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1. MACIIOPT PABOYEM ITPOI'PAMMbBI YYEBHOM JUCITUIIJIAHBI
NudopManuoHHbIE TEXHOJIOTUHM B PO eCCHOHATBLHOM 1eATeJIbHOCTH

1.1. O6snacTb npuMeHeHus1 padoyeil MPOrpaMmbl

PabGouass mporpamma y4eOHOM JUCHUIUIMHBI SABJISIETCS YacThlO MPOrPAMMBbI
noAroToBku crienuauctoB cpeanero 3eeHa (I1IICC3) B cootBercTBru ¢ PI'OC 1o
cnermanbHocTu CIIO 38.02.04 ToBapoBeneHue u dKCIEpTU3a KauecTBa TOBAPOB
ykpymnHeHHoi rpynmnsl cneranbaocTer 38.00.00 Cdepa oOcmyxuBaHus.

PaGouass mporpamMma yd4eOHOW JUCITUIUIMHBI MOXXET OBITh MCIOJb30BaHa B
JOTIOTHUTETHFHOM MPOGECCHOHATEHOM 00pa30BaHHH.

1.2. Mecro y4eOHOM AMCHMIUIMHBI B CTPYKType MPOrpaMMbl INOATOTOBKH
CIEeLUATHNCTOB CPEAHEro 3BeHa:

OowenpodeccuoHanbHas IUCUUIUIMHA

1.3. Hean u 3agayum y4eOHOH NUCHUILVIMHBI — TpeOOBaHUS K pe3yibTaTam
OCBOCHUS Y4eOHOM TUCHHUILJIMHBI:

B pesynbTaTe ocBoeHUs YUeOHON JUCITUTUIMHBI 00YYarONTUNCS JOJIKEH YMETh:

-MCIOJIb30BaTh HHPOPMALIMOHHBIE PECYPCHI JJIs IOMCKA U XpaHEHUS] HH(POPMALIHH;
-00pa0aThIBaTh TEKCTOBYIO U TAOJIMYHYIO HHPOPMALIUIO;

-ICTI0JIb30BaTh JEJIOBYIO IT'paduKy U MyJIbTUMEIUA HHPOPMAIIHIO;

-CO3/1aBaTh NPE3CHTALUH;

-IPUMEHSATh AHTUBUPYCHBIE CPECTBA 3aIIUTHI UH(pOpMaLIHH;

-4yuTaTh (MHTEPIPETUPOBATh) MHTEP(ENC CleUnaTIu3upPOBaHHOTO MPOTrPAMMHOIO
o0ecrnieueHus, HaXOAUTh KOHTEKCTHYIO IOMOIIlb, padOTaTh C TIOKyMEHTALIUEH;
-IIPUMEHSATh CHEUAIN3UPOBAHHOE MporpaMMHOe obecrieueHue s cOopa,
XpaHeHuss U 00paboTku wuHPOpMaMM B COOTBETCTBUM C HM3y4aeMbIMU
po(ecCUOHANBHBIMU MOYJISIMH;

-10JIb30BATHCS] ABTOMATU3UPOBAHHBIMHM CHCTEMAMHU JIEIOIPOU3BOJICTBA;
-IPUMEHSTh METOJIbI U CPEACTBA 3aLUThI UHPOPMALIUH.

B pe3ynbTaTte ocBOoeHUs y4eOHON AUCIUIUIMHBI O0Y4arOIINIICS JOHKEH 3HATH:
-OCHOBHBIE METOJIbI U CPEACTBAa 00pAaOOTKH, XpaHEHUs, IEPeIauu U HAKOIUJICHUS
nHpopmaruu;

-Ha3HAYE€HUE, COCTAaB, OCHOBHBIE XapAKTEPUCTUKHU MTEPCOHAIBHBIX KOMIIBIOTEPOB,;
-OCHOBHBIE KOMIIOHEHTBI KOMITBIOTEPHBIX CETEH;

-[IPUHLINAIBI TAKETHOM Nepeladu JaHHBIX, OPTaHU3ALUI0 MEKCETEBOIO
B3aMOJICHCTBUA,

-Ha3HAYEHUE U MPUHLINIIBI UCIIOJIB30BAHUSI CUCTEMHOT'O Y IPUKJIAJHOTO
IPOTPaMMHOT0 00€CTICUeHUS;

-TEXHOJIOTHIO NToMCcKa nHpopmanuu B UHTEpHET;

-IPUHLINTIBI 3aIUTHl UHPOPMALUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;
-PaBOBbIE ACMEKTHI UCIIOJIb30BAaHUS MH(DOPMAITMOHHBIX TEXHOJIOTUHN U
IPOTPaMMHOT0 00€CTICUEHUS;



-OCHOBHBIE TIOHATHS aBTOMAaTU3UPOBAHHOM 00pabOTKU MH(pOpMaLIUY;
-HaIpaBJICHHUs aBTOMATU3AINK OyXTalTepCKON AEATeIbHOCTH;

-Ha3Ha4YeHUe, IPUHIIUITBI OPTaHU3ALMHU U SKCIUTyaTalluu OyXraaTepcKux
UH(POPMALIMOHHBIX CUCTEM,;

-OCHOBHBIE YIPO3bI U METOBI 0OecIIeYeHnsI HHPOPMALIMOHHON 6€301MacHOCTH.

1.4, KoauyecTBO 4YacoB Ha ocBoeHHMe padouyeid mNporpaMmbl y4eOHOM
TUCHUITHHBI:

O06Bem oOpa3oBaTebHON HArpy3Kku obydaromnierocs —81 gac,

W3 HuX HArpy3KW IUCIHMIUIMHBI BO B3aUMOJICHCTBUY ¢ TIpenoaBarenem - 81 gac,
B TOM YHUCJIE:

TeopeTudeckoro ooyuenus — 30 4acos,

PaKTUYECKON NOJATOTOBKM — 34 yaca,

Ja00paTOPHO-TIPAKTUUECKUX paboT — 24 4acos;

KypcoBoro npoektupoBanusi — 0 4acos,

HK3aMEHBI U KOHCYJIbTAuu — () 4acoB;

CaMOCTOATENbHOM yueOHOM paboThl 00y4aroIierocsi — 27 4acos.



2. CTPYKTYPA M COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1. O0beM yueOHOM TUCHUNJINHBI M BUABI Y4eOHOH padoThI

Buna yueOHoii padoThI

O0BeM yacoB

OO6uuii 00bemM 00pa3oBaTe/IbHOI HATPY3KH 00y4aIOIET0CsH 81
CamocrosiTe1bHas yueOHass padoTa o0yuaromerocs -
Harpy3ka 1ucuMiuinHbl BO B3aUMO/IECTBHM C MPeNnoaBaTesieM 81
B TOM YHCIIE:

TEOpETHYECKOe 00yUueHne 30
MpaKTH4ecKasi MOArOTOBKa 34
nabopaTopHbIE 3aHATHS (€CITU TPETYCMOTPEHO) -
IIPAKTUYECKHE 3aHSTUS (€CIIU IPEYCMOTPEHO) 24
KypcoBasi paboTa (IIpoeKT) (ecau mpeayCMOTPEHO) -
KOHTpOJIbHAs paboTa -
Camocmosmenvras paboma 27

[IpomesxyTounas arrectauus B popme AuddhepenumpoBaHHoro 3auera




2.2. TemaTH4ecKkuii IJIaH U cofiep:kaHue y4eOHOi Tucuumimabl UH(popManHoHHbIe TEXHOJOTMU B NPOdecCHOHATBHOM AeATeTbHOCTH

HaumeHoBaHuUe Coaeprxanue yuedOHOro MaTepHaJia, JIaDopaTopHble PpadoThl M MPAKTUYECKHUE 3aHATHSA, CAMOCTOSITeIbHAS O0bem YpoBeHb
pa3aeyoB U TeEM padoTa 00y4yalIuxcs, KypcoBasi padoora (IpoeKT) 4acoB OCBOEHHSI
1 2 4
Pazpnean 1.
HNupopmanuonHo-
KOMMYHUKANIHOHHOE
obecrieyenmne
npogeccHOHAILHOMN
eI TeJbHOCTH
Tema 1.1. CojaepskaHue y4eOHOT0 MaTepHuaJia 2
OCHOBHBIC METO/IBI U IonsTHe HHPOPMALUOHHONH TEXHOJIOIHHI 2 1
p eiCHT(ggpol\? g;ggmﬂ Omnpenenenue, 0coOEHHOCTH, CBOHCTBa WH(POPMAIMOHHON TEXHOJOTHH, WOHATHE WH()OPMAIIMOHHBIX
pecypcoB. Ponp wHGOpPMAIMOHHBIX TEXHOJOTHH B PAa3BUTHH JKOHOMHKH W oOmecTBa. Paspurtne
COBpeMeHHBIX HH()OPMAIMOHHBIX TexHoJorui. Kimaccuduxarwst nHG)OpMaIMOHHBIX TEXHOJIOTHIA.
B TOM YHCJIE PAKTHYECKOH MOJATOTOBKH -
IIpakTHYecKue 3aHATHSA -
B TOM YHCJIe MPAKTHYE€CKOH MOT0TOBKH -
KoHTpoJbHBIE Pa00ThI -
CamocTosiTeJIbHAs pad0Ta 00yUaAIOIIUXCS -
Tema 1.2. Coaep:kaHue Y4eOHOI0 MaTepuaJia 4
OcHoBHBIE Ha3naueHue, cocTaB M OCHOBHbIE XaPAKTEPHUCTUKH NMEPCOHAIBHBIX KOMNBIOTEPOB OCHOBHbIE 2 2
XapaKTePUCTHKH KOMIIOHEHThI KOMIIbIOTEPHBIX CETEH.
MEPCOHATBHBIX Kommbrorep - ycTpoiicTBO Ui HaKOIUICHHWs, 00paboTku u mepepadn wuHbopManuu. BHyTpeHHSs
KOMITBIOTEPOB apXHUTEKTypa KOMIIBIOTEpa; Mporeccop, namsrh. [lepudepuiinpie ycTpoiicTBa: KiaBHAaTypa, MOHHUTOP,
JUCKOBOJI, MBIIIb, TPUHTEP, CKaHEp, MOJIEM, JDKOWCTHK; MYJIbTUMEAHIHBIE KOMIIOHEHTH. OOpaboTka
rH(GOPMAITUU [EHTPATBHBIM MIPOLIECCOPOM U OpTaHH3alMs ONEePAaTHBHON IMaMATH KOMITbIOTEpa. XpaHEeHUe
WHPOpPMALIUM B KOMIBIOTEpE: JKECTKHE, KOMIAKT- JucKH, (uem paucku. JlokambHble W TiI0OANbHBIC
KOMITBIOTEpHEIE ceTd. HacTpoiika mosip3oBareneM MpOorpaMMHOTO CPEICTBa 3JEKTPOHHBIX KOMMYHUKAIUH.
[Tpuem u nepegada MHPOPMANIAN TIO CETH.
2 | CucTeMHOe M IPUK/IaHOE HPOrPAMMHOE ofeciiedenne. JIeKTPOHHbII oduc 2
OnexTpoHHast KoMMepuua. [IporpaMMHBIN NPUHINI yIIPaBIeHU KOMIBIOTEpOM. Buasl mporpamm st
koMIsioTepoB. [lonsTie daiina, karanora (mamku) u npaBwia 3aganvs ux uMeH. [1labaoHsr nMeH Qaiinos.
[IyTs K daiiny. Bog komana. Macrannsanus nporpamm. PaboTta ¢ karanoramu u Qaiinamu. [lonsrue
AJIEKTPOHHOTO odrica. TUTIOBBIE MPOLIEAYyphl 00Pa0OTKH JOKYMEHTOB B 3JIeKTpoHHOM oduce. [IporpamMmmubie
Y anmapaTHbBIE CPEJICTBA AIIEKTPOHHOTO Oduca.
B TOM YHCJIe MPAKTHYECKOH MOATOTOBKH 4
IIpakTHYeCKHe 3aHATHS 2
1. Pa6ora B mporpamme IIpoBomgank (Moii KoMIBIOTEp). DNEKTPOHHAS 1ouTa. KITMEHTHI DIEKTPOHHOM MOYTHI 2
2

B TOM YHUCJI€ HpaKTI/l'leCKOﬁ MMoATrOTOBKH

KoHTpoJjbHbie padoThl




CamocTosiTejibHAs padoTa 00y4yaroummxcsi

Tema 1.3. CopaepxaHue y4e0OHOT0 MaTepHuaja 2
OCHOBHBIE YTPO3bI U Yrpo3sl 6e30nacHocTH UHGOpPMAUK, UX BUABL. MeToAbI U cpecTBa o0ecneyeHus1 0€30MaCHOCTH 2
METOABI 0OecneueHHs HHpoOpMATHH.

UH(QOPMAIIMOHHOMN VYrpo3sl 6e3omacHocTy nHGOpManuu, uxX Buabl. Hapymmrenn. MOTHBBI AeHCTBUI HapyIIUTENCH.
0e30macHOCTH Kpamudmkanus nHapymmTenei M1 X ypoBEeHb TEXHUYECKOH OCHAIIEHHOCTH.
Mertoas! u cpenctBa obecriedeHus 6ezomacHocTH nHPopmanuu. CpeacTsa 3amuThl. MexaHU3MEI
6e3onacHocty nHpopmanur. OCHOBHBIE BUBI BPEAOHOCHBIX IporpaMM. KoMmbioTepHbie BUPYCHI. Buibl
3alIUThl OT KOMIIBIOTEPHBIX BUPYCOB
B TOM 4YHcJIe IPAKTHYECKOi MOAT0TOBKH -
IIpakTHYecKHe 3aHATHS -
B TOM 4HcCJIe IPAKTHYECKOI MOAT0TOBKH -
KoHTposbHble padoThl -
CamocTosiTeJIbHAs pad0Ta 00yUaAIOIIUXCS -
Tema 1.4. Coaep:kaHue Y4e0OHOIr0 MaTepuaJia 2
IIpaBoBbIe aclEeKTHI IIpaBoBasi 6a3a nHdopManuoOHHOro odecnevyennss. CipaBoYHO-NIPABOBbIE CHCTEMBI 2
WCTIOJIb30BaHUS [lonsTHe mpaBoBOro odecneyeHus, eab MpaBoBoro odecnedeHus. OCHOBHbBIE PYKOBOSIINE JOKYMEHTHI
MH(QOPMALIMOHHBIX TIpH CO3JaHUH aBTOMATHU3WPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM. ENMHas crcTeMa mporpaMMHOM
TEXHOJIOTHH U JOKyMeHTaluu. Bupsl noncka 1okyMeHToB. [louck mo pekBusnuTam 1okyMeHToB. [Tonck no
MIPOTPaMMHOI0 CTHEeIHAIN3UPOBAHHBIM KJIaccU(HKaTopaM. 3aroHeHHe KapTOUKH PeKBU3UTOB. KonnpoBanue T0KyMeHTa
obecrniedeHus i ero ¢pparmenTa B 0ydep oomena. Dkcropt nokymenta B MS Word nimm MS Excel. CrioBapb TepMHUHOB.
B TOM 4McJie IPAKTHYECKOi MOAr0TOBKH 2
IIpakTHYecKue 3aHATHSA 2
1. Mouck moxymentoB B CIIC «Koncynprantllitoc» 1o 3ajaHHBIM peKBU3UTaM. Pabora co crpaBOYHOM 2
nHpopmalmei. 3a0IHEeHHE JOKYMEHTOB.
B TOM 4HcJIe IPAKTHYeCKOi MOAr0TOBKH 2
KoHnTposbHbIe padoThl -
CamocTrosiTetbHasi padoTa 00y4yarommxcst 6
IToaroroBka K KOMIBIOTEPHOMY TECTHUPOBAHHIO C UCIIOJIB30BAHUEM DIIEKTPOHHOIO y4eOHOI0 OCOOHS
[ouck napopmanuu B IHTEpHET 110 3aTaHHON TeMe
ITouck moxymenToB B CIIC «KoHCYIbTaHT +»
Paznen 2.
IIpuxknagnoe
NMporpaMMHoe
olecnieyeHmne
Tema 2.1. Conep:xaHue y4eOHOro MaTepuaja 6
1 | Co3nanme u popmaTupoBaHHe TeKcTa 2

TekcToBbIi peraKTop

Bo3moxxaOoCcTH TekcToBoro penakropa. Co3mgaHne, OTKPHITHE W COXpaHEHHE JOKYMEHTOB. PenaktupoBaHue
JOKYMEHTOB: KONHMPOBaHHE W IepeMelleHHe (parMeHTOB B IpelesiaX OJHOr0 JOKYMEHTa W B JAPYroi
JOKYMEHT W uX ypajieHue. Boigenenue ¢parmentoB Tekcta. Tema. LlpudroBoe odopmiienue Tekcra.
@DopmaTupoBaHHE CUMBOJIOB U a03a1eB, yCTAHOBKA MEXKIYCTPOYHBIX HHTEPBAJIOB.




2 | PaGoTa ¢ 00beKTAMH H EYATH JOKYMEHTOB 2
BceraBka B MOKYMEHT PUCYHKOB, IuarpaMM M Tabnun. PemakTupoBaHue, KOIMPOBAHUE U IEpEMEIICHHUE
BCTaBJICHHBIX OOBEKTOB. Y CTAHOBKA IapaMETPOB CTPAHUI] U pa30HEeHUe TeKCTa Ha cTpaHulbl. KosoHTUTYmbL.
[IpenBapuTenbHbIid TPOcMOTpP. Y CTaHOBKA NapaMeTpoB nevyatu. BeIBoJ JOKyMeHTa Ha Te4yarthb
3 | lono/iHUTEIbHBIE BO3MOKHOCTH PEIAKTOPA 2
Causanue nokymenrtos. Co3nanue cnucka wumoctpanuil. Co3nanue oryasieHus. PerieH3upoBanye u 3amura
JIOKYMEHTOB.
B TOM 4HcJIe IPAKTHYECKOI MOATOTOBKH 2
IpakTnyeckue 3aHATHS 6
1 | Coznanue u hopMaTHpOBaHHUE JOKYMEHTOB 2
2 | Co3pmanue u popMaTHpOBaHUE JOKYMEHTOB 2
3 | Opopmnenne nokymeHToB [1oroTOBKa TOKYMEHTOB K I€4aTH 2
B TOM 4YHcCJIe IPAKTUYECKOI MOATOTOBKH §
KoHTpoJsibHBIE PA0OTHI -
CamocTrosiTeibHAsl padoTa 00y4yaromuxcst 4
OdopmiieHre TOKYMEHTa 110 00pasiy
Tema 2.2. CoaepskaHue Y4eOHOI0 MaTepHaJia 4
OIIEKTPOHHbBIE BBoa naHHbIX M opMy.JI 2
TaOJIHLIBI OJEeKTpOHHBIC TAOJMIBI: OCHOBHBIC NMOHATUS M CcIoco0 opraHuzauuu. CTpyKTypa 3JIEKTPOHHBIX TaOJHUIL:
s4eika, cTpoka, cronoen. Anpeca siueek. Ctpoka MeHro. Jlenra. Beoa nanHeIx B Tabnuiyy. Tunsl u gopmar
JAHHBIX: YKCla, QOpMyIibl, TeKCT. PenaktupoBanue, konupoBanne uapopmanyu. HarnmsaHoe odopmiteHne
tabauubl. Pacuertsl ¢ ucnonabp3zoBanueM (GOPMYI U CTaHIAPTHBIX QYHKUHMH.
2 | AHAIH3 )KOHOMHYECKHX TT0KA3aTe/eii 1esiTeIbHOCTH NPeANPHSATHS B 3IeKTPOHHBIX TA6IHIIAX 2
Metoapl aHanM3a SKOHOMHYECKOTO COCTOSIHUSI TPEANPHSATHS, OCOOCHHOCTH peaM3allii B CHCTEME
3JIEKTPOHHBIX Tabnuu. HarnsgHoe mpencraBieHue pe3ysnbTaToB C MOMOLIbIO auarpamM. ONTUMalbHBIE U
KPUTHYECKHE 3HAYCHHS NIOKa3aTelei, OLIeHKa COCTOSIHUS MPEIPUSITHS IO PE3yJIbTaTaM aHaJIN3a.
B TOM 4YHCJIe IPAKTUYECKOI MOATOTOBKH 2
IIpakTyeckne 3aHATHS 6
1 | Yder pacxoJoB U 10OXOZ0B KOMMEPUYECKOTO MPEAIPHSITHSI. 2
2 | Pacder u aHanmM3 S5KOHOMHUYECKUX TIOKa3aTeNeH 2
I'paduueckoe  m300pakeHHEe TOYKHM  CAMOOKYNMAeMOCTH TIPOEKTa. AHAIU3  TOBEJCHUS  TOYKH
CaMOOKYIIaeMOCTH ITPOEKTA.
3 | Pemenne TpaHCOpTHO# 3a7jauu. AHAIIN3 pe3yIbTATOB. 2
B TOM 4HcJie IPAKTHYECKOI MOATOTOBKH 6
KonTtpoJbHble padoThl -
CamocTrosiTeibHasi pad0Ta 00y4YarOIMXCs 4
Perienue 3a1a4 Npou3BOICTBEHHOTO TUIAHUPOBAHUS
Tema 2.3. Coaep:kaHue Y4eOHOI0 MaTepuaJia 2
I'padmyeckue 1 | JesoBas rpadguka nu MmyJabTuMenana nHpopmanus. IlpesenTanun




PEAAKTOPHI U

Mertoas! mpeacTasieHus rpagpuieckux nzoopaxenuil. Pactposas u BexTopHas rpaduka. L{Bet u MeToas! ero

Mpe3eHTallMOHHbIE ormmcanus ['padudecknii pemakTop: Ha3Ha4YeHHE, ITOJB30BATENbCKUA HHTEp(denc, OCHOBHBIC (YHKITHH.
MTAKETHI [amutper nuBeroB. Co3ganne W peAaKTHPOBAHHUE M300paKeHHI: pUCOBAHME HAa KOMITBIOTEPE, CTAaHAapTHHIE
¢uryper, pabora c ¢parmeHTamu, TpaHcopManus u300pakeHH; pabota ¢ TekcToM. DopmaTbl
rpadudeckux dainos. [Tedars rpadudeckux ¢aitnos. Pabora B makere MS Power Point.
B TOM YHCJIe MPAKTHYECKOi MOAT0TOBKH -
IIpakTH4ecKne 3aHATHSA 2
1. Co3nanue npe3eHTaImi 2
B TOM YHCJI€ MPAKTHYECKO# MOATOTOBKH 2
KoHTpojbHbIe padoThl -
CamocTrosiTeibHAsi padoTa 00y4yarommxcst 3
Co3pmanue mpe3eHTalui o 3aJaHHOH TemMe
Pazpean 3.
IIpoGaemuo-
OPUEHTHPOBAHHOE
MporpaMMHoe
olecneyeHne
Tema 3.1. Coaep:kaHue yueOHOT0 MaTepuaJa 4
OCHOBHBIE TOHATHSA O030p cucTeM aBTOMATU3ALUM 2 2
ABTOMAaTU3UPOBAaHHOU OOmias xapakTepUCTHKa CUCTEM aBTOMATH3allMU CKJIAJCKHX M TOPrOBBIX ONepanuii, X (yHKIHOHAIbHBIC
00paboTKu BO3MOXHOCTHU. IIpuMepsl cyniecTByrOIIMX CHCTEM aBTOMaru3anuu. HampaeieHus aBTOMaTu3aluu
nH(pOpMaITUU JESITEIbHOCTH TOBapOBEIA.
2 | Ha3nauenwe, IPMHIMIIBI OPraHA3aIMK U SKCIUTYaTAlMH OYXTadTepcKHX NHOPMAIHOHHBIX CHCTEM 2
B TOM YHCJIe MPAKTHYECKOH MOATOTOBKH -
IIpakTHYeCcKUe 3aHATHSA -
KoHTposbHbIe padoThI -
CamocTosiTejibHAs padoTa 00yyaroumuxcst -
Tema 3.2. Copaep:xkaHue y4eOHOT0 MaTepHaJja 4
Benenne cknanckux |1 | CpenmaamsmpoBanHoe mporpaMMHoe obecriedenie 2 2
HOE%%E(;E’%X 00630p BO3MOXKHOCTEH TiporpamMmbl. CripaBodHast cuctemMa nporpaMMbl. OOBEKTHI CKIAICKOTO U TOPTOBOTO
yuera. CripaBOYHUKH, KATETOPHH CIPABOYHUKOB. OOIIue mpueMbl padoThl cCO crpaBOYHUKaMU. OCHOBBI
aJIMUHUCTPHUPOBAHMS U KOH(PHUTYPHPOBAHUS MPOrpaMMBl. 3ammura nHGOPMAaIIUH.
2 | Anaau3 nanneix. @opmupoBanue or4eron. OdopmieHne CKIAICKUX H TOProOBbIX OMepamuii 2
[Toctpoenune oryeroB. OnepaTuBHBIE OTYETHL. AHAIMTHYECKHE OTYETHl. byxranrepckue oTaersr. Obmme
MeTo bl paboThl ¢ oTueTamu. ABC-kimaccudukanys mokymnareinei. AHaIN3 CTaaui B3aUMOOTHOIICHUN C
nokynatessiMu. Cxembl ABMKeHUS TokyMeHTOB «lIpuxon TMIy. Cxembl IBIKEHUS JOKYMEHTOB
«Peammzarus TMIy.
WuBenTapuzanus. Criucanue U ONMPHUX0JI0OBaHHE TOBApa.
B TOM YHCJIE MPAKTHYECKOH MOATOTOBKH 2
IIpakTHYeCKHe 3aHATHSA g
1

IlonroroBka k pabGotre HOBOW Oa3el. PabGora B koHdurypatope. Hactpoiika nporpammsl. BBog u
pelaKkTUpoBaHue cpaBoyHoi nHpopManru. Co3aannue HOBOTO MOJIb30BATENBCKOr0 HHTEpdeiica
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2 | Brog ungopmanuu o roBape. OpopmiieHrE TOCTYIICHUS TOBAPOB 0 OE3HATMYHOMY pacueTy.

3 | Odopmienne peanuzauuy TOBAapOB MO Oe3HATMYHOMY pacueTy. Posnmynas mnpogaxka. OdopmieHue 2
MHBEHTAPU3AINH.

B TOM 4YHcJIe MTPAKTHYEeCKOH MOAr0TOBKH 6
KonTpoJsibHbIE padoThI -
CamocTrosiTeibHasi padoTa 00y4YalOIMXcs 10
W3ydenne TeopeTHIECKOro MaTepuaa JeKTPOHHOTO y4eOHOro TocoOus
[ToaroToBKa K KOMITBIOTEPHOMY TECTHPOBAHUIO ¢ Hcnoyb3oBaHreM DY

Bceero: 81
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3. YCJIOBUS PEAJIN3AIINU YUEBHOM JUCHUIIJINHBI
3.1. TpeGoBanusi K  MHHMMAJIBHOMY  MATEPHAJIbHO-TEXHUYECKOMY
o0ecrneyeHHIo

Peanmzanust mporpamMmbl yueOHOW AMCITUIUIMHBI TPEOyeT HaIW4Us y4eOHOTO
KaOMHETa TEOPETUUECKOTO OOydeHUs; KaOMHETa IS MPOBEICHUS MPAKTUYCCKUX
3aHSATUN; MACTEPCKUX __ — ; Jabopartopuii _ —

O6opynoBanue yueOHOro KaOUHeTa:
- paboune wMmecTta mpenoaaBaTenss Hu oOydarImuUXcs, O000PYyIAOBAaHHBIC
NEPCOHATHLHBIMI KOMIIBIOTEPAaMH, O KOJIMYECTBY YEIOBEK B TPYIIIIE;

TexHr4ecKue cpeacTBa 00ydeHus:

MPOEKTOP, AKpaH, JOKaJbHASI CETh, JOCTYH K riobaibHOU cetu MHTepHeT,
mporpaMmMHOe oOecredeHre o0mero W MNpodeCCHOHATBHOTO Ha3HAYCHUS,
KOMITJIEKT Y9€OHO-METOIMIECKON JOKYMEHTAITUH.

O6opynoBaHHe MacCTEPCKOM U pabOUYUX MECT MaCTEPCKOM: —

O6opynoBanue nabopaTopuu U pabodynx MecT JabopaTopuu: —

3.2. UudopmanmnonHoe odecnevyenne o0yueHmst
Ilepeyenbs y4eOHBbIX wu3gaHuil, WHTepHET-pecypcoB, [ONMOJHUTEIbLHOM
JIUTEPATYPHI
OCHOBHbBIE HCTOYHUKHU:
1. Jmutpuesa, T. M. Penienne s3koHOMHUYECKHX 3aAad cpeacTtBaMu Microsoft

Excel: yueOHO-MeTonnueckoe nocobue / T. M. JImurpueBa. — Mockaa:
PYT (MHUUT), 2019. — 63 c.— Tekct: »iekTpoHHbIH // JlaHb:
AIEKTPOHHO-OMOIMOTEeUHAs cucrema. — URL:

https://e.lanbook.com/book/175583 » (JdmutpueBa, T. M. Pemenue
PKOHOMMYECKHUX 3a7a4u cpeacTtBamu Microsoft Excel: yuebHo-meTonnueckoe
nocodbue / T. M. ImutpueBa. — Mocksa: PYT (MUUT), 2019. — 63 ¢c. —
Tekcr: anexkTpoHHbld / JlaHb: 37IEKTPOHHO-OMOMMOTEUHAsT cUCTEMA. —
URL.: https://e.lanbook.com/book/175583

2. KypasneB, A. E. Undopmaruka. Ilpaktukym B cpeme Microsoft Office
2016/2019 / A. E. XypaBneB. — 3-¢ m3xa., crep. — Cankr-IleTepOypr:
Jlans, 2022. — 124 c¢. — ISBN 978-5-507-45070-1. — Texkcr:
ANEKTPOHHBIN //  JlaHb: »nekTpoHHO-OMOMMOTeuHass cuctema. — URL:
https://e.lanbook.com/book/257537

3. Hazaposa H.A., ®ocrakosckas E.B. 3agaunuk mo mHpOpMaTHKE TSI BCEX
crnenuansHocTeil. ' BITIOY «FOVYI'Ky, 2020.

JlomoTHUTETBHBIC NCTOYHHUKH:

1. K.B. banaun, B.b. YTkun «lHpopmaiinoHHbie CUCTEMBI B SKOHOMHKE», M,
2015.-307c.
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4. KOHTPO.Ib Y OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOI

JAUCHUTIJINHBI
Kontpoais ® omeHka pe3ylbTaTOB OCBOCHUA  Y4YEOHOM  JUCHUIUIMHBI
«HpOpMALIMOHHBIE  TEXHOJOTMM B  MPO(ECCHOHATBHOU  JEATEIBHOCTH

OCYHICCTBILICTCA IIPCIIOAABATCIICM B IIPOHOCCCC IIPOBCACHUSA IIPAKTHYCCKHX

3aHHTHﬁ, TCCTUPOBAHUA, a@ TAKIKC BBITIOJITHCHHUA O6y‘IaI-OHlI/IMI/ICSI HMHAWBUAYAJIBbHBIX

3aJIaHAN.

PesyabTaTsl 00yyeHus
(ocBOeHHBbIE YMEHMSsI, yCBOCHHbIE 3HAHMS)

@®opMbI U METOAbI KOHTPOJIS

U OLIEHKH pPe3yJibTaToB
00y4eHust

YMETh!

-MCIIONIb30BaTh MH(OPMAIIMOHHBIE pPECypchl Jil TMOUCKA H
XpaHeHHus HHPOpMaLnH,

-00pabaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;
-ACTIONIB30BaTh  JICJIOBYIO  Tpapuky ©  MYJIbTHMEOHA
uHpopmaruio;

-C03/aBaTh MPE3CHTAIINY,

-IIPUMEHSTh AHTUBUPYCHBIE CPEACTBA 3aIUTHI HH(DOPMALINH;
-4NTaTh (MHTEpHPETUPOBATH) uHTepdeiic
cnenuanuzupoBaHHoro 110, HaXOaUTh KOHTEKCTHYIO MOMOIIb,
paboTaTh C TOKyMEHTalUEH;

-IIPUMEHSTH CHEIHATU3UPOBAHHOE MPOrpaMMHOE 00ecIiedeHHe

s cOopa, XpaHeHHss ©  00paboTKM wHHGpOpMAIMH B
COOTBETCTBUU ¢ n3ydaembimu 11IM;

-II0JIb30BaThCS ABTOMATU3UPOBAHHBIMU CHCTEMaMHU
JIETIONIPOU3BO/ICTBA,;

-IIPUMEHSTh METOJIbI ¥ CPEJICTBA 3aIIUTHI HH(OPMAIINH;

3HATh:
-OCHOBHBIE METOJIbI M CpeACcTBa 00paboTKH,
nepeaadr U HaKoIUIeHUs HH(opMaIuu;
-Ha3HaY€HUe, COCTaB, OCHOBHBIE XapakTepuctuku [1K;
-OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH;
-IIPUHLMIIBI  [TAKETHOW IIepelayd JaHHbIX,
MEKCETEBOT'0 B3aMMOJICHCTBHS

-Ha3HAYeHUE W MPUHLMUIIBI HCIOJb30BAHUS CUCTEMHOTO U
npuknajgHoro [10;

-TeXHOJIOTHUIO Torcka nHopmarnuu B IHTepHeT;

-IIPUHIIMIBI 3aIIUTHl HHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO

XpaHCHUA,

OpraHu3anuro

JIOCTYIa,

-npaBoBbIe actnekThl ucnonbzoBanus UT u [10;

-OCHOBHBIE  TIOHATHUS  aBTOMATH3UPOBAHHOW  00pabOTKH
uH(popMaluy,

-HaIpaBJICHHUS aBTOMATH3AIMK OYXTaJITEPCKOM e TeIbHOCTH;
-Ha3HA4Y€HHUC, HpI/IHHI/IHLI OpraHI/ISaHI/II/I nu SKCHJ'IyaTaI_[I/II/I
OyXraJTepcKux HH(HOPMAIIMOHHBIX CUCTEM;

-OCHOBHBIE yTPO3bl U METOJbI 0OecriedeHHs] HHPOPMAIIMOHHOM
0€30IMaCHOCTH,

Oxcnepmuas oyenka Ha
NPAKMU4ecKkoM 3aHamuu
Oxcnepmuas oyenka
8bINOJIHEHUS
camocmosmenbHol pabomol
Tecmuposanue

9KCI’l€pn’IHCl}Z OUYEHKa 3aujumbl

npezenmayuti
Ilpomesxcymounas
ammecmayus 8 hopme
oughghepenyuposannoeo
3auema

Oxcnepmuas oyeHka Ha
NPAKMUYecKom 3aHamuu
Oxcnepmuas oyenka
8bINOIHEHUS
CamMoCmosamenbHou pabomul
Tecmuposanue
Ilpomeosrcymounas
ammecmayus 8 popme
oughghepenyuposanro2o
3auema
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