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1. OBIIASI XAPAKTEPMCTHUKA PABOYEl TIPOTPAMMBI
YUYEBHOW JUCLHUATIIAHBI

1.1. Ob6nacTh npuMeHeHHs padoueil MporpaMmbl

Pabouas mporpamma y4eOHOW IUCHMIDINHBI SBISIETCS YacTbio pabodeld OCHOBHOW 00pa3oBaTelbHOU

nporpaMmsl B cootBeTcTBUE ¢ GI'OC CITO 38.02.01 DxoHOMUKA M OyXTaNTepCKHil yUer.

1.2. MecTO TMCHUIUINHBI B CTPYKTYpPe OCHOBHOIM NpodeccHoHalBLHOH 00pa3oBaTe/IbHOH
nporpammsl: YueOHas aucuuminaa « THpopMamoHHbIe TEXHOJIOTHH B TPO()EeCCHOHATLHON

ACATCIIbHOCTI) IMMIPUHAIJICIKUT K 06IHCHpO(1)eCCI/IOHaJ'II)HOMy UKITY.

1.3. I.[e.m; H IVTAHUPYEMbI€ pe3yjabTaTbl 0CBOCHUA TUCHUILIHHBI:

B pesynbTaTe 0CBOCHUS AUCHUTUTMHEI 00YJIarOIINIACS TOKEH YMETh:

INPpUHHUMATb IMCPBUYHBIC 6yx1"a.]'ITepCKI/IC AOKYMCHTHBI Ha 6YMa)KHOM HOCHUTCIIC U (I/IJ'II/I) B
BHUJC SJICKTPOHHOTO JOKYMCHTA, IIOAIIMCAHHOTO 3HeKTpOHHOﬁ IIOAIINCEBIO,

OpOBOJIUTH  (hOpMasbHYIO
apu(pMETUUECKYIO TIPOBEPKY;

IIPpOBEPKY AOKYMCHTOB, IIPOBEPKY I10 CYLICCTBY,

PYKOBOACTBOBATHECA HOPMATHBHBIMU IIPABOBBIMH aKTaMH, PCTYJIHPYIOIIHUMU IMMOPAOOK
IMPOBCACHUA MHBCHTAPU3AllUU AKTHUBOB;

OpOBOJIUTH cOOp HMH(OPMAIMK O AEATENbHOCTH OOBEKTa BHYTPEHHETO KOHTPOJSA IO
BBIINIOJIHEHUIO TPEOOBAaHUI IPABOBOM M HOPMATHUBHOM 0a3bl U BHYTPEHHUX PEIVIAMEHTOB;
BBINOJIHATH KOHTPOJIBHBIEC IPOIIEYPHI M UX IOKYMEHTHPOBAHUE, TOTOBUTH U O()OPMIISTH
3aBEepLIAOIIKME MATEpUabl I10 PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS.

B pe3yabTaTe OCBOCHHUA JUCHHUIIIINHBI 06yqa}01u1/1171c51 JOJIDKCH 3HAaTh:

(G OopMBI MEPBUYHBIX OYyXTANTEPCKUX JOKYMEHTOB, COJIEP)KAIIUX 00s3aTeIIbHbIE PEKBU3UTHI
IIEPBUYHOr0 YUYETHOT'O JOKYMEHTA;

HOPSI0K MPOBEACHUS MPOBEPKU MEPBUYHBIX OYXTalITEPCKUX JIOKYMEHTOB, (hopMabHON
IIPOBEPKHU JOKYMEHTOB, IIPOBEPKH IO CYIIECTBY, apU(PMETUUECKON TPOBEPKU;

HOPMATHBHBIE ITPABOBBIE AKTHI, PETYIHMPYIOIIUE MOPSAAOK MPOBEACHUS MHBEHTapHU3aLUN
aKTHUBOB U 0053aTENbCTB;

MeTo/1bI cOopa HH(pOPMAIMH O JeSITETbHOCTH 00BEKTa BHYTPEHHET0 KOHTPOJIS 110
BBITMIOJTHEHUIO TPeOOBAaHUN TPABOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHHUX PETJIAMEHTOB.

B pesynbpTaTe 0CBOCHUS TUCITUTUTHHBI O0YYArOIIHIACS OCBAUBAET 3JI€MEHThI KOMIIETeHIHIi:

OO01re KOMIETEHITUN Jeckpuntopsl YMetb 3HaTh
c(hOpMHUPOBAHHOCTH
(mevicTBus)
OK 1. Bribupats TIPABUJILHO PACTIO3HAET | paCIIO3HABATH aKTyaJbHBIN
CIOCOOBI PEICHUS sajaty B 3a7a4y W/ uin npodecCHOHATILHBIN U
po¢heCCHOHAIIEHOM .
3ama4y npobiemy B COIMAJIbHBINA KOHTEKCT,
o KOHTEKCTEC
npodecCHOHATEHON TOUHO MepevHcIseT npoQeCcCHOHATBLHOM | B KOTOPOM MPUXOAUTCS
JeATeLHOCTH, METO/Ibl paboThI B W/WITY COLIMAIBHOM | pabOTaTh M )KUTh;
MPUMEHHUTEIHHO K cepe UT KOHTEKCTE; OCHOBHBIC HCTOYHUKH
Pa3IUYHBIM TpaBHIIEHO BBILIOIHACT | apam3upoBaTh UHPOpPMALIUU U
9Talbl IO PCHICHUIO
KOHTEKCTaM, saaan 3amavy u/nim pecypchl IS PEIICHHS
npobaemMy u 3aja4 ¥ npodseM B




OO01mre KOMIETeHINH Jeckpunrtopsl YMmetb 3HaTh
c(hOpMUPOBAHHOCTH
(nericTBus)
TOYHO Ha3bIBACT BBIJICIIATH €€ npodeCcCHOHATHPHOM
CTPYKTYpY IlIaHa JUL COCTaBHBIE YaCTH; U/WIHA COLMAIEHOM
pemenus 3agavuu
OTIPENIENIATh ATAIBl | KOHTEKCTE,
MIPaBUIHHO
OCYIIECTBISET OHCK pelIeHUs 3a/1a4H; QITOPUTMBI
uHdOpMaIIH BBISIBJISITH U BBITIOJIHEHHSI paboT B

TOYHO Ha3bIBaCT
TOPSATOK OLICHKH
pe3yJbTaTOB pelIeHUs
3a7auu

TIPaBUJIBHO COCTABJISIET
T1aH JeiCTBUN
TIPaBUJIBHO ONPEETAET

3¢ (HEeKTUBHO UCKATH
uHdopmaruto,
HEOO0XOAUMYIO ISt
peleHus 3a/1a4u
W/uny poOIeMBbl;
COCTaBHTH IUIaH

po(hecCHOHATBLHOM U
CMEXHBIX 00J1acTsIX;
METO/bI paboTHI B
npodeccruoHanbHON U
CMEXHBIX chepax;
CTPYKTYpY IIaHA JUIS

PECYPCBL UL PEILCHIA | fejicTRuS; pelIeHus 3a/1a4;
3aJa4yn
OTIpeIeTUTh MOPSATIOK OLEHKU
MPaBUJIbHO IIPUMCHSCT
METOJTBI PAGOTH B HEOO0XO0IUMBIC PE3YJITATOB PEIICHUS
cdepe UT pecypchl; 3a1a4
TOYHO U HPaBUIILHO BJIQJICTh po(hecCHOHATLHOM
MOZKET peannsoBath aKTyaJIbHBIMH JIESITENBHOCTH
COCTAaBJICHHBIN I1JIaH I10
METOJaMH pabOThI B
PELICHHUIO 3a1a49H N
oGbexTHBHO ouernpact | TPOPECCHOHATBHOM
Pe3yIBTaT CBOMX ¥ CMEXKHBIX cdepax;
AeHCTBHI peann3oBarh
COCTaBJICHHBIN
IUIaH; OIICHUBATh
pe3ysbTatT u
MOCTIEICTBUSI CBOUX
JEUCTBUI
(camMoCTOSTENTHEHO
VI C TIOMOIIBIO
HACTABHHKA)
OK 2. Wcnionp30BaTh | MPaBUIBHO ONpENENAET | OMpEeNeNsaTh 3aJladd | HOMEHKJIaTypa
COBPEMECHHBIE 3“&?““ e P MOUCKA | ”H(POPMAITHOHHBIX
UHGOPMAITUIO .
CpeJICTBA IOUCKA, cpenicrsamu T nH(OpMAIIHH; HUCTOYHUKOB,
aHanusa u TOUHO H MPABHIIHHO OTIpeIeIsATh MPUMEHSIEMBIX B
WHTEpIpeTaIu nepeumcIseT HEOOXOMMBIE npodecCuoHATbEHON
nHpopMaLuu U HOMEHKIIATYpy UCTOYHUKHU NEeSTENIbHOCTH; TIPUEMBI
WH(POPMAIOHHBIE UH(pOPMAIHOHHBIX nH(pOpMAIIHH; CTPYKTYPUPOBaHUS
TEXHOJIOTHH IS HETOUMIIOB IJIAaHUPOBATH uHpopmanuu; Qopmar
A NpaBUJILHO p pMatii, p
BBITIOJTHCHUS nepeunciser mpuempi | IPOLECC  TIOMCKA; | OQOPMICHHS
HpO(I)CCCHOHaHBHOﬁ CTPYKTYPUPOBAHUSA CTPYKTYPUPOBATH pPE3YyJIbTATOB IIOUCKa
JCATCIIBHOCTH MH(}OpMarLiH MOJIy4aeMyto nH(popMaIuu
TOYHO U IPaBHUJIBHO I/IH(bOpMauI/IIO;
IUIAHUPYET TPOLIECC
BBIIEISATE HanboJliee
rmoncka HH(pOPMaIu 1
ee cTpykTypuposanue | SHa1HMOC B
cpencreamu UT IepeUYHEe
MPaBUJIbHO ONPEACIIACT PIH(bOpMaLII/II/I;
(dopmar opopmicHus OLIEHHBATh
TIOUCKa pE3yJIbTAaTOB
MPAKTUYECKYIO
3HAYUMOCTD
pe3yJIbTaToB

MOUCKa; 0OPMIIATH
pe3yNIbTaThl MOUCKA




OO01mre KOMIETeHINH Jeckpunrtopsl YMmetb 3HaTh
c(hOpMUPOBAHHOCTH
(neiictBust)
OK 3. IInanupoBats u TOYHO U IIPABUIIBHO Onpenenstsb CopneprkaHue akTyanbHOU
peanu30BLIBAaThH onpeaenseT AKTyaJIbHOCTb HOPMATHBHO-TIPaBOBOI1
coOCTBEHHOE AKTyaJIbHOCTb HOPMATUBHO-NIPAaBOBOM | AOKYMEHTAILUH.
po¢eCCHOHATBHOE HOPMAaTHUBHO-TIPAaBOBOM | JOKYMEHTAallUu B CoBpeMeHHas HayIHAS U
JIMYHOCTHOE Pa3BUTHE, JIOKyMEHTaluu po¢eCCHOHATBHOMN npo¢eccCHOHaTbHAS
MIpEeANPUHUMATEIBCKYIO cpenctBamu UT JIESATENBHOCTH. TEPMHUHOJIOTUSL.
JCATCIBHOCTD B TIPAaBUJIBHO IIPUMEHSET Hcnonp3oBaTh 3HaHUS Bo3MoskHbIe TPaCKTOpUN
npodecCHOHANBHOI chepe, | COBPEMEHHYIO HAYYHYIO | MO (PMHAHCOBOM npoQeCCUOHATBHOTO
HCIIOJIB30BAaTh 3HAHUA I10 u HpO(l)eCCI/IOHa.]'IBHy}O T'paMOTHOCTHU B pa3BUTHUA U
(bHHaHCOBOfI T'paMOTHOCTH TCPMHUHOJIOTUIO Pa3JIMYHBbIX ) KU3HCHHBIX CaMOOGpa?,OBaHI/Iﬂ
B pas3/IMYHbIX KU3HCHHBIX MpaBUJIbHO HA3bIBACT CUTyalusXx.
CUTyalludXx. BO3MOXHBIC
TPacKTOpUU
po¢heCCHOHATHFHOTO
Ppa3BUTHA U
CaMOO6p330BaHI/Iﬂ B
coepe UT
MPAaBHUJIbHO UCIIOJIB3YCT
3HaHMs 110 PUHAHCOBOU
TPaMOTHOCTH B
Pa3JINYHBIX ) KU3HCHHBIX
CUTyalusax
OK 4. D¢ dextuBHO TPaBUIILHO OpraHu30BbIBATh MICUXOJIOTUYECKUE
B3aMMOJICHCTBOBAThL 1 | OPTaHH3OBbIBACT paboTy KOJUIEKTHBA | OCHOBBI JCSATCILHOCTH
paboTy KOJUIeKTHBA .
paboTaTh B Y KOMaH/Ibl; KOJUIEKTHUBA,
TIPAaBHUIIbHO o
KOJIJICKTUBE H B3AHMOIEHCTRYET C B3aUMOJICCTBOBATh | MCUXOJIOTHYECKUE
KOMaH/1e KOJLIETaMH B XOJI€ C KOJIJIeramy, 0COOCHHOCTHU
PabOTHI HA 3aHATHAX PYKOBOJICTBOM, JINYHOCTH,; OCHOBBI
KJIMEHTAMHU B XO/I€ | IPOEKTHOMI
popeCCUOHAIBHON | IEATETLHOCTH
JeSATETbHOCTH
OK 5. OcyiecTBasITh | MPaBHILHO 0GOPMIIET | TPAMOTHO M3JIarath | OCOOCHHOCTH
YCTHYIO U JIOKYMCHTBI € CBOU MBICIIU U COLIMATIBHOTO U
ucnoss3oBanueM UT
MMUCbMEHHYIO TOUHO HASLIBACT 0pOopMITATH KYJIbTYPHOTO
KOMMYHHUKAIMIO HA npasma opopmnenns | AOKYMCHTBI 110 KOHTEKCTa; IpaBuiIa
roCyJ1apCTBEHHOM JIOKyMEHTOB npodeccuoHaIbHON | 0hOpMIICHHS
SI3bIKE C YUYETOM cpexncreamu UT TEMaTHKe Ha JIOKYMEHTOB 1
0COOEHHOCTEM rocyJapCTBEHHOM MOCTPOEHHUS YCTHBIX
COLIMAJIBHOTO U SI3bIKE, TPOSIBIISITH coo0IIeHn i’
KYJIbTYPHOTO TOJICPAHTHOCTH B
KOHTEKCTa pabouem
KOJIJICKTHUBE
OK 9. [lonb30BaTbest | MPaBUILHO MOHMMACT | MIOHUMATh o0umwmii | mpaBMiIa  TOCTPOCHHUS
npodecCHOHATEHON TCKCTEI 5 CMBICIT TEMBI | IPOCTBIX M CIIOXKHBIX
fOKyMeHTaIMeR na | TPOPSCCHOMARRON | () o woanbHoi), | MPEUIOKeHHit Ha
JOKYMCHTALIMH, p ? pea
rocyaapCTBEHHOM U CBSI3aHHBIE CO cq)epoﬁ IIOHUMAET TEKCThl Ha HpO(l)eCCI/IOHaJ'II)HBIe
WHOCTPAHHOM SI3bIKax | UT 6a30BbIE TEMBI; OCHOBHBIE
npodeccuonanbupie | OOMICYIOTPEOUTETBHBIC
TeMBbI Ha | TaroJIbl
WHOCTPAHHOM A3BIKE; (Hpoq)eCCHOHaHBHa;{ o
y4ACTBOBATE g | JICKCUKA); JICKCHYCCKUIH
auaiorax Ha MHHHMyM’U
OTHOCSIIIIUICS K
npogeccuoHanbHbIe
ONHUCAHUIO IPEJAMETOB,
TEMBI; CTPOHTH




BBICKa3bIBaHUA O cede

u 0 cBOeH
npodeccuoHanTbHON
JEATEILHOCTH;
KpaTKO
000CHOBBIBaTh u
OOBSCHUTD CBOH

neicTBus (TeKymne u
IJIAHUPYEMBIE);
mMcaTth MIPOCTHIC

CBSI3HBIE COOOIIEHUS

Ha 3HAKOMbIC WIH
HHTEPECYIOIIIEe
npodeccuoHaNIbHBIE
TEMBI

OO01mre KOMIETeHINH Jeckpunrtopsl YMmetb 3HaTh
c(hOpMUPOBAHHOCTH
(neiictBust)
[POCTHIE CPEACTB H TIPOIIECCOB

npohecCuOHATBLHOM
JIeSATeIbHOCTH;
O0COOCHHOCTHU
POU3HOIICHHUS;
npaBuia
TEKCTOB
npohecCuOHATBLHOM
HAINpaBJICHHOCTH

YTCHUA

B pe3ynbTare 0CBOCHUS JUCITUILUIMHBI 00YYAIOLIUICS OCBAUBACT 3JIeMEHThI KOMIIEeTEHIHIA:

[Tpodeccrnonansubie Jeckpuntopsl YmeTb 3HaTh
KOMIIETEHIIUU c(OpMHPOBAHHOCTH
(nevicTBus)
I[IK 1.1. Ob6pabartbiBaTh | — TOYHO IIPUHUMATh (bopMbI
NepBUYHbBIE Ha3bIBaeT (OPMBI IIEPBUYHBIE MIEPBUYHBIX
OyxrajiTepckue MePBUYHBIX Oyxranrepckue OyXTalnTepCKUX
JIOKYMEHTBI OyXraiaTepckux JIOKYMEHTBI Ha | JOKYMEHTOB,
JIOKYMEHTOB; OyMaXHOM HOCHUTEJIE U | COep KaIIUX
— TOYHO (vm) B BUJIE | 00A3aTEIbHEIE
nepednciser AIIEKTPOHHOTO PEKBU3UTHI
PEKBHU3UTEI JOKYMCHTA, MNEPBHUYHOTO
IIEPBUYHOTO IIOAIMMCAaHHOT'O YUCTHOT'O
YUYETHOI'O SJICKTPOHHOU AOKYMCHTA,
JIOKYMEHTa,; MOJIHUCHIO; MIOPAIOK
- MpaBHIBHO | HPOBOJHTH MIPOBEICHUS
Ha3bIBACT AJIITOPUTM opmanbHyio ITPOBCPKH
TTOPSLIOK MIPOBEPKY MEPBUYHBIX
TIPOBEICHHS JIOKyMEHTOB, OyXranTepcKux
IIPOBEPKH IIPOBEPKY 10 | JOKYMEHTOB,
MIEPBUYHBIX CyWIeCTBY, hopmanbHOi
GYXTanTepeKux apu(dmMeTnyecKyro MIPOBEPKHU
JIOKYMEHTOB HPOBEPKY, AOKYMCHTOB,
MIPOBEPKHU 1o
CYULIECTBY,
aprupMeTHIECKON
IIPOBEPKH;
I[IK 2.6. OcymecTBasTh | — NPaBUILHO | PYKOBOJCTBOBAThCS HOPMAaTHBHBIE
cbop MHQPOpPMALMU O | IEPEUUCIIIET HOPMAaTUBHBIMU IIPaBOBBIE  AKTHI,
NESITEeNbHOCTH  00BEeKTa IIPaBOBBIMU  aKTaMH, | peryJupyromue




BBISIBIIEHUE U
PHUCKOB

OLICHKY

creranpaoro 110

[IpodeccronanbHbIe Jeckpunropst YMets 3HaTh
KOMITETEHIINHT c(hOpMUPOBAHHOCTH
(neiictTBust)
BHYTPEHHErO0 KOHTPOJISl | HOPMATUBHBIE PEryaupyroImuMu MOPSII0K
o BBITIOJIHEHUIO | ITPABOBBIE aKThI; MOPSIZIOK TPOBEJICHUS | TPOBEICHUS
TpeOoBaHUI MPaBOBOM U | — NPAaBUIILHO | MHBEHTApHU3alUK MHBEHTapHU3aluu
HOPMAaTUBHOM 0asbl ¥ | mpoBOIUT COOP aKTHUBOB; aKTUBOB u
BHYTPEHHUX nHpopMaImu ¢ MIPOBOJIUTH cOop | 00513aTEILCTB;
PCTIIaMCHTOB; HCIIO0JIb30BaHUEM uHpopMaun 0
crienmanbHOTO [I0 | ACATEIBLHOCTH
00BEKTa BHYTPEHHETO
KOHTPOJIA o
BBITIOJIHEHUIO
TpeOOBaHUI TIPABOBOM
U HOPMAaTHUBHON 0a3bl
u BHYTPEHHUX
pErJiaMeHTOB;
IIK 2.7. BpIDOMHATE | — TOYHO BBITIOJIHSTD MeTOo/Ibl cOopa
KOHTPOJIbHBIE Ha3bIBAE€T METObI KOHTPOJIbHBIE uH(popManuu o
MpOLIEAYpPbI u ux | cbopa MPOLIEAYPHI U UX NEeSATEIbHOCTH
AOKYMCHTUPOBAHUC, I/IH(bOpMaI_[I/II/I; JOKYMCHTHPOBAHHUC, o0BeKTa
TOTOBUTh M OMOPMIIATH | — NpaBUILHO | TOTOBHUTDH U BHYTPEHHETO
3aBEPIIAIOIINE odopmser 0bopMIIATH KOHTPOJISI 110
MaTCpHaJbl 10 JOKYMEHTHPOBAHHE 3aBCPINAOIINC BBITIOJIHEHUIO
pe3yiabTaTamM pe3yabTaToOB MaTcpHraJibl 11O Tpe6OBaHI/Iﬁ
BHYTPEHHETO KOHTPOIISL. | KOHTPOJIA C pe3ynbTaTam MIpaBOBOM U
UCIIOJB30BaAHUEM BHYTPCHHCTO HOPMAaTUBHOU
CIIEIUAJIBHOI'O 10 KOHTPOJIA. 0a3el U
BHYTPEHHUX
pErJIaMeHTOB.
[IK 4.6. AnanusupoBath | — TOYHO ¢dbopMupoBaTh METO/BbI
(buHAHCOBO- Ha3bIBAET METOIBI aHAIIUTUYECKUE 00001IeHNS
XO3SIICTBEHHYIO 00001IeHHS OTYETHI U | “H(pOpMaIuu 0
NEeSATENbHOCTb, nHpOopMauu; MIPEACTABIAThH UX | XO35HCTBEHHBIX
OCYIIECTBJISATh  aHANU3 | — NPaBUIILHO | 3AHHTEPECOBAHHBIM orepanusx
uH(popManuy, Gopmupyer MOJIb30BATENSAM; OpraHu3aluy  3a
IMOJIYUYCHHOU B XO0A€ | aHaIuTHUYECKHUue OTUYCTHBIN ICPUO;
MPOBEACHUA OTYETHI C
KOHTPOJIbHBIX HPOUCAYD, | NCIIOJIB30BAHUEM

1.4 Kosin4ecTBO 4acOB HA OCBOCHHE NNPOrPAMMbI Y4eOHOM AUCHUIIIMHBI:

O0beM 00pa3oBaTEeIILHON HArpy3KH 00yJaronierocst —38 9acos,
W3 HUX HArpy3Kd AUCIUILUIMHBI BO B3aUMOJICHCTBHH C MpernojaBareneM - 38 4acos,

B TOM YHCIJIC:

TEOPETUYECKOr0 O0YUEeHUS —

10 gacos,

NPaKTUIECKOH IMOATOTOBKH — 28 4acos,
71a00paTOPHO-TIPAKTHUECKUX PaboT — 28 Jacos;
KypcOBOTO mpoekTupoBanus — 0 4acos,
9K3aMeHbl U KOHCYbTauu — 0 4acos;
CaMOCTOSTENIbHON yueOHOM paboThl oOyuaromerocst — 0 gacos.




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUILJINHBI

2.1. O6bem y4eOHOM NMCHUIIAHBI U BUABI Y9eOHOH padoThl

Bun yuyeoHoii padoTsl

O0neM yacoB

O0mmii 00bemM 00pa3oBaTeIbHOI HATPY3KH 00yUYAKOLIEr0Cs 38
CamocrosiTesibHAsi yueOHasi padoTa 00y4aromerocs -
Harpy3ka gucuunjinHbl BO B3aUMO/EiiCTBHH C NPeNnogaBareieM 38
B TOM YHCIIE:

TEOPETUYECKOE O0YUCHHE 10
MpaKTUIeCcKas MOAr0TOBKa 26
nabopaTopHbIE 3aHATHUS (€CIH MIPETYCMOTPEHO) -
MPaKTHYECKUE 3aHATHsI (€CIIU IPEAYCMOTPEHO) 28
KypcoBasi pabora (IIpoeKT) (eCiH MpeyCMOTPEHO) -
KOHTpOJIbHAs paboTta -
Camocmosmenvhas paboma 0

IIpomexyTouHasi aTTecTalMs NPOBOAUTCS B (popme Judppepenyuposannozo 3auema

O0bem yuyeOHOI TMCHUIINHBI M BUABI y4eOHOH padoThl (10 3a04HOI dopme)

Bua yueOHoli padoThbl

O0BeM yacoB

OO6uuii 00bem 00pa3oBaTe/IbHOI HATPY3KH 00y4aIONIET0CH 38
CamocrosiTeibHasA yueOHas padoTa o0y4aromerocs 28
Harpy3ka q1ucuMniMHbI BO B3aUMOACHCTBUHM € IPENogaBaTeieM 10
B TOM YHCIIE:

TEOpEeTHIeCKoe O0ydIeHne 4
npakTHYecKas MOJArOTOBKA 7
J1abopaTopHBIe 3aHATHS (€CIHN MPETYyCMOTPEHO) -
IPaKTUYECKUE 3aHATHS (ECIIU PEyCMOTPEHO) 6
KypcoBasi paboTa (IpoeKT) (ecu MpeayCMOTPEHO) -
KOHTpOJIbHAs paboTa -
Camocmosmenvras paboma 0

IIpomMe:kyTOouHAas1 aTTecTalMs NPOBOAUTCH B hopMe ougpgpepenuuposannozo 3auema




2.2. Temamuueckuil nian u cooepiicanue y4eoHoi Oucyuniutbl

Haumenosanue Cooepocanue yuedbnozo mamepuana u popmul opeanuzayuu Yposens Oovem uacos Ocesausaemple
pazoenos u mem 0eAmMenbHOCU 00y aAIOUUXCS 0ce0eHUA 9J1eMeHM bl
KomnemeHuyui
1 2 3 4
Tema 1. O0mme Cooepotcanue yuedonozo mamepuana Ypogens
cBeJleHHs 00 oceoenus
uHdopmanuu u
1 OK 2,
MH(POPMAMOHHBIX 1. onsaTne nndopmauun 1 HHGOPMALMOHHBIX
. OK 9,
TEXHOJIOIrusX TexHOoJI0ruii. CriocoObI BOCTIPUSATHS U XPAHEHUS. 2 K 1.1 TIK 2.6
Knaccudukanus u 3aqa4v nHGOPMAITUOHHBIX TEXHOIOTHIA. o o
OcHoBHBIE YCTpOKCTBA BBOAA/BBIBOZA UH(POPMALIHH. K 2.7, 11K 4.6
Temamuxa npakmuyeckux 3aHAmMuil U 1a60pamopHbIxX pabom -
Camocmoamenvhas paboma odyuarouuxcs -
Tema 2. Cooepoicanue yuednozo mamepuana Ypogens
JoxyMeHTHPOBAHHASA 0ceoeHuUs
uHdopmanus
1. ABToMaTH3MpPOBAHHbIE CHCTEMbI I€JONPOU3BOICTBA, HX 1 OK 2,
BHIbI H (l)yHKulm. I/IH(bopMauI/IOHHHe TEXHOJOT'HA 4 OK 9,
JIEJIOTIPOU3BOCTBA U IIOKyMCHTOO}%)pOTa. QHGKEpOHHHI/I K 1.1, TIK 2.6,
OKYMCHT H JJICKTPOHHAs KOIIU. NINYCCKNU CTAaTyC
JlOKy p pra y TK 2.7, TIK 4.6
3IIEKTPOHHOTO JOKYMEHTa, HHU(poBas NOANNUCH
2. OcCHOBBI 3aKOHOIATEJIbCTBA 00 YHH(UIIUPOBAHUH
CHCTEeMBI JOKYMEHTAUNH, IPABOBAas OXPaHa
AOKYMEHTOB. /IOKyMEHT U 3 €ro OCHOBHBIE YaCTH.
OCHOBHBIE PEKBU3UTHI JOKYMEHTA.
Temamuxa npakmuueckux 3aHAMUI 2 8 OK 2,

OK 9,




MK 1.1, TIK 2.6,
K 2.7, I1K 4.6

1. PenaktupoBanue u ¢popmaTupoBanmue 10KymeHnTa. Onepauuu ¢

BblJIeJIEHHBIM TekcToM. PopmarupoBaHue ad3aues. Pabota ¢
JIMHENKOU. PesXUM IpeaBapuTEIbHOIO IPOCMOTPA. Y CTAaHOBKA

mapaMCTpOB I1ICHATH. BBIBOI[ JOKYMCHTA Ha 11€4aTh.

2. Cosznanue mabioHa pacoOPSANTEILHOTO TOKYMEHTA

3. Odopmienue akra, J0roBopa, CIIyKeOHOH, 0OBICHUTEITHHOM,

MOKJIAJHOU 3aIIMCOK

4. ApxuBanusi JOKyMEHTOB.

Ilpakmuueckasn noozomoexka

Tema 3. Ananu3
IKOHOMHYECKHX
nokasareJeii
JesATeJIbHOCTH B
3JIEKTPOHHBIX
TA0IMIAX

Cooepicanue yuebnozo mamepuana

Ypogens
0ceoeHUA

1. DuexTpoHHBbIEe TA0JMIbI: OCHOBHbIE NOHATHSA U CIIOCO0
OpraHu3alvu. Bo3MoXHOCTH CHCTEMBI OJICKTPOHHBIX
TaOJIUIL UI aHATIN3a, IJTAHUPOBAHUS, TPOrHO3UPOBAHMS
XO3AMCTBEHHOW JIEATEIbHOCTH IPEANPUATUS U PEILICHUS
9KOHOMMUECKHUX 3a1ad. PacueT nokasarenel, NpuMeHEHUE

CTaHJAPTHHIX (YHKIIUNA, CO3/JaHNE BEIYUCIIIEMBIX YCIOBUH.

OunbTparys HHPOpMAaIHK, KOHCOTUAAINS, CBOTHBIE
TaOJINIIBI, TTO/IBEICHUE TIPOMEKYTOUHBIX UTOTOB. Perenue
3a/1a4 OyXTalTepCcKOro y4eTa B CUCTEME JIEKTPOHHBIX
TaOJIHII.

1

OK 2,
OK 9,
K 1.1, IIK 2.6,
[IK 2.7, I1IK 4.6

Temamuka npaxmuyeckux 3aHAMUN

12

OK 2,
OK 9,
IK 1.1, TIK 2.6,
MK 2.7, TIK 4.6

1. AOGcomoTHas W OTHOCUTENBHAs anpecanuu B ¢opmynax. Macrtep

GyHKUIUH.

2. Tlocrpoenwue rpadukoB u auarpamm cpeactsamu MS Excel




3. Tloxbop mapamerpa. TaGnuilbl TOJCTAHOBKH

2
4. KoHconumanus gaHHbIX. CBOJHBIC TaOIHIIBI.
5. Hcnonb3zoBanue pruHAHCOBBIX (YHKIIMH JIJIS1 PEIICHUS] SKOHOMUYECKHUX 4
3a/1a4.
10
Ilpakmuueckasn noozomoexka
Tema 4. CnipaBo4Ho- Cooepotcanue yuedonozo mamepuana Yposens OK 2,
NnpaBoOBbI¢ CUCTEMbI 0CceoeHuUs OK 9,
IK 1.1, TIK 2.6,
IK 2.7, TIK 4.6
1 2
1. CopaBouyHo-mpaBoBble  CcHCTeMbl. Buapl  moucka
nokymeHTOB. [Touck 1mo pexBusuTam 10KyMeHToB. [louck mo
CIICIIMATIM3UPOBAHHBIM  KJIacCH(UKaTopaM. 3aloJIHCHHE
KapTOYKW PEeKBU3UTOB. KommpoBaHue NOKyMEHTa WU €ro
¢dparmenTa B Oydep oOMeHa. DKcmopT AOKymMeHTa B MS
Word wim MS Excel. CiioBaps TEpMHHOB.
. OK 2,
Temamuka npakmuyeckux 3aHAmMuUuM 2
8 OK 9,
IIK 1.1, TIK 2.6,
IIK 2.7, TIK 4.6
1. Tlouck noxymentoB B CIIC «KoncyabrantIliroc) nmo 3aganHbim 2
peKBU3UTaM (MCIIOTb30BaHNE MHPOPMAIIMOHHBIX PECYPCOB TSl TIOUCKA U
XpaHeHus: UHOpMaIun).
. . 2
2. PaGota co cipaBouHO# HHpOpMaIeid. 3amoIHeHHe JOKYMEHTOB.
2
3. Pabora co cnmoBapem TepmuHOB. Co3anne MOJ00pKHA JOKYMEHTOB.
2
4. Dxcnopt gokymenta B MS Word unun MS Excel.
Ipaxmuueckas nodzomoska 10
Bcezo uacos 38




3. YVCJIOBUS PEAJIM3AIIMM PABOYEIl MIPOTPAMMbBI YUEBHOW
JTUCLHUTIJIMHBI

3.1. Mamepuanvho-mexnuueckoe obecneuernue

Peamusanusi mporpamMmbl peAnonaraeT Hanuuue ydeOHbix kabuueroB «MHMOpMaTHKIY,
OCHAIIIEHHBIA 000py/IOBaHUEM U TEXHUUYECKHUMHU CPEACTBAMU O0YUEHUS:
— pabouee MecTO MpernoaaBaTess;

— IOCaJI0YHBIE MECTa O0yJarOIHMXCs (110 KOJIMYECTBY 00YJarOmuXxcs);
— TEeMaTHYECKHE MaNKU JUIAKTHUYECKUX MATCPUAIIOB;

—  KOMIUIEKT Y4€OHO-METOIMYECKON IOKYMEHTAIIUN;

— KOMIIBIOTEP C JIMIICH3UOHHBIM IMPOTPAMMHBIM 00ECIICUCHUEM;

— MYJIbTUMEIHA IIPOCKTOP.

3.2. Uughopmayuonnoe obecneuenue 00yuenus

Jis peanuzanuu mporpamMmbl OMOJIMOTEUHBIH (BOH 00pa30BaTEIILHON OpraHU3aIluK JTOJDKEH
MMETh [EYaTHBIE W/WIM SJICKTPOHHBbIE 00pa3oBaTelbHbE W WH(OPMALMOHHBIE PECYPCHI,
PEKOMEHIyEMBIX JIJIs1 UICIIOJIb30BAHUS B 00pa30BaTEIILHOM MPOIIECCE.

3.2.1. IleuaTHBIE U3TAHUS

1. Jdmutpuena, T. M. Pemenne sxoHoMu4eckux 3a1a4 cpenctsamu Microsoft Excel: yuebHo-
meToaudeckoe nocooue / T. M. JImurpueBa. — Mocksa: PYT (MUUT), 2019. — 63 ¢. —
Texct: anekTpoHHsbl /  JlaHb: 27ekTpoHHO-OMOMMOTeuHass cucrtema. — URL:
https://e.lanbook.com/book/175583 » (Amutpuena, T. M. Perenue s5koHOMUYECKHX 337124
cpenctBamu Microsoft Excel: yueOHO-MeTomndeckoe mocobue / T. M. JImutpueBa. —
Mocksa: PYT (MUUT), 2019. — 63 c. — TekcT: 3ekTpoHHbIH // JIaHb: 31eKTpOHHO-
oubmuoreunas cucrema. — URL: https://e.lanbook.com/book/175583

2. XKypasnes, A. E. Undopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A. E.
XKypasneB. — 3-e uzn., crep. — Cankr-IlerepOypr: Jlanp, 2022. — 124 ¢. — ISBN 978-
5-507-45070-1. — Tekct: 251eKTpOHHEBIH // JIaHb: JIEKTPOHHO-OUOIMOTEYHAS CHCTEMA. —
URL.: https://e.lanbook.com/book/257537

3. HazapoBa H.A., ®ocrakockas E.B. 3amauamk mo wuHpOpmaTtuke i Bcex
crnenuanpHocTeil. ['BIIOY «YOYI'K», 2018.

3.3. Opzanuzayus oopazosamenvrHozo npoyecca

3aHATHS [0 W3YYEHHIO AAHHOW IMCIMIUIMHBI HPOBOAWUTCS B TPaAWLUUOHHOH (opme oOyueHwHS,
KOTOpasi XapaKTepu3yeTcsl TPaJulMOHHOW NoJaded Marepuana NpH HENOCPEACTBEHHOM OOLICHUU
o0ydaeMBIX C TMpernofaBaTeleM M BO3MOXKHOCTBIO [HANOra MEXIy HHMH, a TakXe IpPOBEICHHEM
MpaKTHUecKuX 3aHsaTuil. [lpn aToM pekomennyercs ncnonas3oBanue KT n qpyrux TeXHUUECKUX CPENCTB
o0ydeHUSI.

Kaxnpiii oOywaromuiics J0DKEH WMETh JIOCTYH K KOMITBIOTEpY Ha Bce BpeMs oOydeHws,
000pyJ0BaHNE JOJKHO OBITH COOTBETCTBYIOIIUM.

[Ipu BBITOTHEHNU CaMOCTOSTENFHON pabOTHI MperojaBaTeieM OKa3bIBACTCsl KOHCYIIbTAIIMOHHAS
MIOMOIIlb, MaTEpUAJIbl METOJANYECKUX YKa3aHUM JUI BBINIOJIHEHUS 3TOTO BUAA AESTEIbHOCTH.

Jnga neMoHCTpanMu MaTepuana Ha JIEKIHOHHBIX 3aHATHSIX HEOOXOAMM MYJIbTUMEINIHHBII
IIPOEKTOP.


https://e.lanbook.com/book/257537

Bxoounvie mpebosanus k ooyuarowumcs: 0codovix mpebogarull Hem.
3.4. Kaopoeoe obecneuenue oopazosamenbhozo npoyecca
TpeboBanus K KBATU(UKAIMH TIeTarOTHUECCKUX KaJAPOB:

Peanmsanust 00pa3zoBaTeIbHON IPOrPaMMBbI 00ECTICUNBACTCS PYKOBOISIIMMH U TeIaror N9eCKIMHU
paboTHUKamMH OOpa30BAaTENbHOW OpraHW3alid, a TaKXkKe JWIAaMH, [PHUBICKAEMbIMH K peaju3alun
o0pa3oBaTeNIbHON MpOrpaMMBbl Ha YCIOBHAX TPaKAaHCKO-MPAaBOBOTO JOTOBOpa, B TOM YHMCIIE W3 YMCIA
pykoBomuTeneii M paOOTHUKOB OpraHW3alWi, NESTENPHOCTh KOTOPHIX CBS3aHA C HANpPaBIEHHOCTHIO
peanu3yeMoil 00pa3oBaTeIbHON MporpaMMbl (MMEIOMIMX CTaX PadOThHl B JIaHHON NpodeccHoHaTbHON
o0macT He MeHee 3 JIeT).

Kpanudukanus negarormyeckux pabOTHUKOB 00pa30BaTENbHON OpraHU3aluy J0KHA OTBEYaTh
KBATM(UKAIMOHHBIM TPeOOBaHWSAM, YKa3aHHBIM B KBATU(UKAIIMOHHBIX CIPAaBOYHHKAX, W (WIN)
pohecCHOHANBHBIX CTaHIAPTaX (IIPH HATHYHH).

[legarornyeckre pabOTHHUKH MONYYAlOT AOMOIHUTEIHHOE MPO(ECCHOHAIEHOE 00pa3oBaHME IO
nporpaMMaM TIOBBIIICHUS KBaJU(HUKALWK, B TOM 4YHCIe B (OPME CTAXKHUPOBKM B OpraHU3aIUiX,
HarpaBJIeHHE JAEATEIBHOCTH KOTOPBIX COOTBETCTBYET 00NAacTH NPOPECCHOHATBHON JeSTEIbHOCTH,
ykazanHoi B myHKTe 1.5 ®I'OC CIIO no gaHHOW cnenualbHOCTH, HE peke 1 pasza B 3 roga ¢ yuyeTom
pacIIMpeHns CIIeKTpa NpodheCcCHOHATBHBIX KOMITCTEHIINI.

Jons menaroruueckux paOOTHUKOB (B NMPHBEJCHHBIX K IIEIOYMCICHHBIM 3HAUYCHHSM CTaBOK),
o0ecreynBalOUIMX OCBOCHHE O00yyaromuMucad NpO(EeCCHOHATIBHBIX MOIYyJEeH, WMEIOIIUX OIBIT
JesITeIbHOCTH HE MEHee 3 JIET B OPraHM3aLMsIX, HAlpaBlICHHE AEATEIEHOCTH KOTOPBIX COOTBETCTBYET
obOnmact TNpPOo(eCCHOHANIBHON JAEATEIBHOCTH, YyKazaHHoW B mnyHkTe 1.5 ®I'OC CIIO nanHO#
CHEUUAIBHOCTH, B OOIIEM 4YHCIEe MeAarorndeckux paOOTHUKOB, PEAIM3YIOMUX 00pPa30BATEIbHYIO
porpaMmy, 10JbkHa ObITh HE MeHee 25 %.



4. KOHTPO.JIb U OIIEHKA PE3YJIbTATOB OCBOEHHMS YUEBHOM
JUCHUIIJIMHBI «OI1.08. UTH®OPMALIMOHHBIE TEXHOJIOI'UN»

Pezynomamut 00yuenusn

Kpumepuu oyenku

Dopmbt u MemMoOvl OUEHKU

Ilepeuensv 3Hanuil, oceaueaemvix 6
DPAMKAX OUCYUNTIUHBL.

(hopMBbI MEePBUYHBIX
OyXTalITepCKUX
JTOKYMEHTOB,
COJIePIKALITIX
00s13aTeNbHBIE PEKBU3UTHI
MIEPBUYHOTO YUYETHOTO
JTOKYMEHTA;

HOPSIIOK HPOBE/ICHUS
MIPOBEPKH NIEPBUYHBIX
OyXranTepcKux
JOKYMEHTOB, ()OpMaTIbHOU
NPOBEPKH  JIOKYMEHTOB,
MPOBEPKH 110 CYIIECTBY,
apudmeTnyecKoi
MIPOBEPKH;

HOPMaTHBHBIE IIPaBOBBIC
aKTBhI, perynupyromune
HOPSIIOK HPOBEICHUS
WHBEHTApU3aIlMU AKTHBOB
1 0053aTEIbCTB;

MeToAbI cOopa
nH(popMaILNU 0
JesITeNbHOCTH 00BEKTa
BHYTPEHHET0 KOHTPOJIS
0 BBITIOJTHEHHIO
TpeOoBaHUM PaBOBOH U
HOPMAaTHBHOM 0a3bl 1
BHYTPEHHHX
periIaMeHTOB.

Ilepeuens ymenuil, oceausaemvlx 8
DPAMKAX OUCYUNTIUHBL:

NPUHUMATh  TIEPBUYHBIC
Oyxranrepckue
JOKYMEHTBI Ha OyMakHOM
HOocuTene u (WiM) B BHIE
3JIEKTPOHHOTO JOKYMEHTA,
IO CAHHOTO
3JEKTPOHHOMN MOAMKCHIO;

POBOJUTH (POpPMaTbHYIO
MIPOBEPKY  JIOKYMEHTOB,
IIPOBEPKY IO CYULIECTBY,

Kpumepuu oyenxu omeema
HAa 3K3dMeHe.

«OTIIMYHO» - TEOPETUYECKOE
CoJlep)KaHUEe Kypca OCBOCHO
MTOJTHOCTRI0, 0€3 TpoOeoB,
yMeHust c(hOpMHPOBAHEI, BCe

MIpeyCMOTPEHHBIE
IIporpaMMon yueOHbIe
3aJaHus BBITOJIHEHBI,
KauecTBO HMX  BBINOJHEHUS

OIICHCHO BBICOKO.

«Xopomoy» - TEOPEeTUUYECKOE
coJiepkaHHuEe Kypca OCBOEHO
MIOJIHOCTEI0, 0e3 TpobesoB,

HEKOTOpBIE YMEHHS
chOopMHPOBaHBI
HEJIOCTATOYHO, BCE
peTyCMOTPEHHBIE
[IporpaMMoi yueOHbIe
3a7aHus BBITIOJTHEHBI,
HEKOTOpbIE BHIBI 3aJlaHUI

BBIIIOJIHEHBI C OIIIMOKAMU.

<(y,Z[OBJ'IeTBOpI/IT6J'IBHO)> -

TEOPETUYECKOE COZIepIKaHHe
Kypca OCBOEHO YaCTHYHO, HO
IPOOEIIBI HE HOCST
CYIIIECTBEHHOTO  XapakTepa,
HE00XOINMBIE YMEHHUS
paboThl c OCBOCHHBIM
MaTepuaioM B  OCHOBHOM
c(hOpMHUPOBaHBI,
0O0JIBIIIMHCTBO
MPEIYCMOTPEHHBIX
MPOTrpaMMOit 00yJeHus
yaIeOHBIX 3a7laHui
BBINIOJIHEHO, HEKOTOphIE W3
BBIMOJIHEHHBIX 3aaHu |

coepkaT OITHOKH.

«HeynoBneTBopHUTEIIEHOY -
TEOPETUUECKOE COAEPIKaHHE
Kypca He OCBOCHO,
HEOOXO/IMMbIC YMEHHUS HE
c(hOpMHPOBaHEI,
BBIITOJTHCHHBIC yT-Ie6HBIe
3aJIaHMsI COJIEPIKAT TPyObIe
OIIMUOKH.

. KommbroTepHoe
TECTUPOBAaHHUE Ha  3HAHUE
TEPMHHOJIOTHH TIO TEME;

. CamocrosiTenbHast
pabora.

. Hab6monenune 3a
BBITIOJTHCHUEM TMPAKTHYCSCKOTO
3aTaHAS (mesITeMbHOCTRIO
CTyJICHTA)

. Or1leHKa BBIIOJIHEHUS
MPAKTHIECKOTO 3aIaHus
(paboTsr)

o JludbdepenunpoBaHHBII
3ayer




apu(METHUECKYIO
MIPOBEPKY;

PYKOBOACTBOBAThCS
HOPMaTUBHBIMU
[IPaBOBBIMU aKTamy,
peryaupyomumMmu
MOPAA0K IIPOBEICHUS
MHBEHTapHU3aluU AKTUBOB;

MIPOBOJTUTH cbop
nHpopmaruu 0
NESITEeNbHOCTH  O0BeKTa
BHYTPEHHEIr 0 KOHTPOJIA 110
BBITTOJIHEHUIO TpeOOBaHUN
MPaBOBOW U HOPMATUBHOU
0a3pl W BHYTPEHHHX
periaMeHTOoB;

BBINOJIHATH KOHTPOJIbHBIE
MPOIETYPHI U X
JOKYMEHTUPOBAHHE,
TOTOBUTH M OOPMIISITH
3aBepllaroIne
MaTepHalbl 10
pe3yiabTatamMm
BHYTPEHHET0 KOHTPOJISL.




5. BO3MOKHOCTH UCITOJIb30BAHUS TPOTPAMMEI B JIPYT X
PABOUYMX OCHOBHBIX OBPA3OBATEJBHBIX TPOTPAMMAX
(POOTT)

Kesanugurayus Gyxrantep
Ksanugurayus Gyxrantep, CIeUANNACT IO HATOTOOOIOKEHUIO
Ilpogheccuii pabouux, dondxicHocmeti cydicaujux KacCUup

PazpaboTunku:

H.A. Hazapoga - npenogaBatens ' BIIOY «tOYT'K»

PaGortomarenn
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