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1. MACIIOPT PABOYEM ITPOI'PAMMbBI YYEBHOM JUCITUIIJIAHBI
NudopManuoHHbIE TEXHOJIOTUH B PO eCCHOHATBLHOU 1eATeJIbHOCTH

1.1. O6snacTb npuMeHeHus1 padoyeil MPOrpaMmbl

Pabouast mporpamMmma yueOHON AMCUMIUIMHBI SIBIISIETCS YacThlO MPOTPaMMBI
noAroToBku crenuanictos cpeanero 3seHa (IIIICC3) B coorBercTBun ¢ GI'OC 110
cnermanbHocTu CIIO 38.02.04 Kommepuus (1o oTpaciisiM) YKPYNHEHHOW TPYMIIbI
cnermanbHOocTel 38.00.00 Chepa obcmyxuBaHUS.

Pabouas mporpamMMa y4eOHON AMCHUIIMHBI MOXKET OBITh HCIIOJh30BaHAa B
JIOTIOTHUTEIHHOM MPO(HEeCCHOHATEHOM 00pa30BaHUHU.

1.2. Mecro y4eOHOH AMCHMIUIMHBI B CTPYKType HPOrpaMMbl INOATOTOBKH
CIICLHAJIMCTOB CPEAHEro 3BeHa:
MaremaTudeckuii ¥ OOITHUH €CTECTBEHHOHAYYHBIHN ITUKII

1.3. Heau u 3amaum y4eOHO# JMCHMILUIMHBI — TPeOOBaHHUA K pe3yJbTaTam
OCBOCHUSA YU4eOHOM TMCIHUTIIUHDI:

B pesynbrare ocBoeHUs1 y4€OHOM TUCIUTUIMHBI O0yJarOUUiCs TOMKEH YMETh:

-MCTI0JIb30BaTh HH()OPMALIMOHHBIE PECYPCHI AJIsl TIOUCKA U XpaHEHUs] HH(POpMaLHH;
-00pa0aThIBaTh TEKCTOBYIO U TAOIMYHYIO HHPOPMALIUIO;

-MCIOJIB30BaTh JIEJIOBYIO IrpaduKy U MyJIbTUMEANA HHPOPMALIHIO;

-CO3/1aBaTh NPE3EHTALUH;

-IIPUMEHSITh AHTUBUPYCHBIE CPECTBA 3AIIUTHI HH(pOpMaInH;

-4uTaTh (MHTEPIPETUPOBATH) MHTEPENC CHeUaTM3UPOBAHHOIO MPOTPAMMHOTO
o0ecrniedeHus, HaXOAUTh KOHTEKCTHYIO TIOMOIIlb, pad0TaTh C TOKYMEHTAIUEH;
-IIPUMEHSATh CHEUAIN3UPOBAHHOE MpOorpaMMHOE obecrieueHue s cOopa,
XpaHeHuss u 00pabOTKM HH(POPMAlMU B COOTBETCTBHU C H3yYaeMbIMU
po(hecCHOHATBHBIMUA MOYJISIMH;

-110J1b30BaThCsl ABTOMATU3UPOBAHHBIMHU CUCTEMaMHU JIEJIOTIPOU3BOJICTBA,;
-IIPUMEHSTh METOBI U CPEACTBA 3aIIUTHI HH(POPMALIHH.

B pesynbTaTte ocBoeHUs y4eOHON AUCITUTUITMHBI 00YYarOIINIICS JOKEH 3HATH:
-OCHOBHBIE METO/Ibl U CPEICTBA 00PabOTKHU, XpaHEHUS, TIepeIaul U HAKOTICHUS
uH(popmaruuy,

-Ha3HAYEHHE, COCTAB, OCHOBHBIC XaPAKTEPUCTUKHU NEPCOHAIBHBIX KOMITBIOTEPOB;
-OCHOBHbBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEM;

-IIPUHLIMIBI TAKETHOW MEepeaadyu JaHHBIX, OPTaHU3AIUI0 MEKCETEBOTO
B3aUMOJICHCTBUA,

-Ha3HAYCHUE U MIPUHIIUIIBI UCTIOJIb30BAHUS CUCTEMHOIO U TPUKIATHOTO
IIPOTPAMMHOT0 00€CTICUCHUS;

-TEXHOJIOTHIO TTorcKa nHpopmaruu B UHTEpHET;

-IIPUHIIATIBI 3aITATH UHPOPMAIIUKA OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA;



-TIPaBOBBIE ACMIEKTHI UCIIOJIb30BAHUS WH(DOPMAITMOHHBIX TEXHOJIOTHUH U
POrpaMMHOro oOecreyeHus;

-OCHOBHBIE TIOHSITHS aBTOMAaTU3UPOBaHHOM 00pabOTKK MH(MOpMAIUY;
-HaMpaBJICHUs aBTOMATHU3AI[UU OYXTaJITEPCKOMN JAESITeIbHOCTH;

-Ha3HAYEHUE, MPUHIIUIBI OPTaHU3AIMH U SKCILTyaTalluu OyXTalTepPCKUX
UH(OPMAITMOHHBIX CUCTEM,

-OCHOBHBIE YIPO3bl U METO/Ibl 0OecreueHus: MH(POpMaAIMOHHONW 0€30MTaCHOCTH.

1.4 Koau4yecTBO 4YacoB HAa OCBOeHHMe Ppadodeil mNporpaMMmbl y4eOHOI

TUCHHUILIMHBI:

O0nem oOpa3oBaTenbpHON Harpy3ku oo0ydaromierocs: —114 gaca,

W3 HUX Harpy3Ky AUCHUILUIMHBI BO B3aMMOJICHCTBHH C MpernojaBareneM - (6 vaca,
B TOM YHCIIE:

TEOPETUIECKOro 00ydeHus — 36 Jacos,

NPaKTUYECKOH IMOATOTOBKU — 24 4acoB

naboparopHO-pakTHIecKuXx padbot — 40 yacos;

KypCOBOTO npoeKkTupoBanusi — 0 4acos,

9K3aMeHBbI ¥ KOHCYbTauu — 0 4acos;

CaMOCTOSITEeNbHOM yueOHO#l paboThl 00ydaromerocs — 38 4yacos.



2 CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIUILINHBI

2.1 O0bem y4eOHOM TUCUMIIIMHBI U BUIbI Y4e0HO# padoThl

Bua yueOHoii padoThl

O0BbeM yacoB

OO6umii 00bem 00pa3oBaTe/IbHOI HATPY3KH 00y4aIOIIEr0Cst 114
CamocrosiTeJibHAsi yueOHasi padoTa 00y4aromerocs -
Harpy3ka 1ucuMiuinHbl BO B3aUMO/I€CTBHM C NMPeNnoaBaTejieM 76
B TOM YHCIIE:

TEOpETHYECKOe 00yUeHne 36
MpaKTH4ecKasi MOArOTOBKa 24
nabopaTopHbIE 3aHATHS (€CITU TPETYCMOTPEHO) -
IIPAKTUYECKHE 3aHITUS (€CIIU IPETYCMOTPEHO) 40
KypcoBasi paboTa (IIpoeKT) (eciu mpeayCMOTPEHO) -
KOHTpOJIbHAs paboTa -
Camocmosmenvras paboma 38

IIpomexyTouHas aTrecTauus NPoBoAUTcH B popme Jugddepenyuposannozo 3auema




2.2. TemaTu4ecKuii IJIaH U cofep:KaHue Y4eOHOH TUCHUIIMHBI NH(OpMAIMOHHBIE TEXHOJIOTUH B MPO(ECCHOHABHOM IEATETLHOCTH

HanmenoBanue Coaepxxanne yueOHOro MaTepHaJia, JJabopaTopHble padOThI M MPAKTHYECKHUe 3AaHATHS, CAMOCTOSITeJIbHAsI O0bem Yposennb
pa3ieoB H TeM padoTa 00y4aronuxcsi, KypcoBasi padora (IpoekT) 4acoB O0CBOEHHSI
2 3 4
Paznea 1.
HNupopmanuonHo-
KOMMYHUKALUOHHOE
odecrnevenme
npogeccHOHAILHOMN
AesATeJIbHOCTH
Tema 1.1. CopaeprkaHue yueOHOI0 MaTepraia 2
OcHoBubie MeTONBI M | 1 | [TousiTue mHpOPMANMOHHOI TEXHOIOIHH 1
Cpei%T(ﬁngh?gSggTKH Omnpenenenue, OCOOCHHOCTH, CBOWCTBA HMH()OPMAIMOHHOW TEXHOJOTHM, MOHSATHE WH(POPMALMOHHBIX
pecypcoB. Pomnbp uHGOPMALMOHHBIX TEXHOJOTWH B pa3sBUTHUM SKOHOMHMKM M o0mectBa. PasButne
COBpPEMEHHBIX HHPOPMAIIMOHHBIX TexHonorui. Kinaccudukanus nHGOpMaIlMOHHBIX TEXHOJIOTHHA.
B TOM 4YHCIIC HpaKTH‘-ICCKOﬁ IIOATOTOBKH -
JlaboparopHsie pabOTHI -
IIpakTHaeckre 3aHITHS -
KonTposibHbIE pabOTHI -
CamocrosTenpHast padoTa o0yJarommxcs -
Tema 1.2, Copepxanne yueOHOTro Marepuana 8
OcHoBHBIE Ha3naueHue, cocTaB M OCHOBHBbIE XaPAKTEePUCTUKH NEPCOHAIBbHBIX KOMIIBIOTEPOB 2 2
XapaKTEPUCTHKHU Kommbrorep - ycTpoiicTBo ansi HakoIUleHWs, o0paboTkum W mepeaaun wuHGopManuu. BHYyTpeHHss
NEePCOHATLHBIX apXHUTEKTypa KOMIIBIOTEpa; IIpoleccop, MamsaTh. llepudepuitHpie ycTpoicTBa: KlaBHAaTypa, MOHHTOD,
KOMITbIOTEPOB IMCKOBOJ, MBbIIlIb, HPUHTEP, CKaHEp, MOJEM, KOWCTHK; MYJIbTUMEIWIHbIE KOMHOHEHThl. OOpaboTka
nHGOPMALMM LEHTPAJIbHBIM MPOLECCOPOM M OPraHU3alusl ONepaTHBHOM MaMATH KOMIbIOTEpa. XpaHEHHE
WHPOPMAIIMH B KOMITBIOTEPE: JKECTKHE, KOMIAKT- JIUCKH, (pIier TucKH.
2 | OcHOBHBIE KOMIIOHEHTbI KOMITIOTEPHBIX ceTeii 2
JlokanbHble U rno0anbHBIE KOMITBIOTEpHBIE ceTH. HacTpoiika mojabp30BaTesieM MporpaMMHOIO CPEICTBa
AJIEKTPOHHBIX KOMMYHUKaImid. [IpreM 1 nepeaada HHPOpPMAIUK MO CETH. DIEKTPOHHASI KOMMEPIIHSI.
3 | CucreMHOe H IPUKIIAHOE IPOrPAMMHOE 0becHeyeH e 2
[IporpamMMHBIN IPUHIMIT yIpaBJIeHHs] KOMITbIOTEpOM. Buabl nmporpamm asst komnbeiotepoB. [lonstue ¢aiina,
Karayora (manky) W npaBwia 3aaaHus ux uMed. llla6monsl umen gaiinos. [lyte k ¢aiiny. BBoa komanm.
Wucrannsmus nporpamm. PaboTa ¢ karanoramu u daiiiamu.
4 | DnexTponHbIii ohuc 2
[onsiTHe snexkTpoHHOro oduca. TUIOBBIE IpOLEAYPHl 00PaOOTKH TOKYMEHTOB B 3JIEKTPOHHOM oduce.
[IporpaMMHBIe M anmapaTHbIE CPEJICTBA MIEKTPOHHOrO oduca.
B TOM YHCJIC HpaKTH‘IeCKOﬁ IIOATIOTOBKH 2
JlaboparopHblie paboThI -
[IpakTHyeckue 3aHATUs 4
1 | Pabora B nporpamme [IpoBoanuk (Moii KoMIbrOTED) 2




2 | Dnexrponnas noura. KilMeHTBI 371EKTPOHHOMN HOYTEI

B TOM YHCJIC HpaKTH‘IeCKOﬁ IOATOTOBKHU

KoHnTtposabHble padOTHI

CamocTosTeapHas pa60Ta o6yanonmxcsI

Tema 1.3. Cogepxanne yueOHOTO Marepuana 4
OcCHOBHEIE YyTPO3BI U Yrpo3sl 6e30MacHOCTH HHPOPMALMHU, UX BUABI 2
METO/TbI 00SCTIICUCHUS Yrpo3sr 6e3omacHocT HHPOpMamy, UX BuAbl. Hapymmrenu. MoTuBbl nelCTBUIT HapyIIHTEEH.
MHQOPMAITIOHHON Kpanudukanus HapymuTenei 1 X ypoBeHb TEXHHYECKOH OCHAIICHHOCTH.
Oe3omacHOCTH 2 | MeTonbl u cpecTBa ofecredeHHst 6e30MACHOCTH HH(OPMAIIHH. 2
Mertonp! u cpencTBa obecrieueHus 6e3onacHocT nHGopMaruu. CpencTBa 3amuThl. MeXaHn3MbI
6e3onacHocty nHpopmanur. OCHOBHBIE BUBI BPEAOHOCHBIX IporpaMM. KoMmbioTepHbie BUPYCHI. Buibl
3alIUTHI OT KOMITBIOTEPHBIX BUPYCOB
B TOM YHCJIC IPAKTUYECKON NOATOTOBKU
JlabopatopHble pabOTEI -
IIpakTHuecKkue 3aHITUS 2
1. Hcnoonb3oBaHue aHTHBUPYCHBIX CPE/ICTB 3AIIUThI uHbopMaIu 2
B TOM YHCJIC IPAKTUYECKON NOATOTOBKU -
KoHTponbHbIE pabOTHI -
CamocTosTenbHas paboTa 00y4arouuxcs -
Tema 1.4. Cogepxanne yueOHOTro Marepuana 4
IIpaBoBBIE acTIEKTHI IIpaBoBasi 6a3a nHGOPMALIMOHHOIO O0ecTIeYeHH s 2
WCTIONb30BaHUS [lonsTHe mpaBoBOro odecneyeHus, eab MpaBoBoro odecnedeHus. OCHOBHbBIE PYKOBOSIINE JOKYMEHTHI
UHQOPMAITUOHHBIX MIPU CO3JJaHUH aBTOMATU3UPOBAHHBIX HH(POPMALMOHHBIX cucTeM. EfnHas cuctema mporpaMMHON
TEXHOJIOTHH U JIOKYMEHTAIIHH.
TIPOrPaMMHOT0 2 | CnpaBouHO-NIPABOBbIE CHCTEMBI 2
obecreveHus Bunsl mnoucka noxymenrtoB. Ilomck mo pekBusuTam JoKyMeHTOB. [lonck 1o cnenuanu3npoBaHHBIM
knaccuukaTopaM. 3anojHEHHE KapTOYKH peKBU3NUTOB. KommpoBaHuMe NOKyMEHTa WM €ro ()parMeHTa B
Oydep odmena. Dkcnopt nokymenTa B MS Word mnu MS Excel. CioBaps TepMUHOB.
B TOM YHCJIE IPAKTUYECKON MOATOTOBKU -
JlaboparopHsie pabOTHI 3
IIpakTryeckue 3aHsITUS 4
1 | Ilouck nokymenToB B CIIC «KoncynpranTllitocy 1mo 3ajaHHbIM peKBU3UTAM 2
2 | Paborta co cripaBouHoii HH(popManue. 3amnoiHeHre JOKYMEHTOB. 2
B TOM YHCJIE IPAKTUYECKON MOATOTOBKU 4
KonTtposbHbIe paboThl -
CamocTosTenbHas paboTa 00yJarommuxcs 14
[loaroToBka K KOMIIBIOTEPHOMY TECTUPOBAHUIO C UCIIOJIB30BAHNEM 3JIEKTPOHHOTO YueOHOTo MocoOus
[ouck nadopmanuu B IHTEpHET 110 3aJaHHON TeMe
ITonck moxymenTtoB B CIIC «KoHCynbTaHT +»
Paznen 2.
IIpuxnagnoe

NporpamMMHoe




odecreyeHne

Tema 2.1. ConeprxaHue yudeOHOTO Marepuaa 4
TekCcTOBBIN peakTop Co3nanue u popMaTHPOBaHNE TEKCTA 2
Bo3MoxkHOCTH TeKCTOBOTO penakropa. Co3naHue, OTKPBHITHE U COXPaHECHUE NOKYMEHTOB. PemaktupoBanue
JIOKYMEHTOB: KOIHMPOBAaHUE W TIepeMelcHHe (PparMeHTOB B TpejeiiaX OJHOTO JOKYMEHTa M B JAPYrou
JOKYMEHT W WX yaaineHue. Bwimenenue ¢parmentoB Ttekcra. Tema. IllpudToBoe odopmienme Tekcra.
dopmaTupoBaHUEe CUMBOJIOB U a03alleB, yCTAHOBKA MEKYCTPOYHBIX HHTEPBAJIOB.
2 | PaGoTa c 06BbEKTAME U 11eYaTh TOKYMEHTOB. J[0NOIHHTEebHbIE BO3MOKHOCTH PeIaKTOpa 2
BcraBka B TOKYMEHT pHCYHKOB, Irarpamm u tadbnui. PenaktupoBanue, KONUPOBaHKE U TIEpEMEIIEHNE
BCTaBJICHHBIX 00BEKTOB. Y CTAaHOBKA MapaMeTPOB CTPAHHUII U pa3OneHue TeKCcTa Ha CTPaHUIIbl. KOOHTHTYITBL.
[IpenBapuTensHBINA TPOCMOTP. Y CTaHOBKA MTAPAMETPOB MeyaTh. BhIBOJ] TOKYMEHTA Ha MeYaTh
Crusaue nokymentoB. Co3nganue criicka wunoctpanuid. Co3maHue oryiaBieHus. PelieH3upoBanue u 3ammra
JTIOKYMEHTOB.
B TOM YHCJIC TPAKTHICCKOM MMOATOTOBKH -
JlabopaTopHbIe PabOThI -
IIpakTHUeCcKUe 3aHITUS 8
1 | Co3pmanue u hopMaTupoBaHHeE JOKYMEHTOB 2
2 | Co3ganue u (hopMaTUPOBAHUE JOKYMEHTOB 2
3 | Odopmienune OKYMEHTOB 2
4 | TloaroToBKa JOKYMEHTOB K [T€YATH 2
B TOM YHCIIE TPAKTUIECKON MOATOTOBKH 4
KoHTponbHbIE pabOTHI -
CamocTosTenpHas paboTa 00y4arouuxcs -
Tema 2.2. Conepxanne yueOHOTo Marepuaia 4
ONEKTpOHHBIE BBoa naHHbIX M opMy.JI 2
TaOHITBI DNeKTpOHHBIE TaOJUIBL: OCHOBHBIE IMOHATHS M Crocod opranmzanuu. CTPYKTypa 3JEKTPOHHBIX TaOIUIL:
s4eiKa, cTpoka, ctondern. Anpeca siueek. Ctpoka meHto. Jlenta. BBoa nanHeix B Tabnuiy. Tumbl u gopmar
JAHHBIX: YuciIa, POpMyIbl, TeKCT. PenaktupoBanue, konupoBaHue uHdopmaruu. HarisgHoe odopmiieHne
TaOIMUIEL. PacueTs ¢ ucnons30BaHueM POPMYIT U CTAaHIAPTHBIX (QYHKIIHAH.
2 | AHaJIn3 IKOHOMHYECKHX NOKA3aTeleil JesITe/IbHOCTH NPeANPHSTHS B 3JIeKTPOHHBIX Ta6IMax 2
MeTtoapl aHamu3a 3KOHOMHUYECKOTO COCTOSIHHMS TPEANPUATHS, OCOOCHHOCTH peaju3allii B CHCTEME
ANIEKTPOHHBIX TaOnuIl. HarmsgHoe npeacTraBiieHHEe pe3yibTaTOB C MOMOINBI0 guarpamm. OnTUMalbHbIC U
KpUTHYECKHE 3HAYCHHUS TToKa3aTeleil, OI[eHKa COCTOSHUS MPEATIPUATHS 10 pe3ybTaTaM aHaJIH3a.
B TOM 4YHUCJIC HpaKTH‘IeCKOﬁ IIOATOTOBKH -
JIabopaTopHsie pabOTHI -
IIpakTuueckue 3aHsATUA 8
1 | Yder pacXo0B U I0X0/I0B KOMMEPYECKOTO PEATPHUSTHS 2
2 | Pacuer u aHanu3 3KOHOMHYECKHX TOKa3aTeaei 2
3 | I'padguueckoe  M300pakeHME TOUKH  CAMOOKYNAEMOCTH NPOEKTa. AHQIM3  TMOBEICHHS  TOUKH 2
CaMOOKYTIa€MOCTH MTPOEKTa.
4 | Pemenue TpaHCIIOPTHOU 3aa4du. AHAITN3 PE3YJIHTATOB. 2




B TOM 4HUCJIC HpaKTH‘lCCKOﬁ IIOATOTOBKHA

KoHTpoJbHbIE pabOThI

CaMmocTosiTeJIbHas paboTa 00yJaroIuxcs

Tema 2.3. CopaeprxkaHye yueOHOI0 MaTepraia 2
I'paduueckue 1 | Menomas rpaguxa u myasTumeaua uH@opmanus. Ilpesenranun 2 2
pelaKTophl U Meronp! nIpeacTaBiIeHAs rpaduiaeckux n3odpakeHuit. PactpoBas n BekTopHas rpaduka. [[BeT m MeTOIBI €ro

Npe3eHTallMOHHbIE ormcanus ['padmyecknii pemakTop: Ha3HAUYEHWE, MOJIB30BATENBCKUN WHTep(dEeic, OCHOBHBIE (DYHKITHH.
MAKEThI [Manmutper uBeroB. Cozganne W pelaKTHPOBaHUE M300paKEHHI: pUCOBAHME HAa KOMIIBIOTEPE, CTaHIapTHBIE
¢uryper, pabotra c ¢Qparmentamu, Tpanchopmanusi uzoOpakeHuid; pabora ¢ TekcToM. DopmaTsl
rpaduueckux ¢aiiaos. [Teyars rpaduueckux ¢aitmos. Pabora B makere MS Power Point.
B TOM YFHCJIE PAKTUIECKON MOATOTOBKH 3
JlabopaTopHsie pabOTHI -
IIpakTHUecKue 3aHITUI 4
Pabora B rpadudeckom pemgakrope 2
2 CosaHue npe3eHTalui 2
B TOM 4YHCIJIC HpaKTI/I‘-ICCKOﬁ IIOATrOTOBKH -
KoHTpoabHbBIE paOdOTHI -
CaMocTosiTenpHas padboTa 00yJaroIIuXCs 12
[ToaroroBka K KOMIBIOTEPHOMY TECTHPOBAHHMIO € HCIoNb30oBaHueM DY 11
Coznanne 1 opopmiieHHEe JOKYMEHTOB T10 33JaHHON TeMaTHKe
Pemenne 3aa4 MponM3BOACTBEHHOTO TJIAHUPOBAHUS
Co3paanue pe3eHTalui 1o 3aJJaHHOH TemMe
Paznen 3.
IIpoGsiemuo-
OpHEeHTHPOBAHHOE
nporpaMMHoe
odecneueHue
Tema 3.1. Cojaeprkanne yueOHOTo MaTepuaia 4
OCHOBHBIE MOHATHS OG630p cucTeM aBTOMATH3ALHH 2 2
ABTOMAaTU3UPOBAaHHOM OOmas xapakTepUCTHKa CHCTEM aBTOMATH3AIlMH CKJIAJCKUX W TOPTOBBIX OMNepanui, X (yHKIHOHAIbLHEIE
00paboTku BO3MOXXHOCTH. [IpuMepsl CyImIecTBYIOIIMX CHCTEM aBTOMAaTH3aluu. HampaBiieHuss aBTOMAaTU3alluU
HHpOPMAITUH OyXTranTepcKon e TeITbHOCTH.
2 | HasHaueHue, NPUHIMITBI OPTaHU3AIMU M OKCIUTyaTaluy OyXralnTepcKux HHPOPMAITMOHHBIX CHCTEM 2
B TOM YHCJIE MPAKTUYECKON MOATOTOBKH -
JlabopaTopHbie padOTHI -
IIpakTrueckue 3aHsTHs -
KontponbHbie paboThI -
CamocTosiTenbpHas paboTa 00yJaroIIuXCs -
Tema 3.2. CojepxaHnue yaeOHOTo MaTeprajia 4
Benenne cknanckux | 1 | CpenunanmsupoBannoe nporpaMMHoe oGecneueHne 2

U TOPrOBBIX
onepanui

00630p BO3MOXKHOCTEH Mporpammbl. CripaBodHas cucteMa mporpaMMbl. OOBEKTHI CKIIAICKOTO B TOPTOBOTO
yueta. CHpaBOYHHUKH, KaTErOpUHM CHPaBOYHUKOB. OO0Imme mpuembl paboOThl CO crpaBoYHUKaMU. OCHOBBI
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aJIMUHHCTPHUPOBAHMS U KOH(PHUTYPHPOBaHUs MPOrpaMMBl. 3ammra HHGOpMAaLUH.

AHann3 1anHbIX. @opMupoBanue oT4eToB OdopmiieHHe CKIAJICKUX U TOProOBbIX ONepanuii
[Toctpoenune oryeroB. OnepaTuBHBIE OTIYETHL. AHATUTHYECKHE OTYEThI. byxranrepckue otueTsl. OOrIHe
MeTobl paboThI ¢ oTueTamu. ABC-kiaccugukaus mokymnarenei. AHaIn3 cTaaui B3aUMOOTHOIICHHI C
nokynatensiMu. Cxemsl ABMkeHUs 1okyMeHTOB «l[Ipuxon TMIIy. Cxembl NBUKEHUS JOKYMEHTOB
«Peammzarus TMIDy.

WNupenrapuzanus. Criucanue M ONpUX0J0BaHUE TOBApA.

B TOM YHCJIC MPAKTUICCKON MOATOTOBKH 2
JlabopaTopHsie padOTHI -
TIpakTHuecKue 3aHATHSA 10
1 IlonroroBka k pabore HOBOW 06a3pl. Pabora B koHburyparope. Hacrpoiika mporpammel. Beong wu 2
PEIAKTHPOBAHUE CIPABOYHOM WH(POPMAITUH.
2 Boa nndpopmanuu o topape. OGopmMieHHe MOCTYMIICHUS TOBAPOB MO OC3HATMYHOMY PacueTy 2
3 OdopmiieHre pealTu3alii TOBApOB M0 Oe3HATMYHOMY pacdeTy. Po3HHYHAs npojaka 2
4 OdopmiieHre HHBEHTApU3AIHN 2
5 Co3ganne HOBOTO MOJL30BATEILCKOr0 HHTEPdEca 2
B TOM HHUCIJIC HpaKTH‘IeCKOﬁ IIOATrOTOBKHN 8
KoHTpoabHBIE paOdOTHI -
CamocTosiTenpHas padboTa 00yJaroIIuXCs 12
N3ydeHune TeOpeTHIECKOro MaTepralia 3JICKTPOHHOI0 y4eOHOT0 oco0us
ITonroToBKa K KOMIBIOTEPHOMY TECTHPOBAHMIO C UCTIOIb30BaHueM DY
Bcero: 114
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3. YCJIOBUS PEAJIN3AIINU YUEBHOM JUCHUIIJINHBI
3.1. TpeGoBanusi K  MHHMMAJIBHOMY  MATEPHAJIbHO-TEXHUYECKOMY
o0ecrneyeHHuIo

Peanmzanust mporpamMmbl yueOHOW AMCITUIUIMHBI TPEOyeT HaIW4Us y4eOHOTO
KaOMHETa TEOPETUUECKOTO OOydeHUs; KaOMHETa IS MPOBEICHUS MPAKTUYCCKUX
3aHATUN; MACTEPCKUX __ — ; JabopaTtopuii _ —

O6opynoBanue yueOHOro KaOUHeTa:
- pabounme wMecTa mTpenoaaBareNss H oOydarolmuxcs, 000pyAOBaHHBIE
NEPCOHAIBHBIMU KOMITBIOTEPAaMH, IO KOJIWYECTBY YEJIOBEK B TPYIIIIE;

TexHr4ecKue cpeacTBa 00ydeHus:

MPOEKTOP, AKpaH, JOKalbHAs CETh, JOCTYN K riobaibHOU cetu MHTepHeT,
mporpaMmMHOe oOecredeHre o0mero W MNpodeCCHOHATBHOTO Ha3HAYCHUS,
KOMITJIEKT Y9€OHO-METOIMIECKON JOKYMEHTAITUH.

O6opynoBaHHe MacCTEPCKOM U pabOUYUX MECT MaCTEPCKOM: —

Oo6opynoBanue mabopaTopuu U pabounx MecT J1abopaTOpuUu: —

3.2. UudopmanmnonHoe odecnevyenne o0yueHmst
Ilepeyenby y4eOHbIX wu3gaHuil, WHTepHET-pecypcoB, [ONMOJHUTEIbLHOM
JIUTEPATYPHI

1. XKypasnes, A. E. Uudopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A.
E. XKXypaBneB. — 3-¢ u3n., crep. — Cankrt-IlerepOypr: Jlans, 2022. — 124 ¢. — ISBN 978-5-

507-45070-1. — Texkct: anexkTpoHHbId // JlaHb: 31eKTpoHHO-OMOIMOTeuHass cuctema. — URL:
https://e.lanbook.com/book/257537.
2. ®enotoB, A. B. KowmmbloTepHoe ympaBieHHE B IPOU3BOJICTBEHHBIX

cucreMax: yuebHoe nocobue ais By3oB / A. B. ®enoros, B. I'. Xomuenko. — 2-e usa., crep. —
Cankr [lerepOypr: Jlanb, 2021. — 620 ¢. — ISBN 978-5-8114-8065-4. — TekcT: 31€KTPOHHBIN
// JIaHb: 31IEKTPOHHO-OMOINOTEUHAs! CUCTEMA.

JIOTIOTHUTEIHbHBIE HCTOYHHKH:

1. K.B. bannun, B.b. Y1kun «HbOpManiioHHbIE CUCTEMBI B 9)KOHOMHUKEY, M,
2015. -307c.

2. DnekTpoHHOe yueOHoe nmocodue « MHpopMamoHHbIe TEXHOIOTHH B
npodeccuonansHol aestenpHOCTHY, [ BIIOY «FOVI'K», 2017
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4. KOHTPO.Ib Y OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOI

JAUCHUTIJINHBI
Kontpoais ® oOmeHka pe3ylbTaTOB OCBOEHUS Y4YEOHOM  JUCHUTUIMHBI
«HpOpMALIMOHHBIE ~ TEXHOJOTMM B  NPOGECCHOHAIBHOU  JACSTEIBHOCTUY

OCYHICCTBILICTCA IIPCIIOAABATCIICM B IIPOHOCCCC IIPOBCACHUSA IIPAKTHYCCKHX
3aHHTHﬁ, TCCTUPOBAHUA, a@ TAKIKC BBITIOJITHCHHUA O6y‘IaI-OHlI/IMI/ICH HMHAWBUAYAJIBbHBIX

3aJIaHAN.

Pe3yabTarsl 00yyeHus
(ocBO€HHbIE YMEHHS, YCBOCHHbIE 3HAHMS)

@®opMbI U METO/IbI KOHTPOJIS
U OLIEHKH pPe3yJibTaToB
00y4eHust

YMETh!

-MCIIONIb30BaTh MH(OPMAIIMOHHBIE DPECypChl Jid TMOUCKA H
XpaHeHHus HHPOpMaLny,

-00pabaTbIBaTh TEKCTOBYIO U TAOIMYHYIO HH(OPMALIUIO;
-ACTIONB30BaTh  JICJIOBYIO  Tpapuky ©  MYJIbTHMEIUa
uHpopmaruio;

-C03/aBaTh MPE3CHTAIINY,

-IIPUMEHSTh AHTUBUPYCHBIE CPEACTBA 3aIUTHI HUH()OPMALIUH;
-4NTaTh (MHTEpHPETUPOBATSH) uHTepdeiic
cnenuanuzupoBaHHoro 110, HaX0aUTh KOHTEKCTHYIO MOMOIIb,
paboTaTh C TOKyMEHTalUEH;

-IIPUMEHSTH CHEIHATU3UPOBAHHOE MPOTpaMMHOE obecriedeHue

s cOopa, XpaHeHHss ©  00paboTkM wHHGpOpMAIMH B
COOTBETCTBUU € n3ydaembimu 11IM;

-II0JIb30BaThCS ABTOMATU3UPOBAHHBIMHU CHCTEMaMH
JIETIONTPOU3BOJICTBA,;

-IIPUMEHSTh METOJIBI ¥ CPEJICTBA 3aIUTH HH(OPMAIINH;

3HATh:

-OCHOBHBIE METOJIbI M CpeACTBa 00paboTKH,
nepeauy U HaKOIUIeHUs HH(OopMaInu;
-Ha3HaY€HUe, COCTaB, OCHOBHBIE XapakTtepuctuku [1K;
-OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH;
-IIPUHLMIIBI  [TAKETHOW IIepelayd JaHHbIX,
MEKCETEBOT'0 B3aMMOJICHCTBHS

-Ha3HAY€HUE W MPUHLMUIIBI HCIOJb30BAHUS CUCTEMHOTO U
npuknajgHoro [10;

-TeXHOJIOTHUIO Torcka nHopmarnuu B IHTepHeT;

-IIPUHIIMIBI 3aIIUTHl HHPOPMALIMK OT HECAHKIIMOHUPOBAHHOTO

XpaHCHUA,

OpraHu3anuro

JIOCTYIa,

-IIpaBOBbIE acnekThl ucnoias3oBanus UT u [10;

-OCHOBHBIE  TIOHATHUS  aBTOMATH3UPOBAHHOW  00pabOTKH
uH(popMaluy,

-HaIpaBJICHHUS aBTOMATH3AIMK OYXTaJITEPCKOM e TeIbHOCTH;
-Ha3HA4YC€HHUC, HpI/IHHI/IHLI OpraHI/ISaHI/II/I nu SKCHJ'IyaTaI_[I/II/I
OyXraJuTepcKkux UH(HOPMAIIMOHHBIX CUCTEM;

-OCHOBHBIE YTPO3bl U METOJbI 0OecriedeHHs] HHPOPMAIIMOHHOM
0€30IMaCHOCTH,

Oxcnepmuas oyenka Ha
NPAKMuUYecKom 3aHamuu
Oxcnepmuas oyenka
8bINOIHEHUS
camocmosamenbHol pabomol
Tecmuposanue
Oxcnepmuas oyenka 3auumol
npezenmayuti

Hmoeosas ammecmayus 6
Gopme
oughghepenyuposannoco
3auema

DKrcnepmuast oyenka Ha
NPAKmMu4ecKom 3aHamuu
Dxcnepmuast oyenka
8bINOTHEHUS
CamocmosmenvbHol pabomol
Tecmuposanue

Hmozcosas ammecmayusi 6
Gopme
oughghepenyuposanrozo
3auema
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