aBTOPEY.
1. OAO «IIumot»
yi. 3onorapeBckas, 3, opuc 112,
r. YiubsiHOBCK, 212109
2. OAO «lunot»
212109, r. YIbSHOBCK,
yi1. 3omoTapeBckasi, 3, oduc 112
3.Korma opopmisirorest pekBu3uT «MecTo cocTaBieHus» U «Jlata »?
a) BCEra, Ha KaX/J10M JIOKYMEHTE
0) B TeX ciayyasx, €ClId 3aTPyJHEHO ONpeiesIeHue MECTa COCTAaBIICHUS
WIM W3JlaHusl JOKyMeHTa Mo pekBu3uTam «HaumenoBanue opranuzammmn» uinu «CrpaBoyHbIE
JTaHHBIC 00 OpraHU3aAIIID
B) BO BCEX CIIydasix, KOTJa JOKYMEHTbI OTIPABIISAIOTCS U3 OpraHu3aluu
4. B KxakoM MecTe JOKYMEHTa PacnojaraioT rpud yrBep>xaeHust JOKyMeHTa?
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a) B JICBOM BEPXHEM YTy
0) 1O LEHTPY BEPXHETO MO
B) B IIPaBOM BEPXHEM YTy
5. I'me yka3pIBarOTCsl HHUIIUAJIBI TIPH aJPECOBAHUU TOKYMEHTA JOKHOCTHOMY JIUILY?
1. [Tepen pamunmeit
2. Ilocne pamunumn
6. ['me yka3pIBalOTCsl MHULIMAJIBI TP aJpECOBAHUU TIOKYMEHTa (DU3MUECKOMY JHUILY?
1. Ilepen dpamunueit
2. ITocne pamunuun
7. Ha KakoM 3K3eMILISIpe PaCHOPSAUTEIBHOTO JOKYMEHTA IPOCTABIISIOTCS BU3BI COTJIACOBAHMS:
a) Ha IEPBOM, OCTAIOIIEMCS B JIEJI€.
0) Ha BTOPOM, C KOTOPBIM pab0TajI UCIIOJHUTEIb.
8. Eciiu JOKyMEHT OTIpaBJIAIOT B JIBa Pa3HBIX ajpeca Mo MOouTe, TO HaJ0 MOJArOTOBUTH HE MEHEe
IK3.
9. lonuiuTe HEAOCTAIOMIUI PEKBU3UT MPUKa3a IO OCHOBHOM IS TETbHOCTH:
1) HaumeHOBaHNE OpraHU3aLUY;
2) HOMep JOKYMEHTa;
3) 3aroJI0BOK K TEKCTY;
4) TeKcT;
5) BU3BL;

6

IMPAKTHYECKOE 3AHSITUE Nel
Pa3paboTka GnaHka TOKyMeHTa

Haiigutre ommbku B odopmieHUM MPHUBEICHHBIX HIDKE TOKYMEHTOB. J[00aBbTe HEQOCTArOIIMe
PEKBU3HUTHI, TOKAKUTE, KaK MPABUILHO OHU JIOJIKHBI 0DOPMIIATHCS

1. HaumeHoBaHue opraHU3ALNH Howmep tenedona

I'maBe agMuHUCTpaLUK ®.1.0.
VYBaxkaeMblil
Cubupckas WH)XeHepHO-TeXHHuYeckass kommaHus «Cubuntek» (. HoBocubGupck) mpocutr Bac
O3HAKOMUTBHCS C Kparkoil uHpopManuedl O HalpaBICHUAX JEATENbHOCTH (QUPMBI U OKa3aTb
COZICUCTBHUE B PEIICHUH BOMPOCOB, 3aTPYIHSIONIMX JIEATENIbHOCTh (pupMbl.3apaHee OJarofapHsl 3a
OKa3aHHYIO MOMOIb, MO MOPYYEHHIO AUpeKuuu (upmbl «CUOMHTEK», T'€HEpaJIbHBIN JUPEKTOP
B.I. Mno3emue
[Tpunoxenus:
1. buznec-mnan gpupmbl « CHOUHTEK», KOJTMYECTBO JIUCTOB.
2. 3aspnenne ¢(upmbl «CuOmHTEK» B MHUHHCTEPCTBO HKOoHOMUKM U ¢uHancoB PCOCP o
BBIJIEJICHUH KBOTHI Ha SKCHopT Ha 1990 r.
3. 3asBnenue pupmbl «Cubuntex» B KomuteT BHemHeskoHOMUueckux cBszeit PCOCP ¢ npocrboii
pa3peumTh pa3oBbie SKCIOPTHBIE onepauu Ha 1990r

2.  Tekcr
Hupexrop OO0
«nauBuyam» I[Mognucy  IT. I'yceliHoB
[Teuars
HaumenoBanue opranuzanuu
Anpec
Ha 1755/2 B AnmuHuctpanuio
or 03.03.98 HoBocubupckoit oomactu
[Tpu 3TOM coobiaem cneayroiee: B3auMopacyeTsl ¢ OpeHOyprckuM KOMOMHATOM XJI€0OMPOTYKTOB
Ne 3 3a monmydyeHHOE ChIpb€ MPOU3BOAUIINCH CBOEBPEMEHHO. TeKylas 3aJl0J>KeHHOCTh Ha BpeMs
npobera gokymenToB 10.03.98 cocrasnser 125 ToIC. pyO.
HupexTop [Togmuce UN.A. Cugopos
['maBHBII Oyxranrep ITonnuce  E.A. Kpusomeesa
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3. I'EPB

HaumeHnoBanue opranuzanuu
ITPOTOKOJI

3acemaHus KOMUCCHHU IIO...

IIpencenarens — Cmupnos C.C.

Cexkperapb — AnTonosa M.U.

[IpucyrcTBOBaIM: S5 YEIOBEK

ITOBECTKA JHA:

1. O mopsiaAKe MOArOTOBKH K KOH()EPEHITUH.

Hoxnan Usanora I1.1.

1. Caymanu:

NBanosa [1.1. — TekcT nokiiana npuiiaraeres.

Beictynunu:

Ilerpos H.1. — 51 B cBOEM BBICTYIUICHUH. ..

[Ipencenarens [Togmuce  C.C. CmupHOB

Cexkperapb [MTonmucs  M.U. AnTOHOBa

HaumeHnoBanue opranusanuu

CIIPABKA

JHana [TerpoBy I'ennaauto MBaHOBUYY B TOM, 4TO €0 MeCAYHBIN okiaj coctasiseT 400 pyomneil.
Hupexrop [onnuce W.H. Cunopos

HPAKTHYECKOE 3AHATHUE Ne2
Pa3zpaboTtka u oopMIICHHE PACTIOPSIUTEIHHBIX TOKYMEHTOB

1. Odopmure BBIMHUCKY U3 MTPUKa3a HA OCHOBE MPEACTABIEHHOTO HUXKE 00pa3iia.
3AOQ MHT

BBITMCEKA K3 ITPHEASA

Ot1 28122000 Ne 42

O rpaduEre paboTH B OpasIHEYHEIE IHH

Ha ocHOEBAHHH NDOCTAaHOEICHHZ OpaEHTeNBCTEA Ne 76 ot 20.12.2000 r. «O npHCOeIHHEHHH
BEXOJHER JHeH K NpasTHETHEL Y

ITPHEASBIBATID

I'maemomy Oyxrantepy Heanoeo# M.I1. H3pIcKaTe cpecTea 719 OMIATE Je&YPCIE B MDA JHAYHEIE
OHH E JEOHHEPM pasMepe. O pelIeHHH COOOIMHETE.

BrmHCEY H2 NPHEA33 2ABEPHI:
CerpeTaps OHpEETOpPA JI.C. T'epacHMoEa

3aganue 2. OdopmiieHHE MPUKA30B M0 JUYHOMY COCTaBY.
TexHonorus paboThlI.
1.  Cozpaiite 61aHK MpHKa3a 10 JUYHOMY COCTaBY, UCIIOb3Ys CIEAYIONINI oOpasell.



HammeHOEAHHE OpEIOPHATH

ITPHEAS

data Ne o'c

3ArOI0OBOK K TRECTV (0 98M, 0 KEOM)

IIPHHATE (VBOJHTE, ITEPEBECTH = 1.0 ) <®Pamunas Hua OtdecTEo™ <EKyga™ <C KakoH
JONEHOCTH™ <HA KaEVI0 JOMAFHOCTE™ <C KaKHM ORKTagoM=

OcHOEBaHHe: TPYIOEOH JOTOBOP OT <daTa>, No

r."IDJ'I}KHD CTE DOOIMHCEIEAKMTETD

TTogmeck H.O. davumHI

C IPHEA30M O3HAROMIICH:

Toamucs patotEeka | Jata

- co3JaiiTe HOBBIM IIA0JIOH;
- BCTaBbTe TabIuUIy 2 X16;
- 3aM0JIHATE TaOJHILy IO 00pasily;

- PECKBU3UTHI «HanmeHoBaHue NpCANIpUATHUA» U «3aroaoBoOK AOKYMCHTa» BBIpOBHHﬁTe

¢ noMouIpto KHOMkM 1o uenrpy;

- PEKBHU3HUT «HOMEp IIPHUKa3a» BEIPOBHsITE KHOMKOM [1o mpaBomy kpato.
2.  Coxpanwure ¢aiin xak madnon mox HazBanueM llpukas JIC.
3. Odopmute mpukas nmo Ju4yHoMy coctaBy Ha Onanke Ilpukas JIC, ucnonb3ys kak

oOpaszer| cleAyomui JOKYMEHT.

3A0 MHT

ITPHEAS

08.02.2001 r. I'c

MNe 112

O nmeperone Hearerko Hropa Cepreeeraa

TTEPEBECTH Hearerko Hropa CepreeeH4a ¢ €T

O COTJIACHA B OT;[E.TI PEATHIANMHH C TOJLHEHOCTH

Y N NN NN N N N YN NN NN N N N NN N YN N NN

MeHeDEEPA HA TOMEHOCTE CTAPIIErD MeHeDEepa ¢ oEIagoM 5500 pvo.

JHpekTOp 00 MepCcoHANY

ITogmeEcE A A bopTHHEOEA

C IIPHEA30M OZHAROMIICH

ITogmHEcE 09.02.2001

MMPAKTUYECKOE 3AHSTHE Ne3
OdopmieHue )XypHAJIOB PETUCTPALUH

3aganue. 3ar0JHUTE KAPTOUKH PETUCTPALIMU JOKYMEHTOB 0 00pasily
Kaprouka perucrpanuu nocTynaroumx J0KyMEHTOB:
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obpazoBanus PO

Hara peructpamuu u|{Ot koro mnoctynwi|KomuuectBo muctoB|/lata  MOIy4eHHOTO

BXOI[;IH_II/Iﬁ HOMCp JAOKYMCHT H OK3CMILISIPOB AOKYMCHTA,
UCXOISIUNA HOMEP

10.01.2000 Ne35 MuHucTepcTBO 2 1. B 1 3K3. 25.12.1999 Ne 2054-

02/5

Kparkoe conepxanue 1oKymMeHTa:
[Ipockba HampaBuTh B agpec MuHHCTEpCcTBa MHGOPMALMIO 00 OpraHU3aIldu TOPSYETro
MUTAHUS ydaImuxcst npodydauaumg o06aacT.

Krto nanpaBui nokyMeHT. Pezomonus.
Kupcanosoit M.B. IToarorosuts otset. 20.01.2000

O6opoTHas cTopoHa

Hara nepenaun|Komy HanpasieH|Pacnmcka B|[lara BoO3Bpara,|Homep nena, B
Ha UCIIOJIHEHHE |JOKYMEHT MOJIy4EHU N pacnucka KOTOPOM
MIPUHSBILIETO XPaHUTCS
JIOKYMEHT JOKYMEHT, WJIU
OTMETKa 00
YHUUTOKCHUHU
10.01.2000 KupcanoBoii IMoamuce 20.01.2000 I Ne 02-36
H.B.
OTMeTKa 0 KOHTPOJIE U UCIIOJIHEHHUH:
3aka3HOH TOYTOW OTHpaBlIeHAa CHOpaBka OO0 OpraHu3alMd TOPSYEro  MUTAHHUA.
ITonmucan: npeacenarens S.5. bopreno
Korna u xem 10KyMEHT CHSIT C KOHTPOJIS: IPECeAaTeNIb KOMUTETA
S1.5. bopreno 20.0 1.2000
PerucrpanuoHHas KApTOYKA NOCTYNAIIIECH KOPPECIOHACHIIUH
Hara Ot xoro KomuuectBo Hara u
PETUCTPALIMH U MOCTYIHIT JIuctoB U |MCXOASIINN
BXOISIIINI HOMEP JTIOKYMEHT 9K3EMILISIPOB HOMEp IOJyYEeHHOTO
JIOKyMEHTa
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Kparkoe comepkanue JOKyMEHTa

Kto nanpaBui nokymeHt. Pezomrorus
PerucrpanmonHasi KapTouka OTHPaBJIsIeMO KOPPeCIOH/IeHIINH

Jata u mOpsAKOBBII Pacniucka B
. |KomnuectBo snmcroB|Komy HarnpaBJieH
perucTpanoHHbIHN HOJy4YEHUHN WIH
U DK3EMILISIPOB JIOKYMEHT
HOMED HOMEp peecTpa, 1ara
Kparkoe copepxxanue noKymeHTa
KeM noanucan 10KymMeHT
O0opoTHasi cTOpoHA
Homep nena, B KkoTOpoO€
Bxopstuit HOMEp [[IOMeIIeHa konusi|OTMETKa O  IOJyYEHHOM
WCIIOJIHEHHOTO JOKYMEHTa  |JOKYMEHTa, u HOMEpa|0TBETE, /1aTa

JIMCTOB

IMPAKTUYECKOE 3AHATHUE Ne4
Odopmute mpuka3 1o OCHOBHOM J1€ATEIbHOCTH.

3akpeITOe aKIMOHepHOe 001ecTBO « BAK»
IIpukas

15.04.2010 N15

KoncraHTHHOBCK

O cozmanuu  pabouux CEKTOpPOB B YIpaBlI€HUM TPOU3BOACTBA M BHEIPEHUs
MH(OPMALIMOHHBIX CUCTEM

B 1iensix coBepiieHCTBOBaHMS OpraHU3alluu padOThl YTIpaBiIeHUs IPOU3BOJICTBA U BHEAPEHUS
UH(OPMAIIMOHHBIX CHCTeM MpuKasbiBato: 1. Co3maTe B YIpaBlIeHUH LIECTh pabOYUX CEKTOPOB:
pa3pabOTKH  MPOTPAMMHOTO  OOECIIEYEHUs, COMPOBOXKICHUS  HMH(POPMAIMOHHBIX  CHCTEM,
OTepaTopoB 0O0pabOTKM JaHHBIX, OOCITY)XMBaHUS KJIMEHTOB, TEXHUYECKOTO OOECIEUEHHS,
JIOKYMEHTAIIMOHHOTO obecrieueHus yrnpaBieHus. 2. HaganpHuky YmpaBieHusi NMpoW3BOJCTBA U
BHenpeHus: uHpopmarmoHHeix cucteM 0. C. PyneHKO MOATOTOBUTH MPOEKTHI TOJIOXKEHUH O
pabounx cekTtopax. 3. HawampHuky otnmena kaapoB B. B. BacunbeBoii BHecTH H3MEHEHHS B
HITaTHOE PACHHCAHME W YKOMILJIEKTOBATh IITAT pabo4ynx ceKTopoB. 4. KOHTpoOIb 3a MCMONHEHUEM
MpUKa3a BO3JIOKUTH Ha MepBOTO 3amecTtuTens nupekropa A. C. Koponeny.

I'enepaneubiil qupexrop B. . SIkoBnes.

MNPAKTUYECKOE 3AHATHUE Ne5
CocTaBbTe pacnucKy B MOITYYEHUH JIeHeKHOU cyMMbl B pazmepe 100 000 py0. mox 2% Ha
cpok 1 mecsil.

MPAKTUYECKOE 3AHATHUE Ne6

B cBs13u ¢ yrepeii macropra coCTaBbTe JOBEPEHHOCTh Ha MOJIyYCHHE CTHIICHIMU 32 CBOETO
OJTHOKYPCHUKA.
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NNPAKTUYECKOE 3AHATHUE Ne7
CocTaBbTe [1OBEPEHHOCTh Ha MM (MpUAYMaThb CaMOCTOSITENBHO) (dKCIEAUTOpa) Ha

MI0JIyYE€HUE TOBAPHO-MATEPHAIIBHBIX LIEHHOCTEN (IIPOLYKTHI IUTaHUS, KAHLEISIPCKUE TOBAphI U 1p.)
u3 MarasuHa TC «IIatepouka» . OcTanpHble JaHHBIE YKa)KUTE CAMOCTOSITENIBHO.

IMNPAKTUYECKOE 3AHATHUE Ne8
Odopmure cirykeOHBIH aKT.
OAO «Pemctpoi»
AKT
YrBepxnaro I'enepanbubiil nupektop (O.U.O. mpuaymars camoctostenbHo) 12.04.2010
12.04.2010 N 12
[lepenauu en 3aBeAyIOIMM XO035IHCTBEHHON YacThIO
OcnoBanue: npuka3 ['enepanbHoro aupexkropa OAO «Pemctpoii»
ot 09.10.2016.
CocraBiieH KOMUCCHEH : Tpeiacenarenb- 3amecTuTenb I enepanbHoro nupekropa (D.1.0.),

wieHbl komuccuu: 1. I'maBueni Oyxrantep (@.M1.0.). 2. bpBmmii 3aBenyromuil X03s1iCTBEHHON
yacteio (@.1.0.). 3. BHOBb HazHayeHHBIN 3aBedyromuii xo3saictBom (D.M.0.) cnan, a ($.1.0.)
MPUHSUT JIeJIa 110 TOJKHOCTH 3aBEYIOUIETO X03SIHCTBOM.

B pe3ynbraTte cnaun-npuema Jiein yCTaHOBIEHO:
1.luBeHTapu3aliMoHHas BEAOMOCTh COCTaBJieHa 1o coctosiuuto Ha 09.10.2016 r.

2. IlpeacraBieHnsie 000pyIOBaHHE, WHBEHTApb, MEOEIb COOTBETCTBYIOT WHBEHTAPU3AIIMOHHBIM
BEJIOMOCTSIM.

3. B HaIM4uK UMEIOTCS B€AOMOCTH O CIIMCAHWHN MHBCHTAPA U MeOeu.

AKXT cocTaBieH B 3 2K3.:

1-# 7k3.- ['eHepaibHOMY TUPEKTOPY
2-11 5k3. -  maBHOMY Oyxranrepy
3-1i 9k3. - B geno N12.
[Tpencenarens xomuccuu (O.N.0.)
Unenst komuccuu (O.1.0.)

IMMPAKTUYECKOE 3AHATHE Ne9
CocraButh U 0QOpPMHUTH JOKYMEHT. OOBSICHUTENBHYIO 3aIMUCKY O TOM, YTO CBOJHBIN OTYET 3a

okTs0pb 2016roma He ObLI HpEJCTaBI€H B YKa3aHHbIE CPOKH B CBSI3U C MOBPEXKACHHUEM (akc-
MOJIEMHOH CBSI3M U OTCYTCTBHEM BCEX HEOOXOAMMBIX JIaHHBIX.

ITPAKTUYECKOE 3AHSATHUE Ne10
CocTaBbTe MPOTOKOJI COOpaHus Ballel ydeOHOI Ipynibl MO MOBOAY MOCEIAeMOCTH 3aHATUI

(cTpyKTypa NMpoTOKOJIa MPUIIaraeTcs).

HPAKTUYECKOE 3AHATHE Nell
CoctaButh JIOMKHOCTHYIO HHCTPYKIMIO CTapllero TOBapOBela  TOProBOM OpraHu3aluud B

COOTBCTCTBHH C Tpe6OBaHI/I$IMI/I.
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Dopmyisip-odpasel] TOKyMeHTa Kak MOJIeNlb YHU(DULIMPOBAHHON (POPMBI TOKYMEHTA.
CranmapT Ha opraHum3alMoHHO-pacropsauTeiabHbie gokymeHTol (OCT P. 6. 30-2003):
COCTaB, PaCIOJIOKEHUE M TpaBuiIa OpOPMIICHHS PEKBU3UTOB THU( W BHU3a COTJIACOBAHUS.
[Ipumepsbl.

CucTeMbl JOKYMEHTALINY U UX KJIaCCHU(UKAISL.

Cranmapr Ha opraHuM3alMoOHHO-pacropsauTeiabHbie gokymeHTel (OCT P. 6. 30-2003):
COCTaB, PAcIOJIOKEHHUE U TpaBuiia opopMIIeHHs PeKBU3UTA pe3omonus. [Ipumepsr.

bnanku noxymentoB npeanpustusi. Kinaccudukanus 61aHKOB TOKyMEHTOB.
OpraHu3anroHHO-PACTIOPTUTEIbHAS CUCTEMa JOKYMEHTAIMH: TOHITHE, KIaCCHU(pUKAIHS,
npaBuiIa 0POPMIICHHUS.

OO6muit 6;ank 1okyMmeHToB. CocTaB U mpuMep opopmMiIeHusI.

CranmapT Ha opraHu3alMoHHO-pacnopsauTeiabubie gokyMmeHTol (TOCT P. 6. 30-2003):
COCTaB, pacIiojoKeHue 1 npasuiia opopmieHus pekBu3utoB 06 u 07. [Ipumepsl.
[Tponenypa n3nanusi JOKYMEHTOB B YCJIOBHUSX €AMHOIUYHOTO MIPUHATHUS PEIICHUH.
CranmapT Ha opraHum3alMOHHO-pacropsauTeiabHbie gokyMmeHTel (OCT P. 6. 30-2003):
COCTaB, PAcCIOJIOKEHUE U TpaBuiIa opopMIIeHHS AaThl JOKyMeHTa. [Iprumepsr.

braHKM TOKYMEHTOB B 3aBUCHMOCTH OT PACIOJI0XKCHUS PEKBU3UTOB.
Opranu3anroOHHO-TIPABOBasl CHCTEMa JOKYMEHTAIMH: MOHATHE, KiacCH(UKanus, MpaBuiia
odopMIICHHUS.

CranmapT Ha opraHu3alMoHHO-pacropsauTeiabubie gokymeHTol (TOCT P. 6. 30-2003):
COCTaB, PACIOJIOKECHUE W TpaBUiaa O(DOPMIICHUS OTMETKH O KOHTPOJIC W HWCIIOJHUTEIES
JNOKyMEHTOB. [Ipumepsl.

bnank nucema. CoctaB u npumep oGopMIICHUSI.

YcTaB: moHsATHE, COIEPKaHKE, TIPaBUiIa 0pOPMIICHHS U YTBEpKIEHU, (hopMyIsip-oOpaserl.
CraHgapT Ha OpraHu3alMOHHO-pacrnopsautensHbie nokymentsl (I'OCT P. 6. 30-2003):
COCTaB, pacIojoKeHue U rnpasuiia opopmieHus pekBuzutoB 04 u 05. [Ipumepsi.
Knaccugukanus 071aHKOB 110 BUY IOKYMEHTOB.

[lpuka3: moHsATHE, KiIacCHPUKAIM, coAepKaHHWe, mpaBmia odopmieHus, (opmymsp-
oOpaserr.

CraHgapT Ha OpraHu3alMoOHHO-pacmopsauTenbabie ngokymentsl (TOCT P. 6. 30-2003)
COCTaB, PACHOJIOXKEHHE U MpaBuiia O0OPMIIEHUS] OTMETKH O MOCTYIUIEHWH JOKyMEHTa U
UACHTU(UKATOpa 3JEKTPOHHON KOnuu JoKymeHTa. [Ipumepsi.

[Tpuka3 Mo TMYHOMY COCTaBy: MOHSATHE, COACPKAHKE, TTpaBUiIa 0POPMIICHHUS, 00SI3aTebHbIE
PEKBU3UTHI, IPUMED.

[TonoxeHne o0 CTPYKTYpHOM TMOApa3JeNeHUU: TOHATHE, COJEepXKaHue, TMpaBuiIa
odopmiienus, popmyssp-oOpaszeir.

bnank koHKpeTHOro BUJa JoKyMeHTOB. CocTaB M IpUMep OPOPMIICHHSL.

CranmapT Ha opraHu3almoHHO-pacropsauTeiabubie gokymeHTol (TOCT P. 6. 30-2003):
COCTaB, pacroiokeHue u npasuia opopmienus peksusutoB 08 u 09. [Ipumepsr.
[Tonoxenue: moHsATHE, KIacCU(pUKAIUS, cColepxKaHue, GopMyIsip-oOpasell.

brnank 1OMKHOCTHOTO JUIA: PEKBU3UTHI, IPUMED.

CranmapT Ha opraHu3almoHHO-pacropsauTeiabubie gokyMeHTol (TOCT P. 6. 30-2003):
COCTaB, pacroyiokeHue u npasuia opopmienus peksusutoB 10 u 13. [Ipumepsr.
[Tponeypa n3naHus TOKYMEHTOB B YCIOBHUSIX KOJJIETHAIEHOTO MPUHSTHS PEIICHHIA.

brnank opraHu3anuu: peKBU3UTHI, IPUMED.

CraHgapT Ha OpraHu3alMoOHHO-pacmopsauTenbubie ngokymentsl (TOCT P. 6. 30-2003)
COCTaB, PacIoJIOKEHUE U TpaBuiIa opopMIIeHHS aapecaTta JTOKYMEHTOB. [Ipumepsi.
[ITatHOE pacnicaHue: MOHSATHE, COJEPKAHNE, TPABHIIIA YTBEPKIAEHU, (hopMymsip-oOpaserl.
BnaHk cTpykTypHOTO HOJpa3iesieHus: pEKBU3UTHI, IPUMED.

CraHgapT Ha OpraHu3alMoOHHO-pacmopsauTenbubie ngokymentsl (TOCT P. 6. 30-2003)
COCTaB, PacIoJIOKEeHUE U TpaBuiIa opopmieHus pekBU3UTOB 21 u 22. [Ipumepsl.
WHCTpyKMK: TOHATHE, KiIaccHUKAIMs, CoAep)KaHhue, O0s3aTeNbHbIE PEKBU3UTEHI
odopmienus, popmynsap-odpaszery

OO0mmuit 6J1aHK: pEeKBU3HUTHI, TPUMED.
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Cranmapt Ha opraHu3almoHHO-pacropsauTeiabubie HokymMeHTtel (IOCT P. 6. 30-2003)
COCTaB, PacIoJIOKeHUe U TpaBuiIa opopmieHus pekBu3uToB 11 u 12. [Ipumepsr.
JlomkHOCTHAs MHCTPYKIMS: TIOHATHE, COZepXaHue, MpaBuiia oQopMieHHs, (HOpMYIsp-
oOpaszerr.

Brimmcka 13 mpoTokosa: cofepxaHue, mpasmia opopmieHus, Gopmyisap-oOpaszen, npumep.
CraHgapT Ha OpraHu3alMOHHO-pacnopsauTenbabie gokymentsl (TOCT P. 6. 30-2003)
COCTaB, pacIojoKeHue 1 nmpasuia opopmieHus pekBu3uToB 18 u 19. [Tpumepsr.
[TocTaHOBIECHHUS: IOHSATHE, COIEpPKaHKE, TIpaBmiia oopmiieHus, GopMyIsp-o0paserl.
Pacnopsbxenue: noustue, coaepkanue, npasuia opopmiienus, hopmyinsp-odpaserl.
CraHgapT Ha OpraHu3alMOHHO-pacnopsauTenbabie gokymentsl (TOCT P. 6. 30-2003)
COCTaB, pacIiojoKeHUe U mpaBuiia opopmieHus pekBu3uToB 23 u 24. [Tpumep.

Pemenue: moustue, copepxkanue, npasuia opopmiieHus, GopMysp-oopaserr.

Cranmapt Ha opraHu3almoHHO-pacropsauteiabHbie gokymMeHtsl (IOCT P. 6. 30-2003)
COCTaB, pPacIoIOKeHHE U TipaBuiia opopmitenus: pekBusut 20, 25. [Ipumep.

PernamenT: nousarue, cogepxanue, mpaBuia 0opOpMIICHUS, COCTaB PEKBU3HUTOB.

[TonoxeHnne O CTPYKTYpPHOM TOJApA3JCICHUH: TOHSATHE, COJEpXKaHHWEe, MpaBUia
odopmienus, hopMysap-oopaseil.

®opmatsl ¥ oI OJIAHKOB TOKYMEHTOB.

CraHgapT Ha OpraHM3alMOHHO-pacropsauTenabHbie aokymentsl (TOCT P. 6. 30-2003)
COCTaB, pacroyiokeHue W rnpaBuiia opopmieHus: HaumeHoBaHusi peksuzutos 01, 02, 03 u
28. Ilpumep.

VYkazaHue: MoHATHE, coiep Kanne, paBmiia ohopmiteHus, GopMyIsip-oopaserl.
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