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Annomauusn
Paboueti npoepammol yuebHou oucyunautnvl no cneyuanvrocmu 38.02.06 @unancoi
YKpynHeHnHoil zpynnol cneyuanviocmeit 38.00.00 Dxonomuxa u ynpagnerue
OI1.04. /Tokymenmayuonnoe obecneuenue ynpasieHus
(no keanupukayuu- punancucm)

Pabouas npoecpamma ywebnou oucyunaunsl paspabomana Ha ocvose ®IOC CIIO u npumepHoi
npocpamMmul no yuebHou oucyuniure. Brmouaem 6 cebs: obwasn xapakmepucmuxa pabouei npozpammol
VueOHOU OuCyuniunsl(061acme NpuUMeHeHUs paboueli NPocpamMMbl, MeCIMO OUCYUUNIUHbL 8 CIPYKMype
00paA306aMeENLHON NPOZPAMMYL, Yelb U NAAHUPYeMble Pe3VIbmamvl 0C80eHUsL OUCYUNTUHDL, KOIUYECTE0
YACO8 HA OCBOEHUE NPOSPAMMBL YHeOHOU OUCYUNIUNDBL), CIMPYKIYPA U COOepiicanue paboueti npocpammol
VHUeOHOU OUCYUNTUHBL(00BEM YUEOHOU OUCYUNIUHBL U BUObL YUeOHOU pabombl, MeMamuyecKuli niaun u
cooepoicanue  YueOHOU  OUCYUNIUHBL),  VCI08UA  pearusayuu  paboueli  nNpospammvl  yueOHOU
OUCYUNTIUHBL(MAMEPUATLHO-MEXHUYECKoe obDecneyerue, UHOOpMAYUOHHOe obecneueHue 00yueHus,
nepeyensb UCHONL3YEeMbIX YYeOHbIX U30AHUU, UHMEPHEm-pecypcos, OONOIHUMENbHOU Jumepamypol,
opeanuzayusi 00paA308aAMeNbHO2O npoyecca, Kaopogoe obecneueHue 006pPA306AMENbHO20 NpPoyecca);
KOHMPONb U OYEHKA Pe3VIbMAamos 0C8O0eHUs YUeOHOU OUCYUNIUHDBL, BO3MONCHOCU UCHOTIb30BAHUSL
npozpammel 8 Opyaux OCHO8HbIX 0bpazogamenbhbix npocpammax (OOI).

Kosnu4yecTBo 4acoB, He00X0AUMBIX ISl OCBOEHHS IPOrpPaMMbl y4eOHOH AUCUMILIMHBI (110 04HOI dopme
o0yueHus):

Buo yueonoit pabomut Oobvem uacos

O0bem o0pa3oBaTeIbHOI HATPY3KH 32
O0s3aTebHasi ayIUTOPHAsi yueOHasi HATPY3Ka (Bcero) 32

B TOM YHUCIIE: -
TeopeThyeckoe 00ydeHue 8

B (hopMe PaKTHYECKON MOJTOTOBKH 8
MIPAKTUYECKHUE 3aHATH 24

B (hopMe MPAKTHIECKON TIOJTOTOBKU 14
CamocrosiTesqibHasi padoTa o0yuyaromerocs (Bcero) 0
IIpomesicymounas ammecmayus 8 popme ougghepeHyuposanno2o 3a4ema(KoMnieKcHo2o0)

KoJyinuecTBO 4acoB, HEOOXOMUMBIX JIJIsl 0CBOEHHS MPOrPaMMbl Y4eOHO# THCHMIJIMHBI (110 32049HOI dopme
o0yueHus):



Buo yueonoit pabomut Obvem uacos

O0bem o0pa3oBaTeIbHOI HATPY3KH 32

Oobs13aTesibHASE AyIUTOPHAA yYeOHasi HArpy3ka (Bcero) 8

B TOM 4HUCJIC:

TEOpPETUYECKOEe 00yUeHNE 4

B (hopMe PaKTHYECKON MOJITOTOBKH

IMPAKTUYICCKHUC 3aHATHUA 4

B (hopMe MPaKTUIECKON TTOITOTOBKU

CamocrosiTesibHAs BHey4YeOHasi paboTa o0y4aromerocs (Bcero) 24

IIpomesicymounas ammecmayus 6 popme ouggpepenyuposannozo 3avema




Pabouast mporpamMmma y4eOHON TUCITUTIIMHBI pa3paborana Ha ocHoBanun ®I'OC CI1O

no crnenuanbHocTd CIIO 38.02.01 «Ixonomuxa u Gyxraiarepckuii yder (1m0 OTpacisim)»
YKPYIHEHHOU TpymIibl crienuanbHocTed 38.00.00 DxoHOMHKA U yIIpaBiICHUE

2018 r. 1 npuUMepHOIl OCHOBHOI 00pa3oBaTeIbHOM MPOrpaMMBl 1o AaHHOH cnierranbHocTy CIIO.

Opranuzanug-pazpabotuuk  pabouyeit MIPOrpaMMBlI: ['ocynapctBeHHOe 010/ IKETHOE

npodeccuoHansHoe oOpazoBarenbHOe yupexnaeHue «HOkHO-YpaabCKUi TOCyIapCTBEHHBIN
KOJUIEIK».

Pa3paboruuku:

Aepuna Haranps CepreesHa, OpernoaaBaTeib

Paccmotpena u ogoOpena Ha 3acemanuu [TLK ITporokon Nell ot «07» urons 2023 T.
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1. OBILIASI XAPAKTEPUCTUKA PABOYEN IPOTPAMMbI YUEBHOI
JUCHUIINHBI

1.1. O6nacTh npuMeHeHHs padoueil MporpaMMbl

Pabouas mporpamma y4eOHOW IUCHMIDINHBI SBISIETCS YacTbio pabodeld OCHOBHOW 00pa3oBaTelbHOU
nporpammsbl B cootBeTcTBUM ¢ @I'OC CIIO mo cnenmansuoct 38.02.06 dunaHChl YKPYTHEHHOW TPYIIBI

cuerpanbpHocteit 38.00.00 DxoHOMUKA U yOpaBIEHHUE

1.2. MecTO IMCHUIUINHBI B CTPYKTYpPe OCHOBHOI NpodeccHoHaIbLHOH 00pa3oBaTe/IbHOH
nporpammsr: 11.00 [MpodeccuoHanbHbIN YUeOHBIN ITUKIT

1.3. Heas u ni1aHupyemble pe3y/abTAaThbl 0CBOCHUS JUCHUIIJIMHBI:

B pe3ynbTare 0CBOSHUS AUCITUTUIMHBI 00YYaIOUTHICS JOKEH YMETh!

- pacro3HaBaTth 3a/1a4y U/WiH nmpobaemMy B IpoheCCHOHATLHOM W/ COIMATbHOM KOHTEKCTE;
- OTIPEIENIATD JTAMbl PELICHUS 3a]a4u;

- OIPENeNATh He0OOXOIUMbIE HCTOYHUKH MH(OpMALIUK;

- BBIACTISATH HanboJiee 3HaYuMoe B IiepeyHe HHPOpMaIH;

- IPUMEHSATH COBPEMECHHYIO HAYUHYIO MPOPECCHOHATBHYIO TEPMHHOJIOTHIO;

- IPUMEHSTH CPEACTBA MH(DOPMALIMOHHBIX TEXHOJIOTUH ISl pelIeHUs MPOPEeCCUOHANBHBIX
3a/1ay;

- POBOAUTH MEPOIIPUSATHS 10 TIPEIYIPEKIECHUIO, BHISIBICHUIO TPECECUCHUIO HAPYIIICHUH
3akoHonarenbeTBa Poceniickoit denepanuy;

- MPOBEPATH HEOOXOAUMYIO TOKYMEHTAIIHMIO ISl POBEACHUS 3aKyIIOYHOM MPOLIeTyphl U
3aKJIFOUYEHUS KOHTPAKTOB.

B pe3ynbTare 0OCBOCHUS JUCIUILUIMHBI 00YYaIOLIUICS TOJKCH 3HATh:

- aKTyaJIbHBIN NPOQECCHOHATbHBINA U COLUANIBbHBIN KOHTEKCT, B KOTOPOM MPUXOAUTCS paboTaTh
U KUTB;

- OCHOBHbIE HCTOYHUKHU MH(OPMAILIK U PECYPCHI ISl pEeLIeHMs 3a1a4 U po0JIeM B
npo¢eCCHOHATBLHOM H/MIIH COLIMAIbHOM KOHTEKCTE;

- IPUEMBI CTPYKTYpPUPOBaHUS HH(GOPMALIUH;

- (hopmaT opopmIIeHHs pe3yabTATOB IMOMCKa HH(OPMAIIMK U COJIepKAHUE aKTyalIbHOU
HOPMAaTUBHO-TIPABOBOM JOKYMEHTALIUH;

- "H(OPMAaIIMOHHbIE TEXHOJIOTUH, TPUMEHSIEMbIE B TPO(HECCHOHAIBHON AEATEIbHOCTH,
HOPMATHBHBIX U UHBIX aKTOB, PETYJIUPYIOIIHNX OPraHU3allMOHHO-IIPABOBBIE TIOJIOKEHUS U
(MHAHCOBYIO AEATENIBHOCTh 00BEKTOB (PMHAHCOBOTO KOHTPOJIS

B PE3yIbTAaTC OCBOCHHNA JUCHHUILINHBI 06}"131-0]].[1415105[ OCBaMBaCT DJICMCHTEI KOMHCTCHHHﬁ:



Kon

HaumeHoBaHue BUIOB 1eATEIbHOCTH U MPO(eCCHOHATBHBIX KOMIIETeH U

IIK 1.4. CocTaBisiTh IUIAHOBBIE JOKYMEHTBl TOCYJApPCTBEHHBIX M MYHULMIAIbHBIX
YUpeKICHUN U 000CHOBAHHUS K HUM

IIK 3.2. CocTraBnaTh (UHAHCOBBIC IJIAHBI OPTaHU3ALUN

IIK 3.4 Ob6ecrieunBaTh OCyIIeCTBIEHIE (DMHAHCOBBIX B3aMMOOTHOIIIEHUH C OPTaHN3aHsIMH,
OpraHaMu TOCYJJapCTBEHHOW BJIACTA U MECTHOTO CaMOYIIPaBICHHS

11K 4.2 OcymecTBiATh 3QpeKTUBHYI0 padboTy ¢ nH(popManmeil pruHaHCOBO-TIPaBOBOTO
xapaktepa JyIs MPUHATHS HEOOXOAUMBIX PEIICHHIA.

Kon HaunMenoBanue o0x KOMIeTEHINHA

OK 1. IToHUMATB CYIIIHOCTh M CONMABHYIO 3HAUNMOCTE CBOCH Oyaymie# mpodeccu,
MPOSIBIISITH K HEH YCTONUMBBIA HHTEpEC.

OK 2. OpraHn30BbIBaTh COOCTBEHHYIO JICATEILHOCTD, BRIOUPATh TUIIOBBIC METOJIBI M CIIOCOOBI
BBITIOJTHEHHS TTPO(ECCUOHANBHBIX 33J1a4, OLICHUBATh X 3()(PEKTUBHOCThL M KaYECTRO.

OK 3. [TpuHUMATE perieHus B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYAIUAX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. OcCyIIeCTBIIATH TIOUCK W MCIIOJIb30BaHUE HH(POPMAIIUU, HEOOXOIUMOM JIs
3¢ (HEKTUBHOTO BBIMOJIHEHUS MTPO(ECCUOHATIBHBIX 33/1a4, TPO(PECCHOHAILHOTO U
JUYHOCTHOT'O Pa3BUTHSI.

OK 5. Bnagers nHGOPMAIMOHHOW KyJIBTYpO#, aHAIM3UPOBATH U OLICHUBATh HH(DOPMALIHIO C
WCTOJIb30BaHHEM HH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

OK 6. PaGorath B KOJUIEKTHBE U KOMaHIe, 3Q(PEKTHBHO 00IATHCS C KOJUIETaMH,
PYKOBOJICTBOM, MOTPEOUTEIISIMH.

OK 7. Bpath Ha ce0st OTBETCTBEHHOCTD 32 PabOTy YICHOB KOMaH/IbI (IO JYMHEHHBIX ), PE3YJIbTAT
BBIMOJTHEHHUS 33/1aHUH.

OK 8. CaMOCTOATEIIHO ONPEICIIATh 3a1a4d MPO(PECCUOHATBLHOTO U JIMYHOCTHOI'O Pa3BUTHS,
3aHUMAThCSl CaMOOOPa30BaHUEM, OCO3ZHAHHO ILIAHUPOBATH MOBBIIIICHUE KBATU(UKAIIHH.

OK 9. OpHEeHTUPOBATHLCS B YCIIOBUSIX YaCTON CMEHbI TEXHOJIOTUH B PO ECCHOHAIBHOM

JACATCIIBHOCTHU




Dopmupyemoie Has3zeanue pazoena
KoMnemeHnyuu
Heiicmeusn Ymenua 3Hanusn
(0eckpunmoput)
Paznen 1. JlokymenTupoBatue ymnpasinenueckoii aesirenbaocta (JJOY)
[IK 3.4 I 3.4 1y 3.4 113 3.4
N3ydenue ¢punancossix | 0hOpMIISATH IIOHATHE, LIEJIN, 3a1a4U U
B3aMMOOTHOIICHUH C JIOKYMEHTAITUIO B IPUHIUIIBI
OpraHu3alysaMu COOTBETCTBUH C JIEI0IPOU3BOJICTBA,
HOpPMaTUBHOI1 0a30ii, B OCHOBHBIE ITOHATHUSA
TOM YHCJIIE C JOKYMEHTAllUOHHOTO
HCIIOJIb30BAaHUEM oOecrnieueHus
MH()OPMAITMOHHBIX YIPABJICHUS
TEXHOJIOTUM 1
HCIIOJIb30BAThH
yHUDUIIPOBAHHBIE
JIOKYMEHTBI
OK.01 O11.01 0Vv.01 03.01
AHanu3 Br16upats crioco0Obl AKTyalbHbII
JTOKYMEHTO000poTa peuieHus 3ana4y npodhecCuOHaNbHBIN U
OpraHu3alyuu npodeccnoHanbHOM COLMAJIbHBIA KOHTEKCT, B
JEATEIIbHOCTH, KOTOPOM IIPUXOJUTCS
IIPUMEHUTEIIBHO K paboTath U KUTh U
pa3IMYHBIM KOHTEKCTaM | OCHOBHBIE HICTOUHUKH
HMH(}OpMAaLIUK U PECYPCHI
JUISL peIeHus 3a1a49 U
npo0iem B
npohecCuoHaTFHOM
U/WJIH COITMAIBHOM
KOHTEKCTE
OK.02 o102 oV 02 0302
Hcnonp3oBanue OcCymecTBIISITh TOUCK, Howmenxkmnarypa
HOPMAaTHBHO — aHau3 u WH(POPMAITMOHHBIX
MIPaBOBOM WHTEPIPETAIUIO HWCTOYHHUKOB
JIOKYMEHTAllUH B nH(popManuu, NIPUMEHSEMBIX B
npodeccuoHaIbHON HE0O0XO0AUMOM 15 npogeccuoHaTbHON
NEATEIIbHOCTH BBINIOJIHEHUS 3a/1a4 JEATEIIbHOCTH Y IIPUEMBI




npogeccuoHaTbHON CTPYKTYPUPOBaHUS
JEATEIIBHOCTH UHpOpMaLUU
OK 3. o1 03 ov 03 0303
AHanusupoBarb [InanupoBats u COJIEp’KaHuE aKTyaJIbHOU
CUTYalUH 110 pean30BbIBaTh HOPMaTHUBHO-IIPaBOBOU
3aJJaHHBIM KpUTEPUSM | COOCTBEHHOE JOKYMEHTAlUH;
U OIpeleIIeHue npogeccuoHaTbHOE U COBPEMEHHAs Hay4Has U
PHUCKOB JUYHOCTHOE Pa3BUTHE U | PO(ecCHOHANbHAS
IIPUMEHSITh TEPMHUHOJIOT U
COBPEMEHHYIO HAy4HYIO
poheCCHOHATTEHYIO
TEPMUHOJIOTHIO
OK.04 o/l 04 oYy 04 03 04
Amnanus uapopmanuu, | [lornmats o6mwuit cmeica | [IpaBuna noctpoeHus
HEOOXOAUMOM ISt YETKO IIPOU3HECEHHBIX IPOCTBIX U CIOKHBIX
poecCHOHATLHOTO | BBICKA3bIBAHUN Ha MPEUIOKEHUHN Ha
U JINYHOCTHOTO U3BECTHBIE TEMBbI npogeccuoHaIbHbIe
pa3BUTHUS (npoeccronanbHbie U TEMBI U IIPABUJIA YTCHUS
OBITOBBIE), TOHUMATh TEKCTOB
TEKCTHl Ha Oa30BbIe npogeccuoHaIbHON
npodeccuoHanbHbIe HaIpPaBJIEHHOCTU
TEMBI U KPaTKO
000CHOBBIBATH U
OOBSICHUTH CBOU
necTBus (TeKylue u
IJIaHUPYEMBIE)
OK.05 o/l 05 oYy 05 0305
Anamms u Hcnonb3oBathk 3HaHus o | OCHOBBI (PMHAHCOBOM
MH(DOPMAIHIO ¢ (uHaHCOBOM IPaMOTHOCTH
HCIIOJIb30BAHUECM TPaMOTHOCTH,
MHOPMALHOHHO- UCIOJIb30BATh
KOMMyHI/IKa;I_II/IOHHBIX HH(OPMAIHOHHO-
TCEXHOJIOTHH
KOMMYHHKAI[MOHHBIX
TEXHOJIOTUI
OK.06 O/J1 06 OV 06 03 06

[TpoexTHbIE pabOTHI U
JpyTrU€ akTHBHbIE

Bpatb Ha cebs
OTBETCTBEHHOCTb 32

[IpaBumna opopmieHus
JOKYMEHTOB U




bopmbI

YJICHOB KOMaHbI U

NOCTPOCHUSA YCTHBIX

o0Opa3oBaTenbHOI (dhopMUpOBaTH OOITYIO COOOIeHN
JeSITeNIbHOCTH TOUKY 3pEHUS
OK.07 o1 07 oy 07 0307
dopmupoBaHUe B3aumopeiicTBoBaTh ¢ CoBpeMeHHbIE Cpe/ICTBA
JOKYMEHTOB M YCTHBIX | KOJUIETaMH, U YCTPOMCTBA
coo01eHun i PYKOBOJICTBOM, uH(pOopMaTU3aluu
KIIMEHTaMH B X0JIe
npodeccrnoHabHOM
JeSITeIbHOCTH
OK.08 O/l 08 Oy 08 0308
Ucnons3zoBanue OcymecTBiATh ycTHYIO U | OcoOeHHOCTH
ocoOeHHOCTeH MIMCbMEHHYIO COLIMAJILHOTO U
COLIMATILHOTO U KOMMYHMKAIUIO Ha KYJIbTYPHOTO KOHTEKCTa
KYJIbTYPHOI'O roCy/1apCTBEHHOM SI3bIKE
KOHTEKCTa Ipu C Y4ETOM 0COOEHHOCTEM
oOmIeHIH COIMAILHOTO U
KYJIbTYPHOI'O KOHTEKCTa
OK.09 o109 oYy 09 0309
dopmMupoBaHue [IpumenaATH cpeacTaa [Topsinok npuMeHeHus
pe3yJIbTaToB MH(OPMALIMOHHBIX COBPEMEHHBIX CPEJICTB H
(huHAHCOBOTO TEXHOJIOTUM JIJIs YCTPOMCTB
MTOJIOXKEHHUS pelieHus nH(OpMATH3AINH U
TIPEATPUATHS npodeccnoHambHbBIX IpPOrpaMMHOE
3a/1a4 ¥ UCIOJIb30BaTh o0ecrieyeHue B
COBPEMEHHOE npogeccnoHaIbHON
MPOrpaMMHOE JeSITeIbHOCTH
obecrieyeHne
Paznen 2. Cucrema opraHU3aliMOHHO-PACTIOPSITUTEFHON TOKYMEHTAIIHH.
[IK 4.2 I1]1 4.2 Iy 4.2 [134.2
OdopmnsTs OcgauBath TexHOJOTUH | CUCTEMBI
OCHOBHBIE ABTOMATHU3UPOBAHHOM JOKYMEHTAI[MOHHOTO
OpraHU3alMOHHO- o0paboTku obecrnieueHus
paciopsANTENbHbIC JOKYMEHTAITU! YIPABJICHHS
JTIOKYMEHTBI
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OK.01 O1.01 0Vv.01 03.01
AHanus Bri6upaTh criocoOsr AKTyanbHbIN
JOKYMEHTO000poTa pelieHns 3a1a4 npogeccuoHaIbHbIN 1
OpraHu3anuu npogeccuOHaATbHON COLIMAJIbHBIA KOHTEKCT, B
NESITENIbHOCTH, KOTOPOM NPUXOTUTCS
IIPUMEHUTEIBHO K paboTate M KUTh U
Pa3IMYHBIM KOHTEKCTaM | OCHOBHbBIE UICTOYHUKHU
nHGOpPMAIMU U PECYPCHI
JUI pEIeHus 3a1a4 U
npo0JjeM B
npogeccuoHaIbHOM
W/WIIN COLIMATIEHOM
KOHTEKCTE
OK.02 o102 oy 02 0302
Hcnons3oBanue Ocy1ecTBIATh MOUCK, Homenxknarypa
HOPMAaTUBHO — aHaJIN3 U UH(POPMALIMOHHBIX
IIPaBOBOM UHTEPIPETALNIO HCTOYHUKOB
JOKYMEHTaluu B uH(popManuy, IIPUMEHSEMBIX B
npodeccuoHaTbHON HE00X0AUMOM 115 npogeccuoHaIbHON
JESATEIBHOCTH BBITIOJTHEHUS 33/1a4 JEeSTeIbHOCTH U TPUEMBbI
npodeccroHanbHOI CTPYKTYpUPOBAHHUS
JEATEIBHOCTH UHpOpMaLIUU
OK.03. OoJ1 03 oYy 03 0303
AHanusupoBarb [TnanupoBaTs U COJIEp’KaHUE aKTyaJIbHOU
CUTYalUH 110 pean30BbIBaTh HOPMAaTUBHO-TIPaBOBOM
3aJlaHHBIM KpUTEPUSIM | COOCTBEHHOE JIOKYMEHTAI1H;
U oTpesieNieHue npodeccuoHabHOE U COBpEMEHHas Hay4YHas U
PHUCKOB JUYHOCTHOE Pa3BUTHE U | MpodeccroHanbHas
MPUMEHSITh TEPMHUHOJIOT U
COBPEMEHHYIO HaY4YHYIO
npo¢ecCHOHATEHYIO
TE€PMHUHOJIOTHIO
OK.04 O/1 04 oYy 04 0304
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Amnanu3 nHpopmanuy,
HEOO0XO0AUMOM 115t
npodeccrnoHaIbHOTO
Y JIMYHOCTHOTO

ITonumMaTh OOIIMIT CMBICI
YETKO MPOU3HECCHHBIX
BBICKa3bIBaHUM Ha
HU3BECTHBIE TEMBI

[IpaBuia noctpoeHus
IIPOCTBIX U CJIOKHBIX
MPEJIOKEHUNA HA
npodeccnoHaIbHbIC

pa3BUTHS (mpodeccroHanbHbIE U TEMBbI U IIPABUJIA YTCHUS
OBITOBBIC), TIOHUMATD TEKCTOB
TEKCThI Ha Oa30BbIC npodeccuoHaIbHOM
npodeccuoHanbHbIe HaIlpaBJIEHHOCTH
TEMBI i KPAaTKO
000OCHOBBIBATH H
OOBSICHUTH CBOU
NeicTBUS (TeKyIue u
IJIAaHUPYEMBIE)
OK.05 o1 05 oy 05 03 05
Ananus u Wcnonb3oBatk 3HaHus 1o | OCHOBBI (PMHAHCOBOM
MH(OPMAIHIO C (buHaHCOBOM TPaMOTHOCTHA
HUCII0JIb30BAaHUEM TPaMOTHOCTH,
HHpOpMALTHOHHO- HUCIIOJIb30BATh
KOMMyHI/IKE\I’I_II/IOHHBIX I/IH(bOpMa]_[I/IOHHO'
TCXHOJIOTHH
KOMMYHHKAITMOHHBIX
TEXHOJIOTHI
OK.06 O/J1 06 OV 06 03 06
IIpoexTHble paboTsl 1 | BpaTh Ha cebs [IpaBuna opopmieHus
JpyTUe aKTUBHBIE OTBETCTBEHHOCTb 32 JIOKYMEHTOB H
bopmbl YJIEHOB KOMaH/ bl U HOCTPOEHHUS YCTHBIX
o0pa3oBaTenbHOM (hopMUpOBaTH OOIITYIO COOOIIIECHUH.
JESATEIBHOCTH TOYKY 3pEHHS
OK.07 ona 07 oy 07 0307
dopmMupoBaHue B3anmopeicTBoBats ¢ CoBpeMeHHBIE CpeIcTBa
JOKYMEHTOB M YCTHBIX | KOJUIEraMH, U yCTpoOiicTBa
coo01eHn i PYKOBOJACTBOM, nH(popMaTHU3alny;
KIIMEHTaMH B X0/JI€
npodeccroHanbHOI
NESTEIbHOCTH
OK.08 O/1 08 oYy 08 0308
Hcnons3oBanne Ocy1ecTBIATh YCTHYIO U
ocoOeHHoCTeH MUCHMEHHYIO
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COLIMAJIBHOTO U
KYJIbTYPHOI'O
KOHTEKCTa IIpH

KOMMYHHUKAIIUIO Ha
TOCY/IapCTBEHHOM SI3BIKE
C Y4€TOM 0COOEHHOCTEM

OcobenHocTH
COLIMAIIBHOTO U
KYJIbTYPHOI'O KOHTEKCTA,

o01IeHUN; COLMAJILHOTO U
KYJbTYPHOT'O KOHTEKCTA.

OK.09 oz 09 oy 09 0309
dopMupoBaHue [IpumenaTs cpeacTaa [Topsinok npumMeHeHus
pe3yIbTaTOB MH()OPMAITMOHHBIX COBPEMEHHBIX CPEACTB U
(UHAHCOBOTO TEXHOJIOTUM JJIs YCTPOMCTB
MOJIOKEHUS peuieHus nH(pOpMaTU3AINH U
NPEINPUITUS npodeccnoHaTbHBIX POrpaMMHOE

3a/1a4 ¥ UCIOJIb30BaTh obecrieueHue B
COBPEMEHHOE npodecCuoHaIbHOM
MIPOrpaMMHOE NeSATeTbHOCTH
obecrieueHue

Paznen 3. JloroBopHo-nipaBoBasi fokyMeHTanus. [IpeTeH3noHHO-UCKOBas JOKYMEHTAIIHS.

K 1.4 I111.4-1 Iy 1.4-1 13 1.4-1
N3ydenune 10roBOpHO- | OcylIecTBIATh XPAHEHHE Knaccundpuxanuro
MIPaBOBOM Y TIOWCK JIOKYMECHTOB JIOKYMEHTOB;
JOKYMEHTAITIH TpeOoBaHUS K
COCTaBIICHUIO H
oopmieHHIo
JIOKYMEHTOB
OK.01 0/1.01 ov.01 03.01
Amnanus Bri6upats criocoObt AKTYyanbHbIN
JIOKYMEHTO000poTa pelieHus 3a1a4d npohecCuOHANBHBIN U
OpraHHu3aI’ npodeccnoHanbHOM COLIMAILHBIA KOHTEKCT, B
JIEeATEIIbHOCTH, KOTOPOM MPUXOTUTCS

MNPHUMEHUTEIIBHO K
Pa3JIMIHBIM KOHTCKCTAM

paboTath U KUTh U
OCHOBHBIE HCTOYHHUKH
MH(OPMAaILIUU U PECYPCHI
JUTSL pEeIIeHNUs 3a71a4 u
npobiem B
npodeccnoHaTbHOM
W/WIH COLMAIBHOM
KOHTEKCTe
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OK.02 Ol 02 oV 02 0302
Hcnonb3oBanue OcCyliecTBIISITh TTOUCK, Howmenxknarypa
HOPMAaTUBHO — aHaIIU3 U UH(GOPMaIIMOHHBIX
IIpaBOBOM MHTEPIPETALHIO HUCTOYHHUKOB
JOKYMEHTAIIH B uHpOpMaIuy, MIPUMEHSEMBIX B
npoeccuOHaTBLHON HEOO0XOAUMOM 115t npodeccuoHaTbHON
JeSITeNIbHOCTH BBITIIOJTHEHUS 3a/1a4 JeSITeIbHOCTH U TIPUEMBI
npodeccroHanbHOM CTPYKTYpUPOBAHUS
JESTEIbHOCTH uH(pOopMaIU
OK.03. o103 oYy 03 0303
AHanu3upoBarthb IInanupoBats 1 COJIepKaHUE aKTyaJIbHOU
CUTYallUH 110 peajin30BbIBaTh HOpPMaTUBHO-TIPaBOBOM
3aJlaHHBIM KPUTEPUSIM | COOCTBEHHOE JIOKYMEHTAI1H;
U ompesieNieHue npodeccuoHanbHOE U COBpEMEHHas Hay4YHasl 1
PHCKOB JTUYHOCTHOE Pa3BUTHE U | MpodeccroHanbHas
MIPUMEHSITh TEPMUHOJIOT S
COBPEMEHHYIO Hay4YHYIO
npodeccroHalbHYIO
TEPMHUHOJIOTHIO
OK.04 O/1 04 oYy 04 03 04
Amnanus unpopmannu, | [lornmats o6muit cMeica | [IpaBuna noctpoeHus
HE00X0AUMOM 115 YETKO MPOU3HECEHHBIX HPOCTBIX M CIOXKHBIX
npo¢eCCHOHATBHOTO | BBICKa3bIBaHUI Ha IpeIOKEHUH Ha
1 JIMYHOCTHOTO W3BECTHBIE TEMBI npodeccuoHanbHbIe
pa3BUTHUS (mpodeccronanbHbIE U TEMBI U TIPaBUJIA YTEHUS
OBITOBBIE), IOHUMATh TEKCTOB
TEKCTHI Ha Oa30BbIE npodecCuoHaNTbHON
npogeccuoHaIbHbIE HaIpaBJIEHHOCTH
TEMBI U KPaTKO
00OCHOBBIBATH U
OOBSICHUTH CBOH
NecTBUs (TeKyIue u
IJIAaHUPYEMBIE)
OK.05 o1 05 oV 05 03 05
Ananu3 u Hcnonb3oBate 3HaHus 110 | OCHOBBI (PMHAHCOBOM

WH(OPMAITHIO C
UCTIONIb30BaHNEM
UHPOPMALTUOHHO-

¢uHaHCOBOH
IPaMOTHOCTH,
UCTIOJIb30BATh

rpaMOTHOCTH
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KOMMYHUKAIITUOHHBIX I/IH(I)OpMaHI/IOHHO'
TCXHOJIOTHH KOMMYHHMKAaI[HOHHBIX
TEXHOJIOTU
OK.06 OJ1 06 OV 06 0306
[IpoektHbie pabotel 1 | bpats Ha cebs [IpaBuna opopmieHus
JpyTHUE aKTUBHBIE OTBETCTBEHHOCTH 32 JIOKYMEHTOB U
(hopMbI YJICHOB KOMaH/IbI U MMOCTPOCHHUSI YCTHBIX
o0Opa3oBaTenbHOI (dhopMUpOBaTH OOITYIO COOOIIECHUH.
JeSITeIbHOCTH TOUKY 3pEHUS
OK.07 onx 07 oy 07 0307
dopmupoBaHue BsaumopeiictBoBath ¢ CoBpeMeHHbIE CpeACcTBa
JOKYMEHTOB M YCTHBIX | KOJUIETaMH, U yCTpOICTBA
coo01eHuni PYKOBOJICTBOM, uH(pOpMaTU3aLINN;
KJINEHTaMH B XOJI€
npodeccnoHaTBEHOM
JeSITeIbHOCTH
OK.08 OJ1 08 Oy 08 0308
Ucnons3zoBanue OcymiecTBiaTh ycTHYIO U | OcoOeHHOCTH
0COOEHHOCTEM MMUCbMEHHYIO COIMATILHOTO U
COIMAIBHOTO U KOMMYHHUKAITUIO HA KYJIBTYPHOTO KOHTEKCTA,
KYJIbTYPHOTO TOCY/IapCTBEHHOM SI3bIKE
KOHTEKCTA MpHU C y4eToM 0cOOEHHOCTEH
oO1IeHNH; COLIMATILHOTO U
KYJbTYPHOTO KOHTEKCTA.
OK.09 o1 09 oy 09 0309
dopmMupoBaHue [IpumenaTH cpencrTaa [Topsinok npuMeHeHus
pe3yIbTaTOB WH(pOPMaITMOHHBIX COBPEMEHHBIX CPEJICTB H
(hUHAHCOBOTO TEXHOJIOTUM I YCTPOMCTB
MIOJIOKECHHUS pelieHus nH(popMaTU3ANH U
TIPETPUATHS npodeccnoHamTbHBIX MIPOrpaMMHOE
3a/la4 U UCIOJIb30BaTh obecrievyeHue B
COBPEMEHHOE npodeccroHabHOI
MPOTPaMMHOE JEeSTENbHOCTH
obecrieyeHne

Paznen 4. Opranuzanus paboThl ¢ TOKYMEHTaMU
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[IK 3.2 I7a5.3 Iy s3 1353
Nzyuenue Hcnonb3oBarh Opranuzanuro
CUCTeMAaTH3alluH U TEJIEKOMMYHHUKAIIMOHHBIE | JOKYMEHTO0OO0pOTA:!
MOPSAJIKA XpaHEHUs TEXHOJIOTMH B npueMm, oopaboTKy,
JIOKYMEHTOB AEKTPOHHOM perucrpanuio,
JOKYMEHTO000poTe KOHTpOJIb, XPAaHEHNE
JIOKYMEHTOB,
HOMEHKJIATYpy €
OK.01 O1.01 0Vv.01 03.01
Ananus Bribupats ciocoOsl AKTyaJbHbII
JTIOKYMEHTO000pOTa perieHus 3a1a4y po(heCCUOHATIBLHBIN U
OpraHu3aluu npodeccHOHaTBbHON COLIMAJIbHBIA KOHTEKCT, B
JeSITeNIbHOCTH, KOTOPOM MPUXOAUTCS
MIPUMEHHUTETHHO K paboTaTh U KUTb U
Pa3IMYHBIM KOHTEKCTaM | OCHOBHBIE HCTOYHHUKH
uH(GOpPMaIIUU U PECypChI
JUIsl pellieHus 3a1a4 U
npo0Jjem B
po(heCcCUOHATEHOM
W/WIT COITMATTEHOM
KOHTEKCTE
OK.02 o102 oV 02 0302
Hcnonbs3oBanne Ocy1ecTBIATh MOUCK, Homenknatypa
HOPMAaTUBHO — aHaJIU3 U WH(POPMAIIMOHHBIX
IIpaBOBOM UHTEPIpETAIIIO HMCTOYHUKOB
JIOKYMEHTaIluu B nH(pOpMAIIHH, MIPUMEHSEMBIX B
npodeccnoHanbHOM HE00XO0IMMOM ISt npodeccroHaibHOI
NeSITeIbHOCTH BBITIOJTHEHUS 3a/1a4 JeSITeIbHOCTH U TIPUEMBI
npogeccuoHaTbHON CTPYKTYpUPOBaHUS
JeSITeNIbHOCTH nHpOpMaIN
OK.03. o1 03 ov 03 0303
AHanmm3upoBaTh [InanupoBats 1 COJIepKaHUE aKTyalbHOMN

CUTyalluu I10
3aIaHHBIM KPpUTCPUSAM

pEaM30BBIBATH
coOCTBEHHOE
npogeccuoHaIbHOE U
JIMYHOCTHOC PA3BUTHUC U

HOPMaTUBHO-TIIPABOBOU
JOKYMEHTALUU;
COBPEMEHHAs Hay4Has U
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U ollpesieNIeHUe

MNPHUMCHSAITH

npodeccroHanbHast

PHUCKOB COBPEMEHHYIO HAYYHYIO | TEPMHUHOJIOTUS
poheCCHOHATTEHYIO
TEPMHUHOJIOTHIO
OK.04 o/l 04 oy 04 03 04
Amnanu3 uapopmanuy, | [Torumares o6muit cmbicn | [IpaBuia moctpoeHus
HEOO0XO0AUMOM 115t YETKO IMPOU3HECEHHBIX IIPOCTBIX U CJIOKHBIX
npoecCHOHATLHOTO | BBICKA3bIBAHUN HA MPEJIOKEHUNA HA
U JIMYHOCTHOTO U3BECTHBIE TEMBI npogeccuoHaIbHbIE
pa3BUTHS (mpodeccronanbHbie U TEMBI U IIPABUJIA YTCHUS
OBITOBBIC), IOHUMATD TEKCTOB
TEKCThl Ha Oa30BbIe npogeccuoHaIbHON
npodeccuoHaIbHbIE HaIpaBJIE€HHOCTU
TEMBI U KPaTKO
000CHOBBIBATH U
OOBSICHUTH CBOU
necTBus (TeKyIue u
IJIAaHUPYEMBIE)
OK.05 oz 05 oV 05 03 05
AHanus u Wcnonb3oBarhk 3HaHus 110 | OCHOBBI (PMHAHCOBOM
MH()OPMALIHIO ¢ (uHaHCOBOM I'PaMOTHOCTH
HCIIOJIB30BAHUEM TPaMOTHOCTH,
HEQOPMAIHOHHO- UCIOJIb30BATh
KOMMyHPIK&lI_H/IOHHBIX I/IH(I)OpMaHI/IOHHO'
TCXHOJOI'nnu
KOMMYHHKAI[UOHHBIX
TEXHOJIOTUN
OK.06 O/l 06 OV 06 03 06
[IpoexTHble paboTsl 1 | BpaTh Ha cebs [IpaBuna opopmieHus
JpYTHU€ aKTHBHbIE OTBETCTBEHHOCTH 32 JOKYMEHTOB U
¢bopmbl YJIEHOB KOMaH/Ibl U IIOCTPOEHHMSI YCTHBIX
o0Opa3oBaTenbHOI (hopMUpOBATH OOIITYIO COOOIIIECHUH.
JESATEIBHOCTH TOUYKY 3pEHUS
OK.07 oA 07 oy 07 0307
dopmMupoBaHue B3anmopeicTBoBarts ¢ CoBpeMeHHBIE CpelicTBa

JIOKYMEHTOB M YCTHBIX
COOOIIIeHNI

KOJIJIETaMH,
PYKOBOJICTBOM,
KJIMEHTAMH B XOJI€

U yCTPOMCTBA
nH(pOpMaTH3AIINH;
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npodeccroHanbHOM
JeSITeNIbHOCTH
OK.08 o108 Oy 08 0308
Hcnonb3oBanue OcymiecTBiATh yCTHYIO U | OCOOCHHOCTH
0COOEHHOCTEM MMMCEMEHHYIO COLIMAJILHOTO U
COILIMAIBHOTO U KOMMYHHUKAIUIO HA KYJIbTYPHOTO KOHTEKCTA,
KYJIbTYPHOT'O rOCYJapCTBEHHOM SI3bIKE
KOHTEKCTa MpU C Y4€TOM 0COOEHHOCTEM
o01IeHUY; COLIMAJILHOTO U
KYJbTYPHOT'O KOHTEKCTA.
OK.09 oz 09 oy 09 0309
dopmupoBaHue [IpumensTh cpencTBa [Tops ok mpuMeHeHus
pe3yabTaTOB MH()OPMAITMOHHBIX COBPEMEHHBIX CPEACTB U
(UHAHCOBOTO TEXHOJIOTUM JJIs YCTPOWCTB
TTOJIOKEHUS perieHus uH(pOpMaTU3AINN U
MIpePUATHS npodeccHnoHaTbHBIX POrpaMMHOE
3a/1a4 ¥ UCIOJIb30BaTh obecrieueHue B
COBpEMEHHOE npodecCuoHaIbHOM
MIPOrpaMMHOE NeSATeTbHOCTH
oOecrnieueHue

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIMHBI

2.1. O0bem yueOHOM TUCHMILIMHBI M BHABI Y4eOHOH padoThI

Bun ydyeoHoii padoTnl

O0LeM yacoB

CamocTrosiTenbHast padoTa

Oo0s3aTesbHAs yueOHAs HATPYy3Ka 32
B TOM YHCJIE:

TEOpEeTHIECKoe 00ydIeHne 8
B (hopMe NMPaKTUUECKON TTIOATOTOBKH 8
nabopaTopHbIe 3aHATHUS (€CIIU MPELyCMOTPEHO) -
MPaKTHYECKUE 3aHATHSI (€CIU MPEAYCMOTPEHO) 24
B (hopMe NPaKTHUECKON TTOATOTOBKH 14
KypcoBas paboTa (IIpoeKT) (€CIIH MpeyCMOTPEHO) -
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KOHTpOJIbHAs paboTa

IIpomexxyTounas aTrecTanus npoBoautcs B popme duggepernyuposantozo
3auema(KOMNIEKCHO20)

KonuyecTBo 4acoB, He0OXOAUMBIX /JISl OCBOEHMSI MPOrPaMMbl y4eOHOH JUCHMILIMHBI (110 3204HOI (hopme

00yueHus):

Buo yueonoii pabomut Oobvem uacos
O0bem 00pa3oBaTe/IbHOM HATPY3KH 32
Oo0s3aTennbHas ayqIuTOPHAsA y4yeOHasA HArpy3Ka (Bcero) 8
B TOM 4HCJIC: -
TeopeTHYecKoe 00yJIeHne 4
B (hopMe TIPaKTHYECKOH MOJITOTOBKH 4
MPAKTUYCCKHUEC 3aHATUA 4
B (hopMe MPaKTUYECKON OJATOTOBKU )
CamocrosiTesibHAs BHey4YeOHasi padoTa o0y4aromerocs (Bcero) 24

Ilpomescymounas ammecmayus 8 popme ouggepenyuposarnnozo 3auema
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2.2. Temamuueckuil nian u cooepiicanue y4eoHoi Oucyuniutbl

Jlexkyuu, 6 mom uucne 6 popme npakmuueckoii n0020mMo6Ku

Haumenosanue Cooepoicanue yuedHoz0 mamepuana u (hopmsl opzanu3ayuu O6vem uacos Oceausaemvie
pazoenoe u mem deamenvHocmu o0yuarouiuxcsa 371eMeHnbl
KomnemeHuui
1 2 3
Pazpen 1. Cooepoicanue yuedbnozo mamepuana (yKazvieaemcs nepeueHn Ypogens OK 1-9
JoKyMeHTHpOBaHME | OUOAKMUUECKUX eOUHUY MeMbl KAXCcO0e 3HaHue yKazannoe 6 n. 2.3.2 oceoenusn
YIPABJIEHYECKOU | 001ICHO HAlIMU OMpaxiceHue 6 OUOAKMUUECKUX eOUHUUAX) 1IK34
AeATeTbHOCTH
(10Y) Jexkuuu, 6 mom uucie ¢ hopme npaKmuueckol n002OMoBKuU
Tema 1.1 Ocnognupie | 1- MoHAMue, yenu, 3ada4u u npuHyunsi desonpou3eodcmea. 2MI-2w., | 212 .
MOHSITHS FocydapcmeeHHasa cucmema [OY
HenonpousBoacrea
OcHosHble noHamus desonpouszsodcmeaa. M3yvyeHue 0CHOBHbIX 3a0aY U
npuHyunos. lNoHamue dokymeHmoobopom. locydapcmeeHHas
cucmema 4OY.
Temamuka npakmuueckux 3aHAMUIL U 1a60PAMOPHBIX padom
Camocmosmenvras paboma ooyuarouguxcs (YKazoleaemes, memamura) -
Pa3nen 2. Cucrema | Cooepicanue yuedbHozo mamepuana Yposens OK 1-9
OpraHu3alHOHHO- oceéoenun | 12/10, ¢ hopme I111-8u.
pacnopsiguTebLHOI 11K 4.2
AOKYMEHTALMH.
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Tema 2.1 1. Knaccugpukayusa op2aHu3ayuoHHo-pacnopaoumenbHoli 2/MI-2 u.
Opranu3anuoHHo — | dokymenmayuu. CnpasoyHoO-UHGHOPMAYUOHHbIE OOKYMeHMbl
pacnopsiiuTeabHAast
JOKYMeHTALHSI MoHATME OpraHN3aLMOHHO-PACNOPAANTEIbHON AOKYMEHTALMM U ee
KnaccuoduKkauma. Ponb AOKYMEHTOB B AeATENbHOCTU OpPraHU3aunu.
Temamuka npakmuueckux 3aHAmMUIL U 1a00PAMOPHBIX padom 10/ I1I1-6 u.
IlpakmuuecKkue 3anamus, 8 mom uucie 6 hopme nPaAKmMuecKoii HOOZ0MO6KU III-6 u.
1. Cocmaenenue u 3anonnenue d6nanKa npukasa (pacnopax)3cenus) o npueme Ha VIIIT-2
-2u,
pabomy u nepegody Ha Opy2yr0 00IAHCHOCHLb
2. CocmasneHue u 3anojiHeHue 0J1AHKA RPUKA3A 0 PACROPANCEHUN, 0 NPEKPAUeHUU JIITT-2
-2u,
mpyo006020 002060pa ¢ padomMHUKOM
3. Cocmasnenue npuxkasa no 0CHOGHOU desame1bHOCHU. 2
4. Cocmaenenue u opopmnenue nucobma-3anpoca 2/II-2 u,
5. Cocmasnenue u oghpopmienue nucoma-omeema 2
Camocmonamenvnasn paboma odyuarowuxcs -
Pazpen 3. Cooepoicanue yuedbHozo mamepuana Yposens 10/10, ¢ popme ITII-6u. OK 1-9
JorosopHo- 0C60CHUSA
NMPaBoBas IIK 1.4
OKYMeHTALHSI. Temamuka npakmuueckux 3aHAMUIL U 1AOOPAMOPHBIX PAdOm 10/I11-6u.
Tema 3.1 -
Ilpakmuueckue 3anamus, ¢ MOM HUcCe 8 hopme NPAKMUYECKOT HOO20MOBKU III-6u.
IIpereH3noHHO-
HCKOBAA 1 Cucmema 0ozoeopno-npasosoit doxymenmauuu. Buowt 0oz060poé u nopsaook ux 2/I-2 u,
AOKYMEHTaLM. cocmaenenust.
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2. /llozosopa kynau-npooaxcu. Cocmasnenue u ohpopmienue 002060pa Kyniu- 2/II-2 u,
npooascu.

3. Cocmasnenue u opopmienue 2eHepaIbHOI 006EPEHHOCHU 2

4, Cocmaenenue u ohopmnernue pazoeoii 008epeHHOCHLU. 2/I-2 u,
5. Cocmasnenue u ogpopmnenue oosepennocmu na noayuenue TMIJ 2

CamocmoamensHnasn padoma odyuaroujuxcs

Tema 3.2 Cooepocanue yuednozo mamepuana Yposens OK 1-9
IIperen3nonHo- 0c6oeHUA
HCKOBas 1K 14
OKyMeHTaLHst Jexyuu, ¢ mom uucne ¢ popme npaKkmuueckoi no02oNMO6Ku
1 IIpemen3uonno-ucKkoean 00Kymenmanus 2/III-2u. 6/4, 6 mom uucne ¢ gpopme
T4y,
Tonusmue npemensuonHo-uckosou ooxymenmayuu. OcHognvle npasuna
COCMAGAEHUA.
Temamuka npakmuueckux 3aHAMUI 1 1a00pPaAmMoOpPHLIX padom 4/IT-2y.
Ilpakmuueckue 3anamus, ¢ MOM HUcCe 8 hopme NPAKMUYECKOT HOO20MOBKU HII-2y.
1.IIpemenzuonnoe nucomo. Cocmasnenue u ogpopmnenue. 2/I-1u.
2.IlIpemenzun. Cocmaenenue u 3anoinenue Qopmynapa om3vléa Ha NPEMeH3UI0. 2/IHI-14u.
Camocmonamenvnasn paboma odyuarowuxcs -
Pasnean 4. Cooeporcanue yuedbnozo mamepuana Yposens 2/-,6 ¢popme IIII-2u. OK 1-9
Opranuzauust 0CGOeHUA
IIK 3.2

Jexuyuu, 6 mom uucne ¢ popme npaKmuueckoli n002ZOMOoBKuU
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padoThI ¢ 1. CTpykTypa u oyHKUMM cnyK6 J0Y. CuctemaTMsaumna 4OKYMEHTOB U 2/III-2u.
JOKyMEHTaMH MX XpaHeHue.

MN3yyeHMe OCHOBHbIX MOHATUI cnybbl JOY. Pasbop dyHKLmMA JOVY.

Temamuxa npakmuyeckux 3anamuil u 1a00pamopHvIX padom -

Camocmosamenvnasn padoma odyuarowuxcs -

ObsazamenbHble ayoumopHble yuebHble 3aHAMUSA N0 KYPCOBOMY NpoeKkmy (pabome) -

Bueayoumopnasn (camocmoamenvhnasn) yuedonan padoma ooyuarouie2ocs Hao Kypcosgvim npoeKmom -
(pabomoii)

Bcezo: 32/24

/lna xapakmepucmuku ypoeHs 0C80E€HUA YHeOHO20 MAMEPUALd UCNOIb3YIOMCA Clledylouiue 0003HA4YeHUA:
1 — o3naxomumenwvHulil (60cnpoussedenue uH@Gopmayul, Y3Haganue (PAcno3nasanue), 00vICHeHUue panee u3yueHHbIX 00beKmos, coUCme u m.n.);
2 — penpodyKmugHblil (6bINONIHEHUE OeTMETbHOCMU NO 00pA3YY, UHCIMPYKYUL UL HOO PYKOBOOCMEBOM),

3 — nPoOyKmMusHbIL (CamocmosmenbHoe NIAHUPOBAHUE U 8bINOTHEHUE 0esIMeIbHOCMU, peuieHie NPOOIeMHbIX 3a0al,).
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3. YCJIOBUS PEAJIM3AILIMA PABOYEW ITPOTPAMMbBI YUEBHOM
AU CHUITIINHBI
3.1. Mamepuanvno-mexnuuecxkoe obecneuenue

Peanm3arus mporpaMMebl pearoaraeT HaIn4Ire yaeOHbIX KaOnHeToB JJIOKYMEHTAITUOHHOTO

oOecrieueHns VIIpaBJICHUS;

MaCTEPCKUX - ; JTabopaTopHiA -

YKa3bIBarOTCA MMPU HAJIUINU YKa3bIBarOTCA P HAJIMIUHA

O6opynoBanue yuyeOHOTO KabuHeTa 1 pabounx MeCT KaOUHeTa:

- pabouee MECTO IPENOAABATEN;

- paboume MecTa, 000pYIOBAHHBIC IEPCOHAIBHBIMU KOMIIBIOTEpAMH 110 YHCIY
00YYAIOIINXCS;

- mporpamMHoe obecnieuenue (MS Office, Koncynprantlntoc, yuednoe nmocodue B
DIEKTPOHHONW o00onouke Moodle, cmaiin-GuiabMel, JOKaJdbHAass KOMIBIOTEPHAS CETh,
HNutepHer);

- y4yeOHO-MeToauueckoe obecrieuenue (yuyebHoe mocobue, pabouyas TeTpalb,
METOIMYECKHUE YKa3aHUsl A1 CTYAECHTOB, pPa3aTOYHbIE MaTEpHAJIbI);

- KJIaCCHAasl JOCKa.

TexHudeckue cpeacTBa 00yUeHHUS:
- KOMIIBIOTEPEI C JUIEH3UOHHBIM IIPOrPaMMHBIM 00eCIeUEHHUEM;
- cpeAcTBa MYJbTUMeINA (IIPOEKTOP, DKPaH).

ObopynoBaHne MacTepCcKol 1 paboYrX MeCT MacTepPCKOi -

ObopynoBanue naboparopuu ¥ pabourux MecT JJadbopaTopuu: -

3.2. Hughopmayuonnoe obecneuenue odyuenusn
Ilepeuens ucnonvzyemuix yueonvix uzoanuii, Hnmepnem-pecypcos, 00noanumenvHou iumepanmypol

OcCHOGHbIE UCHOUHUKU.

1. Koncrutynus Poccuiickoit @enepannu ot 12.12.1993 (neiictBytomas pegaxiys);
2. I'paxxmanckuii konekc Poccuiickoit deneparuu ot 30.11.1994 r. (neicTByromas
penaKmus).

3. ®denepanpublil 3akoHa 0T 06 nexadps 2011 N 402-D3 "O Oyxranrepckom ydere"
JEWCTBYIOIIAS PEAKIIHS).

4. lNapraBuu A. byxranrepckuii ydet B Tabmuuax u cxemax: CIIO.:ITutep, 2018-
288c.

S. Jlanmm B.I1. Hedenora H.A. Yue6Hoe mocobue «J[okyMeHTaImOHHOE 00ecTieYeHIE

ynpasienus» ['BITIOY «OYI'K» 2018 — 76 c.

(21ekmponnvie uzdanusn):
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6. Jlanmm B.I1. Hedenosa H.A. DnekTponHoe yueOHOE mocodue «Jl[oKyMeHTaIlmOHHOE
obecnieuenue ynpasierus» [ BIIOY «tFOYI'K» 2018 r.

7. CrpaBounas npaBoBas cucreMa «KoHcynpranT miroc»: http:// www.consultant.ru
8. CnpaBounas cuctema «["apanT»: http://www.aero.garant.ru

Zlonwmumeﬂbubte UCMOYHUKU

1. TIBY 22/2010 «McnpaBineHnue omuOOK B OyXraaTepckoM ydeTe u otdeTHocTu» (¢ 19.06.
2017r. mpusHaH ¢deaepanbHbIM CTAHIAPTOM OYXTaITEPCKOTO y4eTa)

3.3. Opzanu3zayusa odpazoeamenvHo2o npouecca

B yenax peanusayuu KomnemeHmHoCmHo20 n00X00a UCNOIb308amsb 8 006pa308amenbHOM npoyecce
aKmueHvle U UHMepaKmusHvie Gopmul nPoGeOeHUs: 3aHAMUL (MOOENUPOBAHUE NPOUIBOOCHBEHHBIX
cumyayuil, 0enogule uepul, pazoop KOHKPemHOU CUmyayuu, mpeHuHu, 2pynnogsie OUCKyCcCull) 6
coyemaHuu ¢ 8HeayOUMoOpHoU pabomoti 05 hopmuposarus u pazeumus 0ouux u NPogheccUOHATbHbIX
KOMNnemeHyuti 00y4aouwuxcs.

Ocsoenue OI1. 04 «/[oxymenmayuonnoe obecnevenue ynpasieHus» npou3go0Umcs nocie u3yueHus
COOMEEMCMEYIOWUX PA30€108 YUeOHbIX OUCYUNIUN « DKOHOMUKA opeanuzayuuy, «Cmamucmukay,
«Menedocmenmy, « Qunancol, denedcHoe obpawenue u kpeoumy, « @Qunarncoly, [IM 01. Qunancoso-
9KOHOMUYECKOe NIAHUPOBAHUE 8 CEKMOpe 20CYOAPCMBEHH020 U MYHUYUNANbHO2O YNPAGIEHUs U
OpeaHu3ayusi UCHOIHeHUs 0100xcemos Didxcemnou cucmemvl Poccutickou @edepayuu, IIM (2. Bedenue
pacuemos ¢ 6r00xcemamu O00*cemrou cucmemuvl Poccutickou @edepayuu.

Ipomesicymounas ammecmayusi no yueOHou OuCYuniuHe npo8oOUMcsi 8 8ude
ougghepenyuposannozo 3auema nocie OKOHYAHUA U3yyenus yueonou oucyuniunsl. Ilpomescymounas
ammecmayus npeonoaazaem 005A3amenbHoe HAIuYUe NOI0NHCUMENTbHOU ammecmayuy no y4eonou
oucyunnune OI1.04 «/Joxymenmayuonunoe obecneyenue ynpagneHusLy.

Koncynemayuu ons obyuarowuxcs npo8oosamcs Ha 0CHO8e 2pAQUK08 Ha NPOMAICEHUU BCE20
npoyecca 0c8oeHUst y4eOHOU OUCYUNTUHBL (SDYNNO8ble, NUCbMEHHbIE, YCIHbIE).

3.4.Kaoposoe obecneuenue oopazosamenbHozo npoyecca

Peanuzayusa obpaszosamenvhoti npoepammul obecneuusaemcs nedazoeuiecKumMu pabomHuKamu
00pazosamenvHol  OpeaHu3aAyuUU, a MakKxice AUYAMU, NPUBTEKAEMBIMU K pearusayuu
006pazosamenvHol NPOSPAMMbL HA YCIOBUAX 2PAHCOAHCKO-NPABOBO20 002080pPd, 8 MOM YUCIE U3
yycna pykogooumenel u pabOMHUKO8 Op2aHU3aAyull, HaAnpagieHue OesmenbHOCMU KOMOPbIX
coomeemcmeyem obaacmu npogheccuonanrvrol oesmenvHocmu DUHAHCHL U IKOHOMUKA, U
umerowux cmaxc pabomsi 8 0AHHOU NPOPeccuoHanbHOU 001acmu e MeHee 3 jiem.

Keanugpurayus neoacocuueckux pabomHuKo8 o06pa308amenvHOl OpeaHU3ayuU  OO0JHCHA
omeeuams KEaIUMGUKAYUOHHBIM MPeOOBAHUIM, YKAZAHHBIM 8 NPOMEeCCUOHATLHOM CManoapme
«lledazoe  npogheccuonanvHo2o  00yyeHus,  NPogheccuoHanvbHo20  00paAzoéaHus U
OONOIHUMENbHO20 — NPOPECCUOHATLHO20 — 00PA308AHUS»,  VMBEPHCOCHHOM — NPUKAZOM

Munucmepcmea mpyoa u coyuanvhou 3auumsl Poccutickou @edepayuu om 8 cenmsaops 2015
2. Ne608H.

Ileoacozuyeckue pabomuuku, npusiekaemvie K peanuzayuu o0Opazo8amenbHOU Npopammbl,
O0JIICHBL  NONYYAMb  OONOJIHUMENbHOE NPOeccUoOHanrbHoe 00pazoseanue no npocpammam
NOBbIUEeHUS KEANUDUKAYUU, 8 MOM YUCTe 8 (hopme CIMANCUPOBKU 8 OP2AHU3AYUAX, HANPABIeHUe
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oesmenbHOCmU KOMOpblX coomeemcmeyem obracmu npogheccuonanvhou oesmenvuocmu 08
Qunancvl U IKOHOMUKA, He pedxce | paza 6 3 2o0a ¢ yuemom pacuiupeHusi cnekmpa
npogeccuoHanbHbIX KOMIEemeHyutl.
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS YYEFHOM

TACIHATLITAHBI

Pesynomamuot 00yuenun

Kpumepuu OUECHKU

Dopmut u MemoOvl OYeHKU

- aKTyaJbHbIN
npodeccuoHANBHBIN U
COITMANIbHBINA KOHTEKCT, B KOTOPOM
MIPUXOAUTCS PabOTaTh U KHTh;

- OCHOBHBIC HCTOUYHUKH
uHpOpMALUU U PECYPCHI IS
peleHws 3a/1a4 ¥ mpo0iieM B
npodecCHoOHATEHOM H/HITH
COIIMAJILHOM KOHTEKCTE;

- IPUEMBI CTPYKTYPUPOBAHUS
nH(popManuu;

- bopmar opopmieHHS
pe3yabTaTOB MOKCKA HH(POPMAIIHH
U COJIEpKaHUE aKTyaIbHOU
HOPMAaTHUBHO-TIPABOBOM
JOKYMEHTAITIH;

- ”H(GOPMAIIMOHHBIC TEXHOJIOTUH,
MIPUMCHSICMBIC B
npodeccnoHanbHOM
JeSTEIIbHOCTH, HOPMAaTUBHBIX U
WHBIX aKTOB, PETYIUPYIOIINX
OpTaHU3aIMOHHO-TIPaBOBBIE
MOJIOKEHUS U (PUHAHCOBYIO
NeSTeTbHOCTh OOBEKTOB
(bUHAHCOBOTO KOHTPOJIS

Br160op onTuManbHBIX
Croco0O0B peIICHHS
po¢)eCCHOHANIBHBIX 3a]1a4
B 00J1aCTH COOIIOIEHUSI
3aKOHO/IaTeIbCTBA 110
Hajoram, cobopam,
CTPaxOBBIM B3HOCAM,
CBOCBPEMCHHOCTH H
MOJIHOTBI HCUHCIICHHUS
HaJIOroB, COOPOB,
CTPaxOBBIX B3HOCOB U UX
MePEUYHCIICHUS B OFOKETHI
OX0IPKSTHOM CUCTEMEI
Poccuiickoit deneparumu.

Db dexTUBHBIN TOUCK
HEo0Xo1uMon
uHopManu,
UCTIOJIb30BaHUE PA3TMYHBIX
HUCTOYHUKOB TIOTYICHHS
nH(opMaIuu, BKIFOYast
HuTepHeT-pecypcehl.

Yemuwui onpoc
Tecmuposanue
Dpormanvivlii Onpoc

- pacro3HaBaTh 3a/1a4y U/UIu
npo6aemMy B podhecCHOHATBHOM
W/WIH COIMAIBHOM KOHTEKCTE;

- OIIPEJENSTh dTalbl PEIICHUS
3aJauu;

- OTpeETATh HE0OXOAUMBIE
HCTOYHUKU MH(OpMAaLINU;

- BBIJIEJIATH HanOoJiee 3HaYMMOe B
nepeyHe uHpopmau,

- IPUMEHSATh COBPEMEHHYIO
Hay4YHYIO MPOPECCHOHATBHYIO
TEPMHUHOJIOTHIO;

- IPUMEHSATH CPEACTBa
MH(OPMAIIMOHHBIX TEXHOJIOTHH

CocraBnenue
WH/IMBUYaJIbHOTO TUTaHA
Pa3BUTHSI C YKa3aHUEM
KOHKPETHBIX LIeJIeH
po(hecCHOHATBFHOTO U
JMYHOCTHOT'O PAa3BUTHUS U
OIpeeIeHus JENCTBUMN, C
MIOMOIIBIO KOTOPBIX MOKHO
UX JOCTUTHYTh

Ilposepka npaxmuueckux

3aHAMUU

IIpomesicymounas
ammecmayus no OYHoU
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JUTSL pelieHust Tpo(hecCHOHATEHBIX
3aj1a4;

- POBOAUTH MEPOIIPUSATHUS 1O
MPEAYIPEKACHUIO, BBISIBICHUIO
IIPECEUYCHUIO HApYyIIECHUN
3aKOHOIaTeIbCTBa Poccuiickon
®enepauuy;

- MPOBEPSATh HEOOXOTUMYIO
JIOKYMEHTAITUIO ISl IPOBEICHUS
3aKyIMOYHOM MPOLETyphl U
3aKJII0OYEHUs KOHTPAKTOB.

¢opme obyuenus 6 popme
oughghepenyuposannoeo
3auéma
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5. BO3BMOKHOCTH UCITOJIb30OBAHUS TPOI'PAMMBI B IPYT'UX PABOYUX
OCHOBHBIX OBPA30OBATEJIBHBIX TPOI'PAMMAX (POOII)

- 38.02.07 «Banxoeckoe deno»
- 38.02.06 « Qunancor

- 38.02.02 «Cmpaxosoe deno (no ompacisim)y
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