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1. OO1ue moIoXKEHNUA

1.1  Tlopsaok mosb3oBaHus HWHGOPMAIIMOHHBIMU pecypcamu, oubnuorekorr ['BIIOY
«OVYTK» (manee - Ilopsmok monb3oBaHUS OUOIMOTEKOW) pa3pabOTaHBI B COOTBETCTBHH C
«ITpuMepHbIMU TpaBUJIAMH  T10JIb30BAHUS oubmuorexkoit CCY3a», peKOMEeHIO0BaHHBIMHU
[lenTpanpHOii OHOMMOTEYHO - WH(GOPMAIMOHHON Kommccueld MunoOpazoBanus PO 5.12.2002
rona (Ilmcemo MwunobOpazoBanuss PD or 17.12.2002 Ne 27-54-727/14 «O nHanmpaBieHUH
[Tpumepnoro mnonoxenuss o Oubmmoreke CCY3a wu IlpuMepHBIX MpaBUI TOJB30BAHHS
ouomorekorr CCY3a) m «llonoxkenuem o Oumbmuoreke ['BIIOY «tOYI'K», I'paxkmanckum
kogekcoM Poccuiickoit @enepanun n.1 cr.1064, Ilopsakom ydera JOKYMEHTOB, BXOSIIUX B
coctaB 6ubmoreyHoro ¢poHaa, yreepxkaecHHoro [Ipukazom MunkyasTypbl PO ot 08.10.2012 Ne
1077 (manee — Iopsimok Ne 1077), noroBopoM 06 00ydeHuUs 0 00pa30BaTeIbHBIM MPOTpaMMamM
cpennero npodeccuonanbHoro oopazopanus ['BIIOY «IOYI'K» m. 4.2 .4.

1.2  Tlopsimok TOJb30BaHUSI OMOJIMOTEKON PErIaMEHTHPYIOT MOPSIOK OpPraHU3aIlUuH
obcnmyxuBaHusi B OuONMOTEKe, MpaBa U OO0S3aHHOCTU OWOMMOTEKM M €€ uuTareneu -
o0yuJaromuxcsi, npenoaBaresicii u coTpynuukoB Kosremxka.

1.3 B crpykrypy Onbnmorexkn Kosnemxka Bxoaat Ooubnumorekn OOpa3oBaTesbHBIX
KommuiekcoB  «HGOPMANMOHHBIX ~ TEXHOJOTHH ©W  DKOHOMUKHY»,  «lIpoMbIIUIeHHON
aBTOMaTHKU» U «lIpombliieHHOro 1u3aitHa u Toprosauy.

2. Ilonp3oBaTenn OUOIMOTEKH, UX IIPaBa,
00s13aHHOCTH U OTBETCTBEHHOCTH

2.1 OoOyuaromuecs, npenojaBarean u coTpyanuku Komnemka (mamee - Yurarenn)
UMEIOT MPaBO OECIIaTHO MOJB30BAaTHCS OCHOBHBIMHU BHJIaMU OHMOIHOTEUHO-MH(POPMAIIMOHHBIX
YCIIYT, IPEIOCTABISIEMbIX ONOINOTEKOI:

— ToJydaTh TOJIHYI0 HHpOpManuioo o cocTaBe ¢GoHAa OUOIMOTEKH UYepe3 KaTaJord U

KapTOTEKH, CHUCTEMY  BBICTABOYHOM  JESATEITHHOCTH, UHGOPMAITMOHHO —
Oouborpa@uueckyr0 MNPOAYKIUI0 OuONMMOTEKH U Japyrue (Gopmbl OHOIMOTEYHOTO
UH(OPMUPOBAHHUS,

— TOJy4aTh BO BPEMEHHOE I0JIb30BaHHE M3 (OHJa OMOIMOTEKH MeyaTHbIE, IEKTPOHHBIE
JIOKYMEHTBI U BUJIEOMaTepHalibl HA A0OHEMEHTE U B UNTAJIILHOM 3aJI€;

— TMOJy4aTh KOHCYJIbTaTUBHYIO U MPAKTUYECKYIO TOMOIIb B MIOMCKE U BHIOOPE UCTOUHUKOB
uHpOpMaINH;

— TpojaseBaTh CPOKM IMOJb30BaHMUSA JOKYMEHTaMH M HMH(OpMalueil B YCTaHOBJIEHHOM
MOPSIKE;

— ToJlydaTb  HEOOXOJWUMBIE  W3JAaHHSA,  OTCYTCTBYIOIIME B  OUOIMOTEKEe, 1O
MexxOnOaoTeuHoMy abonemMeHTy (MBA);

— HCIMOJIb30BaTh CIIPABOYHO — MOMCKOBBIN anmapar OMOIMOTEKH: KaTaloT U KapTOTEKH;

— TOJNy4aTh 3HaHUS, HAaBBIKM U YMEHHSI CaMOCTOSITEIbHOIO IOJB30BaHUSI OHOIMOTEKOMH,
KHUTOH, nHpOpMalue;

— TPUHUMATh YYacTHE B MEPOIIPHUATHUSAX, TPOBOJIUMBIX OHOIHMOTEKOM.

2.2 Yurarenu 00sA3aHbL;

— O03HAaKOMHUThCSA C [lopsjKoM TIOJNB30BaHHUS OWOJMOTEKOW W TIOJATBEPIUTH CBOH
00s13aTeNbCTBA UX COOTIOCHUS MOMICHI0 HA YUTATEITLCKOM (popMyIIsipe;
— cobmonats [lopsaok monbp3oBaHust OMOINOTEKOIH;
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— OepeKHO OTHOCHTCS K JOKYMEHTaM, BbIIaHHBIM U3 (poHIa OMONMOTEKU: HE IeNaTh B HUX
MOMETOK, TIOTYCPKUBAHMIA, HE BBIPHIBATH, HE 3arM0ATh CTPAHUIL U T.1;

— BO3BpamiaTh B OHMOJIMOTEKY JOKYMEHTHI B CTPOTO YCTAHOBJICHHBIC CPOKH, KOTOPHIC
0003HAYalOTCST Ha KHIDKHOM QopMmyisipe (B yuTaTelabCckoM QopMmyisipe). 3a
HEOJIHOKPATHBII HECBOEBPEMEHHBIN BO3BpAT JIMTEPATYPbl UYUTATEId MOTYT OBITh
BPEMEHHO JIMIICHBI IpaBa MMOJIb30BaHU OMOIHOTEKOM;

— HE BBIHOCUTbH M3 MOMEIICHHS OMOIMOTEKH JOKYMEHTBI, €CJI OHU HE 3aPETUCTPUPOBAHBI B
YUTATEIHCKOM Ouiere win Gpopmyrsipe;

— HE BBIHUMATh KAPTOUYKH U3 KaTaJIOTOB M KAPTOTEK.

2.3 Tlpu mony4eHUH TUTEPATyPhl YUTATEIH JOJKHBI TIIATEIBHO MPOCMOTPETh KAXKI0e
W3/IaHKE, U B Cllydae OOHApYKEeHUs KaKuX — MO0 AedeKTOB, COOOMUTh 00 3TOM OMOIMOTEKApIO,
KOTOpPBIN CIIeJaeT B HEM COOTBETCTBYIOIKME MOMETKU. B IMPOTMBHOM cCilydae, MaTepUabHYIO
OTBETCTBEHHOCTh 32 HCIOPYEHHbIE WU  BBIPBAHHBIE CTPAHMIIBI HECET  YWUTATElb,
MOJIb30BABIIUICS U3JJAHUEM TTOCIICHIM.

2.4 Yurartenn o00s3aHBI PACHUCHIBATHCA HAa KHWKHOM (popmyisipe (B YHTATEIbCKOM
bopmyIsipe) 3a Kaxa0e MojiydeHHOe B OMOIMOTEKe U3/1aHue, ¢ YKa3aHUeM JIaThl CpOKa BO3Bpara.

2.5 Tlpu yrepe unu nopuye JOKyMEHTOB U3 (hoHIa OMOIMOTEKH MOJIb30BaTEIN 003aHbI
3aMCHHTh WX TAKUMHU K€ WM MPU3HAHHBIMA PAaBHOIEHHBIMA (B TOM YHCIE KOIHUSIMU
yTpaueHHbBIX JIOKYMEHTOB), a P HEBO3MOXKHOCTH 3aMEHBI — BO3MECTUTh UX WHIACKCHPOBAHHYIO
CTOMMOCTh B TPEXKPAaTHOM pa3Mepe. 3a yTpary IMEYaTHBIX HW3JaHHA W WHBIX MAaTCPUATIOB W3
doHna OUONMOTEK ¥ TPUYMHEHHE KM HEBOCIIOJIHUMOTO Bpela HECOBEPIICHHOJICTHUMHU
MOJIb30BATEISIMH  OTBETCTBEHHOCTh HECYT WX POJUTEIH, OICKYHBI, IONEYHUTEITH, Y4eOHBIC
3aBEJICHUSI, BOCITUTATEIIBHBIC WK JICYCOHBIC YUPEXKICHUS, 10T HAT30pPOM KOTOPBIX OHH COCTOSIT.

2.6 ExeronHo, B KOHIIe y4eOHOTro rojia, ooydaromiecs o0s3aHbl BEpHYTh B OMOIMOTEKY
BCE YHCISIINECS 3a HUMH n3fanus. He caaBmme nureparypy oOydaromuecss B HOBOM y4eOHOM
rojly He 00CITy>KMBaOTCS /10 MOTAIIEHUs 330/KEHHOCTH.

2.7 Ilpu BbIOBITHHM W3 KOJUJIEJKA IO NMPUYMHE OKOHYAHMS OOYYeHUs, OTYHCIEHUS,
nepeBosia B Jpyroe ydeOHOe 3aBeleHHE, OPOPMIICHHS aKaJeMHUYECKOTO OTIyCKa, MPHU3bIBa B
BOOpYXEHHBIE cuiibl PO — olyuatomuecss 00s3aHbl BEpHYTh B OMOIMOTEKY YHCISIIYIOCS 32
HUMH JIUTEPATypy M HUMETh OOXOJHOH JMCT C OTMETKOW 00 OTCYTCTBHHM 33JOJKEHHOCTH.
[TpenonaBaTeny U COTPYAHUKH KOJIJIEJKAa MpPHU YBOJIBHEHUH 00s3aHbl CAaTh B OTAEN KaJpoB
00XOHOM JIUCT C OTMETKON 00 OTCYTCTBUU 3a/10/bKeHHOCTeN B Oubimoteke (CornacHo [Ipukasa
Ne 387/x or 12.11.2013r. «O coxpanHocTH (oHma ydeOHON JUTEepaTypbl OHOIMOTEKH
KOJUTEIIKA).

2.8 OOyuatomuecs: 00s3aHbl  COOJMIONATh THUIIMHY M TOPSJOK B OHOIHOTEKE.
Heponmyctumbl miyM, rpoMKuid  pa3roBop (cMmeX), MOJIb30BaHHWE MOOWIJIBHBIMH TenedoHaMH,
HaXOXJeHHEe B OMOIMOTeKe B BEpXHEH OJIeK/Ie U TOJIOBHBIX yOopax.

3. IlpaBa u 00s13aHHOCTH OMOINOTEKH

3.1 bubnmoreka B CBOCH AEATEIBHOCTH 00ECIIEUMBACT PEATU3AINIO BBIIIC TIEPEUNCICHHBIX
[IpaB YUTATEIICH.

3.2 bubnmoreka o0sA3aHa:
— CBOEBpPEMEHHO HMH(POPMHUPOBATH UYHUTATENe O BCEX BHUAAX MPEAOCTABISIEMBIX
OMOIMOTEKOMN yCIyT;



— o0ecrmeyuT YuTaTeIsIM BO3MOXHOCTh OECIUIATHOTO U CBOOOJHOrO JOCTyma K
6ubnmoreyHomy GoHIY;

— TONYJISIPU3MPOBATh CBOM (DOHI M TNPENOCTABISIEMbIC YCIYrH, pa3BUBaTh M MOOLIPSTH
MHTEPEC K JTUTEpaType, YTCHUIO,

— obecnieynBaTh ONEPAaTHBHOE M KAYECTBEHHOE OOCTY)KMBAaHHME YHTATElEH C y4eTOM HX
3arpocoB U MOTPEOHOCTENH;

— COBEpILEHCTBOBATh O6ubnuoreynoe u uHPOpPMaLMOHHO-0nbIHOorpaduIeckoe
o0cCIy)XKMBaHHE YUTATENIeH, BHEAPSS MEPEI0oBbIe HH(POPMAIIIOHHbBIE TEXHOIOTHH;

— B ClIyyae OTCYTCTBHS HEOOXOAMMBIX YMTATENISIM M3JaHUM 3ampammBaTh ux nmo MBA B
YOVHB;

— TIPEeNOCTaBISATh B IOJb30BAaHHE KATAJOTH, KapTOTEKH, OCYIIECTBISTH APYrHe (OPMBI
OnOIMOTEeYHOr0 MHPOPMUPOBAHUS, OPTaHU3YsSI KHM)KHO — MIUIIOCTPATHBHBIC BBICTaBKH,
oubmuorpaduueckue 0030pbl, TalHKECThI, TEMATUIECKHUE KIIUII - IOChE H T.J;

— U3y4yaTh MOTPEOHOCTH YnTaTeIe B 00pazoBaTeIbHON HH(pOpMAIUH;

— BECTH KOHCYJIbTaTUBHYIO pabOTy, OKa3bIBaTh IIOMOIIb B IIOMCKE M BEIOOpE MH(OpMany;

— OCYIIECTBISTH IOCTOSHHBIH KOHTPOJIb 32 CBOEBPEMEHHBIM BO3BPaTOM B OMOJIHOTEKY
BBIJIAHHBIX U3/JAHUH;

— obecneunBaTh BHICOKYIO KYJIBTYPY OOCITYKUBAHUS;

— obecneynBaTh COXPaHHOCTh U PAIlMOHAIBHOE MCIIOIb30BaHHE OMOIMOTEYHBIX ()OH/IOB;

— CO3/aBaTh U MOAJCPKUBATh KOM(OPTHBIC YCIOBUS Uil paOOThI YMTATEIICH;

— OCYIICCTBIISITh E©XKETOJHYI TIEPEPETUCTPALUI0O 4YHuTaTe]deld OWOMMOTeKH B Havale
yueOHOro roja.

4. Tlopsiiok 3amucu mojib3oBaTesiel B OUOIUOTEKY

4.1 3anuce yuTareneid — o0yJaromuxcs KoJUle[pka OYHOW (OpMBI 00yUIEeHUs
HOBOro Habopa IPOM3BOAUTCS HA OCHOBAaHMM MPUKA3a O 3aUMCIIEHUH 110 CIIUCOYHOMY COCTaBy
rpynmbel.  Kaxnomy oOyuatomemycs o(QOpMIISIETCS YUTATENbCKUNA OWJIET (YUTATEeITbCKUIN
(bopMyIIsip), KOTOPBI SIBIIIETCS] JOKYMEHTOM, JAlOIUM IPaBo Ha M0JIb30BaHHE OMOIMOTEKOM.

4.2 3anuch ynTaTenel - 0OyJaroUMXcsl KOJUIeKa 3a04HON (opMbl 00ydeHHUs
MIPOU3BOJIUTCS MPU NPEIbIBICHUH CTYI€HYECKOr0 OUJIeTa COTJIacCHO CIHMCKaM 3a4MCIIEHHBIX WU
nepeBeIEHHBIX Ha CIEAYIOIINNA Kypc 00ydeHus:, yTBepKAEHHBIM pykoBoauTenem Komtemka. Ha
TOM OCHOBaHUM OOydaromemycsi opopMIISIeTCsl YUTATENbCKUNM (HOpMYIIsp, JArOLIMi MpaBo Ha
nojb30oBaHue OuOIMOoTeKON. OOydaromiyecs — 3a0YHUKHM HMMEIOT IpaBO MOJIYy4aTh y4eOHYIO
JUTEPATYPy TOIBKO HA MEPHOJ] CECCHH.

4.3 3anuch yuTaTeNel — MmpenoiaBaTeNie U COTPYIHUKOB KOJUISIKA IPOU3BOIUTCS
npu TOpeabsBieHuH nacnopTa. OCHOBaHHMEM 7S 3aluCH B OMOJIMOTEKY CIYXHUT MpPHKa3 O
NPUHITHA Ha paboTy B OCHOBHOHM INTaT KoJule[ka. Ha dwWraTens —mperogaBarens WA
COTpyaHUKa OQOpMIIIeTCS YHTATENbCKUN (QOpMyJsp, MAOIMUNA TPaBO Ha MOJb30BaHUE
OHMOINOTEKOIA.

4.4 [Tpu 3anucu B OuOIMOTEKY yuTaTenu 00s3aHbl O3HakoMutTcs ¢ [lopsiakom

MOJIb30BaHUs OMOIMOTEKON U MOATBEPAUTH 0053aTEIHCTBO €0 COOIOICHUS CBOSH MOAMKCHIO B
YUTATEITHCKOM (HOPMYJIsIpeE.

5. ITpaBuiia nosib30BaHUsI ADOHEMEHTOM

5.1 3a KaXKAbIN HOJIy‘-ICHHBIﬁ Ha a0OHEMEHTE 9K3CMIUIAP U3AaHHA YUTATCIIb 00s13aH
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Ha KHIKHOM (opMyIsipe (B UATATEITLCKOM (OPMYJISIpe) yKa3aTh CPOK BO3BpaTa M3IaHMs, HOMED
rpynnsl (Juis 00y4arommxcs) ¥ MOAINCh. 3alicy Ha KHUKHBIX (GopMymsipax (B UMTATEIbCKUX
dopmysipax) SBISIOTCS (PAKTOM, yIOCTOBEPSIONIMM BbIJA4y W BO3BpalieHue wusnanus. [Ipu
BO3BpAIICHUN U3JaHUS OMOIMOTEeKaph 00s3aH MOTaCUTh CBOSH MOMIMUCKHIO MOJMUCH YUTATEIS,
yIocToBepsisi akT BO3BpaTa U3JIAHHUS.

5.2  VYueOHas nuTeparypa, UMEOIIascs B OMOIMOTEKE B JOCTATOYHOM KOJUYECTBE,
BBIIAETCSl 00YYAIONIMMCS Ha CPOK, B IMpe/esax HeOOXOAMMOTro BPEMEHHU /ISl U3yUEHUsS] TOU WU
WHOW JMCIUIUIMHBI, HO He OoJiee OJHOrO cemecTpa ydeOHOro roja. YdeOHas JMTepaTypa,
UMEIONIasIcs B OMOIMOTEKE B OTPAaHUYCHHOM KOJIMYECTBE, BBIIAETCS HA CPOK OT JABYX O IMATH
nHei. JluTepaTypa, MoNb3yIONIascs MOBBIIICHHBIM CIIPOCOM, BBITAETCS HA CYTKH - JIO Havaja
NEPBOIi Mapkl CIETYIOMET0 Y4eOHOTO JTHS.

5.3 OOyuaromuecs MOTYT MIPOJUTHTH CPOK MOJIH30BAHMS U3/IaHUEM, €CITM Ha HETO HET
cmpoca €O CTOpPOHBI Jpyrux uutartened. Ecnu wu3gaHue monb3yeTcsl MOBBIMICHHBIM
CIIPOCOM - CPOK I10JIb30BaHUS MOKET OBITH COKpAIEH.

5.4  OOyuaromuecsi, HEOJHOKPAaTHO HE BO3BPAaTUBLIME H3/1aHUSA B YCTaHOBJICHHBIE
CPOKH, MOTYT OBITh JIMIICHBI IIpaBa IOJb30BaHHSI AOOHEMEHTOM OWMOIMOTEKH Ha MEpPHUO,
PaBHBIN MEPHOAY 3a/10JKEHHOCTH.

5.5  bubmmoreka oCcymecTBISeT KOHTPOJIb 32 COOJIIOJICHHEM OOYUYaIOIIMMUCS CPOKOB
BO3BpaTa wu3JaHWid. buOnmoreka wuMeeT NpaBO TNOAAaBaTh CBEACHUS O 3aJO0DKHHKAX
3aBEyIONIEMY  OTHCNEHHSIM,  KIAaCCHBIM  PYKOBOIMTENSIM,  CTapoCTaM  TPyHIm  JUIs
UH(OpPMAIINH, BEIXOJHUTH B IPYIIIBI C HATOMUHAHUSAME O BO3BPATE JIUTEPATYPHI.

5.6 Heponyctumo mepenaBaTh B3siThie B OUONMOTEKE M3AAHUS APYromy JHily Oe3
odopmiieHust B OUOIMOTEKE.

5.7 Jluteparypa JUIsl UCTIONB30BAHMS HA 3aHATHUSAX TPYIIIBI B ayAUTOPUU BBLAAETCS
JISKYpPHOMY T'PYIMIbI WU MpEenojaBareiio Mo pocnuch. Beinada nurepatypsl  opopmisieTcs B
Kypnane cratuctuku. OTBETCTBEHHOCTh 3a JIUTEpATypy HECyT oOydaromuecs TPYINIbl U
[IPETO1aBaTElb.

6. HpaBI/ma II0JIb30BaHU YU TAJIbHBIM 3aJIOM

6.1 Ilpu nonydeHWW W3AAHUN JUISI 3aHATHH B YHTAJIBHOM 3alie OOyJaromIuiics
yKa3bIBaeT Ha KHWKHOM (GopMyIisipe haMuiInio, 1aTy U HOMEp TPYIIIbL.

6.2 Wznanwus, npenHazHaueHHbIE A7 pabOThl B YMTAIBHOM 3aJie Ha JIOM HE BBIIAIOTCS.
OHLUKIIONEINH, CJIOBapH, CIPaBOYHUKM, crenuanbHble Buabsl jautepatypsl  ([OCTHl,
HOPMAaTHUBBI,  NPEHCKYpaHThbl),  PEIKHE, LIEHHblE, HMEIOIIHECS B  EAUHCTBEHHOM
IK3EMIUISPE, a TAKXKE TEKYIask IEPUOIUKA BBIIAKOTCS TOJIBKO B YATAIBHBIN 3aJl.

6.3  YHOCUTH JOMOW M3JaHUs W3 YUTAIBHOTO 3aia 0e3 paspenieHus: OMOIuoTeKaps
3anpenieHo. B cimyyae HapylieHHMs JaHHOTO MpaBHia OOydaromuecss MOTYT ObIThb JIMIIEHBI
IpaBa MoJb30BaHUA YUTAJIBHBIM 3aJI0OM.

6.4 B uuransHOM 3a1e HCOOMMYCTUMO HAXOXICHUC B BerHefI OJCKAC U T'OJJOBHBIX
y'60an, HapyHmICHUC TUIOHWHBI W TIIOPAAKa, IIOJbB30BAHUC MOOUIIEHBIMH TGJ'IC(I)OHE[MI/I. He
pa3pe€macTCia MpUHOCUTD B YUTAJIFHBIM 3251 €Ay U HAIIUTKH, CCMCYKH, UTPAThb B KapPTHI.



6.5 B uuranesHOM 3ame paspemiaercs paboTa Ha COOCTBEHHBIX ITOPTATHBHBIX
KOMITbIOTEpAx, HOYTOyKax, IUIaHIIeTax u T.I1.

6.6. Uwmrarenu 00s3aHBI OEPEIKHO OTHOCUTHCS K 000PYIOBaHUIO U MEOEITH YUTATHHOTO
3aja.



